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Request for Proposals 

3.0 MG West Side Reservoir and 24-inch Transmission Main 
CIP #1149 

 
Addendum No. 1        October 11, 2022 
 
The following is provided as a correction to the Request for Proposals published on 
October 5, 2022 (QuestCDN #8306687). 
 
Update the text on pages 6-8 of the RFP as follows: 
 
Introductory Letter (1 page max – 10 points Required, no points) 
The introductory letter should address the consultant’s willingness and commitment, if 
selected, to provide the services offered and a description of why the Proposer believes it 
should be selected. 
 
The letter shall be addressed to the City’s Project Manager and include the name of the firm, as 
well as the printed name, title, telephone number, and email address of the officer authorized 
to represent the consultant in any correspondence, negotiations, and signing of any contract 
that may result.  Include the address of the office that will be providing the service and the 
project manager’s name, title, telephone number, and e-mail address.  The Proposer’s federal 
and state tax ID numbers and the state of incorporation, if applicable, shall also be included.  
The letter must be signed by the Proposer, if an individual, or by a legal representative of the 
Proposer’s entity, authorized to bind the entity in contractual matters. 
 
The letter of interest shall specifically stipulate the following statements: 

“Proposer has received and examined, as part of the Proposal, Addenda No. __ 
through __.  Proposer accepts all terms and conditions contained in the Request 
for Proposal and the Professional Services Agreement, except as otherwise 
specifically noted as an Exception in the Proposal.” 

“The submitted Proposal is valid for a period of ninety (90) days from the time 
and date Proposals are due.” 
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“All materials and documents acquired or produced by the consultant in 
conjunction with the resulting contract shall be delivered to and become property 
of the City of Wilsonville, without restriction or limitation of future use.” 

 
Project Understanding (20 10 points) 
Proposals shall demonstrate the consultant’s understanding of the Project by providing a clear 
and concise description of the Project, discussion of the anticipated primary issues and 
milestones, and identification of key stakeholders, based on the information provided in the 
RFP. 
 
Project Approach (20 30 points) 
Proposals shall clearly define the tasks and activities necessary to meet the objectives outlined 
in the Scope of Work of the RFP.  Each Proposer should demonstrate knowledge of the type of 
work requested, ability to solve the anticipated Project issues, and ability to offer innovative 
ideas.  Proposer’s ability to expeditiously complete the work should be made evident.  The 
Proposal should include the following: 

1. Describe overall approach to project management. 

2. Describe Proposer’s approach and methodology for preparing project cost estimates, 
including the services being solicited by the RFP, as well as the cost of permits, 
acquisitions, and construction. 

3. Describe approach to organize and accomplish each of the tasks and activities of this 
RFP, including addressing the anticipated primary issues and milestones. 

4. Identify Proposer’s specific team members, including key sub-consultants, and resources 
assigned to each task and activity of the RFP. 

5. Describe Proposer’s approach to complete the tasks and activities of this RFP in a timely 
manner and control costs. 

6. Describe Proposer’s approach to unanticipated issues that may arise during the Project. 

7. Describe Proposer’s quality assurance and quality control procedures to be 
implemented on this Project. 

8. Describe Proposer’s approach and abilities to interact and engage stakeholders. 

9. Identify and describe the deliverables that will result from each task and activity. 

10. Identify key points of input and review with City staff. 
 
Proposer’s Experience (30 20 points) 
Proposals shall provide a brief work history of consultant’s and any key sub-consultant’s 
projects entailing the same type of work being requested.  Emphasis should be placed on local 
projects for public agencies where possible.  The Proposal should include the following: 
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1. Describe the consultant’s and key sub-consultant’s firm size, office locations, and 
relevant capabilities and resources to be utilized on this Project. 

2. Describe consultant and key sub-consultants’ work experience that correspond with the 
Project needs, as identified in this RFP. 

3. Provide at least three (3) examples of projects completed by Proposer for public 
agencies within the last five (5) years that best characterize Proposer’s experience with 
the work being requested, work quality, and cost control, describing each by project 
name, type, location, and date. 

• Include the public agency name and the name, address, telephone number, and 
email of the current contact person for each project, where possible. 

• Identify what role, if any, each team member who is proposed for this City 
Project (see Project Team Experience, below) played in each listed project. 

• Identify original and final contract costs for each listed project.  Explain any cost 
overruns and corrective actions taken. 

 
 
 
End of Addendum No. 1 
 
 
By: Mike Nacrelli, PE, Project Manager 


