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AGENDA 
 

WILSONVILLE CITY COUNCIL MEETING 
FEBRUARY 22, 2018   

7:00 P.M. 
 

CITY HALL 
29799 SW TOWN CENTER LOOP 

WILSONVILLE, OREGON 
 
 

Mayor Tim Knapp 
Council President Scott Starr      Councilor Kristin Akervall 
Councilor Susie Stevens      Councilor Charlotte Lehan 
 

CITY COUNCIL MISSION STATEMENT 
To protect and enhance Wilsonville’s livability by providing quality service to ensure a safe, attractive, 

economically vital community while preserving our natural environment and heritage. 
____________________________________________________________________________________ 
 

Executive Session is held in the Willamette River Room, City Hall, 2nd Floor 
 
5:00 P.M. EXECUTIVE SESSION       [10 min.] 
 A. Pursuant to: ORS 192.660 (2)(e) Real Property Transactions 
    ORS 192.660(2)(h) Litigation 
 
5:10 P.M. REVIEW OF AGENDA      [5 min.] 
 
5:15 P.M. COUNCILORS’ CONCERNS      [5 min.] 
 
5:25 P.M. PRE-COUNCIL WORK SESSION  

A. Urban Renewal - Year 2000 Amendment 11 (Kraushaar/Vance)  [5 min.] 
B. I-5 Undercrossing Change Order (Rappold)     [5 min.] 
C. Garden Acres Cross-section (Weigel)     [10 min.] 
D. C800 Cell Tower Lease Agreement (Kerber)    [10 min.] 
E. Integrated Pest Management (Kerber/Blankenship/Rappold)  [20 min.] 
F. Recreation in Industrial Zones (Neamtzu)     [25 min.]           Page 1 
G. Tourism Marketing Plan (Ottenad)      [15 min.]  

 
6:55 P.M. ADJOURN 
_____________________________________________________________________________________ 
 

CITY COUNCIL MEETING 
The following is a summary of the legislative and other matters to come before the Wilsonville City Council 
a regular session to be held, Thursday, February 22, 2018 at City Hall. Legislative matters must have been 
filed in the office of the City Recorder by 10 a.m. on February 13, 2018. Remonstrance and other documents 
pertaining to any matters listed in said summary filed at or prior to the time of the meeting may be 
considered therewith except where a time limit for filing has been fixed. 
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7:00 P.M. CALL TO ORDER 
A. Roll Call 
B. Pledge of Allegiance 
C. Motion to approve the following order of the agenda and to remove items from the consent 

agenda. 
 
7:05 P.M. CITIZEN INPUT & COMMUNITY ANNOUNCEMENTS 
This is an opportunity for visitors to address the City Council on items not on the agenda. It is also the time 
to address items that are on the agenda but not scheduled for a public hearing. Staff and the City Council 
will make every effort to respond to questions raised during citizens input before tonight's meeting ends or 
as quickly as possible thereafter. Please limit your comments to three minutes. 
 
7:10 P.M. MAYOR’S BUSINESS 
 A. Upcoming Meetings         Page 7 
 
7:15 P.M. COUNCILOR COMMENTS 

A. Council President Starr  
B. Councilor Stevens  
C. Councilor Lehan  
D. Councilor Akervall 

 
7:25 P.M. CONSENT AGENDA 

A. Resolution No. 2667          Page 9 
A Resolution Of The City Of Wilsonville Authorizing The City Manager To Execute A 
Construction Contract With Braun Construction & Design LLC For The Charbonneau High Priority 
Utility Repair Phase III Project (CIP #7500). (Weigel) 

B. Resolution No. 2668          Page 39 
A Resolution Of The City Of Wilsonville Authorizing A Change Order With 3Kings Environmental, 
Inc. For The I-5 Undercrossing Trail Improvement Phase I Project (CIP #9146). (Rappold) 

 
7:30 P.M. PUBLIC HEARING  

A. Ordinance No. 817          Page 45 
Formal Request to Move Hearing Date (Kraushaar/Vance) 
 

7:35 P.M. NEW BUSINESS  
A. Resolution No. 2665           Page 48 

A Resolution Authorizing The City Manager To Enter Into A Lease Agreement With Clackamas 
800 Radio Group For The Use Of City-Owned Property On Level C Reservoir Parcel As A Wireless 
Communication Facility Tower Site. (Kerber) 

B. Resolution No. 2669          Page 92 
A Resolution Of The City Of Wilsonville City Council Adopting The FY17/18 & 18/19 Tourism 
Promotion Marketing Plan. (Ottenad) 

 
7:55 P.M. CONTINUING BUSINESS 

A. Ordinance No. 812 – 2nd Reading                Page 136 
An Ordinance Of The City Of Wilsonville Adopting The Coffee Creek Industrial Form-Based Code, 
Coffee Creek Design Overlay District Pattern Book And Related Comprehensive Plan And 
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Development Code Changes,  And Repealing WC Section 4.134 Day Road Design Overlay District, 
For The Coffee Creek Industrial Master Plan Area. (Rybold)  

B. Ordinance No. 813 – 2nd Reading                 Page 303 
An Ordinance Approving The Willamette Intake Facilities Intergovernmental Agreement To Form 
The Willamette Intake Facilities Commission, An Intergovernmental Entity Formed Under ORS 
Chapter 190 Between Tualatin Valley Water District And The Cities Of Wilsonville, Hillsboro, 
Sherwood, Beaverton, And Tigard. (Jacobson) 

 
8:05 P.M. CITY MANAGER’S BUSINESS 
 
8:10 P.M. LEGAL BUSINESS 
 
8:15 P.M. ADJOURN 
 
INFORMATION ITEMS – No Council Action Necessary.              Page 428 
 
Time frames for agenda items are not time certain (i.e. Agenda items may be considered earlier than indicated.)  
Assistive Listening Devices (ALD) are available for persons with impaired hearing and can be scheduled for 
this meeting if required at least 48 hours prior to the meeting. The city will also endeavor to provide the following 
services, without cost, if requested at least 48 hours prior to the meeting: Qualified sign language interpreters 
for persons with speech or hearing impairments. Qualified bilingual interpreters. To obtain services, please 
contact the City Recorder, (503) 570-1506 or veliz@ci.wilsonville.or.us. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

mailto:veliz@ci.wilsonville.or.us
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 
 
 
 

Subject: Recreation in Industrial Zones 
 
Staff Member: Chris Neamtzu, Planning Director 
 
Department: Community Development 
 

Action Required Advisory Board/Commission 
Recommendation  

☐ Motion ☐ Approval 
☐ Public Hearing Date: ☐ Denial 
☐ Ordinance 1st Reading Date: ☐ None Forwarded 
☐ Ordinance 2nd Reading Date: ☒ Not Applicable 
☐ Resolution Comments:   

 ☒ Information or Direction 
☐ Information Only 
☐ Council Direction 
☐ Consent Agenda 
Staff Recommendation: Staff recommends that Council conduct the work session and 
provide staff with direction. 
 
Recommended Language for Motion: N/A 
 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
☐Council Goals/Priorities ☐Adopted Master Plan(s) ☒Not Applicable 

 
 
ISSUE BEFORE COUNCIL:   
Should the City consider policy changes and Development Code amendments to increase the 
allowance for larger scale commercial recreation facilities in the Planned Development Industrial 
(PDI) zone?  Commercial recreation uses, such as gyms, indoor play areas, and indoor sports fields 
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and courts, are a common use in industrial zones throughout the region.  Many of these recreational 
uses desire the high ceilings and large open areas found in many industrial buildings. Historically,  
Wilsonville has accommodated a variety of commercial users in the industrial zone through the 
permitted commercial allocations outlined in the Development Code. However, the current number 
of commercial recreation facilities in the PDI zone is limited and a number of recreational users 
that have inquired over the years have not found a space to occupy.  
 
EXECUTIVE SUMMARY:  
On October 17, 2017, Council received citizen testimony from Ben Jewart of Jewarts Gymnastics 
who stated that he was interested in a larger tenant space and wanted to develop the vacant 2.05-
acre pad at the southwest corner of Kinsman Road and Wilsonville Road.  The pad is currently 
zoned PDI and is approved for a two-story office building as part of the Wilsonville Road Business 
Park. Wilsonville Road Business Park received approval for a maximum of 20,000 square feet of 
commercial use, which is the maximum allowed in the current PDI regulations.  Currently, Jewarts 
Gym occupies about 8,000 square feet in the development.  According to testimony, they desire 
approximately 12,000 square feet. However, other commercial users in the development have used 
up the remaining commercial square footage. 
 
Numerous sites exist throughout the community with large commercial square footage allocations 
in the PDI zone. These projects were approved pre-2004 and utilized the ‘20% of the site rule’, 
before the code was re-written to limit retail/commercial uses catering to daily customers to 5,000 
square feet in a single building and 20,000 square feet in a multi-building development.  Examples 
of projects with the 20% rule are the Wilsonville Business Center on 95th Avenue, Riverwood 
Center on Commerce Circle, as well as the Canyon Creek Road Business Park. These 
developments additionally have the industrial warehouse building form desired by many 
commercial recreation uses. Depending on vacancies and existing commercial uses, these projects 
do provide opportunity for larger commercial uses as is evidenced by the World of Speed car 
museum. A commercial inflatable bounce house center did operate in the Canyon Creek Road 
Business Park for a number of years in the last decade. 
 
Staff conducted research of surrounding community’s codes to determine what commercial 
recreational uses other jurisdictions generally permit. The research found the allowances vary 
greatly. Some communities permit commercial recreational uses in industrial zones while applying 
square footage limits similar to Wilsonville.  Others use a conditional use permit process in specific 
sub sets of industrial zones (please refer to Attachment A for additional details).  Given Wilsonville 
has one primary industrial zone, the PDI zone, creating a site-specific geographical zone, or siting 
in a subset industrial zone would not work well for Wilsonville.  In addition, given that Coffee 
Creek is RSIA, it is not appropriate to site these uses in that zone, however, opportunities do exist 
to add recreation into the master planning for the Basalt Creek area. 
 
To increase the allowance of commercial recreation uses in the PDI zone, Wilsonville could 
establish a conditional use permit process with specific review criteria related to compatibility and 
potential conflicts with industrial operations and freight movement, availability of on-site parking, 
Level of Service (LOS) traffic analysis, and payment of appropriate systems fees. Wilsonville 
could also consider commercial recreational use square footage maximums in the PDI zone 
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different and larger than other service and retail commercial uses. An example of a potential 
conflict of great importance to consider with changes in the rules is trucking and distribution 
operations conflicting with a lot of pedestrian traffic, particularly when small children are 
involved. Another example is the heavy truck traffic in Wilsonville’s industrial areas conflicting 
with commercial traffic on site and on streets, especially parents in a hurry to get children to lessons 
and training appointments.     
 
EXPECTED RESULTS:  
The creation of new processes could result in accommodating commercial recreational uses. 
Wilsonville does not currently have that benefit from the warehouse building form typical in the 
PDI zone. Conversely, concerns exist about the erosion of the industrial zone with commercial 
recreation uses undermining job creation and economic development as well as creating conflicts 
with industrial uses.  Additionally, conversations with Metro staff regarding compliance with 
regional industrial and employment land rules would be needed if the Council determines that the 
City should pursue such use and square footage modifications.  
 
TIMELINE: 
This project does not currently have a timeline. 
 
CURRENT YEAR BUDGET IMPACTS:  
Staff time is the only current year budget impact in terms of expenditures. Significant amounts of 
staff time would be needed to craft and conduct the public process around code changes.  
Community Development is financially structured to recover its costs through various fees and 
permits, as well from General Fund resources.  This type of work would rely on General Fund 
resources, and therefore may increase the need for such resources to be transferred to Community 
Development.   
 
FINANCIAL REVIEW / COMMENTS:  
Reviewed by: SCole Date: 2/9/2018 
 
LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 2/12/2018 
 
COMMUNITY INVOLVEMENT PROCESS:   
To be determined. 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY (businesses, neighborhoods, 
protected and other groups):   
Opening up the industrial zone to large recreation uses could have impacts to legitimate industrial 
uses, parking and circulation congestion at sites, safety issues, as well as additional traffic.   
 
Benefits include new land uses that the community does not currently have, the ability to keep and 
grow existing uses and businesses, more diverse play opportunities and increased opportunities for 
active lifestyles.  
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ALTERNATIVES:   
Staff will explore many alternatives if the project proceeds to the next stage. 
 
CITY MANAGER COMMENT:   
 
ATTACHMENTS:  

A. Comparison of Neighboring Cities’ Approaches to Commercial Recreation 
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Comparison of Neighboring Cities’ Approaches to Commercial Recreation Attachment A
Jurisdiction Status Permitted in Zones Conditional in Zones Category Clarificaiton Restriction Contact Person

Beaverton Permitted Office Industrial (OI), Office 
Industrial – Nike Campus (OI-
NC), and Industrial (IND). 
Private recreational facilities 
are permitted outright in all 
three zones. 

Private Recreation Facilities: 
Privately owned facilities, 
such as fitness clubs, 
racquetball or handball clubs, 
tennis courts or swimming 
pools exclusive of spectator 
sports facilities.

No restriction Cassera Phipps, 
Senior Planner 
(Cphipps@beaverto
noregon.gov)

Tualatin Permitted with 
restrictions

Light Manufacturing Planning 
District (ML); Manufacturing 
Park Planning District (MP); 
Industrial Business Park 
Overlay Planning District

Health or fitness facility - 
Service Uses (Commercial)

We also have an Industrial Business Park Overlay Planning 
District which overlays our General Manufacturing (MG) 
planning district for specific sites and allows “health and 
fitness facility” uses on those sites greater than 20 acres. 

(b) Individual Retail and Service. Retail 
and service uses listed in TDC 60.037 
must not exceed 5,000 square feet for 
any individual retail or service use.

(c) Combined Retail and Service Uses. 
The total of all retail and service uses on 
a development site must not exceed 
20,000 square feet of the total gross 
floor area of all buildings on the 
developmental site.

Charles Benson, III 
(503) 691-3029 
cbenson@tualatin.g
ov

Hillsboro Permitted / 
Condiitonal 

General Industrial (I-G); 
Station Community Business 
Park (SC-BP) 

Industrial Park (I-P); Commercial Recreation uses 
are sports-oriented facilities 
used for a variety of health, 
recreational, or social 
activities. 

Any commercial uses that have been allowed were under 
the auspices that they were “Commercial support uses”, 
meaning that they are intended to support either the 
industrial uses directly, or the employees of those uses 
directly… The list of commercial support uses grew out of 
Director’s Interpretations regarding what constituted 
commercial support

In the Industrial Sanctuary Zone (I-S) and 
Station Community Industrial Zone (SCI) 
all Commercial Recreation uses are not 
permitted.

John Boren (503) 
681-5292 
John.Boren@hillsbo
ro-oregon.gov

Tigard Permitted Industrial Park District (I-P) Indoor Entertainment - 
Commercial Use

Characteristics: Indoor entertainment consists of for-
profit facilities providing active recreational uses of a 
primarily indoor nature. Examples: Examples include 
health/fitness clubs, tennis, racquetball and soccer 
centers, recreational centers, skating rinks, bowling 
alleys, arcades, shooting ranges, and movie theaters.

Prohitbited in Light Industrial District (I-
L) and Heavy Industrial District (I-H)

Agnes Lindor (503) 
718-2429  
AgnesL@tigard-
or.gov
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Milwaukie Permitted 
/Conditional 

Manufacturing Zone (M) Business Industrial 
(BI);  Tacoma Station 
Area (M-TSA) 

Recreational Facilities - Not 
considered retail

Indoor and outdoor recreational facilities, such as 
swimming pools, saunas, game and craft rooms, exercise 
and dance studios, community meeting rooms, lounges, 
playgrounds, tennis and other courts, bike and walking 
trails, and pedestrian plazas and courts, which are 
provided in association with uses listed in Subsection 
19.310.2 of this section

Public and private community buildings, 
indoor and outdoor recreational 
facilities, such as swimming pools, 
racquetball clubs, athletic clubs, health 
and exercise spas, gymnasiums, tennis 
courts, playground, and other similar 
uses, developed to serve primarily the 
recreational needs of clients and 
employees of the district;

Mary Heberling 
(503) 786-7658 
planning@milwauki
eoregon.gov

Sherwood Permitted 
Conditionally 

(1) Employment Industrial 
(EI); (2) Light Industrial (LI); 
and (3) General Industrial 
(GI).

(1) Employment 
Industrial (EI); (2) 
Light Industrial (LI); 
and (3) General 
Industrial (GI).

commercial use, specifically 
known as 
“entertainment/recreation”

Entertainment/recreation: Country clubs, sports and 
racquet clubs and other similar clubs.  Golf courses Indoor 
recreation facilities such as arcades, mini-golf, or bounce 
house facilities    

Indoor recreation facilities have 
additional restrictions in industrial zones 
as the following: 
- If use is mixed with another, such as a 
restaurant, it is considered secondary to 
that use and permitted, provided it 
occupies less than fifty (50) percent of 
the total area. 
- Limited in size to five thousand (5,000) 
square feet in a single outlet and no 
more than twenty thousand (20,000) 
square feet in multiple outlets in the 
same development project. 
- The EI zone has specific development 
standards on lot area for commercial 
uses that may pose additional 
restrictions on indoor recreational 
facilities

Erika Palmer, 
Planning Manager 
(PalmerE@sherwoo
doregon.gov)

Clackamas 
County

Permitted Campus Industrial District, 
Business Park, Light 
Industrial, General Industrial, 
& Rural Industrial

Indoor Recreational Facilities This category includes indoor facilities for such sports as 
dance, gymnastics, martial arts, soccer, basketball, and 
skating. These facilities may be used for instruction, 
practice, and competitions. Health and fitness clubs are 
excluded from this category but are included in the “retail 
and professional services that cater to daily 
customers/retail commercial uses” category.

In Regionally Significant Industrial Areas 
identified on Comprehensive Plan Map 
IV-8, Urban Growth Concept, places of 
assembly shall not exceed 20,000 square 
feet.

Jennifer Huges 
(503) 742-4500 
zoninginfo@clacka
mas.us

Washington 
County
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CITY COUNCIL ROLLING SCHEDULE  
Board and Commission Meetings 2018 

 

Items known as of 02/20/18 
 

 
February  
DATE DAY TIME EVENT LOCATION 

2/26 Monday 6:30 p.m. DRB Panel B Council Chambers 

2/28 Wednesday 6:30 p.m. Library Board Meeting Library 

 
March 
DATE DAY TIME EVENT LOCATION 

3/5 Monday 7:00 p.m. City Council Meeting Council Chambers 

3/8 Thursday 6:00 p.m. Budget Committee Meeting Council Chambers 

3/12 Monday 6:30 p.m. DRB Panel A - CANCELLED Council Chambers 

3/14 Wednesday 6:30 p.m. Planning Commission Council Chambers 

3/14 Wednesday 3:00 p.m. Wilsonville Community Seniors, 
Inc. Advisory Board 

Wilsonville Community 
Center 

3/15 Thursday 6:00 p.m. Wilsonville Citizens Academy Willamette River Rooms 

3/19 Monday 7:00 p.m. City Council Meeting Council Chambers 

3/26 Monday 6:30 p.m. DRB Panel B Council Chambers 

3/28 Wednesday 6:30 p.m. Library Board Meeting Library 

 
Community Events: 
 
3/2 Daddy Daughter Dance, 7-9 p.m., at the Community Center 
 
3/2 Deadline for Community Opportunity Grant Submissions 
 
3/3 Wilsonville Rotary Club Heart of Gold Dinner and Auction, 5 - 9:00 p.m., at Wilsonville 

Holiday Inn 
 
3/5 Deadline for Clackamas County Tourism - Community Partnership Program (CPP) Grant 

Submissions 
 
3/14 Southbound I-5 Boone Bridge Congestion Study Open House, 5 - 6:30 p.m., at Wilsonville 

City Hall 
 
3/31 Egg Hunt, 10:00 a.m., at Memorial Park 
 
4/25 Spring Walk at Lunch - Visit Ridesmart.com/walksmart for times and locations 
 
5/9 Spring Walk at Lunch - Visit Ridesmart.com/walksmart for times and locations 
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5/12 W.E.R.K Day, 9-11:30 a.m., meet at the Community Center 
 
5/23 Spring Walk at Lunch - Visit Ridesmart.com/walksmart for times and locations 
 
All dates and times are tentative; check the City’s online calendar for schedule changes at www.ci.wilsonville.or.us. 
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 
 

Subject: Resolution No. 2667 
A Resolution of the City Of Wilsonville Authorizing 
the City Manager to Execute a Construction Contract 
with Braun Construction & Design LLC for the 
Charbonneau High Priority Utility Repair Phase III 
Project (Capital Improvement Project #7500)  
 
Staff Member: Zachary Weigel, P.E., Civil Engineer 
 
Department: Community Development 
 

Action Required Advisory Board/Commission 
Recommendation  

☒ Motion ☐ Approval 
☐ Public Hearing Date: ☐ Denial 
☐ Ordinance 1st Reading Date: ☐ None Forwarded 
☐ Ordinance 2nd Reading Date: ☒ Not Applicable 
☒ Resolution Comments:   

 ☐ Information or Direction 
☐ Information Only 
☐ Council Direction 
☒ Consent Agenda 
Staff Recommendation: Staff recommends that Council adopt Resolution No. 2667. 
 
Recommended Language for Motion: I move to approve Resolution No. 2667. 
 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
 
☒Council Goals/Priorities 
Well-Maintained 
Infrastructure 

☒Adopted Master Plan(s) 
Charbonneau Consolidated 
Improvement Plan 

☐Not Applicable 
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ISSUE BEFORE COUNCIL:  
A City of Wilsonville resolution approving the public bid process, accepting the lowest, 
responsible bidder, and awarding a construction contract to Braun Construction & Design LLC 
in the amount of $921,783.00 for the construction of the Charbonneau High Priority Utility 
Repair Phase III project. 
 
EXECUTIVE SUMMARY:  
The Charbonneau High Priority Utility Repair Phase III project will repair, rehabilitate and 
replace approximately 4000 feet of Priority 1 storm pipe, between 10-inch and 18-inch in 
diameter, at eight locations within the Charbonneau district (see Attachment A). 
 
The Charbonneau Consolidated Improvement Plan, adopted on August 4, 2014, identified these 
storm pipelines as being the most deficient and given the highest priority for repair. This project 
represents the last of three planned phases to repair and/or replace the Charbonneau high priority 
utilities. Phase I was completed in December 2016, and Phase II completion is scheduled for 
March 2018. 
 
The City’s adopted FY2017-18 budget includes funding for this project under Stormwater 
Operations Allocation to Charbonneau (CIP #7500). 
 
The City received five (5) bids by the January 30, 2018 deadline (see Attachment B) of which 
Braun Construction & Design LLC submitted the lowest, responsive bid. 
 
EXPECTED RESULTS: 
Repair, rehabilitate, and replace approximately 4000 feet of storm pipeline at eight locations 
within the Charbonneau District, completing the high priority utility repair projects. 
 
TIMELINE: 
Construction is expected to begin March 5, 2018 with a final completion date scheduled for June 
30, 2018. 
 
CURRENT YEAR BUDGET IMPACTS:  
An interfund loan from the General Fund is the source of funding for CIP #7500, with 
stormwater operation fees paying the debt service over time. The amended FY2017-18 
Wilsonville Budget includes $2,170,749 for design, construction, contract administration, and 
overhead for the entirety of both the Charbonneau Phase II and Phase III projects. The 
encumbered portion of project #7500 fully represents the project\ funds needed for the Phase II 
portion of the work. As of December 31, 2017, the remaining unencumbered fund balance is 
$1,220,320. The Phase III construction contract is $921,783.00, in addition to the projected 
FY2017-18 overhead of $75,000, is within the remaining budgeted amount. 
 
FINANCIAL REVIEW / COMMENTS:  
Reviewed by: SCole Date:  2/7/2018 
 
LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 2/12/2018 
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COMMUNITY INVOLVEMENT PROCESS:   
A public open house was held on Tuesday, November 17, 2015 for community members to 
review and comment on the type of construction to be utilized and the proposed grouping and 
timing of each of the three project phases.   
 
Residents and businesses located within the project area received notice of the open house via 
mailers, as well as articles published in the Boones Ferry Messenger and The Charbonneau 
Villager. Approximately, 150 interested persons attended the meeting and the project team was 
able to address concerns raised during the meeting. 
 
An article about the Phase III project will be included in an upcoming Boones Ferry Messenger. 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY (businesses, neighborhoods, 
protected and other groups):   
The Charbonneau High Priority Utility Repair project will replace the most deficient sections of 
sewer and storm pipe within the Charbonneau District. The Wilsonville community will benefit 
from the project by replacing aging and deficient infrastructure with materials designed to 
remain in good working condition for the next 75 plus years. 
 
ALTERNATIVES:   
City staff considered a number of design and phasing alternatives as part of this utility repair and 
replacement project. The design team is utilizing Cured-In-Place Pipe (CIPP), a trenchless 
method of pipe repair, where feasible to minimize the amount of open trench construction and 
lessen construction impacts on the community. Where open trench construction is necessary, 
new sections of pipeline are located as to minimize impacts to mature landscaping as much as 
possible. 
 
CITY MANAGER COMMENT:   
 
ATTACHMENTS:  
Attachment A – Project Location Map 
Attachment B – Bid Summary 
Resolution No. 2667 
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Project:  Charbonneau High Priority Utility Repair - Phase III CIP No: 7500

File No:  17 10 001 Bid Date: January 30, 2018 @ 2:00 PM

Amount Type

Contractor Name Y/N %
Check
/Bond

Y/N ‐ Why? Y/N Y/N Y/N Y/N # Y/N Y/N Y/N Y/N DQ?

‐‐ Engineer's Estimate $1,279,935.00

1 Braun Construction & Design Y 10% Bond Y Y Y Y Y 167432 N N Y Y $921,783.00 1

2 Elting Northwest Inc. Y 10% Bond Y y y Y Y 163553 N N Y Y $1,179,167.00 2

3 Emery & Sons Construction Group Y 10% Bond Y Y Y Y Y 203633 N N Y Y $1,234,519.00 4

4 Moore Excavation Inc. Y 10% Bond Y Y Y N Y 28397 N N Y Y $1,331,437.00 5‐DQ

5 Trench Line Excavation Inc. Y 10% Bond
N ‐ No Insure 

Rating
Y Y Y Y 105905 N N Y Y $1,187,400.00 3‐DQ

Record of 
Performance

Record of 
Integrity Rank

Bid Security

BID SUMMARY

Pre-
Qualified Bid Amount:CCB No. CCB 

Disqualified
BOLI 

Debarred
Open 
Order Bidder Envelope 

Marked
First Tier 
Sub-Con.

Proposal  
Complete Addenda Proposal

Signed
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RESOLUTION NO. 2667  Page 1 of 2 
N:\City Recorder\Council Packets\2018 Council Packets\2.22.18 Council Packet\Charbonneau Phase III Contract Award\Resolution-
CIP 7500 Charb Contract-nk.docx 

RESOLUTION NO. 2667 
 

A RESOLUTION OF THE CITY OF WILSONVILLE AUTHORIZING THE 
CITY MANAGER TO EXECUTE A CONSTRUCTION CONTRACT WITH 
BRAUN CONSTRUCTION & DESIGN LLC FOR THE CHARBONNEAU HIGH 
PRIORITY UTILITY REPAIR PHASE III PROJECT (CIP #7500). 
 
 WHEREAS, the City has planned, designed, and budgeted for the completion of 

Capital Improvement Project #7500, known as Charbonneau High Priority Utility Repair 

Phase III project (the Project); and 

 WHEREAS, the City solicited sealed bids from qualified contractors for the 

Project that duly followed the State of Oregon Public Contracting Rules and the City of 

Wilsonville Municipal Code; and 

 WHEREAS, five bids were received and opened on January 30, 2018, and Braun 

Construction & Design LLC submitted a bid of $921,783.00 for the Project, which was 

subsequently evaluated as the lowest responsive and responsible bid. 

 

NOW, THEREFORE, THE CITY OF WILSONVILLE RESOLVES AS 

FOLLOWS: 

1. The procurement process for the Project duly followed Oregon Public 
Contracting Rules, and Braun Construction & Design, LLC submitted the 
lowest responsive and responsible bid insubstantially the form, attached 
hereto 

2. The City of Wilsonville acting as the Local Contract Review Board 
authorizes the City Manager to enter into and execute, on behalf of the 
City of Wilsonville, a Construction Contract with Braun Construction & 
Design LLC for a stated value of NINE HUNDRED TWENTY-ONE 
THOUSAND SEVEN HUNDRED EIGHTY-THREE DOLLARS 
($921,783.00) . 

2. This resolution becomes effective upon adoption. 
   
 ADOPTED by the Wilsonville City Council at a regular meeting thereof this 22nd 
day of  February 2018, and filed with the Wilsonville City Recorder this date. 
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RESOLUTION NO. 2667  Page 2 of 2 
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      ____________________________________ 
      Tim Knapp, Mayor 
ATTEST: 
 
___________________________________ 
Kimberly Veliz, City Recorder 
 
SUMMARY OF VOTES: 
Mayor Knapp  
Council President Starr  
Councilor Stevens  
Councilor Lehan  
Councilor Akervall  
 
Attachment:  
Construction Contract 

Page 15 of 470



 
Construction Contract – Braun Construction & Design L.L.C. (Charbonneau HP Utility Repair Phase III Project #7500) Page 1 

CITY OF WILSONVILLE 

CONSTRUCTION CONTRACT (CIP #7500) 
CHARBONNEAU HIGH PRIORITY UTILITY REPAIR PHASE III 

 
NO EXHS 
This Construction Contract for the Charbonneau High Priority Utility Repair Phase III Project 
(“Contract”) is made and entered into on this _____ day of February 2018 (“Effective Date”) by and 
between the City of Wilsonville, a municipal corporation of the State of Oregon (hereinafter 
referred to as the “City”), and Braun Construction & Design L.L.C., an Oregon limited liability 
company (hereinafter referred to as “Contractor”). 
 

RECITALS 
 
 
WHEREAS, the City issued a formal Invitation to Bid for the Charbonneau High Priority Utility 
Repair Phase III Project; and 
 
WHEREAS, Contractor represents that Contractor is qualified to perform the services described in 
the Invitation to Bid on the basis of specialized experience and technical expertise; and 
 
WHEREAS, after reviewing all bids submitted in accordance with the Invitation to Bid, the City 
has determined this Contract shall be awarded to Contractor; and 
 
WHEREAS, Contractor is prepared to perform this Contract in accordance with all the terms and 
conditions as set forth below, as the City does hereinafter require. 
 
NOW, THEREFORE, in consideration of these mutual promises and the terms and conditions set 
forth herein, the parties agree as follows: 
 
 

AGREEMENT 
 
Section 1.  Contract Documents 
 
This Contract includes and incorporates by reference all of the foregoing Recitals and all of the 
following additional “Contract Documents”:  Invitation to Bid; Instructions to Bidders; Bidder’s 
Check List (including all documents referenced therein); Bid Proposal; Bid Schedule; Bid Bond 
Form; Non-Collusion Affidavit; Instructions for Non-Collusion Affidavit; Certification Regarding 
Contractor’s Status; Certification Regarding Suspension/Debarment; First-Tier Subcontractor 
Disclosure Form; Payment Bond; Performance Bond; Public Works Construction Warranty and 
Maintenance Bond; Project Plans and Details; Half-Size Drawings; Project Specific Special 
Provisions; City of Wilsonville Special Provisions; Appendices, as well as all Addenda and any 
other documents contained in the Bid Packet or referred to in the Bidding Documents; Certificate 
of Compliance; Certificate of Completion; Oregon Department of Transportation 2015 Oregon 
Standard Specifications for Construction; Special Provisions to ODOT Standards; 2015 City of 
Wilsonville Public Works Standards; and the provisions of Oregon Revised Statutes (ORS) 279C, 
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as more particularly set forth in this Contract.  Contractor must be familiar with all of the foregoing 
and comply with them.  Any conflict or inconsistency between the Contract Documents shall be 
called to the attention of the City by Contractor before proceeding with affected work.  All Contract 
Documents should be read in concert and Contractor is required to bring any perceived 
inconsistencies to the attention of the City before executing this Contract.  In the event a provision 
of this Contract conflicts with standards or requirements contained in any of the foregoing Contract 
Documents, the provision that is more favorable to the City, as determined by the City, will apply. 
 
Section 2.  Term 
 
The term of this Contract shall be from the Effective Date until all work required to be performed 
hereunder (“Work”) is completed and accepted, or no later than June 30, 2018, whichever occurs 
first, unless earlier terminated in accordance herewith or an extension of time is agreed to, in writing, 
by the City.  Contractor shall diligently perform the Work according to the requirements and 
deliverable dates identified in the Contract Documents.  All Work must be at Substantial Completion 
by no later than June 1, 2018 and at Final Completion by June 30, 2018.  See Section 22 for the 
definitions of Substantial Completion and Final Completion. 
 
Section 3.  Contractor’s Work 
 

3.1. Contractor will perform the Work as more particularly described herein and in the 
other Contract Documents for the Charbonneau High Priority Utility Repair Phase III Project 
(“Project”). 
 

3.2. All written documents, drawings, and plans submitted by Contractor in conjunction 
with the Work shall bear the signature, stamp, or initials of Contractor’s authorized Project Manager.  
Any documents submitted by Contractor which do not bear the signature, stamp, or initials of 
Contractor’s authorized Project Manager, will not be relied upon by the City.  Interpretation of plans 
and answers to questions regarding the Work given by Contractor’s Project Manager may be verbal 
or in writing, and may be relied upon by the City, whether given verbally or in writing.  If requested 
by the City to be in writing, Contractor’s Project Manager will provide such written documentation. 
 

3.3. The existence of this Contract between the City and Contractor shall not be construed 
as the City’s promise or assurance that Contractor will be retained for future services beyond the 
Work described herein. 
 

3.4. Contractor shall maintain the confidentiality of any confidential information that is 
exempt from disclosure under state or federal law to which Contractor may have access by reason 
of this Contract.  Contractor warrants that Contractor’s employees assigned to perform any of the 
Work provided in this Contract shall be clearly instructed to maintain this confidentiality.  All 
agreements with respect to confidentiality shall survive the termination or expiration of this 
Contract. 
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Section 4.  Contract Sum and Payment 
 

4.1. Except as otherwise set forth in this Section 4, the City agrees to pay Contractor a 
unit price not to exceed amount of NINE HUNDRED TWENTY-ONE THOUSAND SEVEN 
HUNDRED EIGHTY-THREE DOLLARS ($921,783) for performance of the Work (“Contract 
Sum”).  Any compensation in excess of the Contract Sum will require an express written Change 
Order between the City and Contractor. 
 

4.2. During the course of Contractor’s performance, if the City, through its Project 
Manager, specifically requests Contractor to provide additional services beyond the Work described 
in the Contract Documents, Contractor shall provide such additional services and bill the City a 
reasonable agreed upon fee, pursuant to a written Change Order, executed in compliance with the 
provisions of Section 23. 
 

4.3. Contractor will be paid for Work for which an itemized invoice is received by the 
City within thirty (30) days of receipt, unless the City disputes such invoice, less a five percent (5%) 
withholding for retainage.  Retainage shall be as outlined in the Contract Documents and as specified 
under ORS 279C.550 to 279C.570.  If the City disputes an invoice, the undisputed portion of the 
invoice will be paid by the City within the above timeframe, less the retainage.  The City will set 
forth its reasons for the disputed claim amount and make good faith efforts to resolve the invoice 
dispute with Contractor as promptly as is reasonably possible.  Final payment will be held until 
completion of the final walkthrough, as described in Section 22. 
 

4.4. Except as provided in Section 8.2, the Contract Price includes the cost of all required 
fees payable to governmental agencies, including but not limited to plan checking, land use, zoning, 
and all other similar fees required to perform the Work on the Project. 
 

4.5. The City will be responsible for the direct payment of required fees payable to 
governmental agencies, including but not limited to plan checking, land use, zoning, and all other 
similar fees resulting from this Project that are not specifically otherwise provided for in the Contract 
Documents. 
 

4.6. Contractor’s unit prices and Contract Sum are all inclusive and include, but are not 
limited to, all work-related costs, expenses, salaries or wages, plus fringe benefits and contributions, 
including payroll taxes, workers compensation insurance, liability insurance, profit, pension 
benefits, and all other contributions and benefits, office expenses, travel expenses, mileage, and all 
other indirect and overhead charges. 
 

4.7. Contract provisions regarding payment policies, progress payments, interest, etc. are 
as outlined in the Contract Documents and in ORS 279C.570. 
 
Section 5.  Prevailing Wages 
 
This is a contract for a Public Works Project, subject to ORS 279C.800 to 279C.870.  Therefore, 
not less than the current applicable state prevailing wage must be paid on this Project.  Wage rates 
for this project are those published by the Bureau of Labor and Industries (BOLI), effective July 1, 
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2017, and all subsequent amendments.  The BOLI prevailing wage rate for public works contracts 
can be found at the following website:  http://www.oregon.gov/boli/WHD/PWR/Pages/pwr_state.aspx.  
Because this is a public works contract subject to payment of prevailing wages, each worker in each 
trade or occupation employed in the performance of the Work, either by Contractor, a subcontractor, 
or other person doing or contracting to do, or contracting for the whole or any part of the Work, 
must be paid not less than the applicable state prevailing wage for an hour’s work in the same trade 
or occupation in the locality where such labor is performed, in accordance with ORS 279C.838 and 
279C.840, if applicable.  Contractor must comply with all public contracting wages required by law.  
Contractor and any subcontractor, or their sureties, shall file a certificate of rate of wage as required 
by ORS 279C.845.  If the City determines at any time that the prevailing rate of wages has not been 
or is not being paid as required herein, it may retain from the moneys due to Contractor an amount 
sufficient to make up the difference between the wages actually paid and the prevailing rate of 
wages, and may also cancel the Contract for breach.  Contractor shall be liable to the workers 
affected for failure to pay the required rate of wage, including all fringe benefits under 
ORS 279C.840(5).  Contractor shall include a contract provision in compliance with this paragraph 
in every subcontract and shall require each subcontractor to include it in subcontract(s). 
 
See Contractor’s Responsibilities below and other Contract Documents for additional 
requirements and responsibilities regarding compliance with wage and hour laws and regulations. 
 
Section 6.  Filing of Certified Statement 
 
As required in ORS 279C.845(7), the City will retain twenty-five percent (25%) of any amount 
earned by Contractor under the Contract until Contractor has filed the certified statements required 
in ORS 279C.845(1).  The City will pay to Contractor the amount withheld within fourteen (14) 
days after Contractor files the required certified statements.  As required in ORS 279C.845(8), 
Contractor  shall retain twenty-five percent (25%) of any amount earned by a first-tier subcontractor 
on the Project until the first-tier subcontractor has filed with the City the certified statements 
required in ORS 279C.845(1).  Before paying any amount withheld, Contractor shall verify that the 
first-tier subcontractor has filed the certified statement.  Within fourteen (14) days after the first-tier 
subcontractor files the required certified statement, Contractor shall pay the first-tier subcontractor 
any amount withheld.  Contractor shall require all other sub-subcontractors to file certified 
statements regarding payment of prevailing wage rates with the City. 
 
Section 7.  Reports to Department of Revenue 
 
When a public contract is awarded to a nonresident bidder and the contract price exceeds Ten 
Thousand Dollars ($10,000), Contractor shall promptly report to the Department of Revenue, on 
forms to be provided by the Department, the total contract price, terms of payment, length of 
contract, and such other information as the Department may require, before the City will make final 
payment on the Contract. 
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Section 8.  City’s Rights and Responsibilities 
 

8.1. The City will designate a Project Manager to facilitate day-to-day communication 
between Contractor and the City, including timely receipt and processing of invoices, requests for 
information, and general coordination of City staff to support the Project. 
 

8.2. If applicable, the City will pay the required Bureau of Labor and Industries fee of 
one/tenth of one percent (0.1%) of the Contract Sum, or as required by statute. 
 

8.3. The City reserves the right to reject any bid or to refuse delivery of materials or 
services at or from any manufacturer, supplier, or contractor with which the City has reasonable 
grounds to believe is or may be operating in violation of any local, state, or federal law or which is 
the subject of pending litigation. 
 

8.4. If Contractor fails, neglects, or refuses to make prompt payment of any claim for 
labor or services furnished to Contractor or a subcontractor by any person in connection with the 
Contract as such claim becomes due, the City may, but shall not be obligated to, pay such claim to 
the person furnishing the labor or services and charge the amount of the payment against funds due 
or to become due Contractor by reason of the Contract.  The payment of a claim in the manner 
authorized hereby shall not relieve Contractor or its surety from the obligation with respect to any 
unpaid claim.  If the City is unable to determine the validity of any claim for labor or services 
furnished, the City may withhold from any current payment due Contractor an amount equal to said 
claim until its validity is determined, and the claim, if valid, is paid by Contractor or the City.  There 
shall be no final acceptance of the Work under the Contract until all such claims have been resolved. 
 

8.5. Award of this Contract is subject to budget appropriation.  Funds are approved for 
Fiscal Year 2017-18.  If not completed within this fiscal year, funds may not be appropriated for the 
next fiscal year.  The City also reserves the right to terminate this Contract early for whatever cause, 
as described in Section 20. 
 
Section 9.  City’s Project Manager 
 
The City’s Project Manager is Zach Weigel.  The City shall give Contractor prompt written notice 
of any re-designation of its Project Manager. 
 
Section 10.  Contractor’s Project Manager 
 
Contractor’s Project Manager is Jeff Braun.  In the event that Contractor’s Project Manager is 
changed, Contractor shall give the City prompt written notification of such re-designation.  
Recognizing the need for consistency and knowledge in the administration of the Project, 
Contractor’s Project Manager will not be changed without the written consent of the City, which 
consent shall not be unreasonably withheld.  In the event the City receives any communication from 
Contractor that is not from Contractor’s Project Manager, the City may request verification by 
Contractor’s Project Manager, which verification must be promptly furnished. 
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Section 11.  Project Information 
 
Except for confidential information designated by the City as information not to be shared, 
Contractor agrees to share Project information with, and to fully cooperate with, those corporations, 
firms, contractors, public utilities, governmental entities, and persons involved in the Project.  No 
information, news, or press releases related to the Project, whether made to representatives of 
newspapers, magazines, or television and radio stations, shall be made without the written 
authorization of the City’s Project Manager. 
 
Section 12.  Duty to Inform 
 
If at any time during the performance of this Contract, Contractor becomes aware of actual or 
potential problems, faults, environmental concerns, or defects in the Project, Contract Documents, 
or Work, or any portion thereof; or of any nonconformance with federal, state, or local laws, rules, 
or regulations; or if Contractor has any objection to any decision or order made by the City with 
respect to such laws, rules, or regulations, Contractor shall give prompt written notice thereof to the 
City’s Project Manager.  Any delay or failure on the part of the City to provide a written response 
to Contractor shall neither constitute agreement with nor acquiescence to Contractor’s statement or 
claim, nor constitute a waiver of any of the City’s rights. 
 
Section 13.  Subcontractors and Assignments 
 

13.1. Unless expressly authorized in writing by the City, pursuant to Subsection 14.2, 
Contractor shall not subcontract with others for any of the Work prescribed herein.  Contractor shall 
not assign any of Contractor’s rights acquired hereunder without obtaining prior written approval 
from the City.  Some Work may be performed by persons other than Contractor, provided Contractor 
advises the City of the names of such subcontractors and the services which they intend to provide, 
and the City specifically agrees, in writing, to such subcontracting.  Contractor acknowledges such 
services will be provided to the City pursuant to a subcontract(s) between Contractor and 
subcontractor(s) and no privity of contract exists between the City and the subcontractor(s).  Unless 
otherwise specifically provided by this Contract, the City incurs no liability to third persons for 
payment of any compensation provided herein to Contractor.  Any attempted assignment of this 
Contract without the written consent of the City shall be void.  Except as otherwise specifically 
agreed, all costs for services performed by others on behalf of Contractor shall not be subject to 
additional reimbursement by the City. 
 

13.2. The City shall have the right to enter into other agreements for the Project, to be 
coordinated with this Contract.  Contractor shall cooperate with the City and other firms, engineers, 
or subcontractors on the Project so that all portions of the Project may be completed in the least 
possible time and within normal working hours.  Contractor shall furnish other engineers, 
subcontractors, and affected public utilities, whose designs are fitted into Contractor’s design, detail 
drawings giving full information so that conflicts can be avoided. 
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Section 14.  Contractor’s Responsibilities 
 
Except as otherwise provided under ORS 30.265, the performance under this Contract is at 
Contractor’s sole risk.  The service or services to be rendered under the Contract are those of an 
independent contractor who is not an officer, employee, or agent of the City, as those terms are used 
in ORS 30.265.  Notwithstanding the Oregon Tort Claims Act or provisions of any other contract, 
Contractor is acting as and assumes liability of an independent contractor as to claims between the 
City and Contractor.  Contractor is solely liable for any workers compensation coverage, social 
security, unemployment insurance or retirement payments, and federal or state taxes due as a result 
of payments under the Contract.  Any subcontractor hired by Contractor shall be similarly 
responsible.  Contractor shall be liable to the City for any failure of any subcontractor(s) to comply 
with the terms of the Contract.  This Contract is a public works contract governed by the laws found 
at ORS Chapter 279C, which Contractor must be familiar with and adhere to.  Those required 
provisions include but are not limited to all of the following: 
 

14.1. Except as otherwise mandated by state law, the performance of Work under this 
Contract is at Contractor’s sole risk.  All damages or loss to Work, equipment, or materials incurred 
during the performance of the Work shall be at Contractor’s sole risk.  Any injury to persons or 
property incurred during the performance of the Work shall be at Contractor’s sole risk.  Contractor 
is an independent contractor for all purposes and shall be entitled to no compensation other than the 
Contract Sum provided for under Section 4 of this Contract.  Contractor will be solely responsible 
for determining the manner and means of accomplishing the end result of Contractor’s Work.  The 
City does not have the right to control or interfere with the manner or method of accomplishing said 
Work.  The City, however, will have the right to specify and control the results of Contractor’s Work 
so such Work meets the requirements of the Project. 
 

14.2. The City understands and agrees that Contractor may request that some Work be 
performed on the Project by persons or firms other than Contractor, through a subcontract with 
Contractor.  Contractor acknowledges that if such Work is provided to the City pursuant to a 
subcontract(s) between Contractor and those who provide such services, Contractor may not utilize 
any subcontractor(s), or in any way assign its responsibility under this Contract, without first 
obtaining the express written consent of the City.  In all cases, processing and payment of billings 
from subcontractors is solely the responsibility of Contractor.  References to “subcontractor” in this 
Contract mean a subcontractor at any tier. 
 

14.3. Contractor shall be responsible for, and defend, indemnify, and hold the City 
harmless against, any liability, cost, or damage arising out of Contractor’s use of such 
subcontractor(s) and subcontractor’s negligent acts, errors, or omissions.  Unless otherwise agreed 
to, in writing, by the City, Contractor shall require that all of Contractor’s subcontractors also 
comply with, and be subject to, the provisions of this Section 14 and meet the same insurance 
requirements of Contractor under this Contract. 
 

14.4. Contractor shall make prompt payment for any claims for labor, materials, or services 
furnished to Contractor by any person in connection with this Contract, as such claims become due.  
Contractor shall not permit any liens or claims to be filed or prosecuted against the City on account 
of any labor or material furnished to or on behalf of Contractor.  If Contractor fails, neglects, or 
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refuses to make prompt payment of any such claim, the City may pay such claim to the subcontractor 
furnishing the labor, materials, or services, and offset the amount of the payment against funds due, 
or to become due, to Contractor under this Contract.  The City may also recover any such amounts 
directly from Contractor. 
 

14.5. Contractor must comply with all Oregon and federal wage and hour laws, including 
BOLI wage requirements, if applicable.  Contractor shall make all required workers compensation 
and medical care payments on time.  Contractor shall be fully responsible for payment of all 
employee withholdings required by law, including but not limited to taxes, including payroll, 
income, Social Security (FICA), and Medicaid.  Contractor shall also be fully responsible for 
payment of salaries, benefits, taxes, and all other charges due on account of any employees.  
Contractor shall pay all contributions or amounts due the Industrial Accident Fund from Contractor 
or subcontractor incurred in the performance of this Contract.  Contractor shall pay to the 
Department of Revenue all sums withheld from employees pursuant to ORS 316.167.  All costs 
incident to the hiring of subcontractors or employees shall be Contractor’s responsibility.  
Contractor shall defend, indemnify, and hold the City harmless from claims for payment of all such 
expenses.  Unless otherwise expressly set forth in the Contract Documents as a reimbursable 
expense item not included in the Contract Sum, specific costs associated with items set forth in this 
subsection shall be deemed as fully and conclusively included in the rate upon which Contractor’s 
Contract Sum is based. 
 

14.6. No person shall be discriminated against by Contractor or any subcontractor in the 
performance of this Contract on the basis of sex, gender, race, color, creed, religion, marital status, 
age, disability, sexual orientation, gender identity, or national origin.  Any violation of this provision 
shall be grounds for cancellation, termination, or suspension of the Contract, in whole or in part, by 
the City.  Contractor shall comply with all federal, state, and local laws, regulations, executive 
orders, and ordinances applicable to the Contract or to the implementation of the Project.  Without 
limiting the generality of the foregoing, Contractor expressly agrees to comply with the following 
laws, regulations, and executive orders to the extent they are applicable to the Contract or the 
implementation of the Project:  (a) all applicable requirements of state civil rights and rehabilitation 
statutes, rules, and regulations; (b) Titles VI and VII of the Civil Rights Act of 1964, as amended; 
(c) Sections 503 and 504 of the Rehabilitation Act of 1973, as amended; (d) the Americans with 
Disabilities Act of 1990, as amended, and ORS 659A.142; (e) Executive Order 11246, as amended; 
(f) the Health Insurance Portability and Accountability Act of 1996; (g) the Age Discrimination in 
Employment Act of 1967, as amended, and the Age Discrimination Act of 1975, as amended; (h) the 
Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended; (i) all regulations and 
administrative rules established pursuant to the foregoing laws; and (j) all other applicable 
requirements of federal civil rights and rehabilitation statutes, rules, and regulations. 
 

14.7. Contractor certifies that Contractor has not discriminated against minority, women, 
or small business enterprises in obtaining any subcontract. 
 

14.8. Pursuant with ORS 279C.505(2), by execution of this Contract, Contractor agrees to 
have an employee drug testing program in place at the time of executing the Contract, acknowledges 
that such a program will be maintained throughout the Contract period, including any extensions, 
and shall demonstrate to the City that such drug testing program is in place.  The failure of 
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Contractor to have, or to maintain, such a drug-testing program is grounds for immediate termination 
of the Contract.  Contractor shall require each subcontractor providing labor for the Project to also 
comply with this drug testing program requirement. 
 

14.9. Contractor agrees that the City shall not be liable, either directly or indirectly, in any 
dispute arising out of the substance or procedure of Contractor’s drug testing program.  Nothing in 
this drug testing provision shall be construed as requiring Contractor to violate any legal, including 
constitutional, rights of any employee, including but not limited to selection of which employees to 
test and the manner of such testing.  The City shall not be liable for Contractor’s negligence in 
establishing or implementing, or failure to establish or implement, a drug testing policy or for any 
damage or injury caused by Contractor’s employees acting under the influence of drugs while 
performing Work covered by the Contract.  These are Contractor’s sole responsibilities, and nothing 
in this provision is intended to create any third party beneficiary rights against the City. 
 

14.10. Contractor is solely responsible for ensuring that any subcontractor selection and 
substitution is in accordance with all legal requirements.  The City shall not be liable, either directly 
or indirectly, in any dispute arising out of Contractor’s actions with regard to subcontractor selection 
and/or substitution. 
 

14.11. Contractor shall make payment promptly, as due, to all parties supplying to such 
Contractor labor or material for the prosecution of the Work provided for in the Contract 
Documents, and shall be responsible for payment to such persons supplying labor or material to any 
subcontractor. 
 

14.12. By execution of this Contract, as required by ORS 305.385(6), Contractor certifies 
under penalty of perjury that to the best of Contractor’s knowledge, Contractor is not in violation of 
any tax laws described in ORS 305.380(4). 
 

14.13. Contractor agrees that if Contractor or a first-tier subcontractor fails, neglects, or 
refuses to make payment to a person furnishing labor or materials in connection with this Contract 
within thirty (30) days after receiving payment from the City or a contractor, Contractor or the first-
tier subcontractor shall owe the person the amount due plus interest charges commencing at the end 
of the ten (10) day period within which payment is due under ORS 279C.580(3)(a) and ending upon 
final payment, unless payment is subject to a good faith dispute as defined in ORS 279C.580.  The 
rate of interest on the amount due shall be calculated in accordance with ORS 279C.515(2).  The 
amount of interest may not be waived. 
 

14.14. Contractor agrees that if Contractor or a subcontractor fails, neglects or refuses to 
make payment to a person furnishing labor or materials in connection with this Contract, the person 
may file a complaint with the Construction Contractors Board, unless payment is subject to a good 
faith dispute as defined in ORS 279C.580. 
 

14.15. Contractor shall make payment promptly, as due, to any party furnishing medical, 
surgical, hospital, or other needed care and attention, incident to sickness or injury, to the employees 
of Contractor, of all sums which Contractor agreed to pay for the services or collected or deducted 
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from the wages of employees pursuant to any law, contract, or agreement for the purpose of 
providing or paying for such service. 
 

14.16. Contractor and all subcontractors shall comply with the provisions of ORS 279C.540 
pertaining to maximum hours, holidays, and overtime.  With certain exceptions listed below, 
Contractor shall not require or permit any person to work more than ten (10) hours in any one (1) 
day, or forty (40) hours in any one (1) week, except in case of necessity, emergency, or where public 
policy requires it, and in such cases the person shall be paid at least time and a half for: 
 

14.16.1. All overtime in excess of eight (8) hours in any one (1) day or forty (40) 
hours in any one (1) week when the work week is five (5) consecutive days, Monday through 
Friday; or 

 
14.16.2. All overtime in excess of ten (10) hours in any one (1) day or forty (40) 

hours in any one (1) week when the work week is four (4) consecutive days, Monday through 
Friday; and 

 
14.16.3. All work performed on the days specified in ORS 279C.540(1)(b) for 

public improvement contracts. 
 

14.17. Contractor and all subcontractors shall comply with the provisions of ORS 279C.545 
pertaining to time limitation on claims for overtime and requirements for posting circulars 
containing said provisions. 
 

14.18. For personal/professional service contracts, as designated under ORS 279A.055, 
instead of 14.16.1, 14.16.2, and 14.16.3 above, a laborer shall be paid at least time and a half for all 
overtime worked in excess of forty (40) hours in any one (1) week, except for individuals under 
these contracts who are excluded under ORS 653.010 to 653.261 or under 29 USC §§ 201 to 209 
from receiving overtime. 
 

14.19. Contractor shall follow all other exceptions, pursuant to ORS 279B.235 (for non-
public improvement contracts) and ORS 279C.540 (for public improvement contracts), including 
contracts involving a collective bargaining agreement, contracts for services, and contracts for fire 
prevention or suppression. 
 

14.20. Contractor must give notice to employees who work on a public contract, in writing, 
either at the time of hire or before commencement of Work on the Contract, or by posting a notice 
in a location frequented by employees, of the number of hours per day and days per week that the 
employees may be required to work. 
 

14.21. The hourly rate of wage to be paid by any Contractor or subcontractor to employed 
workers or other persons doing or contracting to do all or part of the work contemplated by a public 
contract shall be not less than the applicable wage required by law. 
 

14.22. Contractor, its subcontractors, and all employers working under the Contract are 
subject employers under the Oregon Workers Compensation Law and shall comply with 
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ORS 656.017 and provide the required workers compensation coverage, unless otherwise exempt 
under ORS 656.126.  Contractor shall ensure that each of its subcontractors complies with these 
requirements. 
 

14.23. In the performance of this Contract, Contractor shall comply with all applicable 
federal, state, and local laws, municipal codes, regulations, rules, and ordinances, including but not 
limited to those dealing with public contracts (ORS Chapter 279C) and with the prevention of 
environmental pollution and the preservation of natural resources (and avoidance of natural resource 
damages) in the performance of the Contract, including but not limited to ORS 279C.525.  To the 
extent that known environmental and natural resource risks are specifically noted, shown, or 
specified in the Contract Documents or on the construction drawings, such risks are allocated to 
Contractor pursuant with ORS 279C.525(8)(a).  If new or amended statutes, ordinances, rules, or 
regulations are adopted, or Contractor encounters a condition not referred to in this Contract, not 
caused by Contractor, and that was not discoverable by reasonable site inspection which requires 
compliance with federal, state, or local laws, codes, or regulations dealing with the preservation of 
the environment, both the City and Contractor shall have all the rights and obligations set forth in 
ORS 279C.525. 
 

14.24. Contractor shall be liable for any fine imposed against Contractor, the City or the 
‘Project’ as a result of a violation of any laws or permitting requirements by Contractor or any of its 
subcontractors or their sub-subcontractors or any suppliers. 
 
Section 15.  Subcontractor Requirements 
 

15.1. If subcontractors are permitted, Contractor’s relations with subcontractors shall 
comply with ORS 279C.580.  Pursuant with ORS 279C.580(3), each subcontract for property or 
services that Contractor enters into with a first-tier subcontractor, including a material supplier, for 
the purpose of performing a construction contract, shall include: 
 

15.1.1. A payment clause that obligates Contractor to pay the first-tier 
subcontractor for satisfactory performance under the subcontract within ten (10) days out of 
such amounts as are paid to Contractor by the City under the public improvement contract; 
and 

 
15.1.2. An interest penalty clause that obligates Contractor, if payment is not 

made within 30 days after receipt of payment from the City, to pay to the first-tier 
subcontractor an interest penalty on amounts due in the case of each payment not made in 
accordance with the payment clause outlined in (a) above.  A contractor or first-tier 
subcontractor may not be obligated to pay an interest penalty if the only reason that the 
contractor or first-tier subcontractor did not make payment when payment was due is that 
the contractor or first-tier subcontractor did not receive payment from the City or Contractor 
when payment was due.  The interest penalty period shall begin on the day after the required 
payment date and end on the date on which payment of the amount due is made and shall be 
computed at the rate specified in ORS 279C.515(2). 
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15.2. Contractor shall include in each subcontract, as a condition of performance of such 
contract, a provision requiring the first-tier subcontractor to include a payment clause and interest 
penalty clause, conforming to the standards set forth in Subsection 15.1(a) and (b) above, in each 
of its subcontracts and requiring that the same clauses be included in any of the first-tier 
subcontractors’ subcontracts with a lower-tier subcontractor or supplier. 
 

15.3. Contractor shall certify that all subcontractors, as described in ORS 701.005(2), will 
be registered with the Construction Contractors Board or licensed by the State Landscape 
Contractors Board in accordance with ORS 701.035 or 701.026, respectively, before the 
subcontractors commence Work under the Contract. 
 

15.4. In no event shall any subcontract be awarded to any person or entity debarred, 
suspended, or disqualified from federal, state, or municipal contracting. 
 
Section 16.  Environmental Laws 
 

16.1. Although the City is not aware of any of the following, before beginning 
construction, Contractor shall determine if there is any asbestos, lead paint, or other hazardous 
materials that will be removed or disturbed as a part of the Project.  If disturbance or removal is 
required, Contractor will advise the City, in writing, and will provide the City with a detailed written 
supplemental Scope of Work concerning how such disturbance or removal will be accomplished 
and how materials, if any, will be disposed of, all in accordance with State and Federal 
environmental laws.  Work required due to the finding of any such hazardous materials will require 
a written Change Order. 
 

16.2. In compliance with the provisions of ORS 279C.525, the following is a list of federal, 
state, and local agencies, of which the City has knowledge, that have enacted ordinances or 
regulations dealing with the prevention of environmental pollution and the preservation of natural 
resources that may affect the performance of the Contract: 
 

FEDERAL AGENCIES: Agriculture, Department of 
Forest Service Soil Conservation Service 
Defense, Department of Army Corps of Engineers 
Environmental Protection Agency Interior, Department of 
Bureau of Sport Fisheries and Wildlife Bureau of Outdoor Recreation 
Bureau of Land Management Bureau of Indian Affairs 
Bureau of Reclamation Labor, Department of 
Occupational Safety and Health Administration Transportation, Department of 
Coast Guard Federal Highway Administration 

 
STATE AGENCIES: Agriculture, Department of 
Environmental Quality, Department of Fish and Wildlife, Department of 
Forestry, Department of Geology and Mineral Industries, Department of 
Human Resources, Department of Land Conservation and Development Commission 
Soil and Water Conservation Commission National Marine Fisheries Service (NMFS) 
State Land Board State Engineer 
 Water Resources Board 
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LOCAL AGENCIES: City Council 
County Courts County Commissioners, Board of 
Port Districts Metropolitan Service Districts 
County Service Districts Sanitary Districts 
Water Districts Fire Protection Districts 

 
This list may not be all-inclusive, and it is the responsibility of Contractor to know all applicable 
laws and to comply with them in the performance of this Contract. 
 

16.3. Pursuant with ORS 279C.510(1), if this Contract calls for demolition work, 
Contractor shall salvage or recycle construction and demolition debris, if feasible and cost-effective. 
 

16.4. Pursuant with ORS 279C.510(2), if this Contract calls for lawn or landscape 
maintenance, Contractor shall compost or mulch yard waste material at an approved site, if feasible 
and cost-effective. 
 

16.5. Contractor shall be responsible for the immediate clean-up, remediation, reporting, 
and payment of fines, if any, related to the release of any hazardous substance or material by 
Contractor or any subcontractor. 
 
Section 17.  Indemnity and Insurance 
 

17.1. Indemnification.  Contractor acknowledges responsibility for liability arising out of 
the performance of this Contract, and shall defend, indemnify, and hold the City harmless from any 
and all liability, settlements, loss, costs, and expenses in connection with any action, suit, or claim 
resulting or allegedly resulting from Contractor’s negligent acts, omissions, errors, or willful or 
reckless misconduct pursuant to this Contract, or from Contractor’s failure to perform its 
responsibilities as set forth in this Contract.  The review, approval, or acceptance by the City, its 
Project Manager, or any City employee of documents or other work performed, prepared, or 
submitted by Contractor shall not be considered a negligent act, error, omission, or willful 
misconduct on the part of the City, and none of the foregoing shall relieve Contractor of its 
responsibility to perform in full conformity with the City’s requirements, as set forth in this Contract, 
and to indemnify the City as provided above and to reimburse the City for any and all costs and 
damages suffered by the City as a result of Contractor’s negligent performance of this Contract, 
failure of performance hereunder, violation of state or federal laws, or failure to adhere to the 
standards of performance and care described in Subsection 17.2.  Contractor shall defend the City 
(using legal counsel reasonably acceptable to the City) against any claim that alleges negligent acts, 
omissions, errors, or willful or reckless misconduct by Contractor. 
 

17.2. Standard of Care.  In the performance of the Work, Contractor agrees to use that 
degree of care and skill exercised under similar circumstances by reputable members of Contractor’s 
profession, practicing in the Portland metropolitan area.  Contractor will re-perform any services 
not meeting this standard without additional compensation.  Contractor’s re-performance of any 
services, even if done at the City’s request, shall not be considered as a limitation or waiver by the 
City of any other remedies or claims it may have arising out of Contractor’s failure to perform in 
accordance with the applicable standard of care of this Contract and within the prescribed timeframe. 
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17.3. Insurance Requirements.  Contractor must maintain insurance coverage acceptable 
to the City in full force and effect throughout the term of this Contract.  Such insurance shall cover 
all risks arising directly or indirectly out of Contractor’s activities or work hereunder.  The amount 
of insurance carried is in no way a limitation on Contractor’s liability hereunder.  The policy or 
policies of insurance maintained by Contractor shall provide at least the following minimum limits 
and coverages at all times during performance of this Contract: 
 

17.3.1.  Commercial General Liability Insurance.  Contractor shall obtain, at 
Contractor’s expense, and keep in effect during the term of this Contract, comprehensive 
Commercial General Liability Insurance covering Bodily Injury and Property Damage, 
written on an “occurrence” form policy.  This coverage shall include broad form Contractual 
Liability insurance for the indemnities provided under this Contract and shall be for the 
following minimum insurance coverage amounts:  The coverage shall be in the amount of 
$2,000,000 for each occurrence and $3,000,000 general aggregate and shall include 
Products-Completed Operations Aggregate in the minimum amount of $2,000,000 per 
occurrence, Fire Damage (any one fire) in the minimum amount of $50,000, and Medical 
Expense (any one person) in the minimum amount of $10,000.  All of the foregoing 
coverages must be carried and maintained at all times during this Contract. 

 
17.3.2.  Business Automobile Liability Insurance.  If Contractor will be using a motor 

vehicle in the performance of the Work herein, Contractor shall provide the City a certificate 
indicating that Contractor has business automobile liability coverage for all owned, hired, 
and non-owned vehicles.  The Combined Single Limit per occurrence shall not be less than 
$2,000,000. 

 
17.3.3.  Pollution Liability Coverage.  Contractor shall carry sudden and accidental 

and gradual release pollution liability coverage that will cover, among other things, any 
spillage of paints, fuels, oils, lubricants, de-icing, anti-freeze or other hazardous materials, 
or disturbance of any hazardous materials, as that term is defined under Oregon law, during 
the performance of this Contract.  Contractor will be fully responsible for the cost of any 
clean-up of any released materials or disturbance, in accordance with Oregon Department of 
Environmental Quality (“DEQ”) and Federal Environmental Protection Agency (“EPA”) 
clean-up requirements.  The coverage shall be in the amount of $1,000,000 for each 
occurrence and $1,000,000 general aggregate. 

 
17.3.4.  Workers Compensation Insurance.  Contractor and all employers providing 

work, labor, or materials under this Contract that are subject employers under the Oregon 
Workers Compensation Law shall comply with ORS 656.017, which requires them to 
provide workers compensation coverage that satisfies Oregon law for all their subject 
workers under ORS 656.126.  Out-of-state employers must provide Oregon workers 
compensation coverage for their workers who work at a single location within Oregon for 
more than thirty (30) days in a calendar year.  Contractors who perform work without the 
assistance or labor of any employee need not obtain such coverage.  This shall include 
Employer’s Liability Insurance with coverage limits of not less than $500,000 each accident. 
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17.3.5.  Insurance Carrier Rating.  Coverages provided by Contractor must be 
underwritten by an insurance company deemed acceptable by the City, with an AM Best 
Rating of A or better.  The City reserves the right to reject all or any insurance carrier(s) with 
a financial rating that is unacceptable to the City. 

 
17.3.6.  Additional Insured & Termination Endorsements.  Additional Insured 

coverage under Contractor’s Commercial General Liability, Automobile Liability, Pollution 
Liability, and Excess Liability Policy(ies), as applicable, will be provided by endorsement.  
Additional insured coverage shall be for both ongoing operations via ISO Form CG 2010 or 
its equivalent, and products and completed operations via ISO Form CG 2037 or its 
equivalent.  Coverage shall be Primary and Non-Contributory.  Waiver of Subrogation 
endorsement via ISO Form CG 2404 or its equivalent shall be provided.  The following is 
included as additional insured:  “The City of Wilsonville, its elected and appointed officials, 
officers, agents, employees, and volunteers.”  An endorsement shall also be provided 
requiring the insurance carrier to give the City at least thirty (30) days’ written notification 
of any termination or major modification of the insurance policies required hereunder. 

 
17.3.7.  Certificates of Insurance.  As evidence of the insurance coverage required 

by this Contract, Contractor shall furnish a Certificate of Insurance to the City.  This Contract 
shall not be effective until the required certificates and the Additional Insured Endorsements 
have been received and approved by the City.  Contractor agrees that it will not terminate or 
change its coverage during the term of this Contract without giving the City at least thirty 
(30) days’ prior advance notice and Contractor will obtain an endorsement from its insurance 
carrier, in favor of the City, requiring the carrier to notify the City of any termination or 
change in insurance coverage, as provided above. 

 
17.4.  Primary Coverage.  The coverage provided by these policies shall be primary, and any 

other insurance carried by the City is excess.  Contractor shall be responsible for any deductible 
amounts payable under all policies of insurance.  If insurance policies are “Claims Made” policies, 
Contractor will be required to maintain such policies in full force and effect throughout any warranty 
period. 
 
Section 18.  Bonding Requirements 
 

18.1. Payment and Performance Bonds.  Contractor shall obtain a Payment Bond and a 
Performance Bond, each in a form acceptable to the City and from a surety acceptable to the City, 
and each in the full amount of the Contract Sum. 
 

18.2. Maintenance/Warranty Bond.  Contractor shall maintain a two (2) year 
Maintenance/Warranty Bond, in a form acceptable to the City and from a surety acceptable to the 
City, in the amount of ten percent (10%) of the Contract Sum. 
 

18.3. Landscaping Bond.  Contractor shall also maintain a two (2) year Landscape 
Warranty Bond, in a form acceptable to the City and from a surety acceptable to the City, for 
maintenance and replacement of all landscaping material in accordance with Public Works 
Standards Section 201.10.03.  The landscape maintenance bond shall be for 100% of the amount 
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required to maintain and replace the landscaping installed with the Project.  At the one-year time 
frame in the maintenance period, the City shall perform an inspection of the landscaping and provide 
Contractor with a landscape replacement list.  Contractor shall have 30 days to replace landscaping, 
as directed, and warranty all new landscaping for an additional two (2) year maintenance period. 
 

18.4. Public Works Bond.  Pursuant to ORS 279C.830(2), in addition to the Payment and 
Performance bonds, before starting work on this Contract or any subcontract hereunder, Contractor 
and all subcontractors, unless exempt under ORS 279C.836(4), (7), (8), or (9), must have on file 
with the Construction Contractors Board a public works bond with a corporate surety authorized to 
do business in the State of Oregon in the minimum amount of $30,000.  The bond must provide that 
the Contractor or subcontractor will pay claims ordered by the Bureau of Labor and Industries to 
workers performing labor upon public works projects.  The bond must be a continuing obligation, 
and the surety’s liability for the aggregate of claims that may be payable from the bond may not 
exceed the penal sum of the bond.  The bond must remain in effect continuously until depleted by 
claims paid under ORS 279C.836, unless the surety sooner cancels the bond.  Contractor further 
certifies that Contractor will include in every subcontract a provision requiring a subcontractor to 
have a public works bond filed with the Construction Contractors Board before starting work on the 
Project, unless exempt under ORS 279C.836(4), (7), (8), or (9). 
 

18.5. Completion Bond.  Contractor shall also maintain a two (2) year Completion Bond, 
in a form acceptable to the City and from a surety acceptable to the City, in the full amount of the 
Contract Sum. 
 

18.6. Bond Claims.  Any notice of claim on a payment or performance bond or public 
works bond shall comply with the requirements of ORS 279C.605. 
 
Section 19.  Warranty 
 

19.1. Contractor shall fully warranty all Work, including but not limited to all plant 
material for a period of two (2) years from the date of Final Acceptance of all Work. 
 

19.2. In addition to, and not in lieu of, any other warranties provided by various 
manufacturers and suppliers, Contractor fully warrants all Work for a period of two (2) years from 
the date of Final Acceptance of the Work and shall make all necessary repairs and replacements to 
remedy, in a manner satisfactory to the City’s Project Manager and at no cost to the City, any and 
all defects, breaks, or failures of the Work occurring within two (2) years following the date of 
completion due to faulty or inadequate materials or workmanship.  Repair of damage or disturbances 
to other improvements under, within, or adjacent to the Work, whether or not caused by settling, 
washing, or slipping, when such damage or disturbance is caused, in whole or in part, from activities 
of Contractor in performing his/her duties and obligations under this Contract, is also covered by 
the warranty when such defects or damage occur within the warranty period.  The two (2) year 
warranty period shall, with relation to such required repair, be extended two (2) years from the date 
of completion of such repair. 
 

19.3. If Contractor, after written notice, fails within ten (10) days to proceed to comply 
with the terms of this section, the City may have the defects corrected, and Contractor and 
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Contractor’s surety shall be liable for all expense incurred.  In case of an emergency where, in the 
opinion of the City’s Project Manager, delay would cause serious loss or damage, repairs may be 
made without notice being given to Contractor, and Contractor or Contractor’s surety shall pay the 
cost of repairs.  Failure of the City’s Project Manager to act in case of an emergency shall not relieve 
Contractor or Contractor’s surety from liability and payment of all such costs. 
 

19.4. Current State Law (ORS 12.135) provides for a ten (10) year period, from the time 
of Substantial Completion, for the City to file a claim for repairs of defective Work due to 
Contractor’s improper use of materials and/or workmanship, and Contractor agrees it is bound 
thereby. 
 
Section 20.  Early Termination; Default 
 

20.1. This Contract may be terminated prior to the expiration of the agreed upon terms: 
 

20.1.1. By mutual written consent of the parties; 
 

20.1.2. By the City, for any reason, and within its sole discretion, effective upon 
delivery of written notice to Contractor by mail or in person.  The City retains the right to 
elect whether or not to proceed with actual construction of the Project; or 

 
20.1.3. By the City if Contractor breaches this Contract and fails to cure the breach 

within ten (10) days of receipt of written notice of the breach from the City. 
 

20.2. If the City terminates this Contract in whole or in part, due to default or failure of 
Contractor to perform Work in accordance with the Contract, the City may procure, upon reasonable 
terms and in a reasonable manner, services similar to those so terminated.  In addition to any other 
remedies the City may have, both at law and in equity, for breach of contract, Contractor shall be 
liable for all costs and damages incurred by the City as a result of the default by Contractor, 
including, but not limited to all costs incurred by the City in procuring services from others as needed 
to complete this Contract.  This Contract shall be in full force to the extent not terminated by written 
notice from the City to Contractor.  In the event of a default, the City will provide Contractor with 
written notice of the default and a period of ten (10) days to cure the default.  If Contractor notifies 
the City that it wishes to cure the default but cannot, in good faith, do so within the ten (10) day cure 
period provided, then the City may elect, in its sole discretion, to extend the cure period to an agreed 
upon time period, or the City may elect to terminate this Contract and seek remedies for the default, 
as provided above. 
 

20.3. If the City terminates this Contract for its own convenience not due to any default by 
Contractor, payment of Contractor shall be prorated to, and include the day of, termination and shall 
be in full satisfaction of all claims by Contractor against the City under this Contract. 
 

20.4. Termination under any provision of this section shall not affect any right, obligation, 
or liability of Contractor or the City that accrued prior to such termination.  Contractor shall 
surrender to the City items of work or portions thereof, referred to in Section 26, for which 
Contractor has received payment or the City has made payment. 
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Section 21.  Suspension of Work 
 
The City may suspend, delay, or interrupt all or any part of the Work for such time as the City deems 
appropriate for its own convenience by giving written notice thereof to Contractor.  An adjustment 
in the time of performance or method of compensation shall be negotiated as a result of such delay 
or suspension, unless the reason for the delay was within Contractor’s control.  The City shall not 
be responsible for Work performed by any subcontractors after notice of suspension is given by the 
City to Contractor. 
 
Section 22.  Substantial Completion, Final Completion, and Liquidated Damages 
 

22.1. Contractor’s Project Manager and City’s Project Manager shall conduct a final 
inspection of the Project when Contractor believes the Work is substantially complete, and create a 
project corrections list (“punch list”) of items to be completed before final payment will be made.  
Substantial Completion means that the Work is completed and facilities and roads are fully 
functional and may be utilized with only minor punch list items remaining that do not significantly 
impact public use or road use.  Unless otherwise agreed to, in writing, by both parties, the punch list 
items will be completed within thirty (30) days thereof, and then a final walk-through will occur to 
confirm all punch list items have been completed.  Final payment will occur upon completion of all 
punch list items (“Final Completion”) as determined by final acceptance by the City (“Final 
Acceptance”).  Substantial Completion must occur on or before June 1, 2018 or liquidated damages 
will apply.  The parties agree that delay damages can be significant but are often difficult to quantify 
and costly to litigate; therefore the Contractor and the City agree that the sums set forth below in 
Section 22.3 and Section 22.4 shall apply as liquidated damages for every day the Project is not 
completed beyond the Substantial Completion and Final Completion dates. 
 

22.2. The City and Contractor recognize that time is of the essence of this Contract and 
that the City will suffer financial loss and public detriment if the Work is not substantially completed 
within the time specified in the paragraph above, plus any extensions thereof granted, in writing, by 
the City.  Both parties also recognize the delays, expenses, and difficulties involved in proving in a 
legal proceeding the actual loss suffered by the City if the Work is not substantially completed on 
time.  Accordingly, instead of requiring any such proof, the City and Contractor agree that, as 
liquidated damages for delay (but not as a penalty), Contractor shall pay the City the amounts listed 
below for each and every day that expires after the time specified for Substantial and Final 
Completion. 
 

22.3. Liquidated damages shall apply against Contractor and accrue to the City at the rate 
of Four Hundred Dollars ($400) for each day that expires after the time specified for Substantial 
Completion of all Work until the Work reaches Substantial Completion. 
 

22.4. If Contractor shall neglect, fail, or refuse to complete the remaining Work on the 
punch list by the Final Completion date of June 30, 2018, or any proper extension thereof granted 
by the City, Contractor shall pay the City Eight Hundred Dollars ($800) for each day that expires 
after the time specified above for the Work to reach Final Completion and be ready for final 
payment. 
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22.5. The parties further agree that this amount of liquidated damages is a reasonable 

forecast of just compensation for the harm caused by any breach and that this harm is one which is 
impossible or very difficult to estimate.  In addition to the liquidated damages above, Contractor 
shall reimburse the City for all costs incurred by the City for engineering, inspection, and project 
management services required beyond the time specified for Substantial Completion.  Contractor 
shall also reimburse the City for all costs incurred for inspection and project management services 
required due to punch list items not completed within the time allotted for Final Acceptance.  If 
Contractor fails to reimburse the City directly, the City will deduct the cost from Contractor’s final 
pay request. 
 

22.6. Contractor will not be responsible for liquidated damages or be deemed to be in 
default by reason of delays in performance due to reasons beyond Contractor’s reasonable control, 
including but not limited to strikes, lockouts, severe acts of nature, or actions of unrelated third 
parties not under Contractor’s direction and control that preclude Contractor from performing the 
Work (“Force Majeure”).  In the case of the happening of any Force Majeure event, the time for 
completion of the Work will be extended accordingly and proportionately by the City, in writing.  
Poor weather conditions, unless extreme, lack of labor, supplies, materials, or the cost of any of the 
foregoing shall not be deemed a Force Majeure event. 
 
Section 23.  Contract Modification/Change Orders 
 
Any modification of the provisions of this Contract shall not be enforceable or binding unless 
reduced to writing and signed by both the City and Contractor.  A modification is a written 
document, contemporaneously executed by the City and Contractor, which increases or decreases 
the cost to the City over the agreed Contract Sum in Section 4 of this Contract, or changes or 
modifies the Work or the time for performance.  In the event Contractor receives any communication 
of whatsoever nature from the City, which communication Contractor contends gives rise to any 
modification of this Contract, Contractor shall, within five (5) days after receipt, make a written 
request for modification to the City’s Project Manager in the form of a Change Order.  Contractor’s 
failure to submit such written request for modification in the form of a Change Order shall be the 
basis for refusal by the City to treat said communication as a basis for modification or to allow such 
modification.  In connection with any modification to this Contract affecting any change in price, 
Contractor shall submit a complete breakdown of labor, material, equipment, and other costs.  If 
Contractor incurs additional costs or devotes additional time on Project tasks, the City shall be 
responsible for payment of only those additional costs for which it has agreed to pay under a signed 
Change Order.  To be enforceable, the Change Order must describe with particularity the nature of 
the change, any delay in time the Change Order will cause, or any increase or decrease in the 
Contract Sum.  The Change Order must be signed and dated by both Contractor and the City before 
the Change Order may be implemented. 
 
Section 24.  Dispute Resolution 
 
In the event of a dispute concerning performance of this Contract, the parties agree to meet to 
negotiate the problem.  If such negotiation fails, the parties will mediate the dispute using a 
professional mediator, and the parties will split the cost.  If the dispute cannot be resolved in either 
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of the foregoing ways within thirty (30) days, either party may file suit in Clackamas County Circuit 
Court.  In the alternative, at the City’s election, the parties may follow the dispute resolution 
procedures found in the Special Provisions. 
 
Section 25.  Access to Records 
 
The City shall have access, upon request, to such books, documents, receipts, papers, and records 
of Contractor as are directly pertinent to this Contract for the purpose of making audit, examination, 
excerpts, and transcripts for a period of four (4) years, unless within that time the City specifically 
requests an extension.  This clause shall survive the expiration, completion, or termination of this 
Contract. 
 
Section 26.  Property of the City 
 

26.1. Originals or certified copies of the original work forms, including but not limited to 
documents, drawings, tracings, surveying records, mylars, papers, diaries, inspection reports, and 
photographs, performed or produced by Contractor under this Contract shall be the exclusive 
property of the City and shall be delivered to the City prior to final payment.  Any statutory or 
common law rights to such property held by Contractor as creator of such work shall be conveyed 
to the City upon request without additional compensation.  Upon the City’s approval, and provided 
the City is identified in connection therewith, Contractor may include Contractor’s work in its 
promotional materials.  Drawings may bear a disclaimer releasing Contractor from any liability for 
changes made on the original drawings and for reuse of the drawings subsequent to the date they 
are turned over to the City. 
 

26.2. Contractor shall not be held liable for any damage, loss, increased expenses, or 
otherwise, caused by or attributed to the reuse by the City or its designees of all Work performed by 
Contractor pursuant to this Contract without the express written permission of Contractor. 
 
Section 27.  Notices 
 
Any notice required or permitted under this Contract shall be in writing and shall be given when 
actually delivered in person or forty-eight (48) hours after having been deposited in the United States 
mail as certified or registered mail, addressed to the addresses set forth below, or to such other 
address as one party may indicate by written notice to the other party. 
 

To City:  City of Wilsonville 
    Attn:  Zach Weigel 
    29799 SW Town Center Loop East 
    Wilsonville, OR  97070 

 
To Contractor:  Braun Construction & Design L.L.C. 

     Attn:  Jeanie Braun 
    24805 SW Gage Road 
    Wilsonville, OR  97070 
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Section 28.  Miscellaneous Provisions 
 

28.1. Integration.  This Contract contains the entire and integrated agreement between the 
parties and supersedes all prior written or oral discussions, representations, or agreements.  In case 
of conflict among these documents, the provisions of this Contract shall control. 
 

28.2. Legal Effect and Assignment.  This Contract shall be binding upon and inure to the 
benefit of the parties hereto and their respective heirs, personal representatives, successors, and 
assigns.  This Contract may be enforced by an action at law or in equity. 
 

28.3. No Assignment.  Contractor may not assign this Contract, nor delegate the 
performance of any obligations hereunder, unless agreed to in advance and in writing by the City. 
 

28.4. Adherence to Law.  Contractor shall adhere to all applicable federal and state laws, 
including but not limited to laws, rules, regulations, and policies concerning employer and employee 
relationships, workers compensation, and minimum and prevailing wage requirements.  Any 
certificates, licenses, or permits that Contractor is required by law to obtain or maintain in order to 
perform the Work shall be obtained and maintained throughout the term of this Contract. 
 

28.5. Governing Law.  This Contract shall be construed in accordance with and governed 
by the laws of the State of Oregon.  All contractual provisions required by ORS Chapters 279A and 
279C to be included in public agreements are hereby incorporated by reference and shall become a 
part of this Contract as if fully set forth herein. 
 

28.6. Jurisdiction.  Venue for any dispute will be in Clackamas County Circuit Court. 
 

28.7. Legal Action/Attorney Fees.  If a suit, action, or other proceeding of any nature 
whatsoever (including any proceeding under the U.S. Bankruptcy Code) is instituted in connection 
with any controversy arising out of this Contract or to interpret or enforce any rights or obligations 
hereunder, the prevailing party shall be entitled to recover attorney, paralegal, accountant, and other 
expert fees and all other fees, costs, and expenses actually incurred and reasonably necessary in 
connection therewith, as determined by the court or body at trial or on any appeal or review, in 
addition to all other amounts provided by law.  If the City is required to seek legal assistance to 
enforce any term of this Contract, such fees shall include all of the above fees, whether or not a 
proceeding is initiated.  Payment of all such fees shall also apply to any administrative proceeding, 
trial, and/or any appeal or petition for review. 
 

28.8. Nonwaiver.  Failure by either party at any time to require performance by the other 
party of any of the provisions of this Contract shall in no way affect the party’s rights hereunder to 
enforce the same, nor shall any waiver by the party of the breach hereof be held to be a waiver of 
any succeeding breach or a waiver of this nonwaiver clause. 
 

28.9. Severability.  If any provision of this Contract is found to be void or unenforceable 
to any extent, it is the intent of the parties that the rest of the Contract shall remain in full force and 
effect, to the greatest extent allowed by law. 
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28.10. Modification.  This Contract may not be modified except by written instrument 
executed by Contractor and the City. 
 

28.11. Time of the Essence.  Time is expressly made of the essence in the performance of 
this Contract. 
 

28.12. Calculation of Time.  Except where the reference is to business days, all periods of 
time referred to herein shall include Saturdays, Sundays, and legal holidays in the State of Oregon, 
except that if the last day of any period falls on any Saturday, Sunday, or legal holiday observed by 
the City, the period shall be extended to include the next day which is not a Saturday, Sunday, or 
legal holiday.  Where the reference is to business days, periods of time referred to herein shall 
exclude Saturdays, Sundays, and legal holidays observed by the City.  Whenever a time period is 
set forth in days in this Contract, the first day from which the designated period of time begins to 
run shall not be included. 
 

28.13. Headings.  Any titles of the sections of this Contract are inserted for convenience of 
reference only and shall be disregarded in construing or interpreting any of its provisions. 
 

28.14. Number, Gender and Captions.  In construing this Contract, it is understood that, if 
the context so requires, the singular pronoun shall be taken to mean and include the plural, the 
masculine, the feminine and the neuter, and that, generally, all grammatical changes shall be made, 
assumed, and implied to individuals and/or corporations and partnerships.  All captions and 
paragraph headings used herein are intended solely for convenience of reference and shall in no way 
limit any of the provisions of this Contract. 
 

28.15. Good Faith and Reasonableness.  The Parties intend that the obligations of good faith 
and fair dealing apply to this Contract generally and that no negative inferences be drawn by the 
absence of an explicit obligation to be reasonable in any portion of this Contract.  The obligation to 
be reasonable shall only be negated if arbitrariness is clearly and explicitly permitted as to the 
specific item in question, such as in the case of where this Contract gives the City “sole discretion” 
or the City is allowed to make a decision in its “sole judgment.” 
 

28.16. Other Necessary Acts.  Each party shall execute and deliver to the other all such 
further instruments and documents as may be reasonably necessary to carry out this Contract in 
order to provide and secure to the other parties the full and complete enjoyment of rights and 
privileges hereunder. 
 

28.17. Interpretation.  As a further condition of this Contract, the City and Contractor 
acknowledge that this Contract shall be deemed and construed to have been prepared mutually by 
each party and it shall be expressly agreed that any uncertainty or ambiguity existing therein shall 
not be construed against any party.  In the event that any party shall take an action, whether judicial 
or otherwise, to enforce or interpret any of the terms of the contract, the prevailing party shall be 
entitled to recover from the other party all expenses which it may reasonably incur in taking such 
action, including attorney fees and costs, whether incurred in a court of law or otherwise. 
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28.18. Defined Terms.  Capitalized terms not otherwise defined herein shall have the 
meaning given to them in the Specifications and Contract Documents. 
 

28.19. Entire Agreement.  This Contract, all documents attached to this Contract, and all 
Contract Documents and laws and regulations incorporated by reference herein, represent the entire 
agreement between the parties. 
 

28.20. Counterparts.  This Contract may be executed in one or more counterparts, each of 
which shall constitute an original Contract but all of which together shall constitute one and the 
same instrument. 
 

28.21. Authority.  Each party signing on behalf of Contractor and the City hereby warrants 
actual authority to bind their respective party. 
 
The Contractor and the City hereby agree to all provisions of this Contract. 
 
CONTRACTOR:     CITY: 
 
BRAUN CONSTRUCTION & DESIGN L.L.C. CITY OF WILSONVILLE 
 
 
By:       By:       
 
Print Name:      Print Name:      
 
As Its:       As Its:        
 
Employer I.D. No.    
 
 

APPROVED AS TO FORM: 
 
 
              

Barbara A. Jacobson, City Attorney 
       City of Wilsonville, Oregon 
 
 
 
 
 
 
 
 
 

k:\dir\charbonneau\util rpr ph3\doc\ck charb hp util rpr ph3~braun (bj^).docx 
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 Subject: Resolution No. 2668 

Authorizing a Change Order with 3Kings 
Environmental, Inc. for the I-5 Undercrossing Trail 
Improvement Phase I Project (CIP #9146) 
 
Staff Member: Kerry Rappold, Natural Resources 
Manager 
 
Department: Community Development 
 

Action Required Advisory Board/Commission 
Recommendation  

☒ Motion ☐ Approval 
☐ Public Hearing Date: ☐ Denial 
☐ Ordinance 1st Reading Date: ☐ None Forwarded 
☐ Ordinance 2nd Reading Date: ☒ Not Applicable 
☒ Resolution Comments:   

 ☐ Information or Direction 
☐ Information Only 
☐ Council Direction 
☒ Consent Agenda 
Staff Recommendation: Staff recommends that Council adopt Resolution No. 2668. 
 
Recommended Language for Motion: I move to approve Resolution No. 2668. 
 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
☒Council Goals/Priorities 
Multi-Modal Transportation 
Network 

☒Adopted Master Plan(s) 
Bicycle and Pedestrian Master 
Plan 

☐Not Applicable 
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ISSUE BEFORE COUNCIL:  
A City of Wilsonville resolution approving change orders for the construction contract with 
3Kings Environmental, Inc. in the amount of $59,308.23 for the I-5 Undercrossing Trail 
Improvement Phase I project. 
 
EXECUTIVE SUMMARY:  
The I-5 Undercrossing Trail Improvement Phase 1 project included improvements to the existing 
trail pavement, adding stormwater conveyance and treatment systems, conduit for future lighting, 
landscaping, and compliance with ADA requirements. Phase 2, which is currently being 
designed, will extend the trail to the west across the property added to Boones Ferry Park. This 
trail design will be incorporated in the master plan update, now underway. A map of the Phase 1 
project location is provided in Attachment A to the resolution. 
 
The Bicycle and Pedestrian Master Plan, adopted December 2006, included the project in the off-
street trail capital improvement plan. This project was approved for funding in the City’s adopted 
FY 2016-17 budget as the I-5 Undercrossing Trail (CIP No. 9146).  
 
The City received six (6) bids for the project and 3Kings Environmental, Inc. submitted the 
lowest, responsive bid at $254,591.90. 
 
Due to issues related to PGE (relocating a vault and addressing an unidentified power conduit), 
adding vaults for future fiber connections, substituting paint for thermoplastic, extending a bench 
pad to meet ADA requirements, and resolving a drainage problem under the I-5 bridge, change 
orders were necessary to complete the project. These change orders exceed the 15% limit set by 
Wilsonville Code and require City Council approval. If approved, the total contract amount 
becomes $313,900.13 (this does not include in-house costs for project administration and 
overhead). 
 
EXPECTED RESULTS:  
Reconstruct and improve an existing trail linking Memorial Park to Boones Ferry Park. 
 
TIMELINE: 
Construction started in September 2017 and will be completed, pending punch list items, in 
February 2018. 
 
CURRENT YEAR BUDGET IMPACTS:  
Project #9146 is funded through Parks System Development Charge fund. The adopted FY 2017-
18 Wilsonville budget includes $249,700.00 for design, construction, contract administration, 
and overhead for the project. A supplemental budget approved for the project increased the total 
budget to $327,700, including $280,000 for construction. The supplemental funds covered costs 
related to construction, contract administration and overhead for Phase 1, and design services 
and overhead for Phase 2. A second supplemental budget request of approximately $90,000 will 
transfer underutilized funding from Project 9155 – Ice Age Tonquin Trail to cover the additional 
construction costs and a corresponding increase in overhead. It is important to note that the 
underutilized funding for the Ice Age Tonquin Trail is related to the estimated timing of that 
project, and future budget cycles will therefore be required to re-allocate Parks SDCs to that 
project. 
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FINANCIAL REVIEW / COMMENTS:  
Reviewed by: SCole Date: 2/7/2018 
 
LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 2/12/2018 
 
COMMUNITY INVOLVEMENT PROCESS:   
A letter was sent to the surrounding neighborhoods informing them of the trail closure during 
construction and the improvements to be completed. 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY (businesses, neighborhoods, 
protected and other groups):   
The project improved the existing trail and addressed compliance with ADA requirements. The 
Wilsonville community will benefit from the project by using and enjoying an improved trail 
connection.  
 
ALTERNATIVES:  
Not applicable.  
 
CITY MANAGER COMMENT:  
 
ATTACHMENTS:  
Attachment A – Project Location Map 
Resolution No. 2668 
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RESOLUTION NO. 2668 
 

A RESOLUTION OF THE CITY OF WILSONVILLE AUTHORIZING A 
CHANGE ORDER WITH 3KINGS ENVIRONMENTAL, INC. FOR THE I-5 
UNDERCROSSING TRAIL IMPROVEMENT PHASE I PROJECT (CIP #9146). 
 
 WHEREAS, the City has planned, designed, and budgeted for the completion of 

CIP #9146, known as I-5 Undercrossing Trail Improvement Phase I project (the Project); 

and 

 WHEREAS, the City solicited sealed bids from qualified contractors for the 

Project that duly followed the State of Oregon Public Contracting Rules and the City of 

Wilsonville Municipal Code; and 

 WHEREAS, six bids were received and opened on August 10, 2017, and 3Kings 

Environmental, Inc. submitted a bid of $254,591.90 for the Project, which was 

subsequently evaluated as the lowest, responsive bid; and 

 WHEREAS, The City of Wilsonville acting as the Local Contract Review Board 

authorized the City Manager to enter into a Construction Contract with 3Kings 

Environmental, Inc. for a stated value of $254,591.90, and 

 WHEREAS, change orders for the Project totaling $59,308.23 exceed 15% of the 

original value of the authorized contract; and 

WHEREAS, the Wilsonville Municipal Code requires that change orders 

exceeding 15% of the authorized contract amount be approved by the Local Contract 

Review Board. 

NOW, THEREFORE, THE CITY OF WILSONVILLE RESOLVES AS 

FOLLOWS: 

1. The procurement process for the Project duly followed Oregon Public 
Contracting Rules, and 3Kings Environmental, Inc. submitted the lowest 
responsive and responsible bid. 

2. The City Council, acting as the Local Contract Review Board, authorized 
the City Manager to enter into a Construction Contract with 3Kings 
Environmental, Inc. for a stated value of $254,591.90. 

3. Change orders for the Project, totaling FIFTY-NINE THOUSAND 
THREE HUNDRED AND EIGHT DOLLARS AND TWENTY-THREE 
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CENTS ($59,308.23) and exceeding 15% of the original contract 
authorization, are hereby approved and authorized by the City Council, 
acting as the Local Contract Review Board. 

4. This resolution becomes effective upon adoption. 
 
 ADOPTED by the Wilsonville City Council at a regular meeting thereof this 22nd 
day of February 2018, and filed with the Wilsonville City Recorder this date. 
 
 
      ____________________________________ 
      Tim Knapp, Mayor 
ATTEST: 
 
___________________________________ 
Kimberly Veliz, City Recorder 
 
SUMMARY OF VOTES: 
Mayor Knapp  
Council President Starr  
Councilor Stevens  
Councilor Lehan 
Councilor Akervall 
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CITY COUNCIL MEETING 
STAFF REPORT 
Meeting Date: February 22, 2018 Subject: Ordinance No. 817 

Making Certain Determinations and Findings Relating 
to and Approving Year 2000 Urban Renewal Plan – 
11th Amendment and Directing that Notice of 
Approval be Published. 

Staff Member: Nancy Kraushaar, PE, Community 
Development Director; Jordan Vance, Economic 
Development Manager 

Department: Community Development 
Action Required Advisory Board/Commission 

Recommendation  
☒ Motion ☐ Approval 
☒ Public Hearing Date: February

22, 2018 to be opened and 
continued to May 7, 2018 

☐ Denial

☒ Ordinance 1st Reading Date:
Continued to May 7, 2018 

☐ None Forwarded

☒ Ordinance 2nd Reading Date:
Revised to May 21, 2018 

☐ Not Applicable 

☐ Resolution Comments: At their December 13, 2017 meeting, 
the Planning Commission unanimously found the 
proposed Year 2000 Urban Renewal Plan 11th 
Amendment to be in conformance with the City of 
Wilsonville Comprehensive Plan. 

☐ Information or Direction
☐ Information Only
☐ Council Direction
☐ Consent Agenda
Staff Recommendation: Staff recommends the City Council open the February 22, 2018 
public hearing and continue the hearing to May 7, 2018. 
Recommended Language for Motion: I move to continue the Year 2000 Urban Renewal 
11th Amendment public hearing to the May 7, 2018 meeting. 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
☐Council Goals/Priorities ☒Adopted Master Plan(s)

Transportation System Plan 
UU-01 Boeckman Road Dip 
Improvements. 

☐Not Applicable
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ISSUE BEFORE COUNCIL:  
The public hearing for the proposed Year 2000 Urban Renewal Plan 11th Amendment was 
scheduled and noticed for the February 22, 2018 meeting. Due to unanticipated delays, the public 
hearing must be opened at the February 22 meeting and continued to May 7, 2018. 

EXECUTIVE SUMMARY: 
Per City Council direction, staff convened the Urban Renewal Task Force (Task Force) on April 
24, 2017. One of the agenda items asked them to consider, discuss, and provide direction on a 
proposal to add the Boeckman Dip Bridge to the West Side Urban Renewal Plan and increase the 
maximum indebtedness to include the project cost. The task force unanimously recommended that 
the City undertake a substantial amendment to the Year 2000 Urban Renewal Plan. 

Since then, the DRAFT 11th Amendment and Report on the Amendment have been prepared and 
shared in meetings with Clackamas County, the Wilsonville-West Linn School District, and 
Tualatin Valley Fire and Rescue. They have also been sent to all other governing bodies of the 
affected taxing districts for their review and input. Concurrence is required from the school district 
– which occurred at their January 8, 2018 meeting. Concurrence and approval is required from
Clackamas County – which the Board of Commissioners considered at their February 15, 2018 
meeting and postponed a decision pending additional information. 

These activities have delayed the originally proposed adoption schedule. Staff recommends 
postponing the public hearing for the Year 2000 Urban Renewal Plan 11th Amendment from 
February 22 to May 7, 2018. Because it was noticed for February 22, the City Council must open 
the hearing and formally reschedule and vote to continue it to May 7. 

EXPECTED RESULTS: 
The public hearing to adopt the 11th Amendment to the Year 2000 Urban Renewal Plan will be 
formally rescheduled. 

TIMELINE: 
The public hearing and first reading for Ordinance No. 817 will be scheduled for May 7 and the 
second reading for May 21, 2018. 

CURRENT YEAR BUDGET IMPACTS: 
The rescheduling has no current year budget impact. 

FINANCIAL REVIEW / COMMENTS: 
Reviewed by: SCole Date: 2/9/2018 

LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 2/13/2018 

COMMUNITY INVOLVEMENT PROCESS:  
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POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY (businesses, neighborhoods, 
protected and other groups):   
The Year 2000 Urban Renewal Plan 11th Amendment would increase the district’s maximum 
indebtedness to provide the majority of funding for the Boeckman Dip Bridge. The bridge is 
intended to upgrade this section of Boeckman Road to urban standards and improve connectivity 
and safety for this arterial corridor in Wilsonville 

ALTERNATIVES: 
N/A 

CITY MANAGER COMMENT:  

ATTACHMENTS:  
None. 
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 
 

Subject: Resolution No. 2665 
Communications Facility Ground Lease 
(Clackamas 800 Radio Group) 
 
Staff Member: Delora Kerber, Public Works 
Director 
 
Department: Public Works 
 

Action Required Advisory Board/Commission 
Recommendation  

☒ Motion ☐ Approval 
☐ Public Hearing Date: ☐ Denial 
☐ Ordinance 1st Reading Date: ☐ None Forwarded 
☐ Ordinance 2nd Reading Date: ☒ Not Applicable 
☒ Resolution Comments:   

 ☐ Information or Direction 
☐ Information Only 
☐ Council Direction 
☐ Consent Agenda 
Staff Recommendation: Staff recommends Council adopt Resolution No. 2665. 
 
Recommended Language for Motion:  I move to approve Resolution No. 2665 
subject to the following two provisions: (1) C800 Radio Group must obtain an access 
easement to the site and, (2) final review and approval of the lease agreement by the 
City Attorney. 
 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
☐Council Goals/Priorities ☐Adopted Master Plan(s) ☐Not Applicable 

 
 
ISSUE BEFORE COUNCIL: 
Review and approval of Communications Facility Ground Lease with Clackamas 800 
Radio Group on the Consent Agenda 
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EXECUTIVE SUMMARY: 
Clackamas 800 Radio Group (C800) owns and operates a public safety voice and data 
communications system that benefits public safety providers who protect the citizens of 
Clackamas County. C800 was formed as an ORS 190 cooperative intergovernmental 
agency in 2000. The organizational and governance format of C800 provides an effective 
approach to public safety communications benefiting law enforcement, fire fighters, 
emergency medical service providers and the public they serve through a cooperative, 
partner-managed, information sharing, and communication systems/operations. C800’s 
service area is 1,879 square miles and the service population is 397,385 (2015). 
 
In May 2016 voters approved the Clackamas County Emergency Radio Communications 
System Replacement Bond (Ballot Measure 3-476). As part of this bond measure, 14 new 
cell tower sites will be added to the current 10 sites. One of the new sites is proposed to be 
on the City’s Level C Water Reservoir property located north of Elligsen Road above the 
"Pheasant Ridge RV Park".  
 
The C800 group wants to lease a 50' x 60' parcel within the Reservoir property to install a 
180.0 foot tall lattice communications tower with the top of the terminal at 196’ 6” along 
with 12' x 34' equipment building, generator and propane tank. The equipment will be 
enclosed with a 6-foot high chain-link fence with an alarm system. The proposal includes 
a 25.5’ by 120’ area that is designated as an access area to the Ground Space.  
 
C800 is responsible for the maintenance of the Access Area, Ground Space and 
Communications Facility including the roadway, fence, building, alarms, and associated 
equipment.  
 
The C800 group will provide an executed copy of the easement or access license for the 
right of way of ingress and egress to and from the Property from the adjacent landowner 
prior to execution of the Communications Facility Ground Lease Agreement.   
 
EXPECTED RESULTS: 
The project will provide enhanced communications for public safety agencies as part of a 
larger communications network project.  
 
TIMELINE: 
The project is scheduled to be constructed Summer 2018. 
 
CURRENT YEAR BUDGET IMPACTS: 
Per the agreement, C800 Radio Group will pay the City $12,000 per year lease fee, which 
will increase by three percent per year for the term of the agreement. As the Level C 
Reservoir is an asset of the Water Fund, the lease revenue will accrue to this fund. 
 
FINANCIAL REVIEW / COMMENTS:  
Reviewed by: SCole Date: 2/13/2018 
 
LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 2/13/2018 
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The city currently has an easement to access our Level C Reservoir. However, the C-800 
group does not have the legal authority to piggyback onto our easement to access their 
proposed communication facility. We cannot legally grant an access right to a third party 
for property we do not own. Therefore, C-800 will need to obtain their own access 
easement from the property owner prior to the lease being executed by the City Manager.  
 
It addition, legal staff have not signed off on the final lease terms between the City and 
C800. While most of the issues have been resolved, the final form of the agreement will 
need further legal review prior to the City Manager signing off.  
 
COMMUNITY INVOLVEMENT PROCESS:   
Permits for the development of the site are through Washington County and follow their 
public involvement, and notification, processes. 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY: 
The facility will be used by Clackamas 800 Radio Group (C800) and Washington County 
Consolidated Communication Agency (WCCCA) for communications by police, fire and 
other emergency services providers as well as schools, transit and public works operations 
in the Wilsonville and SE Tualatin areas.  
 
ALTERNATIVES: 
Deny lease of land for a cell tower on the Level C Reservoir Site.  
 
CITY MANAGER COMMENT:   
The execution of this lease will improve emergency response communications within 
Clackamas County and Washington County, and thereby increase the level of public safety 
for Wilsonville residents and businesses. In addition, the proposed facility will upgrade the 
Public Works Department’s communications capabilities in an area of the city that is 
currently challenging from a communications standpoint.  
 
ATTACHMENTS:  
Resolution 2665 including Communication Facility Ground Lease. 
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RESOLUTION NO. 2665 

RESOLUTION NO. 2665 
 
A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO A 
LEASE AGREEMENT WITH CLACKAMAS 800 RADIO GROUP FOR THE 
USE OF CITY-OWNED PROPERTY ON LEVEL C RESERVOIR PARCEL AS A 
WIRELESS COMMUNICATION FACILITY TOWER SITE. 
 
 WHEREAS, the City of Wilsonville wishes to allow for the siting of wireless 
communication facilities on city-owned properties in a manner that does not unfairly 
discriminate among providers of wireless communication facilities; and 
 WHEREAS, Clackamas 800 Radio Group seeks to lease a 3000 square foot parcel 
of city-owned property at the Level C Reservoir Property for use as a wireless 
communication facility tower site; and 
 WHEREAS, Clackamas Radio Group is requesting an access license for an area 
approximately 25.5 feet wide and 120 feet long of city-owned property at the Level C 
Reservoir Property for ingress and egress to the Ground Space; and  
 WHEREAS, the Communications Facility shall only be used for communications 
to, from and among public entities; and   
 WHEREAS, Clackamas 800 Radio Group is required to obtain an easement or 
access license for the right of way of ingress and egress to and from the Level C 
Reservoir Property from the adjacent landowner; and  
 WHEREAS, Clackamas 800 Radio Group agrees to pay rent to the City for the 
use of this site; 
 NOW, THEREFORE, THE CITY OF WILSONVILLE RESOLVES AS 
FOLLOWS:  

1. Authorizes the City Manager to sign the Communications Facility Ground 
Lease agreement after Clackamas 800 Radio Group provides an executed 
copy of the easement or access license for the right of way of ingress and 
egress to and from the Property from the adjacent landowner.  
 

2. Said agreement is attached to this resolution as “Exhibit 1.” 
  

 ADOPTED by the Wilsonville City Council at a regular meeting thereof this 22nd 

day of February 2018, and filed with the Wilsonville City Recorder this date. 

 
      _________________________________ 
      TIM KNAPP, Mayor 
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RESOLUTION NO. 2665 

ATTEST: 
 
___________________________________ 
Kimberly Veliz, City Recorder 
 
 
 
SUMMARY OF VOTES: 
 
Mayor Knapp   
Councilor Starr    
Councilor Stevens   
Councilor Lehan   
Councilor Akervall   
 
 
Attachment: 

Exhibit 1: Communication Facility Ground Lease 
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            Exhibit 1 
CLACKAMAS 
800 RADIO       COMMUNICATIONS FACILITY 
GROUP     GROUND LEASE 
 
 
 

THIS Lease Agreement (“Lease”) is entered into this _____ day of                                    , 2018, 
by and between the City of Wilsonville, a municipal corporation (“Lessor”), and Clackamas 800 
Radio Group (“C800”), an intergovernmental entity formed pursuant to ORS Chapter 190, Milwaukie, 
Oregon (“Lessee”) [collectively, “the Parties”]. 

 
WHEREAS, Lessor is the owner of certain real property located in Clackamas County, State of 

Oregon, at Tax lot 502, Section 1, T3S, R1W, W.M., Oregon  (“the Property”), which is more particularly 
shown on Exhibit "A" attached hereto; and 

 
WHEREAS, Lessee desires to lease an approximate three thousand square-foot (3,000 SF) 

portion of the Property (“Ground Space”) for placement of the Lessee’s equipment shelter, generator, 
propane tank, and communications tower, and the Ground Space, which is more particularly shown and 
described on Exhibit "B" attached hereto, will be leased for the purpose of erecting, constructing, 
installing, and operating thereon: an equipment shelter; communications tower for antennas and 
microwave dish(es); an emergency power generator and propane tank; fencing; and all other necessary 
associated equipment and facilities (collectively, “the Communications Facility,” as more particularly 
described in Exhibit ″C″); and 

 
WHEREAS, Lessee is requesting an access license for ingress and egress to the Ground Space; 

and  
 
WHEREAS, the Communications Facility shall only be used for communication to, from, and 

among public entities such as emergency service providers, public works operations, transit operations, 
parks operations, schools, and the like; and 

 
WHEREAS, Lessee has agreed that Lessor may place its communications devices on Lessee’s 

Communications Facility without charge; and 
 

WHEREAS, Lessor desires to lease the Ground Space and grant an access license to Lessee 
upon the terms and conditions hereinafter set forth; 
 

NOW, THEREFORE, in consideration of the mutual promises contained herein, and 
incorporating the above Recitals as if fully set forth below, the Parties agree as follows: 
 
1. Leased Rights.  Lessor does hereby lease to Lessee the Ground Space, and the air space above the 

Ground Space, on the condition that Lessee obtains an easement or access license for the right-of-
way of ingress and egress to and from the Property from the adjacent landowner.   Upon reasonable 
written notice to Lessor, Lessee shall have a temporary license to use a portion of the Property 
adjacent to the Ground Space as reasonably necessary for the construction, maintenance, repair, 
alteration, removal, or replacement of the Communications Facility, as applicable, as long as such use 
does not interfere with Lessor’s use of that area, to be determined in Lessor’s reasonable discretion 
at the time of request. 
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2. Access License. Lessor does hereby grant an access license to Lessee for an area approximately 25.5 
feet wide and 120 feet long along the southern boundary of the Property (“Access Area”) for the 
ingress and egress to the Ground Space.  

 
3. Authority.  Lessor covenants and warrants that Lessor has title to the Property and that Lessor has 

the right and authority to enter into this Lease. 
 
4. Permitted Use.  Lessee may use the Ground Space for the installation, construction, maintenance, 

operation, repair, replacement, and upgrade of its communications fixtures and related equipment, 
cables, accessories, and improvements for the transmission and reception of communications signals, 
which may include a suitable support structure, associated antennas, equipment shelters or cabinets 
and fencing, and any other items necessary to the successful and secure use of the Communications 
Facility.  The Communications Facility shall only be used by Lessee for communication to, from, and 
among public entities such as emergency service providers, public works operations, transit 
operations, parks operations, schools, and the like, but no subleasing is allowed within the Ground 
Space (collectively, the “Permitted Use”).  Lessor and Lessee agree that any portion of the 
Communications Facility that may be conceptually described by sketch, drawings, or other depictions 
in Exhibit "C," attached hereto and by this reference made a part hereof, will be deemed to describe 
the Communications Facility being approved by Lessor.  Exhibit "C" includes drawings of the initial 
installation of the Communications Facility, and Lessor’s execution of this Lease signifies Lessor’s 
approval of Exhibit "C" to the extent Exhibit “C” complies with the required Government Approvals 
in Paragraph 5.  Lessee has the right to request to modify, supplement, replace, upgrade, expand the 
equipment, increase the number of antennas, or relocate the Communications Facility within the 
Ground Space at any time during the term of this Lease.  Such request must be made in writing to 
Lessor.  Unless good cause exists warranting denial, Lessor will approve Lessee’s request to make 
such alterations to the Ground Space in order to accomplish Lessee’s changes or to ensure that 
Lessee’s Communications Facility complies with all applicable federal, state, or local laws, rules, or 
regulations. 

 
5. Approvals.  This Lease is subject to Lessee’s ability to obtain all governmental licenses, permits, 

approvals, or other relief or authorizations required of or deemed necessary or appropriate by Lessee 
for its use of the Ground Space, including without limitation applications for zoning variances, zoning 
ordinances, amendments, special use permits, and construction permits (collectively, the 
“Government Approvals”).  Placement of any new Communications Facilities will require compliance 
with Chapter 4 of the Wilsonville Code, as it may be amended from time to time.  The Code contains 
restrictions on size, placement, and appearance which must be approved through the Lessor’s 
Administrative Review Process.  Lessor authorizes Lessee to prepare, execute, and file all required 
applications to obtain Governmental Approvals for Lessee’s Permitted Use under this Lease and 
agrees to reasonably assist Lessee with such applications and with obtaining and maintaining the 
Government Approvals.  In addition, Lessee shall have the right to initiate the ordering and/or 
scheduling of necessary utilities, subject to advance written notice to Lessor.  No Communications 
Facilities shall be placed within the Ground Space until all approvals have been obtained and copies 
provided to Lessor. 

 
5.1 Prior to the installation of any Communications Facility within the Ground Space, 

Lessee has the right to obtain a title report or commitment for a leasehold title policy 
from a title insurance company of its choice and to have the Property surveyed by a 
surveyor of Lessee’s choice.  In the event Lessee determines, in its sole discretion, due 
to the title report results or survey results, that the condition of the Ground Space is 
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unsatisfactory, Lessee will have the right to terminate this Lease upon written notice 
to Lessor.   

 
5.2 Lessee may also perform and obtain, with Lessor’s written approval of the specific 

scope of any of the following, all at Lessee’s sole cost and expense: soil borings, 
percolation tests, engineering procedures, environmental investigation, or other tests 
or reports on, over, and under the Property necessary to determine if the Lessee’s use 
of the Ground Space will be compatible with Lessee’s engineering specifications, 
system, design, operations, or Governmental Approvals.  Approval for such testing 
may be granted or denied in Lessor’s sole discretion and, if such testing is allowed, 
Lessee must fully restore the Property to its pre-existing condition. 

 
6. Interference.  Lessee shall not have priority over or interfere with existing uses on the Property.  

Lessor shall have no obligation to guarantee, warrant, or in any other way prevent interference with, 
Lessee’s proposed use of the Communications Facility from the use(s) existing on the Property as of 
the date of the Lease, which uses may be expanded or changed.  Lessee’s use of the Property shall 
not in any way interfere with any other use or uses of the Property. 

 
6.1 The Lessor will provide Lessee with a list of all existing radio frequency user(s), if any, 

on the Property to allow Lessee to evaluate the potential for interference.  Lessee 
warrants that its use of the Ground Space will not interfere with existing radio 
frequency user(s) on the Property so disclosed by Lessor, as long as the existing radio 
frequency user(s) operate and continue to operate within their respective frequencies 
and in accordance with all applicable laws and regulations. 

 
6.2 Lessor will not grant, after the date of this Lease, a lease, license, or any other right to 

any third party for the use of the Property, if such use will adversely affect or interfere 
with the Communications Facility. 

 
7. Lease Term.  The initial term of this Lease shall be for ten (10) years, commencing on the date Lessee 

executes this Lease, unless earlier terminated according to the terms herein.  Thereafter, the Lease 
will automatically renew annually unless otherwise terminated by either party giving the other party 
at least ninety (90) days’ prior written notice that the Lease will terminate. 

 
8. Termination.  Lessee may terminate the Lease at any time following ninety (90) days’ written notice 

to Lessor.  Upon termination by Lessee, Lessee shall not be entitled to any refund of fees previously 
paid.  Lessor may terminate the Lease after providing ninety (90) days’ written notice to Lessee. 

 
9. Consideration. 
 

9.1 Lease Amount.  Lessee shall pay Lessor an annual Lease Amount of Twelve Thousand 
Dollars ($12,000.00) per year, in advance, commencing on the date the required 
permit(s) for the Lessee’s proposed facilities are issued, prorated to January 1st of the 
following year.  The anniversary date thereafter for all Lease payments shall be 
January 1st of each year. 

 
9.2 Adjusted Fees.  The Lease Fee shall increase three percent (3%) per year, and the 

adjusted rate shall become the Adjusted Lease Fee. 
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9.3 Damages to the Land.  Lessee shall repair or pay to Lessor the cost of repair for any 
damage to the land and improvements of Lessor done by Lessee or by another as a 
result of Lessee’s use of or operations on the Property. 

 
9.4 Improvements. As part of this Lease the Lessee shall do the following:   

 
9.4.1 Lessee shall make roadway related improvements within the Access Area 

including but not limited to fencing, grading, placement of gravel, alarm 
system, all of which the Lessee must maintain.  
 

9.4.2 Lessee shall remove and reinstall the existing fence along the south border of 
the Property to align with the surveyed Property boundary as described in 
Exhibit B.  
 

9.4.3 Lessee shall install an alarm system on the new fence around the new 
access road and around the Ground Space and ensure the new system 
will work with the Lessor’s current alarm structure.  
 

9.4.4 Prior to the commencement of construction, Lessee shall provide an 
arborist report for the removal of any tree and the potential impact to the 
remaining trees 

 
9.5 Late Payments.  If Lessee fails to make any payment due under this Section 9 when 

due, the Lessee shall be in default and Lessor may effect a remedy pursuant to 
Section 16 of this Lease.  The amount in default shall bear interest at the rate of five 
percent (5%) per annum until paid. 

 
10. Use; Utilities and Access. 
 

10.1 Use.  Lessee shall use and occupy the Ground Space for the construction and 
operation of a Communications Facility and activities incidental thereto, including, 
without limitation, maintenance, repair, or removal of the Communications Facility, 
subject to the limitations set forth in this Lease.  Any additions to the Communications 
Facility or any other activities incidental thereto will require Lessor’s prior written 
approval. 

 
10.2 Utilities and Access.  Lessee is responsible for all utility costs associated with, or to the 

degree increased by, use of the Communications Facility.  If new electrical power is 
needed for operation of the Communications Facility, Lessor will fully cooperate with 
any utility company requesting access to, or an easement over, under, and across, the 
Property, in order to provide service to the Lessee. 

 
11. Ownership of Communications Facility.  The Communications Facility and any alterations or 

additions thereto which may be constructed by Lessee on the Communications Facility shall be owned 
by Lessee and shall be removed by Lessee upon termination of this Lease and Lessee shall restore the 
Ground Space to pre-lease condition as much as Lessee is reasonably able to do.  If Lessee fails to 
remove the Communications Facility within thirty (30) days after the termination of this Lease, Lessor 
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shall give Lessee thirty (30) days’ written notice to remove the Communications Facility.  At the end 
of the thirty (30) day notice period, if Lessee has still failed to remove the Communications Facility, 
Lessor may remove the same without any further notice to Lessee, and Lessee shall be liable to Lessor 
for all costs of removal, including any and all legal costs and fees incurred by Lessor in effecting such 
removal. 

 
12. Repair and Maintenance.  During the term of this Lease, Lessee shall, at its own cost and expense, 

keep and maintain the Access Area, Ground Space, and Communications Facility in good order and 
repair and shall not allow any nuisances to exist.  Lessor shall not be obligated to make any repairs, 
replacements, or renewals of any kind, nature, or description whatsoever to the Access Area, Ground 
Space, or Communications Facility or any appurtenances thereto. 

 
13. Lessor’s Use of the Communication Facility.  Lessee hereby agrees to permit Lessor to install, operate, 

and maintain certain equipment on Lessee’s Communication Facility and within the Ground Space, 
as long as Lessor’s proposed equipment installation does not interfere or conflict with Lessee’s use 
of the Communication Facility and the Ground Space at the time of Lessor’s desired 
installation.  Such equipment installation shall be subject to Lessee’s approval, which approval shall 
not be unreasonably withheld, conditioned, or delayed.  Said equipment shall be up to, but no larger 
than, twelve (12) feet of vertical space on the tower structure; and up to, but no larger than, thirty 
(30) square feet of space on the ground within the Ground Space.  Lessee agrees to reserve a minimum 
of twelve (12) feet of tower space at least one hundred and fifty (150) feet above ground level for 
Lessor’s use.  If it is feasible and acceptable to both Parties, Lessor may install tower equipment at or 
above the top of the structure. Lessee reserves full right to approve or deny using the top (or above 
the top) of the tower space above Lessee’s current installation in its sole discretion.  Lessor agrees 
that if and when Lessor determines it would like to use the Communication Facility as per this 
paragraph, it will be required to submit a no cost site application to Lessee, and will cooperate with, 
and/or pay for, any required Government imposed collocation fees, testing, analysis and/or 
reviews.  If modification work is required for the tower to support the Lessor’s additional tower 
equipment, or if any other engineering or Governmental Approval is required (including, but not 
limited to, FAA approval of increased height), Lessor will be responsible for any such costs.  Lessor 
shall also be solely responsible for all other costs associated with the installation, operation, 
maintenance and repair of Lessor’s equipment installation on the Communication Facility and within 
the Ground Space, including, without limitation, utility service charges.  Lessor will not be required 
to pay Lessee rent with respect to Lessor’s equipment installation. 

 
14. Notices.  All notices, requests, demands, or other communications provided for or permitted or 

required by this Lease shall be deemed given and received upon the earlier of actual delivery in writing 
to the following address or three (3) days after such shall be deposited in the United States Mail, 
postage paid by registered or certified mail, return receipt requested, addressed as follows: 

 
LESSOR:  City of Wilsonville 
 29799 SW Town Center Loop E 
 Wilsonville, OR  97070 
  Attn:  Public Works Director 

 
LESSEE: Clackamas 800 Radio Group 

11300 SE Fuller Rd 
Milwaukie, OR  97022 
Attn:  Manager 
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15. Damage and Destruction.  If the whole of the Communications Facility, or such portion thereof as 

will make the Communications Facility unsuitable for Lessee’s business, is damaged or destroyed by 
events not caused by Lessee, this Lease may terminate at the option of the Lessee, upon Lessee’s 
removal of all Communications Facilities and restoration of the Ground Space area to pre-Lease 
condition and inspection and approval by Lessor that Lessee achieved pre-Lease condition.  Until all 
such restoration has been completed, this Lease will remain in full force and effect. 

 
16. Lessee’s Right to Cure; Lessor’s Remedies.  If Lessee defaults on any of Lessee’s obligations under 

this Lease, Lessor shall, before exercising any right or remedy provided herein or by law, give Lessee 
thirty (30) days’ written notice of the claimed default.  If the claimed default relates to a matter other 
than payment, Lessee may request from Lessor a reasonable period of time to cure the default, which, 
due to its nature, cannot reasonably be cured within thirty (30) days.  Provided Lessee is diligently 
working to cure the default, Lessor shall grant Lessee’s reasonable request.  If, at the expiration of 
the applicable period, a cure has not been effected, Lessor may exercise any available right or remedy 
available at law or in equity, including but not limited to injunctive relief, specific performance, an 
action for damages, and/or termination of this Lease.  Termination of the Lease will not preclude any 
of the other foregoing remedies. 

 
17. Lessor’s Right to Cure; Lessee’s Remedies.  If Lessor defaults on any of Lessor’s obligations under 

this Lease, Lessee shall, before exercising any right or remedy provided herein or by law, give Lessor 
thirty (30) days’ written notice of the default.  Lessor may request from Lessee a reasonable period of 
time to cure the default, which, due to its nature, cannot reasonably be cured within thirty (30) days.  
Provided Lessor is diligently working to cure the default, Lessee shall grant Lessor’s reasonable 
request.  If, at the expiration of the applicable period, a cure has not been effected, Lessee may 
exercise any available right or remedy available at law or in equity, including but not limited to 
injunctive relief, specific performance, an action for damages and/or termination of this Lease.  
Termination of the Lease will not preclude any of the other foregoing remedies. 

 
18. Restrictive Covenants.  Except for its continued use of the Property as a water reservoir, which shall 

take precedence over all other uses, including Lessee’s uses, Lessor shall not use the Property in a 
manner that would materially adversely affect the operation of the Communications Facility.  Lessor 
agrees that Lessee may, at its own expense, control or remove natural vegetative growth on the 
Communications Facility, except that Lessee may remove trees only after obtaining prior written 
consent of Lessor.  Lessee shall be liable for all damages, whether to the land or improvements of 
Lessor or any other, which may be caused by erosion created by the removal of any vegetation. 

 
19. Environmental Liability.  Lessor and Lessee agree that each will be responsible for compliance with 

any and all environmental and industrial hygiene laws, including any regulations, guidelines, standards, 
or policies of any governmental authorities regulating or imposing standards of liability or standards 
of conduct with regard to any environmental or industrial hygiene condition or other matters as may 
now or at any time hereafter be in effect, that are now or were related to that party’s activity conducted 
in or on the Property. 

 
19.1 To the extent allowed by the Tort Claims Act and the Oregon Constitution, Lessor 

and Lessee agree to hold harmless and indemnify the other from, and to assume all 
duties, responsibilities, and liabilities, at the sole cost and expense of the indemnifying 
party, for payment of penalties, sanctions, forfeitures, losses, costs, or damages, and 
for responding to any action, notice, claim, order, summons, citation, directive, 
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1 

litigation, investigation, or proceeding which is related to (i) the indemnifying party’s 
failure to comply with any environmental or industrial hygiene law, including, without 
limitation, any regulations, guidelines, standards, or policies of any governmental 
authorities regulating or imposing standards of liability or standards of conduct with 
regard to any environmental or industrial hygiene conditions or matters as may now 
or hereafter be in effect, or (ii) any environmental or industrial hygiene conditions that 
arise out of activities conducted by the party thereon, unless the environmental 
conditions are caused by the other party. 

 
19.2 The indemnifications of this Section 19 specifically include reasonable costs, expenses, 

and fees incurred in connection with any investigation of Property conditions or any 
clean-up, remediation, removal, or restoration work required by any governmental 
authority.  The provisions of this Section 19 will survive the expiration or termination 
of this Lease. 

 
19.3 In the event Lessee becomes aware of any hazardous materials on the Property, or any 

environmental or industrial hygiene condition or matter relating to the Property that, 
in Lessee’s sole determination, renders the condition of the Ground Space or Property 
unsuitable for Lessee’s use, or if Lessee believes that the leasing or continued leasing 
of the Ground Space would expose Lessee to undue risks of government action, 
intervention, or third-party liability, Lessee will have the right to terminate the Lease 
upon notice to Lessor.  Lessee will be entitled to reimbursement for any prepaid Lease 
Fee on a prorate basis. 

 
20. Hazardous Materials.  Lessor acknowledges and hereby agrees that Lessee may conduct the business 

of operating a communications site, and thus will use batteries as power backup, diesel or propane 
fuel to power its generator, and equipment which may contain or be considered to be a hazardous 
material.  Lessee shall not cause or permit any hazardous material to be brought upon, kept, or used 
in or about the Ground Space  or the Property by Lessee, its agents, employees, contractors, or 
invitees without the prior written consent of Lessor, which consent shall not be unreasonably 
withheld as long as Lessee demonstrates to Lessor’s reasonable satisfaction that such hazardous 
material is necessary or useful to the Lessee’s business and will be used, kept, and stored in a manner 
that complies with all laws regulating any such hazardous material.  As used in this Section, the term 
“hazardous material” means any hazardous or toxic substance, material, or waste, including but not 
limited to those substances, materials, and wastes listed in the United States Department of 
Transportation Hazardous Materials Table (49 CFR 172.101) or by the United States Environmental 
Protection Agency as a hazardous substance (40 CFR Part 302), and amendments thereto, petroleum 
products, or such other substances, materials, and wastes that are or become regulated under 
applicable local, state, or federal law. 

 
21. Liens.  Each party hereto shall keep the Ground Space and Communications Facility free from liens 

arising out of the work performed, common materials furnished, or obligations incurred by such 
parties, and shall indemnify, hold harmless, and defend the other party from any liens and 
encumbrances arising out of work performed or materials furnished by or at the direction of the party 
requesting the same. 

 
22. Indemnity.  Within the applicable limitations of the Oregon Tort Claims Act, Lessee shall defend, 

indemnify, and hold harmless Lessor, its officers, directors, employees, agents, affiliates, and 
subsidiaries, from and against any and all claims arising from Lessee’s use of the Ground Space, 
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Communications Facility, the Access Area, the Property, or the conduct of its business, or from any 
activity, construction, maintenance, work, or thing done, permitted or suffered by Lessee in or about 
the Ground Space, Communications Facility, or the Property, and shall further indemnify and hold 
harmless Lessor from and against any and all claims arising from any breach or default by Lessee in 
the performance of its obligations hereunder or violation of state or federal laws and from and against 
any and all costs, expenses, and liabilities, including but not limited to attorney fees and litigation costs 
incurred in connection with such claim. 

 
Lessor shall indemnify and hold harmless Lessee, its officers, directors, employees, agents, affiliates, 
and subsidiaries from and against any and all claims arising from Lessor’s use of the Property or the 
conduct of its business or from any activity, work, or thing done, permitted (excluding permissions 
granted to Lessee under this Lease) or suffered by Lessor in the Ground Space, Communications 
Facility, or the Property and shall further indemnify and hold Lessee harmless from and against any 
and all claims arising from any breach or default by Lessor in the performance of its obligations 
hereunder and from and against any and all costs, expenses, and liabilities, including but not limited 
to attorney fees and litigation costs incurred in connection with such claim.  Lessor’s permission to 
Lessee under this Lease to operate or otherwise be in or on the Property, Access Area, Ground Space, 
or Communications Facility does not qualify as an action or permission by Lessor that triggers 
Lessor’s indemnification of Lessee. 

 
23. Assignments and Subletting.  Lessee may not sub-lease or assign this Lease.  Lessor shall have the 

right to assign this Lease and all of its respective rights and duties hereunder without restriction.  
Notice of such assignment by Lessor shall be given in writing to Lessee. 

 
24. Holding Over.  If Lessee remains in possession of all or any part of the Communications Facility 

after the expiration of the term hereof, with the express consent of the Lessor, such tenancy shall be 
from month to month only and not a renewal hereof or an extension for any further term.  In such 
case, any fee or other monetary sums due hereunder shall be paid on the fifth (5th) of each month in 
an amount of one twelfth (1/12) of the fee described in Section 9 of this Lease, and such month-to-
month tenancy shall be subject to every other term, covenant, and agreement contained herein. 

 
25. Insurance Requirements.  Lessee shall maintain insurance coverage acceptable to Lessor in full force 

and effect throughout the term of this Lease.  Such insurance shall cover all risks arising directly or 
indirectly out of Lessee’s use of the Property or the conduct of its business or from any activity, 
construction, maintenance, work or thing done, permitted by Lessee or suffered by Lessor in the 
Ground Space, Communications Facility, or the Property.  Any and all agents, contractors, or 
subcontractors with which Lessee contracts to work or be present in the Ground Space, Access Area, 
Communications Facility, or Property must have insurance that conforms to the insurance 
requirements in this Lease.  The amount of insurance carried is in no way a limitation on Lessee’s 
liability hereunder.  The policy or policies of insurance maintained by Lessee shall provide at least the 
following minimum limits and coverages at all times during performance under this Lease: 

 
25.1 Commercial General Liability Insurance.  Lessee and its agents, contractors, and 

subcontractors operating in the Ground Space, Access Area, Communications Facility, 
or Property shall obtain, at their own expense, and keep in effect during the term of 
this Lease, comprehensive Commercial General Liability Insurance covering Bodily 
Injury and Property Damage, written on an “occurrence” form policy.  Lessee’s 
coverage shall include broad form Contractual Liability insurance for the indemnities 
provided under this Lease and shall be for the following minimum insurance coverage 
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amounts:  The coverage shall be in the amount of $2,000,000 for each occurrence and 
$3,000,000 general aggregate and shall include Products-Completed Operations 
Aggregate in the minimum amount of $2,000,000 per occurrence, Fire Damage (any 
one fire) in the minimum amount of $50,000, and Medical Expense (any one person) 
in the minimum amount of $10,000.  All of the foregoing coverages must be carried 
and maintained at all times during this Lease. 

 
 

25.2 Business Automobile Liability Insurance.  If Lessee or Lessee’s agent, contractor, or 
subcontractor will be using a motor vehicle in the performance of any work or 
activities on the Property, Lessee shall provide Lessor a certificate indicating that 
Lessee or Lessee’s agent, contractor, or subcontractor has business automobile liability 
coverage for all owned, hired, and non-owned vehicles.  The Combined Single Limit 
per occurrence shall not be less than $2,000,000.  Notwithstanding who is carrying the 
insurance when working with or for Lessee or is an invitee of Lessee, Lessee will be 
primarily liable for and will fully defend, indemnify, and hold harmless Lessor from 
and against any claim of personal injury or property damage, and Lessor may make a 
claim immediately directly against Lessor and shall not be required to pursue any auto 
insurance claim or exhaust any remedy through any policy holder who caused or 
allegedly caused the damage or injury. 

 
25.3 Workers Compensation Insurance.  Lessee and all employers providing work, labor, 

or materials on behalf of Lessee within the Access Area, Ground Space, 
Communications Facility, or Property that are subject employers under the Oregon 
Workers Compensation Law shall comply with ORS 656.017, which requires them to 
provide workers compensation coverage that satisfies Oregon law for all their subject 
workers under ORS 656.126.  Out-of-state employers must provide Oregon workers 
compensation coverage for their workers who work at a single location within Oregon 
for more than thirty (30) days in a calendar year.  This shall include Employer’s Liability 
Insurance with coverage limits of not less than $500,000 each accident. 

 
25.4 Insurance Carrier Rating.  Coverages provided by Lessee and its agents, contractors, 

and subcontractors must be underwritten by an insurance company deemed acceptable 
by Lessor with an AM Best Rating of A or better.  Lessor reserves the right to reject 
all or any insurance carrier(s) with a financial rating that is unacceptable to Lessor. 

 
25.5 Additional Insured and Termination Endorsements.  Additional Insured coverage 

under Lessee’s Commercial General Liability, Automobile Liability, and Excess 
Liability Policy(ies), as applicable, will be provided by endorsement.  Additional 
insured coverage shall be for both on-going operations via ISO Form CG 2010 or its 
equivalent, and products and completed operations via ISO Form CG 2037 or its 
equivalent.  Coverage shall be Primary and Non-Contributory.  Waiver of Subrogation 
endorsement via ISO form CG 2404 or its equivalent shall be provided.  The following 
is included as additional insured:  “The City of Wilsonville, its elected and appointed 
officials, officers, agents, employees, and volunteers.”  An endorsement shall also be 
provided requiring the insurance carrier to give Lessor at least thirty (30) days’ written 
notification of any termination or major modification of the insurance policies 
required hereunder.  Lessee must be an additional insured on the insurance policies 
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obtained by its agents, contractors, subcontractors performing work or other services 
within the Access Area, Ground Space, Communications Facility, or Property. 

 
25.6 Certificates of Insurance.  As evidence of the insurance coverage required by this 

Lease, Lessee shall furnish a Certificate of Insurance to Lessor.  This Lease shall not 
be effective until the required certificates and the Additional Insured Endorsements 
have been received and approved by Lessor.  Lessee agrees that it will not terminate 
or change its coverage during the term of this Lease without giving Lessor at least 
thirty (30) days’ prior advance notice and Lessee will obtain an endorsement from its 
insurance carrier, in favor of Lessor, requiring the carrier to notify Lessor of any 
termination or change in insurance coverage, as provided above. 

 
25.7 Primary Coverage.  The coverage provided by these policies shall be primary, and any 

other insurance carried by Lessor is excess.  Lessee shall be responsible for any 
deductible amounts payable under all policies of insurance.  If insurance policies are 
“Claims Made” policies, Lessee will be required to maintain such policies in full force 
and effect throughout any warranty period. 

 
26. Taxes and Assessments.  Lessee shall be responsible for payment of all ad valorem taxes levied upon 

the Property if this Lease triggers the Property to lose its tax exempt status.  Lessee shall be 
responsible for all taxes levied upon Lessee’s leasehold improvements (including Lessee’s equipment 
building and tower) on the Ground Space.  Lessor shall provide Lessee with copies of all assessment 
notices on or including the Ground Space immediately upon receipt, but in no event later than thirty 
(30) days after receipt by Lessor. 

 
27. Entire Agreement.  This Lease constitutes the entire agreement between the parties hereto, supersedes 

all prior written or oral discussions or agreements, and cannot be varied except by the written 
agreement of the parties hereto. 

 
28. Time.  Time is of the essence of this Lease. 
 
29. Governing Law.  This Lease and all rights and liabilities of the parties hereunder shall be construed 

and governed by the laws of the State of Oregon.  Venue shall be in the Circuit Court of Clackamas 
County. 

 
30. Successors in Interest.  To the extent this Lease is assignable, this Lease shall be binding upon and 

shall inure to the benefit of the successors and assigns of the parties hereto. 
 

31. Non-waiver. Failure by either party at any time to require performance by the other party of any of 
the provisions of this Lease shall in no way affect the party’s rights hereunder to enforce the same, 
nor shall any waiver by the party of the breach hereof be held to be a waiver of any succeeding breach 
or a waiver of this non-waiver clause. 

 
32. Severability. If any provision of this Lease is found to be void or unenforceable to any extent, it is the 

intent of the parties that the rest of the Lease shall remain in full force and effect, to the greatest 
extent allowed by law. 
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33. Modification. This Lease may not be modified except by written instrument executed by Lessee and 
Lessor. 

 
34. Time of the Essence. Time is expressly made of the essence in the performance of this Lease. 
 
35. Headings. Any titles of the sections of this Lease are inserted for convenience of reference only and 

shall be disregarded in construing or interpreting any of its provisions. 
 

36. Interpretation. As a further condition of this Lease, Lessor and Lessee acknowledge that this Lease 
shall be deemed and construed to have been prepared mutually by each party and it shall be expressly 
agreed that any uncertainty or ambiguity existing therein shall not be construed against any party.  

 
37. Counterparts. This Lease may be executed in one or more counterparts, each of which shall constitute 

an original Lease but all of which together shall constitute one and the same instrument. 
 

38. Authority. Each party signing on behalf of Lessee and the Lessor hereby warrants actual authority to 
bind their respective party. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Lease as of the date of execution by 
the last party to sign this Lease. 
 
LESSOR:      LESSEE: 
 
City of Wilsonville     Clackamas 800 Radio Group 
29799 SW Town Center Loop E   11300 SE Fuller Rd 
Wilsonville, OR  97070    Milwaukie, OR  97222 
 
 
By:       By:       

Print Name:      Print Name:      

Title:       Title:      

Date:       Date:     

 
APPROVED AS TO FORM: 
 
 
 
______________________________________ 
Barbara Jacobson 
Wilsonville City Attorney 
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EXHIBIT "A" 

MAP OF PROPERTY 
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EXHIBIT "B" 

DESCRIPTION OF GROUND SPACE 

 

A PORTION OF THOSE PROPERTIES CONVEYED TO THE CITY OF WILSONVILLE BY THE 
DEEDS RECORDED IN BOOK 1005 PAGES 509, 510 & 511 OF THE DEED RECORDS OF 
WASHINGTON COUNTY, OREGON, LOCATED IN THE SOUTHWEST QUARTER OF THE 
NORTHWEST QUARTER OF SECTION 1 OF TOWNSHIP 3 SOUTH, RANGE 1 WEST OF THE 
WILLAMETTE MERIDIAN, WASHINGTON COUNTY, OREGON, MORE PARTICULARLY 
DESCRIBED AS FOLLOWS:  

 
COMMENCING AT A 5/8” IRON ROD WITH A YELLOW PLASTIC CAP MARKED “DE HAAS & 
ASSOC. INC.” SET IN SURVEY NO. 21,921 FILED IN THE OFFICE OF THE COUNTY SURVEYOR 
OF SAID COUNTY TO MARK THE SOUTHWEST CORNER OF THE PROPERTY CONVEYED TO 
THE CITY OF WILSONVILLE BY THAT DEED RECORD IN BOOK 1005 PAGE 509 OF THE DEED 
RECORDS OF SAID COUNTY; FROM WHICH A 5/8“ ROD WITH A YELLOW PLASTIC CAP 
MARKED “DE HAAS & ASSOC, INC.” SET IN SAID SURVEY FOR THE FOR THE SOUTHEAST 
CORNER OF SAID BOOK 1005 PAGE 509 OF SAID PROPERTY, BEARS SOUTH 88°54’02”EAST 
104.35 FEET; THENCE ALONG THE SOUTH LINE OF SAID BOOK 1005 PAGE 509 AND BOOK 
1005 PAGE 511 SOUTH 88°54’02”EAST 120.42 FEET TO THETRUE POINT OF BEGINNING; 
THENCE NORTH 01°05’58” EAST 50.00 FEET; THENCE SOUTH 88°54’02” EAST 60.00 FEET; 
THENCE NORTH 01°05’58” WEST 50.00 FEET TO A POINT ON THE SOUTH LINE OF SAID BOOK 
1005 PAGE 511; THENCE ALONG SAID SOUTH LINE NORTH 88°54’02” WEST 60.00 FEET TO 
THE TRUE POINT OF BEGINNING.  
 
CONTAINS 3000 SQUARE FEET MORE OR LESS 
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EXHIBIT “C" 
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PROPOSED COMMUNICATIONS FACILITY 

 

See attached drawings for C-4 Wilsonville Tank, last updated 1/12/18 

Drawings  

T-1 and Survey I, II, III 

G-1 through G-3 

C-1 and C-1.1 through C-13 

E-1 through E-5 
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 Subject: Resolution No. 2669 

Adoption of FY17/18 & 18/19 Tourism Promotion 
Marketing Plan via Resolution No. 2669. 
 
Staff Member: Mark Ottenad, Public/Government 
Affairs Director; Mike McCarty, Parks and Recreation 
Director 
 
Departments: Administration; Park and Recreation 
 

Action Required Advisory Board/Commission Recommendation  
 Motion  Approval 
 Public Hearing Date:  Denial 
 Ordinance 1st Reading Date:  None Forwarded 
 Ordinance 2nd Reading Date:  Not Applicable 
 Resolution Comments:  

The Tourism Promotion Committee unanimously 
recommended adoption by City Council of the 
Tourism Promotion Marketing Plan, composed of 
Marketing Playbook and supporting marketing and 
advertising services. 

 Information or Direction 
 Information Only 
 Council Direction 
 Consent Agenda 

Staff Recommendations: Staff recommends that Council adopt Resolution No. 2669. 
 
Recommended Language for Motion: I move to approve Resolution No. 2669. 

PROJECT / ISSUE RELATES TO:  
Council Goals/Priorities Adopted Master Plan(s) Not Applicable 

 
ISSUE BEFORE COUNCIL: 
City Council adoption of Resolution No. 2669 that implements the FY17/18 & 18/19 Tourism 
Promotion Marketing Plan, which is composed of: 

1. The overarching FY17/18 & 18/19 “Marketing Playbook” dated February 2018; and  
2. The implementing Scope of Work for specific Advertising & Marketing Services dated 

January 19, 2018. 
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EXECUTIVE SUMMARY:  
The resolution advances the City’s Tourism Development Strategy by implementing Council-
directed tourism promotion marketing objectives. In June 2017, the City Council adopted the FY 
2017/18 Five-Year Action Plan and Annual One-Year Implementation Plan for the Wilsonville 
Tourism Development Strategy.  
 
This “One-Year/Five-Year Action/Implementation Plan” specifically called for obtaining the 
professional services of a Tourism Development and Operations Consultant to develop a tourism 
branding strategy and to advance a business and marketing plan with a focus on Wilsonville 
tourism branding, marketing and online/Internet website products and processes. The Plan also 
called for the Tourism Development and Operations Consultant to undertake a Visitor Profile 
Study, among other efforts. 
 
Pursuant to the One-Year/Five-Year Action/Implementation Plan, the City obtained the services 
of a Tourism Development and Operations Consultant to work with the Tourism Promotion 
Committee to develop a tourism branding and marketing promotion plan. The resolution adopts 
the FY17/18 & 18/19 Tourism Promotion Marketing Plan that was advanced by the Plan. 
 
BACKGROUND INFORMATION: 
The City undertook a Request for Proposals (RFP) process in summer 2017 to obtain the 
professional services of a Tourism Development and Operations Consultant to develop the tourism 
marketing promotion plan, which is composed of 1) a general, overarching “Marketing Playbook” 
Plan and 2) a specific set of advertising and marketing promotional deliverables for print, online 
and social media formats. The successful proposer for the Tourism Development and Operations 
Consultant was Vertigo Marketing of Bend, which has also worked extensively on tourism 
promotion with Visit Bend and Visit Port Angeles, among other cities. 
 
Working from August 2017 through January 2018 with the Tourism Promotion Committee, the 
Tourism Development and Operations Consultant, Vertigo Marketing, developed the “Marketing 
Playbook” Plan, which was approved by the Committee on January 30, 2018. This marketing plan 
includes background information on tourism’s economic impact of visitor expenditures, a plan for 
tourism promotion for Wilsonville using print and online advertising, a set of goals and objectives, 
a Strength-Weaknesses-Opportunities-Threat (SWOT) analysis, metrics of success, a logo and 
style branding guide and ad campaigns and media buys. The “FY17/18 & 18/19 Marketing 
Playbook,” dated February 2018, for the FY17/18 & 18/19 Tourism Promotion Plan is appended 
as Exhibit B. 
 
Vertigo Marketing also developed the accompanying Scope of Work for specific Advertising & 
Marketing Services that implements the overarching “Marketing Playbook” Plan. The Advertising 
and Marketing Services Scope of Work was approved by the Tourism Promotion Committee on 
December 12, 2017. The RFP process contemplated the Tourism Development and Operations 
Consultant undertake implementation of the marketing plan developed by the Consultant. The 
initial contract with Vertigo Marketing only covered the first portion of the work stated in the RFP 
that is, developing the marketing plan. Upon adoption by the City Council of the Tourism 
Promotion Marketing Plan, staff anticipate negotiating with Vertigo Marketing regarding the 
second phase of the work contemplated in the RFP, which implements the Tourism Promotion 
Marketing Plan. The “Scope of Work for Advertising & Marketing Services,” dated January 19, 
2018, for the FY17/18 & 18/19 Tourism Promotion Marketing Plan is appended as Exhibit C. 
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By way of additional background, state law, ORS 320.300 to 320.350, requires that local 
governments charging a transient lodging tax spend a set percentage on various tourism-related 
programs, including tourism promotion, which includes any of the following activities: 

“(a)  Advertising, publicizing or distributing information for the purpose of attracting and 
welcoming tourists; 

“(b)  Conducting strategic planning and research necessary to stimulate future tourism 
development; 

“(c)  Operating tourism promotion agencies; and 
“(d)  Marketing special events and festivals designed to attract tourists.” ORS 320.300 (7) 

 
CURRENT YEAR BUDGET IMPACTS:  
The City’s FY 2017/18 Budget dedicates fifty percent of anticipated transient lodging tax revenues 
to tourism, for a total of $200,000 budgeted. The proposed Tourism Promotion Marketing Plan 
covers two fiscal years, the current FY17/18 and next year’s FY18/19.  The current year budget is 
adequate for the tasks outlined to occur in FY 17/18.  As the budget is developed for FY18/19, the 
needs of this Marketing Plan will be included.  
 
FINANCIAL REVIEW / COMMENTS: 
Reviewed by: SCole Date: 2/9/2018 
 
LEGAL REVIEW / COMMENT: 
Reviewed by: BAJ Date: 2/12/2018 
 
CITY MANAGER COMMENT 
Council adoption of the resolution advances the City’s Tourism Development Strategy by 
implementing a two-year Tourism Marketing Promotion Plan.  
 
EXHIBITS: 
A. Resolution No. 2669 A Resolution of the City of Wilsonville City Council Adopting the 

FY17/18 & 18/19 Tourism Promotion Marketing Plan 
B. “FY17/18 & 18/19 Marketing Playbook,” dated February 2018, for the FY17/18 & 18/19 

Tourism Promotion Marketing Plan  
C. “Scope of Work for 2018/2019 Advertising & Marketing Services,” dated January 19, 2018, 

for the FY17/18 & 18/19 Tourism Promotion Marketing Plan 
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RESOLUTION NO. 2669 
 

A RESOLUTION OF THE CITY OF WILSONVILLE CITY COUNCIL ADOPTING THE 
FY17/18 & 18/19 TOURISM PROMOTION MARKETING PLAN. 

 
 

WHEREAS, the City Council adopted, on May 5, 2014, the Wilsonville Tourism 

Development Strategy (“Strategy”), which set forth a blueprint for implementing a tourism 

strategy for the greater Wilsonville community, including forming a Destination Marketing 

Organization (DMO) or committee to develop and promote tourism; and 

WHEREAS, the City Council adopted, on June 15, 2015, Resolution No. 2541 to 

establish the Tourism Promotion Committee that, among other duties, is to oversee the 

implementation of the Strategy and develop an annual business plan; and 

WHEREAS, the City Council adopted, on June 19, 2017, the second annual FY 2017/18 

Five-Year Action Plan and Annual One-Year Implementation Plan for the Wilsonville Tourism 

Development Strategy (“Plan”), that called for: 

Developing the tourism promotion program organizational framework and 

staffing resource by acquiring the professional services of a Tourism Development and 

Operations Consultant contractor to advance the Strategy and the Plan. 

Advancing tourism promotion marketing by working with the Tourism 

Development and Operations Consultant contractor to develop a tourism branding 

strategy and a marketing promotion plan with a focus on Wilsonville tourism branding, 

marketing and online/Internet website products and processes. 

Furthering study efforts for the City to advance tourism development, including a 

visitor profile study; and 

 WHEREAS, the City undertook a Request for Proposals process in 2017 that resulted in 

the City awarding a professional services agreement to Vertigo Marketing LLC for acting as the 

Tourism Development and Operations Consultant to advance tourism efforts, including 

developing a tourism branding strategy and a marketing promotion plan; and 
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 WHEREAS, acting in their capacity as Tourism Development and Operations Consultant, 

principals of Vertigo Marketing worked from August 2017 through January 2018 with the 

Tourism Promotion Committee to develop a comprehensive Tourism Promotion Marketing Plan; 

and 

 WHEREAS, the Tourism Promotion Committee approved the FY17/18 & 18/19 Tourism 

Promotion Marketing Plan on December 12, 2017, and January 30, 2018, composed of the 

“FY17/18 & 18/19 Marketing Playbook” Plan dated February 2018 and supporting “Scope of 

Work 2018/2019 Advertising & Marketing Services” dated January 19, 2018. 

NOW, THEREFORE, THE CITY OF WILSONVILLE RESOLVES AS FOLLOWS:  

1. The City Council adopts the FY17/18 & 18/19 Tourism Promotion Marketing 

Plan composed of the “FY17/18 & 18/19 Marketing Playbook” Plan, dated 

February 2018, and supporting “Scope of Work 2018/2019 Advertising & 

Marketing Services,” dated January 19, 2018, to implement the Wilsonville 

Tourism Development Strategy. 

2. This resolution becomes effective upon adoption. 

ADOPTED by the Wilsonville City Council at a regular meeting on February 22, 2018, 

and filed with the Wilsonville City Recorder this date.  

 

 

 _______________________________ 
 Tim Knapp, Mayor 
 
ATTEST: 
 
________________________________ 
Kimberly Veliz, City Recorder 
 
SUMMARY OF VOTES: 
Mayor Knapp 
Council President Starr  
Councilor Stevens  
Councilor Lehan 
Councilor Akervall 
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WHO IS VERTIGO?

3

VERTIGO MARKETING is a full-service innovative 
marketing agency dedicated to enhancing Wilsonville's economy by 
attracting as many visitors as possible to the City, and once they’re 
here, ensuring those visitors spend as much money as possible 
with local businesses . 

{ }
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TOURISM BY THE NUMBERS

76 PERCENT
VISITORS FROM OUT-OF-

STATE ACCOUNT FOR 76% OF 
OVERNIGHT SPENDING WITH 
64% OUT-OF-STATE AND 12% 

INTERNATIONAL

28.4 MILLION
DEAN RUNYAN ESTIMATE  
OF OVERNIGHT VISITORS  

LAST YEAR

$10.8 BILLION
SPENT BY VISITORS

IN THE STATE OF
OREGON LAST YEAR

10-15
NUMBER OF TIMES
BEFORE SOMEONE

NOTICES YOUR MESSAGE
AND FOLLOWS YOUR

CALL TO ACTION

$11.3 BILLION 
AMOUNT TRAVELERS 

INJECTED INTO THE STATE'S 
ECONOMY LAST YEAR

31:1
ROI FOR DESTINATIONS

THAT INVEST IN
DESTINATION MARKETING

AND PROMOTION

$507 MILLION 
AMOUNT THE TRAVEL 

INDUSTRY GENERATED 
IN STATE AND LOCAL TAX 

REVENUE LAST YEAR

$1 INTO $237
LONGWOODS AD 

ACCOUNTABILITY STUDY 
SHOWS THAT OREGON'S 

ADVERTISING GENERATES 
$237 IN VISITOR SPENDING 

FOR EVERY $1 INVESTED

5

109,000
JOBS CREATED

IN THE STATE OF
OREGON FROM

TOURISM LAST YEAR
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MISSION 
Vertigo Marketing's mission is to enhance the economic vitality of the community by promoting Wilsonville as a year-round visitor 

and event destination by maximizing collaborative partnerships, efficiently activating lodging tax revenue 
into effective marketing programs, and cultivating an exceptional visitor experience .

VISION
The vision is to provide the best delivery of tourism promotion services and information to Wilsonville visitors, to be the tourism 

marketing resource of choice for businesses in Wilsonville, and to establish sound financial management  
practices for public tourism tax dollars .

PURPOSE
Explore Wilsonville is an economic development organization whose function is to create an effective mix of marketing

programs which are designed to produce a positive economic impact of visitor spending and lodging occupancy in Wilsonville .  
Developing and implementing these programs results in enhancing the City’s livability by providing year-round  

employment and attracting new business growth and relocation . Explore Wilsonville promotes the entire City and works in 
partnership with all sectors of Washington and Clackamas Counties, and Travel Oregon . 

VALUES
• Stewardship of Public Funds

• Optimum Trust and Relationship with the Citizens of Wilsonville, the City Staff, 
the Tourism Promotion Committee, and Wilsonville City Council

• Innovation, Creativity and Excellence in All That We Do
• Collaboration with Key Partners

• Highest Level of Ethical Standards
• Reflect the Family-Friendly, Inclusive, and Welcoming Nature of the Community

VERTIGO MARKETING'S COMPASS

7
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THE MARKETING MODEL (aka The Community Tourism Funnel)

Virtually everything Vertigo Marketing does is designed to drive 
traffic to Wilsonville and EXPLOREWILSONVILLE .COM . Vertigo’s  
marketing model is founded on the fundamental strategy of 
generating customers through a comprehensive mix of  
MARKETING and PUBLIC RELATIONS programs, then driving 
those customers to EXPLOREWILSONVILLE .COM where they are 
connected to Wilsonville's tourism stakeholders .

As a non-membership, City funded tourism website, Explore 
Wilsonville offers free listings on EXPLOREWILSONVILLE .COM 
to tourism stakeholders to ensure transient lodging tax dollars 
benefit the entire tourism industry .  

The premise is, we attract visitors to Wilsonville and provide  
opportunities for local businesses to convert those  
visitors to customers .

EXPLOREWILSONVILLE .COM 
is the engine that converts marketing 

efforts to revenue for local businesses .{

RESPONSIVE WEBSITE • PRINT ADS • SOCIAL 
MEDIA • DIGITAL MARKETING • VISITOR GUIDE •  

PR • PHOTO/VIDEO
$ $

$$

$

$$

$

$

$$ $$

$$
$

$

}
LODGING

RETAIL

RESTAURANTS

MUSEUMS & ART

TOUR OPERATORS

EVENTS

COMMUNITY 
SERVICES

LOCAL BUSINESS8

PARKS & NATURE

ATTRACTIONS
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PROMOTING WILSONVILLE

CREATIVE
COLLATERAL | BRANDING

MARKETING

IMAGERY
PHOTOGRAPHY | VIDEO

MARKETING
STRATEGY

OFF-SEASON 
PROMOTIONS

WEBSITE
EXPLOREWILSONVILLE.COM

SOCIAL 
MEDIA

ENGAGEMENT & CHANNEL 
GROWTH  

REPORTING
OCCUPANCY 

ONLINE | SOCIAL | PR
ACCOUNTING

ADVERTISING
PRINT | DIGITAL | SOCIAL | SEO

DISTRIBUTION
VISITOR GUIDE FULFILLMENT

LEAD
GENERATION

LIST BUILDING 

EVENT
PROMOTION

FESTIVALS | SPORTS
 CULTURAL | CONCERTS

PRINT
COLLATERAL

ADS | VISITOR GUIDE

9
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• Achieve growth in lodging tax revenue . 

• Launch Explore Wilsonville's tourism advertising campaign .

• Develop a comprehensive media schedule to advertise the  
 City and its events to potential visitors . 

• Rebrand current website to enhance the visitor 
 experience and align with destination branding .  

• Position the City as a compelling tourist destination in  
 the Willamette Valley . 

• Work with community partners to increase visitor traffic 
 during key events throughout the year .

• Increase visitor count during the shoulder and winter seasons . 

• Work with City staff and the City’s Tourism Promotion 
 Committee to maximize exposure to visitors at a
 reasonable cost . 

• Grow meeting and convention business, and bleisure travel . 

• Improve communication and collaboration with Clackamas 
 County Tourism & Cultural Affairs, Washington County Visitors 
 Association, and Travel Oregon .

FY17/18 & 18/19 GOALS & OBJECTIVES

10
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SWOT ANALYSIS

Wilsonville's STRENGTHS, WEAKNESSES, OPPORTUNITIES, and THREATS .  

• A nexus for outdoor activity, attractions and lifestyle 
• Nature & outdoor recreation, history, heritage, art and culture
• Premier shopping nearby (Outlets, Bridgeport)
• Easy access and central location to Oregon's two largest  
 cities: Portland and Salem *
• Affordable lodging and hotels
• Free parking
• Agri-tourism opportunities (wineries, farms)
• Friendly community, safe, clean, modern
• Parks, trails, open spaces, urban amenities, rivers, close   
 proximity to the Pacific Ocean and Mt . Hood
• Commercial attractions (World of Speed, Family Fun Center &  
 Bullwinkle's) and regional events (equestrian, sports)
• Hilton Garden Inn opening (first 4-star hotel in Wilsonville)
• Holiday Inn hotel and facility update and remodel

STRENGTHS

• Low tourism volume during shoulder season (October - May)
• Not recognized as a tourist destination
• Lack of: a) multi-purpose facility for recreational and entertainment 
 activities, b) large meeting space, c) a downtown core d)   
 businesses with local flavor 
• Lack of lodging inventory and luxury/resort style lodging options
• Difficulty converting business travelers into repeat leisure travelers
• I-5 / I-205 traffic congestion
• Unrecognizable I-5 strip city
• No visitor center or central kiosk for visitor information

WEAKNESSES

• Increase tourism during shoulder season and winter months
• Convert business travelers into leisure travelers (extended stays)
• Enhance recreational amenities (facilities, trails, parks,
 agri-tourism)
• Town Center redevelopment, Bike/Pedestrian Bridge projects
• Proximity: agri-tourism, wine country, I-5 and light rail access, 
 Portland and Portland International Airport (PDX), Salem,   
 Willamette River, the Pacific Ocean, Mt . Hood, etc .

• Downturn in national economy and consumer confidence
• Increase in regional marketing from competitive destinations
• 21 hotels opening in the Portland metro area
• Multi-use center opening in Hillsboro

12
* SOURCE: 2018 U.S. Census
https://www.oregon-demographics.com/cities_by_population

OPPORTUNITIES

THREATS
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HOW WE MEASURE SUCCESS

Vertigo Marketing uses several metrics to gauge the ebb and flow of Wilsonville's tourism industry and to evaluate the effectiveness of 
the City’s marketing efforts . When viewed cumulatively these metrics provide a reliable approximation of the health of the industry and 
the effectiveness of Vertigo’s programs and services . Listed below are the primary TOURISM METRICS Vertigo Marketing uses with 
a brief description of each. 

TRANSIENT LODGING TAX (TLT) TLT collections serve as the primary metric Wilsonville uses to measure the ebb and 
flow of the tourism industry . Due to the demand driven nature of lodging pricing (the higher the demand, the higher the lodging rates), TLT collections 
provide a BLENDED METRIC of rate and occupancy that effectively approximates the overall demand for a destination’s lodging inventory .

CITYWIDE LODGING OCCUPANCY Citywide lodging occupancy is the percentage of available lodging units occupied 
for a defined period of time . Smith Travel Research (STR) occupancy data is the industry standard used by most lodging companies, including Vertigo 
Marketing . Along with TLT data, citywide occupancy data helps Vertigo measure the health of the City’s tourism industry . 

WEBSITE TRAFFIC TO EXPLOREWILSONVILLE.COM Vertigos’ marketing model is designed to drive 
potential visitors and leads to ExploreWilsonville .com where they are converted to customers for local businesses and attractions . As a result, the 
volume of visitors to the Explore Wilsonville website is a key metric used to evaluate interest in the destination and the effectiveness of our marketing . 

REFERRAL TRAFFIC FROM TOURISM WEBSITE TO STAKEHOLDER WEBSITES 
ExploreWilsonville .com is designed to convert Vertigo’s marketing efforts to revenue for local businesses . Therefore, the volume of website referrals 
sent from ExploreWilsonville .com to tourism stakeholders' websites is a primary metric used to evaluate the effectiveness of Vertigo’s marketing . 

LEAD GENERATION & LIST GROWTH Direct marketing is key to driving awareness and visits to a destination . 
Vertigo is proposing several initiatives to start collecting "opt-in" email addresses, mobile phone numbers and mailing addresses for future marketing . 
  

SOCIAL MEDIA ENGAGEMENT Vertigo will rebrand and launch social media channels for Explore Wilsonville in order to 
build awareness of the tourism assets found within and outside of the City . Multiple social media channels allow us to monitor what is being said about 
Wilsonville–good or bad–and engage with not only potential visitors, but writers, bloggers and media for public relations opportunities . 

SURVEY COLLECTION Survey information can be collected via the website and questions/quizzes posted on Facebook .

13
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FY17/18 & FY18/19 PLAN

Vertigo Marketing is firmly focused on achieving the goals and objectives reflected on page 8 . The following 9 KEY  
STRATEGIES provide a summary of Vertigo’s primary efforts that will be activated to achieve those objectives . Each of these strategies 
and tactics will be initiated in 2017 and will continue to be executed and enhanced through the conclusion of fiscal year 2018/2019 .  

# 1: DESTINATION BRAND MARKETING 
Establish a compelling tourism strategy and brand for Wilsonville . Advertising the Wilsonville tourism experience through mass media 
represents Vertigo’s largest expenditure & a primary driver of traffic to ExploreWilsonville .com . 

# 2: CITYWIDE EVENTS, CONVENTIONS, AND CONFERENCES
Courting citywide events and groups is important to improve non-summer tourism & introduce new visitors to the destination . 
Increasing the length of stay with the business traveler is a priority .

# 3: DIRECT MARKETING
Design a unique and engaging Visitor Guide for Wilsonville to fulfill website requests and distribute at various events and 
establishments . Create marketing messaging to specifically grow our opt-in database (lead generation), which will cultivate long-term 
customer relationships, awareness, and positive word-of-mouth . FY17-18 will focus on lead generation and list development . Consistent 
email marketing communications will begin in FY18/19 .

# 4: PUBLIC RELATIONS  
Working with our regional DMO partners to host journalists is an effective way to market Wilsonville . Explore Wilsonville will also 
launch its own PR initiative which includes strategy, research, pitching, press release writing, and wire distribution .  

# 5: WEBSITE AND DIGITAL MARKETING
The ExploreWilsonville .com website is the most important part of Vertigo’s marketing mix . Ensuring Wilsonville tourism is supported by 
a robust and informative tourism website is Vertigo’s most important job . Wilsonville's social media strategy, engagement, and search 
engine optimization (SEO), and search engine marketing (SEM) efforts extend and reinforce the Wilsonville campaign and brand .

# 6: COMMUNITY PARTNERSHIPS 
Establish marketing relationships with community partners and tourism stakeholders that will extend Wilsonville's marketing reach and 
validate the destination . 

14
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FY17/18 & FY18/19 PLAN

# 7: TOURISM LEADERSHIP
Allocating time & resources to make the CIty an active participant in the community, region, and state enables Wilsonville to be a 
broader value to the community, and ensures Wilsonville's tourism industry is represented in important regional tourism conversations 
and planning .

# 8: RESEARCH
Investing in research enables Vertigo to deliver on the commitment to be a data-driven organization . Additionally, the research is made 
available to the public—at no cost—to assist with business & economic development efforts . 

# 9: FINANCIAL MANAGEMENT 
Vertigo is focused on achieving excellence in transparent financial management & stewardship of public funds . This is an ongoing and 
unwavering priority for the City of Wilsonville as well as Vertigo’s partners .  

 
   15
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THE LOGO
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#2c9966
80-17-77-3

#81c1a2
51-5-44-0

#a44552
28-84-58-14

#afadad
33-27-27-0

FONTS:
Phalanx by Mark Richardson Bold
Hanley- Sans (Sans)
Skia

.C
O

M
explore
WILSONVILLE

A POCKET (OF FUN)

pockettrips

WILSONVILLEOREGON
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STYLE GUIDE
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Fonts Applied:  Other Font Applications:
FARMLANDIA FARM LOOP - Phalanx Bold Take a self-guided tour - Skia
EXPLORE WILSONVILLE - Hanley Sans
POCKET TRIP - Hanley Sans Inline

Identity Do’s and Don’ts
 •  To ensure that the logo maintains its 
  legibility and integrity within any 
  environment, it should be surrounded by 
  an area that remains clear of distracting 
  text or graphic elements.
 •  The entire logo must appear in the 
  specifi ed color(s), do not use different 
  colors for each word.
 •  The logo is always to remain stacked.
 •  If used in a lineup, logos should always be 
  used with a border. Do not deviate from 
  the color standards set forth here.
 •  Do not stretch or skew the logo when  
  resizing.
 •  Logos should always be scaled 
  proportionately. The smallest a logo can be 
  is 2” wide to maintain legibility. It can be
  scaled larger as appropriate for project 
  piece.
 •  Use caution when using supportive  
  statements or headlines in conjunction 
  with the logo or supporting artwork on
  material. Allow for ample space around 
  each element.

Embroidery
 •  The stacked “Explore Wilsonville” logo 
  must always be embroidered in the
  appropriate Robinson Anton Thread 
  Colors unless the logo is being reproduced 
  “tone-on-tone”( i.e. the same color as the 
  apparel) or in One Color (i.e. black on 
  white)
 •  If embroidering on a black or dark 
  background, the text may be reversed to 
  white.
  

Logo Usage
Preferred Logo  One Color Application            Reversed - Four Color  Reversed - One Color
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Sample Typography
Design Element                   

Four Color Application                           HTML Color - Hex Triplet

C/M/Y/K 

80/17/77/3

C/M/Y/K 

51/5/44/0

C/M/Y/K 

33/27/27/0

C/M/Y/K 

28/84/58/14

Hex 

#2c9966

Hex 

#81c1a2

Hex 

#afadad

Hex 

#a44552
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CREATIVE BRIEF

CLIENT: WILSONVILLE / CATEGORY: DESTINATION/TRAVEL

BRAND ESSENCE 

Wilsonville is...
Central . 
Natural . 
Pristine . 
Safe .

UNIQUE SELLING PROPOSITION (USP) BENEFIT UNIQUE TO THE BRAND
• Affordable
• Family-friendly
• Walkable & bikeable
• Farm Fresh
• Nature & Culture-rich
• Minutes from downtown Portland
• Minutes from wine country
• Minutes from nature, historical landmarks, parks & a river
• Minutes from premier shopping
• Minutes from family-friendly attractions

TONE OF VOICE
Fun-loving, enlightening, and exuberant

IMAGERY AND VISUALS
Unique, playful graphics and photography
Emphasize central location -- communicate where Wilsonville is and how accessible we are 
Excursions within the City and out (refer to Geography map on PAGE 23)

18

Page 116 of 470



CREATIVE BRIEF

WHAT DO WE WANT PEOPLE TO THINK OR FEEL AFTER EXPERIENCING THE ADVERTISING?
Curious / Informed / Captivated

TARGET AUDIENCE & PERSONALITY
Adapt to the travel desires and emerging trends of millennials, young families, dynamic empty-nesters and urban singles . The audience 
is “experience-hungry travelers”; they are active explorers seeking authentic experiences and one-of-a-kind memories for themselves 
and their families . 

They want to spend more time in nature and green spaces whether splashing in a river, hiking along a trail, or golfing on a green . They 
want to bike through wine and farm country tasting fresh food and sipping wine along the way . They want to hunt for bargains at the 
Woodburn Outlets or stroll by some of Oregon's best stores at Bridgeport Village . Summers will inspire family time with putt-putt golf, a 
ride on a zipline, picnics in a park, outdoor movies, live music, and hot days spent running through a sprayground . Fall and winter days 
are best spent inside exploring a museum built for speed, battling it out in an interactive 3D movie experience, or opting for an old 
school game of Pac-Man at the Family Fun Center . 

For them, travel is an act of curiosity and inspiration, time to reconnect and disconnect all at the same time, commune with nature and 
delight in the explorer’s mindset . 

MEDIA & EXECUTIONAL CONSIDERATIONS
Website, Print, Paid and Organic Social Media, Digital Marketing, Search engine optimization (SEO)/Search engine marketing (SEM), 
Email Marketing, and Visitor Guide

GEOTARGET MARKETS
Oregon I-5 Corridor
Seattle/Tacoma
Bend

COMPETITION
Greater Portland Metro Area
Willamette Valley wine country communities
Oregon Coast

19
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WILSONVILLE - AREA ASSETS
Family Fun Center
World of Speed Motorsports Museum
Evergreen Avuation and Space Museum
Golf, Disc Golf
Cycling, Mtn . Biking, Cyclocross
Wineries
Breweries
Farmlandia Farm Loop
Farmers Markets
Willamette River (boat, kayak, canoe, float)
Shopping (Woodburn Premium Outlets & Bridgeport Village)
Public Art Tour (bike or walk)
Parks & Nature Trails
The Country Classic Equestrian Events
Sports Tournaments
Water Features (splash parks)
Transit Bus & Rail Access into Portland
Champoeg Heritage Area (Park)
Memorial Park and Graham Oaks Nature Park 
McMenamins Old Church & Pub
Oregon Korean War Memorial, Town Center Park
International Dining: Wilsonville & Woodburn
Ice Age Tonquin Trail
Off-Leash Dog Park
Skate Park

THE CHALLENGE
How do you distinguish Wilsonville from the other Portland Metro suburb cities like Tigard or Tualatin?
To most, Wilsonville is one of those unrecognizable I-5 freeway strip cities that sits between Portland and Salem .

CREATIVE BRIEF/CAMPAIGN STRATEGY

20

Historic Butteville General Store
Pioneer Cemeteries
SMART Trolley Tours
Aurora town and Old Colony Museum
Antique Powerland Museum
Swan Island Dahlias 
Wilsonville Festival of the Arts
Wilsonville Brewfest
Fun in the Park
St . Paul Rodeo
Aurora Colony Day
Movies in the Park
Clackamas County Fairgrounds
Wilsonville Rotary Concerts
Clackamas County Fair & Rodeo
Woodburn Tulip Festival
Mud, Sweat & Beers Brewfest & Run (Woodburn)
Tulip Trail Run (Woodburn)
Dinners in the Field
French Prairie Farm Fest events
Strawberry Social
Kiwanis Kids Fun Run
Thanksgiving in Wine Country Festival
Terrain Racing Events
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CAMPAIGN STRATEGY

THE BIG QUESTION
How do you define a tiny city that’s tucked between one of the country’s coolest cities and one of the top wine 
regions in the world?

CAMPAIGN CONCEPT
Pocket Trips

CAMPAIGN TAGLINE

A POCKET (OF FUN)

AD COPY SAMPLE

In 19-miles you could be  . . . feasting .

Every March, gastronomers flock to feast during Portland’s Dining Month where three-course meals are a mere 
$29 . Settle in our pocket city for the weekend and save a bundle on lodging compared to Portland hotels . Visiting 
is easy & parking is free .

ExploreWilsonville .com . 

POCKET TRIP SAMPLES

MID-CENTURY MEETINGS 
Book a different kind of meeting space in Wilsonville . A mid-century mod lounge and bar area is a refreshing 
surprise just upstairs from a world-class museum surrounded by things that go VROOM! 

FARMLANDIA FARM LOOP
Take a self-guided tour of 18 farms between Wilsonville & Portland . Catch a cooking class at Middleground Farms 
or sign up for an upcoming Dinners in the Field where you nosh on fresh seasonal food & Oregon wine .

21
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CAMPAIGN STRATEGY

WILLAMETTE VALLEY WINE COUNTRY
Escape to 300+ wineries in an award-winning wine region . Within 5-miles of Wilsonville you can simply sip or go 
grape stomping at a working winery . 

WHY THIS WORKS
Wilsonville has plenty of unique stories to tell  - this is what the experience hungry traveler wants . 

Not your ordinary visuals and a “pocket visitor guide” highlights why Wilsonville will be a preferred destination for eco-travelers, 
families, sports teams, meetings & business travel . 

We will leverage highly searched vacation locales (like Portland and Willamette Valley) to gain exposure for Wilsonville on the web 
with our pocket trip articles .     
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REGIONAL MAP
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MOOD BOARD
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AD SAMPLES
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Sample Print Ad #1 Sample Travel Oregon + Mt. Hood Territory Co-op Ad
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AD CAMPAIGN MEDIA BUY CONSIDERATIONS

27

PUBLICATION ISSUE/TIMING 2018/2019 SIZE 

Travel Oregon annual - due 1/26/18  1/3  
Travel Portland annual - due mid Feb .  1/3   
AAA Magazine (VIA) July/Aug - due 5/8/18  1/3  
Portland Monthly October - due 8/17/18  1/3
AAA Magazine (VIA) Nov/Dec - due 9/10/18  1/3 
     
Digital Media  digital  varies 
(Google Adwords, Facebook, Instagram, Pinterest, 
Travel Oregon, etc .) 

Co-ops with Regional Partners print/digital  varies 
(Mt . Hood/Travel Portland - due 2/12/18: $200, 
Travel Oregon - due 1/5/18: $300)

 
REFER TO FINAL SCOPE OF WORK DOCUMENT FOR MORE DETAILS & FINAL MARKETING PLAN
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VERTIGO MARKETING
63372 FREEDOM PLACE  BEND, OR 97701
541 .979 .0094 | VERTIGOMARKETING .COM
All rights reserved; reproduction in whole or in part is prohibited without written permission from Vertigo Marketing LLC . Copyright 2017-2018 .
These materials contain unlicensed images and are meant for internal reference only . Vertigo Marketing has not obtained any rights from 
photographers or models depicted herein .

Vertigo
M A R K E T I N G

Page 128 of 470



SCOPE OF WORK
CITY OF WILSONVILLE 2018/2019 ADVERTISING &

MARKETING SERVICES
THROUGH JUNE 30, 2019 

AMENDED ON 
January 19, 2018
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GLOSSARY OF TERMS

(CDN) Content Delivery Network

A content delivery network or content distribution network is a geographically distributed network of 

proxy servers and their data centers.

Email “Blast”

Email marketing is the act of sending a commercial message, typically to a group of people, using email. 

In its broadest sense, every email sent to a potential or current customer could be considered email 

marketing 

Hackalert

HackAlert is a cloud-based service that identifies hidden zero-day malware and drive-by downloads in 

websites and online advertisements. Its greatest strength lies in its early-warning function- it sends out 

an immediate warning to the website owner, before search engines blacklist the website.

Hosting

The activity or business of providing storage space and access for websites. 

(KPI) Key Performance Indicator

A Key Performance Indicator is a measurable value that demonstrates how effectively a company is 

achieving key business objectives.

Maintenance

Performing all the tasks necessary to keep a website up to date and in good, working order so that it 

works and shows up correctly with the latest web browsers and mobile devices. 

(ODMO) Oregon Destination Marketing Organization

Plug-ins

Plug-ins are apps that allow you to add new features and functionality to your website. Exactly the same 

way as apps do for your smartphone. 

(SEO) Search Engine Optimization

The process of maximizing the number of visitors to a particular website by ensuring that the site 

appears high on the list of results returned by a search engine. 

Social Media

Websites and applications that enable users to create and share content or to participate in social 

networking. 

SSL Certificate

SSL Certificates are small data files that digitally bind a cryptographic key to an organization’s details. 

When installed on a web server, it activates the padlock and the https protocol and allows secure 

connections from a web server to a browser.

(VIC) Visitor Information Center

A physical location that provides tourist information to the visitors who tour the place or area locally.
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Final costs are based on approved client budget and treated as “do not exceed”. Per contract, line items 

for the following goods and services can be reallocated to cover unanticipated needs upon mutual 

agreement between Vertigo Marketing and the City of Wilsonville and may be reallocated at the direction 

of the Public/Government Affairs Director.

SECTION ONE
Deliverables that require retainer-fee services provided by Vertigo or subcontractors. 

  A. WEBSITE RETAINER SERVICES:    $19,000
   A. To include the following services and deliverables:

	 	 	 		 •	Hosting	&	Maintenance:	hosting with CDN

	 	 	 		 •	SSL	Certificate	Renewal

	 	 	 		 •	Security/Hackalert	Scanning

	 	 	 		 •	Paid	Plug-ins

	 	 	 		 •	Content	Creation

	 	 	 		 •	Campaign	Landing	Page	Development

	 	 	 		 •	Ongoing	Updates	for	Listings

	 	 	 		 •	Event	Calendar	Updates

	 	 	 		 •	Design	&	Development

	 	 	 		 •	SEO	+	Ranking	Software	Subscription	 	 	

	 	 	 		 •	Adding	Graphics/Photos/Videos

	 	 	 		 •	Reporting: Quarterly KPI report

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette 

    C. Completion date: Throughout 2018/19

  B. WEBSITE REDESIGN:    $15,000
   A. To include the following services and deliverables:

	 	 	 		 •	Custom	Development	for	Plugins

	 	 	 		 •	Enhanced	Event	Calendar

	 	 	 		 •	Directory	Listings

	 	 	 		 •	Graphics/Design	enhancements	to	match	the	new	brand

	 	  B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette

   C. Completion date: Spring 2018

  C. DISTRIBUTION:    $4,401
   A. To include the following services and deliverables:

	 	 	 		 •	Distribution	of	Visitor	Guide	to	Willamette	Valley	Regional	DMO’s	(34):	Local City and County 

      Chambers of Commerce, Convention & Visitors Bureaus, Visitor Information Centers (VIC’s)

	 	 	 		 •	Distribution	of	Visitor	Guide	to	Greater	Portland	State	Welcome	Centers	(24):	Local City and 

      County Chambers of Commerce, Convention & Visitors Bureaus, VIC’s

	 	 	 		 •	Distribution	of	Visitor	Guide	to	Mt.	Hood/Columbia	River	Gorge	Regional	DMO’s	(11):	Local 

      City and County Chambers of Commerce, Convention & Visitors Bureaus, VIC’s

	

1
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	 	 	 		 •	Travel	Portland	(2):	VIC in Pioneer Courthouse Square and the Oregon Convention Center

	 	 	 		 •	Distribution	Services:	Storage, Management, Count, Bundle, Box, Label, Shipping and Delivery

 B. Team Members assigned to this Task:

	 	 	 		 •	Trev 

    C. Completion date: Spring 2018

  D. DESIGN SERVICES:    $16,680
   A. To include the following services and deliverables:

	 	 	 		 •	Pocket	Trips	Visitor	Guide: (1) folio / rack card, (12) pocket cards

	 	 	 		 •	Print	Ad	Design: Creative services for print advertising campaigns

	 	 	 		 •	Digital	Ad	Design	&	Development: Creative services for digital advertising campaigns

	 	 	 		 •	Copy	writing: Develop copy for marketing collateral, print and digital advertising  

	 	 	 		 •	Media	Buying: Identify advertising opportunities with various publications, negotiate favorable 

      ad rates, identify insertion dates based on editorial calendar, define ad specs, upload ads

	 	 	 		 •	Art	&	Creative	Direction: Develop creative that aligns and enhances current marketing efforts 

	 	 	 		 •	Photography	Selections: Online search for desirable photography that reflects the image 

      being developed for Wilsonville, locate and communicate with photographer, negotiate rates, 

      usage, archival of imagery, contracts and licensing

   		 •	Production: Non-creative production services 

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, Trev 

    C. Completion date: Throughout 2018/19

  E. SOCIAL MEDIA RETAINER SERVICES:    $36,000
   A. To include the following services and deliverables:

	 	 	 		 •	Social	Media	Strategy: Create master editorial calendar, develop and align SEO social 

      strategies to assist with SEO efforts for the website, identify trending hashtags, review and 

      analyze to improve the campaign performance.

	 	 	 		 •	Management	&	Implementation: Manage day-to-day social media posting and community

      management, copywriting, graphic design, art direction of photography, schedule posts, seek 

      out missing photography, ongoing coordination and communication with event producers and  

      businesses for events and happenings

	 	 	 		 •	Monitoring

	 	 	 		 •	Reporting:	Quarterly KPI report

	 	 	 		 •	Establish	Channels:	TW	@SeeWilsonville,	YouTube	ExploreWilsonville

	 	 	 		 •	Customize	Channels

	 	 	 		 •	Post	2x	per	week

	 	 	 		 •	Paid	Social	Media	ads	with	deep	targeting

	 	 	 		 •	Social	media	contest	promotion	for	lead	generation

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, Trev, sub-contractor TBD and approved per CIty regulations 

    C. Completion date: Throughout 2018/19

 F. PR RETAINER SERVICES:    $15,000
   A. To include the following services and deliverables:

	 	 	 		 •	Press	Release	Writing: (4 releases with regional wire AP distribution)
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	 	 	 		 •	Meltwater	Software	Subscription:

			 	 		 	 	 •	Full Monitoring Suite

	 	 	 		 	 	 •		Premium Social Coverage (Facebook, Twitter, Instagram, YouTube, 23 million blogs)

	 	 	 		 	 	 •	Analytics & Dashboards

	 	 	 		 	 	 •	Full Media Contact Database with unlimited press distribution

	 	 	 		 	 	 	 •	NOTE: Meltwater is the global leader in online media intelligence. Their product 

         suite allows us to monitor, distribute, publicize and analyze business critical 

         information posted online,  in both mainstream media and social media, as well as 

         build media contact lists to assist with press outreach

	 	 	 		 •	Pitching	Story	Ideas

	 	 	 		 •	Responding	to	Writers	with	Content	&	Photos

	 	 	 		 •	Set	Up	and	Manage	Meltwater	Software

	 	 	 		 •	List	Building

	 	 	 		 •	Monitoring

	 	 	 		 •	Reporting:	Quarterly KPI report

	 	 	 		 •	Research/Interviews

    B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, sub-contractor TBD and approved per CIty regulations 

    C. Completion date: Throughout 2018/19

  G. PHOTO & VIDEO:    $15,000
   A. May include the following services and deliverables:

	 	 	 		 •	New	photography	and	videography	rights	for	print	and	digital	usage

	 	 	 		 •	Custom	photo/video	shoots	at	various	“pocket	trip”	locations	throughout	the	seasons	

			 	 		 •	Event	photography

	 	 	 		 •	Scouting

	 	 	 		 •	Creative	Direction

	 	 	 		 •	Shotlist

	 	 	 		 •	Storyboard

	 	 	 		 •	Models/Talent/Props

	 	 	 		 •	Filming

	 	 	 		 •	Editing

	 	 	 		 •	Travel

	 	 	 		 •	Production

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, Trev, sub-contractors TBD and approved per CIty regulations 

    C. Completion date: Throughout 2018/19

  H. EMAIL MARKETING SERVICES FY18/19:    $3,000
   A. To include the following services and deliverables:

	 	 	 		 •	Email	Blasts	(6)

	 	 	 		 •	Template	Design	&	Development

	 	 	 		 •	Content	Creation/Copywriting

	 	 	 		 •	List	Management

	 	 	 		 •	Production

	 	 	 		 •	Reporting:	Quarterly KPI report  
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 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette 

    C. Completion date: FY2018/2019

  I. FINANCIAL:    $6,490
   A. To include the following services and deliverables:

	 	 	 		 •	Accounting	

	 	 	 		 •	Quarterly	Reports	 	 	

	 	 	 		 •	Membership	Management: ODMO, ISSUU, Travel Portland

	 	 	 		 •	Software	Subscriptions	Management	&	Implementation: STR

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, Trev 

    C. Completion date: Throughout 2018/19

SUBTOTAL SECTION ONE:    $130,571

SECTION TWO
Media buys, sub-contractor services, memberships & subscriptions, printing, postage, and distribution 

services that will be invoiced directly from vendors that are in effect pass-through expenses.

  J. RESERVE/CONTINGENCY:    $7,500

  K. PRINT MEDIA BUYS*:    $20,090
   1. Travel Oregon - 2018  2,100,000 impressions $3,900

   2. Travel Portland - 2018  1,155,000 impressions $4,500

   3. Portland Monthly - Oct: Long Weekends & Wine Guide 492,075 impressions $2,000

   4. AAA (VIA) - July/Aug: Willamette River   1,058,000 impressions $3,720

   5. AAA (VIA) - Nov/Dec: Insiders Guide to Portland  1,058,000 impressions $3,720

   6. Co-ops with regional partners  impressions TBD $2,250

    *Impression data comes from media kits provided by each publication or other documents 

  L. PAID DIGITAL MEDIA BUYS:    $13,500
   1. Facebook/Instagram   impressions TBD

   2. Google Adwords   impressions TBD

   3. Misc. digital (Travel Oregon, etc.)  impressions TBD 

  M. CURRENT WEBSITE SERVICES:    $6,000
   A. To include the following services and deliverables:

	 	 	 		 •	Hosting	&	Maintenance:	(provided by MediaPhysics through June 2018)

	 	 	 		 •	Event	Calendar

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, MediaPhysics (approved service provider for City of Wilsonville) 

    C. Completion date: Current contract with MediaPhysics expires June 30, 2018
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  N. FINANCIAL:    $3,505
   A. To include the following services and deliverables:	 	

	 	 	 		 •	Memberships: ODMO $500, Travel Portland $585

	 	 	 		 •	Software	subscriptions: STR $2000, ISSUU $420 

 B. Team Members assigned to this Task:

	 	 	 		 •	Lynnette, Trev 

    C. Completion date: Throughout 2018/19

  O. POCKET TRIPS VISITOR GUIDE:    $17,320
   A. To include the following services and deliverables:

	 	 	 		 •	Pocket	Adventures	-	Folio	/	Rack	Card: 23.5” x 9” (flat) sheet printed on 65# Cougar Opaque 

      Smooth Cover.  Printed in four (process) colors on both sides of sheet (4/4), full bleed.  Die 

      cut  per-diagram – contains, 4 (four) 3.25” slits with relief holes.  4 (four) glue strips to create 

      two pockets on far left and right panels.  6 (six) scores with a .25” capacity score in center.  

      Folded to create 2 pockets and packaged as a flat piece. 

      Quantity: 15,000

	 	 	 		 •	Pocket	Cards: 12 (twelve) different 3” x 4” cards printed on 111# Dull Cover. Printed in four 

      (process) colors on both sides of sheet (4/4), full bleed.  Trimmed and boxed.

       Quantity: 15,000 (180,000 cards)

	 	 	 		 •	Assembly: Collate 12 cards into 4 sets of 3. Hand insert each set into slit on pocket folder. 

      Hand fold folio shut to finish size of 4” x 9”. Box.

	 	 	 		 •	Postage: Reserve 1,000 finished pieces to be made available per request for mailing. Current 3 

      ounce rate is $0.91 per piece via First Class stamp. Mailing services (stuffing, addressing  and 

      stamping envelope) to be provided by City Staff.

	 	 	 		 •	#10	Envelopes: 1,000 #10 Regular 24 lb. bright white envelopes with logo and/or return 

      address printed on front.

 B. Team Members assigned to this Task:

	 	 	 		 •	Trev, print sub-contractor TBD and approved per CIty regulations, City Staff 

    C. Completion date: Spring 2018

  P. DISTRIBUTION:    $1,214
   A. To include the following services and deliverables:

	 	 	 		 •	Certified	Folder:	Corporate/Industrial	program (10 sites throughout Aloha, Beaverton, 

      Clackamas, Hillsboro, Lake Oswego, Portland), Portland	International	Airport, Oregon	CIty	

	 	 	 		 	 State	Welcome	Center

 B. Team Members assigned to this Task:

	 	 	 		 •	Trev, Certified Folder to be approved per City regulations 

    C. Completion date: Spring 2018

SUBTOTAL SECTION TWO:    $69,129

TOTAL BUDGET FY18/19 (ONE + TWO):  $199,700

5

Page 135 of 470



Ordinance No. 812 Staff Report      Page 1 of 4 
N:\City Recorder\Council Packets\2018 Council Packets\2.22.18 Council Packet\Ordinance No. 812\A. Staff Report Form Based Code-FINAL 
kv.docm 

 
CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date: February 22, 2018 
 
 
 

Subject: Ordinance No. 812 – 2nd Reading 
Coffee Creek Industrial Form-based Code and Pattern 
Book  
 
Staff Member: Jordan Vance, Economic 
Development Manager; Kimberly Rybold, Associate 
Planner 
 
Department: Community Development 
 

Action Required Advisory Board/Commission 
Recommendation  

☒ Motion ☒ Approval 
☒ Public Hearing Date: 

February 5, 2018 
☐ Denial 

☒ Ordinance 1st Reading Date: 
February 5, 2018 

☐ None Forwarded 

☐ Ordinance 2nd Reading Date: 
February 22, 2018 

☐ Not Applicable 

☐ Resolution Comments: At their January 10, 2018 meeting the 
Planning Commission unanimously recommended 
approval of the Administrative Review Option to the 
City Council.  
 

☐ Information or Direction 
☐ Information Only 
☐ Council Direction 
☐ Consent Agenda 
Staff Recommendation: Staff recommends that Council adopt Ordinance No. 812 on 
second reading. 
Recommended Language for Motion: I move to approve Ordinance No. 812 on second 
reading. 
Project / Issue Relates To:  
☒Council Goals/Priorities 
Complete Form-based Code 
work currently underway 

☒Adopted Master Plan(s) 
Coffee Creek Industrial Area 
Master Plan 

☐Not Applicable 
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ISSUE BEFORE COUNCIL:  
The Coffee Creek Industrial Form-based Code and Pattern Book has been under development since 
2013. The project goal is to create a regulatory framework for industrial development in the Coffee 
Creek area located along Wilsonville’s northwestern boundary. Development of the Form-based 
Code and Pattern Book has occurred with the feedback of a wide variety of stakeholders, including 
a Technical Advisory Committee (TAC), other City agencies, Development Review Board, 
Planning Commission, and City Council. The final phase of the Form-based Code project 
addressed process questions raised during Development Review Board, Planning Commission and 
City Council work sessions in 2015 and 2017. Feedback gathered on these process questions is 
incorporated into the final draft Code and Pattern Book.  
 
EXECUTIVE SUMMARY:  
The Coffee Creek Industrial Form-based Code and Pattern Book together establish regulations and 
guidelines for street design and connectivity, site design and circulation, building form and 
massing, and building design and architecture. The Form-based Code uses clear and objective 
standards that are specific, discrete requirements and numerical standards, which substantially 
minimize judgment about compliance. The Form-based Code provides applicants additional 
flexibility with adjustment criteria for a limited set of standards. Applications that require waivers 
to standards of the Form-based Code will utilize a Pattern Book with design guidelines that 
correlate with the Code’s clear and objective standards to encourage high-quality site and building 
design. 
 
The project represents an opportunity to create clear and objective development standards that will 
simplify and provide more certainty with respect to the approval process for new projects in the 
Coffee Creek industrial and employment area. The project outcome will support economic 
development and job creation through regulations that provide the appropriate balance of certainty 
with a range of flexibility resulting in high-quality design from the public realm to site design and 
landscaping to the buildings. 
 
The final phase of the Form-based Code project has focused on process questions, most notably, 
the feasibility of utilizing an administrative review process to evaluate applications using the 
Form-based Code. Throughout summer and fall 2017, staff conducted work sessions with the 
Planning Commission, Development Review Board (DRB) panels, and City Council to gather 
feedback on this issue and related process questions. Concerns were mixed, with some expressing 
a desire to keep a public hearing setting for citizen concerns to be heard and others noting that a 
DRB-centered review process could result in less certainty and loss of time for development 
applications meeting the clear and objective standards of the Form-based Code. 
 
To accommodate the varied feedback that was received during the 2017 work sessions, the 
Planning Commission reviewed two implementation options at the January 10, 2018 public 
hearing. The first of these, the Administrative Review Option, implements the clear and objective 
standards of the Form-based Code using the Class II administrative review process, whereby the 
Planning Director reviews and approves applications meeting all of the clear and objective 
standards. The second implementation option, the DRB Option, is a process by which the clear 
and objective standards of the Form-based Code would be administered using the DRB as the 
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review and approval authority. In both options, DRB would review applications requesting waivers 
to any of the clear and objective standards on a discretionary basis. The Planning Commission is 
recommending Council adopt the Administrative Review Option.  
 
As a part of the application review process in Coffee Creek, Annexation, Comprehensive Plan 
Map Amendment, and Zone Map Amendment applications would proceed on a parallel track for 
approval by City Council at the same time as other applications not requiring City Council 
approval (i.e. Stage I Preliminary Plan, Site Design Review, etc.) are reviewed by the Planning 
Director. 
 
The Form-based Code standards and review process would be subject to a pilot period of three 
completed development applications or five years, whichever comes first. During the pilot period, 
staff would track metrics including, but not limited to, number and type of requested waivers, time 
to approval, and quantity of testimony at public hearings or via other means. Staff would also 
survey applicants upon conclusion of the review processes to gain feedback from a customer 
experience standpoint, and would survey nearby citizens to understand any questions or concerns 
about the administrative review process. The conclusion of this pilot period would allow an 
opportunity to adjust the Form-based Code and implementation process, if needed, to insure that 
applications meet the overall objectives of providing a clear development review process that 
fosters the creation of a connected, high-quality employment center. 
 
EXPECTED RESULTS:  
Adoption of the Coffee Creek Industrial Form-based Code, Pattern Book, and associated 
Comprehensive Plan and Development Code updates by Ordinance. 
 
TIMELINE:  
The public hearing and first reading is scheduled for February 5, 2018, with a second reading of 
the Ordinance on February 22, 2018. 
 
CURRENT YEAR BUDGET IMPACTS:  
A grant from ODOT’s Transportation and Growth Management (TGM) Code Assistance Program 
funded development of the Form-based Code and Pattern Book. Funding to finalize the draft 
documents, incorporate feedback on Code implementation, and achieve adoption of the Code and 
Pattern Book was included in the FY 2016-17 budget. The supplemental budget process in 
September carried over approximately $27,000 in unspent funds from FY 2016-17 to FY 2017-18. 
 
FINANCIAL REVIEW / COMMENTS:  
Reviewed by: SCole Date: 1/24/2018 
 
LEGAL REVIEW / COMMENT:  
Reviewed by: BAJ Date: 1/24/2018 
 
Staff believes this is the first effort by a city to establish a Form-based Code for an industrial area 
in the region. It has been a long and complex process. The viability of this project will not be 
known until it is fully implemented.   
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COMMUNITY INVOLVEMENT PROCESS:   
An internal Project Management Team (PMT) led the development of the draft documents. A 
Technical Advisory Committee (TAC) comprised of a Planning Commissioner, DRB member, 
Chamber of Commerce representative, industrial developer, broker, and architect provided input. 
To date, two public open houses were conducted, in addition to numerous work sessions with the 
Development Review Board, Planning Commission and City Council. As the project continues 
through the public hearing phase, there will be additional opportunities for community 
involvement. 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY:   
The project has the benefit of creating clear and objective standards for the industrial development 
community and property owners in the Coffee Creek Industrial Area. 
 
ALTERNATIVES:   
Of the many concepts and ideas discussed throughout the development of the Form-based Code, 
the Planning Commission considered two implementation options. The alternative presented is the 
alternative recommended by the Planning Commission for approval.  
 
CITY MANAGER COMMENT:   
 
ATTACHMENTS:  
Ordinance No. 812 with the following exhibits: 
Exhibit A – Section 4.134 Wilsonville Code, Coffee Creek Industrial Design Overlay District 
Exhibit B – Coffee Creek Industrial Design Overlay District Pattern Book 
Exhibit C – Additional Development Code Modifications 
Exhibit D – Comprehensive Plan Modification 
Exhibit E – Compliance Narrative  
Exhibit F – Planning Commission Record 
Exhibit G – Errata Sheet 
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ORDINANCE NO. 812 
 
 AN ORDINANCE OF THE CITY OF WILSONVILLE ADOPTING THE 
COFFEE CREEK INDUSTRIAL FORM-BASED CODE, COFFEE CREEK DESIGN 
OVERLAY DISTRICT PATTERN BOOK AND RELATED COMPREHENSIVE PLAN 
AND DEVELOPMENT CODE CHANGES, AND REPEALING WC SECTION 4.134 
DAY ROAD DESIGN OVERLAY DISTRICT, FOR THE COFFEE CREEK 
INDUSTRIAL MASTER PLAN AREA. 
 

WHEREAS, on October 15, 2007, the City Council adopted Ordinance No. 637, which 

adopted the Coffee Creek Master Plan as a sub-element of the City’s Comprehensive Plan and 

established a framework for developing the 216-acre Coffee Creek Industrial Area; and 

 WHEREAS, on August 20, 2012, the City Council adopted Resolution No. 2376, 

adopting Wilsonville’s Economic Development Strategy, affirming the Coffee Creek Industrial 

Area as a key development area for employment growth in the City; and 

WHEREAS, on October 17, 2016, the City Council adopted Ordinance No. 796, 

establishing the Coffee Creek Urban Renewal Area to facilitate the development of needed 

infrastructure and stimulate economic development; and 

 WHEREAS, on February 11, 2017, the City Council included completion of the Coffee 

Creek Industrial Form-based Code on the list of 2017-2018 Council Goals; and 

 WHEREAS, administration of the Coffee Creek Industrial Form-based Code would use 

the City’s existing fee schedule for review of individual development permit applications in the 

Coffee Creek Industrial Area; and 

WHEREAS, the Wilsonville Planning Commission has held six work sessions to discuss 

and take public testimony on the Coffee Creek Industrial Form-based Code and Coffee Creek 

Industrial Design Overlay District Pattern Book; and 

WHEREAS, the Wilsonville City Council held two work sessions to discuss the Coffee 

Creek Industrial Form-based Code and Coffee Creek Industrial Design Overlay District Pattern 

Book; and 

WHEREAS, following the timely mailing and publication of the required notice, the 

Planning Commission conducted a public hearing on January 10, 2018, wherein the Commission 

received public testimony, staff reports and input, and Attachments and Exhibits, and thereafter 

deliberated and voted unanimously to approve Resolution No. LP17-0001 “A” recommending to 

the City Council approval Administrative Review Option approval; and 
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WHEREAS, a copy of the record of the aforementioned Planning Commission action and 

recommendation is marked Exhibit F, attached and incorporated herein; and 

WHEREAS, following the Planning Commission public hearing, the Wilsonville 

Planning Director forwarded the recommended Coffee Creek Industrial Form-based Code 

Section 4.134, Coffee Creek Industrial Design Overlay District Pattern Book, and associated 

amendments to the Comprehensive Plan text and Wilsonville Development Code text to the City 

Council, along with a staff report and attachments, in accordance with the public hearing and 

notice procedures that are set forth in Sections 4.008, 4.011, 4.012, 4.197, and 4.198 of the 

Wilsonville Code; and 

WHEREAS, the City Council, after Public Hearing Notices were provided to a list of 

interested parties, property owners, and affected agencies, and posted in three locations 

throughout the City and on the City website, held a public hearing on February 5, 2018 to review 

the proposed Coffee Creek Industrial Form-based Code, Coffee Creek Industrial Design Overlay 

District Pattern Book, and related changes to the Comprehensive Plan and Development Code, 

and to gather additional testimony and evidence regarding the proposal; and 

WHEREAS, the City Council has afforded all interested parties an opportunity to be 

heard on this subject and has entered all available evidence and testimony into the public record 

of their proceeding; and 

 WHEREAS, the City Council has duly considered the subject, including the Planning 

Commission recommendations and all the exhibits and testimony introduced and offered by all 

interested parties. 

NOW, THEREFORE, THE CITY OF WILSONVILLE ORDAINS AS FOLLOWS: 

1. FINDINGS. 

The above-recited findings are adopted and incorporated by reference herein as 

findings and conclusions of Resolution No. LP17-0001 “A”, which includes the staff 

report and attachments (Exhibit F). The City Council further finds and concludes that 

the adoption of the proposed Coffee Creek Industrial Form-based Code and Coffee 

Creek Industrial Design Overlay District Pattern Book are necessary to help protect 

the public health, safety, and welfare of the municipality by creating standards that 

will support the development of employment lands within the City limits. 
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2. DETERMINATION. 

Based on such findings, the City Council hereby adopts Development Code Updates 

to Section 4.134, attached hereto and marked as Exhibit A, and the Coffee Creek 

Industrial Design Overlay District Pattern Book, attached hereto and marked as 

Exhibit B, and incorporated by reference as if fully set forth herein. The City Council 

further adopts the amendments to the Development Code text, attached hereto and 

marked as Exhibit C, and Comprehensive Plan text, attached hereto and marked as 

Exhibit D, and incorporated by reference as if fully set forth herein. The City 

Recorder is hereby directed to prepare final Comprehensive Plan and Wilsonville 

Code formatting to make sure such style and conforming changes match the format 

and style of the Wilsonville Code. 

3. EFFECTIVE DATE OF ORDINANCE. 

This Ordinance shall be declared to be in full force and effect thirty (30) days from 

the date of final passage and approval. 

 
 SUBMITTED to the Wilsonville City Council and read for the first time at a regular 

meeting thereof on the 5th day of February, 2018, and scheduled for a second reading at a regular 

meeting of the Council on the 22nd day of February, 2018, commencing at the hour of 7:00 P.M. 

at the Wilsonville City Hall.  

 

      _________________________________  
      Kimberly Veliz, City Recorder 
 
 
 ENACTED by the City Council on the ___ day of ___, 2018 by the following votes: 
 
Yes: ___ No: ___ 
 
      ____________________________________ 
      Kimberly Veliz, City Recorder 
 
 
 DATED and signed by the Mayor this   day of ____, 2018. 
 
 
             
      TIM KNAPP, Mayor 
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SUMMARY OF VOTES: 
Mayor Knapp  
Council President Starr  
Councilor Stevens  
Councilor Lehan  
Councilor Akervall  
 
Attachments:  

Exhibit A – Section 4.134 Wilsonville Code, Coffee Creek Industrial Design Overlay District 

Exhibit B – Coffee Creek Industrial Design Overlay District Pattern Book 

Exhibit C – Additional Development Code Modifications 

Exhibit D – Comprehensive Plan Modification 

Exhibit E – Compliance Findings  

Exhibit F – Planning Commission Record 

Exhibit G – Errata Sheet 
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Exhibit A – Section 4.134 Coffee Creek Industrial Design Overlay District  
 
The Day Road Design Overlay District in Section 4.134 of the Wilsonville Code is proposed to be 
repealed and replaced with a new Section 4.134 as drafted below. 
 

Section 4.134 Coffee Creek Industrial Design Overlay District 

(.01) Purpose.  The Coffee Creek Industrial Design Overlay District (Coffee Creek DOD) 

is an overlay district within the Planned Development Industrial - Regionally 

Significant Industrial Area (RSIA) Zone Section 4.135.5. The purpose of this Coffee 

Creek DOD is to implement the Coffee Creek Industrial Area Master Plan (2007) by 

establishing standards for street design and connectivity, site design and circulation, 

building form, and building architecture and landscape for all development located 

within the master plan area.  These standards are intended to result in: 

A. An industrial district featuring cohesive and high-quality site, landscape, and 

building design that is well integrated with adjacent streetscapes and other public 

spaces.  

B. A multi-modal transportation network accommodating pedestrians, bicyclists, 

transit riders, motorists, and freight in the context of a modern light industrial 

district. 

C. Preservation of trees and natural features.  

D. Minimization of adverse impacts to adjacent properties from development that 

detracts from the character and appearance of the area.  

E. Minimization of the off-site visibility of vehicular parking, circulation and 

loading areas. 

F. Creation of a pleasant and functional industrial district for employees and visitors. 

G. A predictable and timely process for reviewing light industrial development 

applications. 

(.02) Applicability.  The Coffee Creek DOD shall apply to all properties within the Coffee 

Creek Industrial Area Master Plan as shown in the Regulating Plan (Figure CC-1). 

The provisions of this section shall apply to:  

A. All new building construction. 

B. Any exterior modifications to existing, non-residential buildings, subject to 

Section 4.134 (.03).  

C. All development of site improvements including but not limited to new paved 

parking lots, outdoor storage, display areas, signs, and landscaping.  

D. All building expansions greater than 1,250 square feet.  

(.03) Exceptions.  This section does not apply to the following:  
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A. Maintenance of the exterior of an existing industrial/employment structure, such 

as painting to the approved color palette, reroofing, or residing with the same or 

similar materials.  

B. Interior remodeling.  

C. Essential public facilities.  

D. Maintenance of existing dwellings and accessory buildings.  

E. Maintenance of agricultural buildings. 

(.04) Uses that Are Typically Permitted.  The uses permitted shall be governed by Section 

4.135.5 (.03). 

(.05) Prohibited Uses.  The uses prohibited shall be governed by Section 4.135.5 (.04). 

(.06) Overview of Coffee Creek DOD Standards.   

A. Section 4.134 (.09) Regulating Plan. The Regulating Plan organizes all existing 

and future streets, drives, and shared-use paths within the Coffee Creek Industrial 

Area into a hierarchy of Addressing Streets, Supporting Streets and Through 

Connections. 

B. Section 4.134 (.10) Connectivity Standards.  

1. New Supporting Streets and Through Connections are required within the 

Coffee Creek DOD to meet Connectivity Requirements as shown on Figure 

CC-4. 

2. The Street Types specify the cross sections for each of the street and shared-

use path types within the Regulating Plan. These cross section specifications 

apply to both existing and proposed new streets. A range of cross sections for 

Supporting Streets and Through Connections is permitted and detailed in 

Figures CC-2 and CC-3. 

C. Section 4.134 (.11) Development Standards Table.  

1. The Development Standards Table provides an overview of all applicable 

development standards. The development standards for any given parcel are 

determined by the existing or future street or shared-use path type on which 

the parcel fronts, as detailed in Table CC-1.  

2. Areas bounded by new Supporting Streets and Through Connections are 

designated as Parcels and are required to comply with Development Standards 

governing site design, building orientation and frontage. The development 

standards for site design, building façade and landscape design are intended to 

work in tandem with the street types to create a cohesive and unified public 

realm.  

3. Adjustments to Development Standards may be granted by the Planning 

Director for quantifiable provisions, as noted in Tables CC-1 though CC-4, if 

the Planning Director finds that the adjusted Development Standard will 

perform as well as the Development Standard. 
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D. Coffee Creek DOD Pattern Book.  The Coffee Creek DOD Pattern Book provides 

supplemental design guidelines, which are intended to allow more flexibility in 

design than the Development Standards while satisfying the purpose of the Coffee 

Creek DOD. 

(.07) Review Process.  Development applications shall follow the application review 

process described in:  

A. Section 4.197 Zone Changes and Amendments.  

B. Section 4.198 Comprehensive Plan Changes. 

C. Section 4.700 Annexation and Urban Growth Boundary Amendments 

D. Section 4.140 Planned Development Regulations. 

(.08) Waivers. The Development Review Board may waive standards as listed in Section 

4.134 (.11), consistent with the provisions of Section 4.118 (.03). 

A. The following standards shall not be waived, unless there is substantial evidence 

in the whole record to support a finding that the intent and purpose of the 

standards will be met in alternative ways: 

1. Required minimum building height as provided in Section 4.134 (.11) Table 

CC-4;  

2. Parking location and design along addressing streets in Section 4.134 (.11) 

Table CC-3; and 

3. Parcel pedestrian access as listed in Section 4.134 (.11) Table CC-3. 

B. In addition to meeting the purposes and objectives of Section 4.140, any waivers 

granted in the Coffee Creek DOD must be found to be consistent with the intent 

of the Coffee Creek DOD Pattern Book. 

 (.09) Coffee Creek DOD Regulating Plan, Figure CC-1.  

A. Components of the Regulating Plan Map 

1. Addressing Streets. Existing and planned streets within the Regulating Plan 

Area are called Addressing Streets and include Cahalin Road, Day Road, 

Clutter Street, Grahams Ferry Road, Garden Acres Road, and “Future” Street. 

2. Overlay District. Land area identified within the Coffee Creek DOD on Figure 

CC-1 is subject to additional Connectivity Standards as detailed in Figure CC-

4 and Table CC-1.  
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 (.10) Coffee Creek Connectivity Standards   

A. Street Types, Figure CC-1. Within the land area bounded by Addressing Streets, 

connectivity shall be provided through new streets or private drives and shared 

use paths. The location, alignment and cross-section of required streets or private 

drives and shared-use paths is flexible, as long as they comply with spacing and 

minimum cross section standards. New connections may be one of the following 

types:  

1. Supporting Streets. Supporting Streets are new public streets or public 

easements. They shall meet the development standards set out in Figure CC-2.  

a. A Required Supporting Street is one that intersects with an Addressing 

Street as shown on Figure CC-1. The exact location and design of these 

connections will be determined at the time of development review. 

b. Planned Intersections are locations where Existing and Planned 

Addressing Streets intersect with required Supporting Streets, and Planned 

Pathways, as generally shown in Figure CC-1. 
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2. Through Connections. Through Connections are new public streets or public 

easements with multi-use paths, or streets or public easements that combine 

characteristics of streets and multi-use paths. They shall meet the 

Development Standards set out in Figure CC-3. 

B. Planned Pathways are multi-use paths or pedestrian connections that are planned 

in the Transportation Systems Plan to occur in the location generally shown in 

Figure CC-1. A Planned Pathway may be employed to meet required 

connectivity, if it complies with Through Connection Standards for Connection 

Spacing and Connection Type, see Figure CC-6. 

C. Maximum Connection Spacing.  

1. Addressing Streets. When intersecting with an Addressing Street, new 

Supporting Streets and Through Connections shall meet maximum spacing 

standards as set out in Table CC-1. 

2. Internal Supporting Streets and Through Connections. See Figure CC-4 and 

Table CC-1.  

D. Required Connectivity Master Plan. Connectivity Master Plans are required for all 

development within the Coffee Creek DOD. Development proposals shall show 

conceptually how the Connectivity Requirements will be met. In addition, the 

Connectivity Master Plan should generally indicate how parking, driveways, 

walkways, waysides, etc., will relate or connect to adjacent parcels. 
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(.11) Development Standards Table. Areas bounded by Addressing Streets, Supporting 

Streets and Through Connections shall be designated as a Parcel and subject to the 

Development Standards in Tables CC-1 through CC-4. 
 

Table CC-1:  Street Design and Connectivity 

 Addressing Streets Supporting Streets Through Connections 

General Development Standards within this table are not adjustable.  

Connection Spacing 

 

Not applicable, Addressing 

Streets exist or are planned 
600 feet, maximum, centerline to centerline. 

Supporting Streets and Through Connections shall intersect 

with Garden Acres Road as shown on Figure CC-1, 

Regulating Plan; or if the Addressing Street is Day Road, 

no less than 1,000 feet apart, centerline to centerline. 

Connection Type 

 

Addressing Streets are Day 

Road, Grahams Ferry Road, 

Cahalin Road, Garden Acres 

Road, Clutter Street, and 

"Future" Street. 

Supporting Streets are those 

meeting Specifications, 

Figure CC-2. 

A Required Supporting 

Street is one that intersects 

with an Addressing Street. 

The exact location and 

design of these connections 

will be determined at the 

time of development review. 

Through Connections are 

those meeting 

Specifications, Figure CC- 

3. 

Through Connections may 

be multimodal or used 

exclusively for bicycle and 

pedestrian access. 

Connection 

Hierarchy and 

Primary Frontage 

If one of the streets or connections bounding a parcel is an Addressing Street, the 

Addressing Street shall be the Primary Frontage. 

If none of the bounding streets or connections is an Addressing Street, a Supporting Street 

shall be the Primary Frontage. 

See Figure CC-5. 
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Table CC-2: District-Wide Planning and Landscaping  

 Addressing Streets Supporting Streets Through Connections 

General 

 

The following provisions apply:  

 Section 4.176 for landscaping standards 

 Section 4.610.10 for tree removal, relocation or replacement.  

 Section 4.610.10 (.01) C. for consideration of development alternatives to 

preserve wooded areas & trees. 

 

 

Table CC-3: Site Design  

 Addressing Streets Supporting Streets Through Connections 

1.  Parcel Access 

General Unless noted otherwise below, the following provisions apply:  

 Section 4.177 (.02) for street design;  

 Section 4.177 (.03) to (.10) for sidewalks, bike facilities, pathways, transit 

improvements, access drives & intersection spacing. 

The following Development Standards are adjustable:  

 Parcel Driveway Spacing: 20% 

 Parcel Driveway Width: 10% 

Parcel Driveway 

Access 

Not applicable 

 
Limited by connection 

spacing standards 

Parcel Driveway Access 

may be employed to meet 

required connectivity, if it 

complies with Supporting 

Street Standards for 

Connection Spacing and 

Connection Type, see Figure 

CC-6. 

Subject to approval by City 

Engineer 

Limited by connection 

standards for motorized 

vehicle access.  

Parcel Driveway Access 

may be employed to meet 

required connectivity, if it 

complies with Through 

Connection Standards for 

Connection Spacing and 

Connection Type, see Figure 

CC-6. 

Subject to approval by City 

Engineer 

Parcel Driveway 

Spacing 

Not applicable 150 feet, minimum 

See Figure CC-6 

150 feet, minimum 

See Figure CC-6 

Parcel Driveway 

Width 

Not applicable 24 feet, maximum or 

complies with Supporting 

Street Standards 

24 feet, maximum or 

complies with Through 

Connection Standards 
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Table CC-3: Site Design  

 Addressing Streets Supporting Streets Through Connections 

2.  Parcel Pedestrian Access 

General Unless noted otherwise below, the following provisions apply:  

 Section 4.154 (.01) for separated & direct pedestrian connections between parking, 

entrances, street ROW & open space 

 Section 4.167 (.01) for points of access 

Parcel Pedestrian 

Access Spacing 

No restriction 

Parcel Pedestrian 

Access Width 

8 feet wide minimum 

Parcel Pedestrian 

Access to Transit 

Provide separated & direct pedestrian connections between transit stops and parking, 

entrances, street ROW & open space. 

3.  Parcel Frontage 

Parcel Frontage, 

Defined 

Parcel Frontage shall be defined by the linear distance between centerlines of the 

perpendicular Supporting Streets and Through-Parcel Connections. Where Parcel 

Frontage occurs on a curved segment of a street, Parcel Frontage shall be defined as the 

linear dimension of the Chord.  

Primary Frontage, 

Defined 

The Primary Frontage is the Parcel Frontage on an Addressing Street. If the parcel is not 

bounded by Addressing Streets, it is the Parcel Frontage on a Supporting Street. 

See Figure CC-5. 

Parcel Frontage 

Occupied by a 

Building 

A minimum of 100 feet of 

the Primary Frontage shall 

be occupied by a building. 

The maximum Primary 

Frontage occupied by a 

building shall be limited 

only by required side yard 

setbacks.  

No minimum 

4.  Parking Location and Design 

General 

 

Unless noted otherwise below, the following provisions apply:  

 Section 4.155 (03) Minimum and Maximum Off-Street Parking Requirements 

 Section 4.155 (04) Bicycle Parking 

 Section 4.155 (06) Carpool and Vanpool Parking Requirements 

 Section 4.176 for Parking Perimeter Screening and Landscaping - permits the 

parking landscaping and screening standards as multiple options  

The following Development Standards are adjustable:  

 Parking Location and Extent: up to 20 spaces permitted on an Addressing Street 
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Table CC-3: Site Design  

 Addressing Streets Supporting Streets Through Connections 

Parking Location and 

Extent 

Limited to one double-

loaded bay of parking, 16 

spaces, maximum, 

designated for short-term (1 

hour or less), visitor, and 

disabled parking only 

between right-of-way of 

Addressing Street and 

building. 

Parking is permitted 

between right-of-way of 

Supporting Street and 

building. 

Parking is permitted 

between right-of-way of 

Through Connection and 

building. 

Parking Setback 

 

20 feet minimum from the 

right-of-way of an 

Addressing Street. 

15 feet minimum from the 

right-of-way of a Supporting 

Street. 

10 feet minimum from the 

right-of-way of a Through 

Connection. 

Parking Lot 

Sidewalks 

 

Where off-street parking 

areas are designed for motor 

vehicles to overhang beyond 

curbs, sidewalks adjacent to 

the curbs shall be increased 

to a minimum of seven (7) 

feet in depth. 

Where off-street parking areas are designed for motor 

vehicles to overhang beyond curbs, planted areas adjacent 

to the curbs shall be increased to a minimum of nine (9) 

feet in depth. 

Parking Perimeter  

Screening and 

Landscaping 

 

Screen parking area from view from Addressing Streets and 

Supporting Streets by means of one or more of the 

following:  

a.  General Landscape Standard, Section 4.176 (.02) C. 

b.  Low Berm Standard, Section 4.176 (.02) E., except 

within 50 feet of a perpendicular Supporting Street or 

Through Connection as measured from the centerline. 

Screen parking area from 

view from Through 

Connections by means of   

a.  Low Screen Landscape 

Standard, Section 4.176 

(.02) D., or 

b.  High Screen Landscaping 

Standard, Section 4.176 

(.02) F., or  

c.  High Wall Standard, 

Section 4.176 (.02) G., 

or 

d.  Partially Sight-obscuring 

Fence Standard, Section 

4.176 (.02) I. 

Off-Street Loading 

Berth 

 

One loading berth is 

permitted on the front façade 

of a building facing an 

Addressing Street. The 

maximum dimensions for a 

loading are 16 feet wide and 

18 feet tall. A clear space 35 

feet, minimum is required in 

front of the loading berth.  

The floor level of the 

No limitation. Shall meet minimum standards in Section 

4.155 (.05). 
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Table CC-3: Site Design  

 Addressing Streets Supporting Streets Through Connections 

loading berth shall match the 

main floor level of the 

primary building. No 

elevated loading docks or 

recessed truck wells are 

permitted.  

Access to a Loading Berth 

facing an Addressing Street 

may cross over, but shall not 

interrupt or alter, a required 

pedestrian path or sidewalk. 

All transitions necessary to 

accommodate changes in 

grade between access aisles 

and the loading berth shall 

be integrated into adjacent 

site or landscape areas.  

Architectural design of a 

loading berth on an 

Addressing Street shall be 

visually integrated with the 

scale, materials, colors, and 

other design elements of the 

building.  

Carpool and Vanpool 

Parking 

No limitation 

5.  Grading and Retaining Walls 

General The following Development Standards are adjustable:  

 Retaining Wall Design: 20% 

Maximum height 

 

Where site topography requires adjustments to natural grades, landscape retaining walls 

shall be 48 inches tall maximum.  

Where the grade differential is greater than 30 inches, retaining walls may be stepped.  

Required Materials Materials for retaining walls shall be unpainted cast-in-place, exposed-aggregate, or board-

formed concrete; brick masonry; stone masonry; or industrial-grade, weathering steel 

plate.  

Retaining Wall 

Design 

Retaining walls longer than 50 linear feet shall introduce a 5-foot, minimum horizontal 

offset to reduce their apparent mass.   
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Table CC-3: Site Design  

 Addressing Streets Supporting Streets Through Connections 

6.  Planting 

General Unless noted otherwise below, the following provisions apply:  

 Section 4.176 Landscaping and Screening Standards 

Landscaping 

Standards Permitted 

General Landscape 

Standard, Section 4.176 

(.02) C. 

Low Berm Standard, Section 

4.176 (.02) E., except within 

50 feet of a perpendicular 

Supporting Street or 

Through Connection as 

measured from the 

centerline  

General Landscape Standard, Section 4.176 (.02) C. Low 

Screen Landscape Standard, Section 4.176 (.02) D. 

Screen loading areas with High Screen Landscaping 

Standard, Section 4.176 (.02) F., and High Wall Standard, 

Section 4.176 (.02) G. 

7.  Location and Screening of Utilities and Services 

General Unless noted otherwise below, the following provisions apply: 

 Sections 4.179 and 4.430. Mixed Solid Waste and Recyclables Storage in New 

Multi-Unit Residential and Non-Residential Buildings  

Location and 

Visibility 

Site and building service, 

equipment, and outdoor 

storage of garbage, 

recycling, or landscape 

maintenance tools and 

equipment is not permitted 

Site and building service, 

utility equipment, and 

outdoor storage of garbage, 

recycling, or landscape 

maintenance tools and 

equipment is not permitted 

within the setback 

No limitation  

Required Screening Not permitted High Screen Landscaping Standard, Section 4.176 (.02) F.  

and/ or High Wall Standard, Section 4.176 (.02) G. 
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Table CC-4: Building Design  

 Addressing Streets Supporting Streets Through Connections 

1.  Building Orientation 

Front Façade Buildings shall have one designated front façade and two designated side façades. 

If one of the streets or connections bounding a parcel is an Addressing Street, the front 

façade of the building shall face the Addressing Street. 

If two of the streets or connections bounding a parcel are Addressing Streets, the front 

façade of the building may face either Addressing Street, except when one of the 

Addressing Streets is Day Road. In that case, the front façade must face Day Road.  

If none of the bounding streets or connections is an Addressing Street, the front façade of 

the building shall face a Supporting Street. 

See Figure CC-5. 

Length of Front 

Façade 

A minimum of 100 feet of the Primary Frontage shall be occupied by a building. 

The maximum Primary Frontage occupied by a building shall be limited only by required 

side yard setbacks. 

Articulation of Front 

Façade  

Applies to a Front Façade longer than 175 feet that has more than 5,250 square feet of 

street-facing façade area: 

At least 10% of the street-facing façade of a building facing an Addressing Street must be 

divided into façade planes that are offset by at least 2 feet from the rest of the façade. 

Façade area used to meet this standard may be recessed behind, or project out from, the 

primary façade plane.  

2.  Primary Building Entrance 

General The following Development Standards are adjustable:  

 Required Canopy: 10% 

 Transparency: 20% 

Accessible Entrance 

 

The Primary Building Entrance shall be visible from, and accessible to, an Addressing 

Street (or a Supporting Street if there is no Addressing Street frontage). A continuous 

pedestrian pathway shall connect from the sidewalk of an Addressing Street to the Primary 

Building Entrance with a safe, direct and convenient path of travel that is free from 

hazards and provides a reasonably smooth and consistent surface consistent with the 

requirements of Americans with Disabilities Act (ADA). 

The Primary Building Entrance shall be 15 feet wide, minimum and 15 feet tall, minimum.  

Location 

 

150 feet, maximum from 

right-of-way of an 

Addressing Street, see 

Figure CC-7. 

150 feet, maximum from right-of-way of a Supporting 

Street, if there is no Addressing Street Frontage, see Figure 

CC-7. 

Visibility Direct line of sight from an Addressing Street to the Primary Building Entrance.  

Accessibility Safe, direct, and convenient path from adjacent public sidewalk.  
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Table CC-4: Building Design  

 Addressing Streets Supporting Streets Through Connections 

Required Canopy Protect the Primary Building Entrance with a canopy with a minimum vertical clearance of 15 

feet and an all-weather protection zone that is 8 feet deep, minimum and 15 feet wide, minimum.  

Transparency Walls and doors of the Primary Building Entrance shall be a minimum of 65% transparent.  

Lighting The interior and exterior of the Primary Building Entrance shall be illuminated to extend 

the visual connection between the sidewalk and the building interior from day to night. 

Pathway lighting connecting the Primary Building Entrance to the adjacent sidewalk on an 

Addressing Street shall be scaled to the needs of the pedestrian.  

Comply with Outdoor Lighting, Section 4.199  

3.  Overall Building Massing 

General The following Development Standards are adjustable:  

 Required Minimum Height: 10% 

 Ground Floor Height: 10% 

 Base, Body, and Top Dimensions: 10% 

 Base Design: 10% 

 Top Design: 10% 

Front Setback 30 feet, minimum, except as 

provided below 

30 feet maximum 30 feet maximum 

Allowance of 

Primary Building 

Entrance 

Where the Primary Building 

Entrance is located on an 

Addressing Street it may 

extend into the required 

front yard setback by 15 feet 

maximum provided that:  

a. It has a two-story 

massing with a 

minimum height of 24 

feet;  

b. The Parcel Frontage on 

the Addressing Street is 

limited to 100 feet;  

c. The building extension 

is 65% transparent, 

minimum;  

d. The entrance is 

protected with a 

weather-protecting 

canopy with a minimum 

vertical clearance of 15 

feet; and 

e. The standards for site 

design and accessibility 

are met.  

Not applicable Not applicable 
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Table CC-4: Building Design  

 Addressing Streets Supporting Streets Through Connections 

Required Minimum 

Height 

30 feet minimum.  

Ground Floor Height The Ground Floor height shall measure 15 feet, minimum from finished floor to finished 

ceiling (or 17.5 feet from finished floor to any exposed structural member).  

Base, Body, and Top 

Dimensions 

Buildings elevations shall be composed of a clearly demarcated base, body and top.  

a. For Buildings 30 feet in height (unless lower by adjustment):  

i. The base shall be 30 inches, minimum.  

ii. The body shall be equal to or greater than 75% of the overall height of the 

building.  

iii. The top of the building shall be 18 inches, minimum.  

b. For Buildings between 30 feet and 5 stories in height:  

i. The base shall be 30 inches, minimum; 2 stories, maximum.  

ii. The body shall be equal to or greater than 75% of the overall height of the 

building.  

iii. The top of the building shall be 18 inches, minimum. 

c. For Buildings greater than 6 stories in height:  

i. The base shall be 1 story, minimum, 3 stories, maximum.  

ii. The body shall be equal to or greater than 75% of the overall height of the 

building.  

iii. The top of the building shall be 18 inches, minimum.  

Base Design The design of the building Base shall:  

a. Use a material with a distinctive appearance, easily distinguished from the building 

Body expressed by a change in material, a change in texture, a change in color or 

finish; 

b. Create a change in surface position where the Base projects beyond the Body of the 

building by 1 -1/2 inches, minimum; and/ or 

c. Low Berm Landscape Standard, Section 4.176 (.02) E. 

Top Design Building Tops define the skyline.  

The design of the Building Top shall:  

a. Use a material with a distinctive appearance, easily distinguished from the building 

Body expressed by a change in material, a change in texture, a change in color or 

finish; and/ or 

b. Create a change in surface position where the Top projects beyond, or recesses behind, 

the Body of the building by 1 -1/2 inches, minimum.  

Required Screening 

of Roof-mounted 

Equipment 

Screen roof-mounted equipment with architectural enclosures using the materials and 

design of the building Body and/ or the building Top. No roof-mounted equipment shall be 

visible from an Addressing Street or Supporting Street.   
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(.12) Waysides. 

A. Purpose. This section consists of standards and regulations for use throughout the 

Coffee Creek Design Overlay District. The regulations address materials, 

placement, layout, installation, and maintenance of Industrial Waysides. The City 

recognizes the need to:  

1. Provide multiple, distributed destinations for passive and active recreation for 

the public and employees along a network of streets and trails;  

2. Be convenient, usable and accessible. Industrial Waysides should be physically 

and visually accessible from the adjacent Addressing Street, Supporting Street or 

Through Connection;  

3. Connect Industrial Waysides to transit;  

4. Be inviting. Inviting open spaces feature designs that encourage users to explore 

the Industrial Wayside and design elements that support a sense of the human 

scale. These elements include landscaping, benches and other seating areas, and 

pedestrian-scaled lighting. 

5. Provide access. Provide access to the employees and the public between the 

hours of 6:00am and 8:00pm;  

6. Be safe. Safe open spaces incorporate principles of natural surveillance, lighting, 

and prominent entrances;  

7. Provide facilities appropriate for the scale of the proposed development; and  

8. Be easy to maintain. Industrial Waysides should be constructed of commercial 

grade materials that will endure and are readily maintainable.  

B. Applicability. All projects in the Coffee Creek Master Plan Area shall provide 

waysides according to the standards in Table CC-5. 

C. General. The following development standards apply to all Waysides: 

1. Required Wayside Area is exclusive of required landscape screening. 

2. Required Minimum Dimension of 20 feet (either width or depth). 

D. Criteria. Waysides shall meet the following criteria: 

1. Perimeter Landscaping. In addition to the minimum size and dimensions, 

landscape three sides of the Industrial Wayside to a depth of 20 feet, minimum 

according to Section 4.176 (.02). Permitted screening includes: Section 4.176 

(.02) D. Low Screen Landscaping Standard; Section 4.176 (.02) E. Low Berm 

Standard; or Section 4.176 (.02) F. High Screen Landscaping Standard. 

Perimeter landscaping shall not obscure visual access to the Industrial 

Wayside. Unscreened surface parking lots, chain link fencing, or service yards 

are prohibited adjacent to Industrial Waysides. 

2. Visibility. Industrial Waysides shall be visible from and accessible to 

Addressing Streets.  
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3. Accessible Pathway. A paved walking surface, width: 5 feet, minimum, 

meeting ADA standards is required to connect Industrial Wayside with 

Addressing Street.  

4. Accessible Surface. Industrial Waysides shall have an accessible surface, 100 

square feet, minimum; dimensions 10 feet, minimum meeting ADA standards. 

5. Required Amenities. 

a) Seating. Outdoor seating shall be provided. Publicly accessible plazas, 

courtyards, and pocket parks shall include at least one linear foot of 

seating per each 40 square feet of plaza, courtyard or pocket park 

space on site. Outdoor seating shall be in the form of: 

1) Free standing outdoor benches consistent with the standards; or 

2) Seating incorporated into low walls, berms, or raised planters. 

b) Landscaping. The landscaping must be planted and maintained 

according to Section 4.176 (.02) C.  

c) Lighting.  

d) Recycling/ Waste Receptacle. Locate waste and recycling stations 

nearest to the accessible path and away from stormwater facilities. 

6. Installation and Maintenance. Industrial Waysides shall be programmed, 

planned, constructed, and maintained at the expense of the applicant. The 

landscaping must be planted and maintained according to Section 4.176 (.07). 

Recycling, waste receptacles, and pet waste stations shall be serviced at an 

acceptable professional interval to prevent being over filled or creating 

unsanitary or visually messy appearances.  

7. Solar Access. Exposure to sunlight. Southern exposure is encouraged. Design 

facilities to permit direct sunlight to enter the Industrial Wayside and strike 

the required accessible surface between the hours of 10:00am and 2:00pm 

local time. 

8. Lighting. Lighting for Industrial Waysides is required to permit reasonable 

use, utility, security, and nighttime safety. Lighting installed in Industrial 

Waysides shall conform to the requirements of Section 4.199. All outside 

lighting shall be so arranged and shielded so as not to shine into adjacent areas 

and to prevent any undue glare or reflection and any nuisance, inconvenience, 

and hazardous interference of any kind on adjoining streets or property.  

E. Optional Amenities include the following: 

1. Picnic tables and benches. Locate picnic tables and benches on the Accessible 

Surface; 

2. Arbors or trellises;  

3. Drinking Fountains. Locate drinking fountains and benches on the Accessible 

Surface; 
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4. Sculpture and other works of art;  

5. Bicycle repair stations;  

6. Exercise stations; or 

7. Pet waste stations. Locate pet waste stations nearest to the accessible path and 

away from stormwater facilities.   

 

Table CC-5: Waysides 

Parcel Area Required Wayside Area 
Number of 

Waysides 
Enhanced Transit Plaza ‡ 

Less than or equal to 5.0 

acres Not required n/a n/a 

Greater than 5.0 acres, less 

than or equal to 8.0 acres 400 square feet, minimum  One Not permitted 

Greater than 8.0 acres, less 

than or equal to 13.0 acres 600 square feet, minimum One Not permitted 

Greater than 13.0 acres, 

less than or equal to 23.0 

acres 800 square feet, minimum One, minimum Permitted*. Up to 400 square feet. 

Greater than 23.0 acres,  

less than or equal to 36.0 

acres 1,600 square feet, minimum One, minimum Permitted*. Up to 400 square feet. 

Greater than 36.0 acres,  

less than or equal to 51.0 

acres 3,200 square feet, minimum 

Two, 

minimum Permitted*. Up to 400 square feet. 

*** 

Greater than 51.0 acres, 

less than or equal to 70.0 

acres 6,400 square feet, minimum 

Two, 

minimum Permitted**. Up to 800 square feet. 

*** 

Greater than 70.0 acres, 

less than or equal to 92.0 

acres 12,800 square feet, minimum 

Two, 

minimum Permitted**. Up to 800 square feet. 

‡ In the future when SMART serves Coffee Creek, Industrial Waysides may comply with the standards for 
Enhanced Transit Plazas, as follows: 
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*Up to 400 square feet of the space requirement for Industrial Waysides may be satisfied by installation of an 
enhanced transit stop. An enhanced transit stop must provide weather protection, paved surface, and 
seating, as approved by SMART Transit. 

**Up to 800 square feet of the space requirement for Industrial Waysides may be satisfied by installation of 
an enhanced transit stop, provided parcel fronts on two or more Addressing Streets. An enhanced transit stop 
must provide weather protection, paved surface, and seating, as approved by SMART Transit. 

***For Parcel Frontage greater than 1,500 feet, and area greater than 51.0 acres, up to fifty percent of the 
space requirement for Industrial Waysides may be satisfied by restoration of wetlands, riparian zones, or 
other habitat because of the significant passive recreation opportunities provided.  

(.13) Signs. 

A. Applicability. PDI Zone requirements of Section 4.156.01 through 4.156.11 apply 

to the Coffee Creek DOD with the following modifications and adjustments.  

B. General.  

1. Site Frontage as described in Section 4.156.08 is the Primary Frontage. 

2. Monument-style signs are required. Pole-style freestanding signs are not 

permitted.  

3. Maximum area for signs on buildings is based on linear length (in feet) of the 

façade adjacent to the Primary Frontage. 

4. Directional and Wayfinding Signs shall be placed at the intersection of 

Supporting Streets and Through Connections. 

 

Section 4.134. Day Road Design Overlay District 

(.01) Purpose.  The Day Road Design Overlay District (DOD) is an overlay district within 

the larger Planned Development Industrial - Regionally Significant Industrial Area 

(RSIA) Zone.  It is the purpose of the Day Road DOD to establish standards for site 

design and exterior architecture of all structures located in the Day Road DOD in 

order to ensure high quality design of development and redevelopment at the Day 

Road gateway to the City of Wilsonville.  These standards are intended to create an 

aesthetically pleasing aspect for properties abutting Day Road by ensuring: 

A. Coordinated design of building exteriors, additions and accessory structure exteriors 

B. Preservation of trees and natural features 

C. Minimization of adverse impacts on adjacent properties from development that 

detracts from the character and appearance of the area 

D. Integration of the design of signage into architectural and site design, and 

E. Minimization of the visibility of vehicular parking, circulation and loading areas.  

It is the intent to create improved pedestrian linkages and to provide for public transit. 

It is also the intent of this section to encourage architectural design in relationship to 

the proposed land use, site characteristics and interior building layout.   
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(.02) Applicability.  The Day Road DOD shall apply to all properties abutting Day Road. 

The provisions of this section shall apply to: 

A. All new building construction 

B. Any exterior modifications to existing, non-residential buildings 

C. All new parking lots 

D. All outdoor storage and display areas 

E. All new signage 

F. All building expansions greater than 1,250 square feet. 

(.03) Exceptions.  This section does not apply to the following activities:  

A. Maintenance of the exterior of an existing industrial/employment structure such as 

painting to the approved color palette, reroofing, or residing with the same or similar 

materials 

B. Industrial/employment building expansions less than 1,250 square feet 

C. Interior remodeling 

D. Essential public facilities 

E. Existing dwellings and accessory buildings 

F. Agricultural buildings 

(.04) Review Process.  

A. Compliance with the Day Road DOD shall be reviewed as part of Stage One – 

Preliminary Plan, Stage Two - Final Approval and Site Design Review.  Such review 

shall be by the Development Review Board.  Building expansions less than 2500 

square feet and exterior building modifications less than 2500 square feet may be 

reviewed under Class II Administrative procedures.  

B. Waivers.  Under City Code [4.118(.03)], waivers to several development standards 

may be approved, including waivers to height and yard requirements, and 

architectural design standards, provided that the proposed development is equal to or 

better than that proposed under the standards to be waived.  For example, a height 

waiver might be granted on a smaller site if the façade presentation was significantly 

enhanced, additional landscaping or open space is provided and site modifications are 

necessary to preserve significant trees. Waivers to the additional front yard setback 

for future improvements on Day Road may not be granted. [4.134(.05)(C)(1)] 

(.05) Design Review Standards.  The DRB shall use the standards in this section together 

with the standards in Sections 4.400 – 4.421 to ensure compliance with the purpose of 

the Day Road DOD.  These standards shall apply on all Day Road frontages, and on 

the frontage of corner lots abutting both Day Road and either Boones Ferry Road, 

Kinsman Road, Garden Acres Road or Grahams Ferry Road.  
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A. Natural Features.  Buildings shall be sited in compliance with WC 4.171, Protection 

of Natural Features and Other Resources and with WC 4.600, Tree Preservation and 

Protection.  

B. Building Location and Orientation:  New buildings shall have at least one principal 

building entrance oriented towards the Day Road frontage.  All building elevations 

fronting on Day Road or on the frontage on corner lots as described in (.05) above, 

shall have at least 20% glazing. 

C. Setbacks:  

1. Front Yard:  For public health and safety reasons, the front yard setback shall 

be 30’ plus additional setback (15’ minimum) to accommodate future 

improvements to Day Road. 

2. Side and rear setbacks shall be 30’.  Side and rear yard setbacks may be 

reduced from the 30’ minimum setback requirement where the setback is 

adjacent to industrial development subject to meeting other requirements of 

this section and Building Code requirements. 

D. Building Height:  A minimum building height of three stories, 48’ is required. on the 

Day Road frontage and on frontages described in (.05) above.  Sites may contain a 

combination of taller building space abutting the identified street frontages together 

with 1 or 2-story lab, R&D, and/or manufacturing building space on the remainder of 

the site.  The 1 and 2-story portions of the buildings will be designed to be compatible 

with the taller structure’s design, building materials and colors.  Increased building 

height is encouraged, particularly in combination with site amenities such as under-

structure parking, preservation of significant trees rated good or better in the 

arborist’s report, and/or provision of trail segments or of open space areas open to the 

public. 

E. Building Design: 

1. Buildings shall be planned and designed to incorporate green building 

techniques wherever possible.   

2. Exterior Building Design:  Buildings with exterior walls greater than 50 feet 

in horizontal length shall be constructed using a combination of architectural 

features and a variety of building materials and landscaping near the walls.  

Walls that can be viewed from public streets or public spaces shall be 

designed using architectural features for at least 60% of the wall.  Other walls 

shall incorporate architectural features and landscaping for at least 30% of the 

wall.  Possible techniques include: 

a. Vary the planes of the exterior walls in depth and/or direction. 

b.  Vary the height of the building, so that it appears to be divided into 

distinct massing elements. 

c. Articulate the different parts of a building's facade by use of color, 

arrangement of facade elements, or a change in materials. 

d. Avoid blank walls at the ground-floor levels.  Utilize windows, trellises, 

wall articulation, arcades, change in materials—textured and/or colored 
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block or similar finished surface, landscape, or other features to lessen the 

impact of an otherwise bulky building. 

e. Define entries within the architecture of the building. 

f. Incorporate, if at all possible, some of the key architectural elements used 

in the front of the building into rear and side elevations where seen from a 

main street or residential district. 

3. Building Color:  All colors shall be harmonious and compatible with colors of 

other structures in the development and the natural surroundings. Concrete 

finishes must be painted.  The general overall atmosphere of color must be 

natural tones.  Stained wood, natural stone, brick, dark aluminum finishes, etc. 

shall be used as background colors.  The use of corporate colors is permitted 

provided that such colors are not patterned so as to compete for visual 

attention.  The use of corporate colors shall not create an advertisement of the 

building itself.  Corporate colors shall not violate any other color or design 

limitations within the Code. 

4. Building façade articulation:  Both vertical and horizontal articulation is e 

required.  If a building is at a corner, all facades must meet the requirement.  

Incorporation of several of the techniques is the preferred option.  The 

purpose is not to create a standard rigid solution but rather to break up the 

mass in creative ways. 

a. Horizontal articulation:  Horizontal facades shall be articulated into 

smaller units.  Appropriate methods of horizontal façade articulation 

include two or more of the following elements:  

i. change of façade materials 

ii. change of color 

iii. façade planes that are vertical in proportion 

iv. bays and recesses 

v. breaks in roof elevation, or other methods as approved 

Building facades shall incorporate design features such as offsets, 

projections, reveals, and/or similar elements to preclude large expanses of 

uninterrupted building surfaces.  Articulation shall extend to the roof.  

b. Vertical Facade Articulation:  The purpose is to provide articulation, 

interest in design and human scale to the façade of buildings through a 

variety of building techniques.  Multi-story buildings shall express a 

division between base and top.  Appropriate methods of vertical façade 

articulation for all buildings include two or more of the following 

elements:  

i. Change of material 

ii. Change of color, texture, or pattern of similar materials 

iii. Change of structural expression (for example, pilasters with storefronts 

spanning between at the base and punched openings above) 

iv. Belt course 
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v. The division between base and top shall occur at or near the floor level 

of programmatic division 

vi. Base design shall incorporate design features such as recessed entries, 

shielded lighting, and/or similar elements to preclude long expanses of 

undistinguished ground level use 

vii. Differentiation of a building's base shall extend to a building's corners 

but may vary in height 

5. Building Materials: 

a. No less than 50% of the exterior exposed walls of any new building, or 

any expansion over 1,250 square feet, shall be constructed of 

noncombustible, non-degradable and low maintenance construction 

materials such as face brick, architectural or decorative block, natural 

stone, specially designed pre-cast concrete panels, concrete masonry units, 

concrete tilt panels, or other similar materials.  Metal roofs may be 

allowed if compatible with the overall architectural design of the building.  

Where an elevation of the building is not currently, or will not likely in the 

future, be exposed to public view, the above standard does not apply.   

b. Accessory structures visible to the public shall be constructed of materials 

similar to or the same as the principal building(s) on the site.   

 

6. Roof Design:  

a. Roofs shall be designed to reduce the apparent exterior mass of a building, 

add visual interest and be appropriate for the architectural design of the 

building.  Variations within an architectural style are highly encouraged. 

Visible rooflines and roofs that project over the exterior wall of buildings, 

and especially over entrances, are highly encouraged.   

b. Mechanical Equipment and Service Areas:  Mechanical equipment and 

service areas shall be screened from adjacent properties, from Day Road 

and on Day Road corner properties abutting SW Boones Ferry Road, 

Kinsman Road, Garden Acres Road and Grahams Ferry Road.  The 

architectural design of the building shall incorporate design features which 

screen, contain and conceal all heating, ventilation, air conditioning units, 

trash enclosures, dumpsters, loading docks and service yards.  Such 

screening shall blend visually with the related structure. 

7. Pedestrian Walkways: 

a. A continuous pedestrian walkway shall be provided from the primary 

entrance to the sidewalk along Day Road for access to building entrances 

and to transit facilities.   

b. Walkways from parking areas to building entrances shall be at least six (6) 

feet in width, and shall be separated from moving vehicles.  Walkways 

shall be distinguished from vehicular areas through the use of special 

pavers, bricks, scored concrete or similar materials providing a clear 

demarcation between pedestrian and vehicular traffic.  
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c. Buildings shall be connected with onsite walkways at least six (6) feet in 

width.  

8. Community Amenities:  Community amenities such as patio seating, water 

features, art work or sculpture, clock towers, pedestrian plazas with park 

benches, connections to area trails, parks and open spaces, and similar 

amenities are strongly encouraged.   

9. Lighting and Flag Poles:  All lighting shall be shielded and directed interior to 

the site, including parking lot lighting.  Lighting shall not spill over onto 

adjacent properties.  Light poles, light fixtures and flagpoles shall conform to 

the City’s Outdoor Lighting Standards.  Flagpoles shall not exceed 40’ in 

height. 

10. Signage:  Signage shall include a monument sign on the Day Road frontage 

identifying the industrial/business park and buildings therein. Each building 

may have wall signage, and such other directional and informational signage 

as allowed by WC 4.156.05, 4.156.08, and 4.156.09.  Pole signs are 

prohibited.  The design of signage must be integrated into the overall 

architectural and site design for the project.  [Amended by Ord. No. 704, 

6/18/12] 

11. Parking:  Employee parking shall be located at the rear of the building, or in 

courtyard parking areas between buildings.  If no other option is available due 

to site limitations, then employee parking may be located to the side of 

buildings.  Time and number limited visitor parking is allowed at the front of 

the building.  Within a Stage I master plan, employee parking may be 

combined in a shared facility or facilities with mutual use agreements.  Any 

parking areas visible from Day Road shall be screened from view with 

broadleaf evergreen or coniferous shrubbery and/or architectural walls or 

berms.  

(.06) Infill construction.  The following general rules shall be followed when constructing a 

new building adjacent to existing industrial/employment buildings built under the 

Day Road DOD.  Adjacent includes buildings north of Day Road built under the Day 

Road DOD.   

A. Proportions and Façade:  The average height and width of the surrounding buildings 

determines a general set of proportions for an infill structure or the bays of a larger 

structure.  The infill building shall fill the entire space and reflect the characteristic 

rhythm of facades along Day Road.  If the site is large, the mass of the façade must be 

broken into a number of smaller bays to maintain a rhythm similar to the surrounding 

buildings. 

B. Composition:  The composition of the infill façade (i.e. the organization of its parts) 

shall be similar to surrounding buildings.  Rhythms that carry throughout the block, 

such as window and door spacing, shall be similar to those on surrounding facades. 

C. Detailing/Textures:  Infill architecture shall reflect some of the detailing of 

surrounding buildings in window shapes, cornice lines, brick or stone work, etc.  

Textures of exterior surfaces shall be reflected in the design of new buildings. 
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D. Materials:  An infill façade shall be composed of materials similar to adjacent 

facades.  The new building(s) shall not standout from existing buildings. 

E. Color:  All colors shall be harmonious and compatible with colors of other structures 

in the development and the natural surroundings.  

F. Setbacks:  Setbacks for new buildings shall be an average of the setbacks of the two 

adjacent buildings built under the Day Road DOD, or if none exist, shall meet the 

setback requirements of the Day Road DOD. Rear yard setbacks may be reduced 

from the 30’ minimum setback requirement in Section 4.135(.06)(D) where the 

setback is adjacent to industrial development subject to meeting Building Code 

requirements.  Front yard setbacks must include additional setback (15’minimum) to 

accommodate future improvements to Day Road.  

G. Building Height:  A minimum building height of three stories, 48’ is required on the 

Day Road frontage and on frontages described in (.05) above.  Sites may contain a 

combination of taller building space abutting the identified street frontages together 

with 1 or 2-story lab, R&D, and/or manufacturing building space on the remainder of 

the site.  The 1 and 2-story portions of the buildings will be designed to be compatible 

with the taller structure’s design, building materials and colors.  Increased building 

height is encouraged, particularly in combination with site amenities such as under-

structure parking, preservation of significant trees rated good or better in the 

arborist’s report, and/or provision of trail segments or of open space areas open to the 

public. 

H. Lighting and Flag Poles:  All lighting shall be shielded and directed interior to the 

site, including parking lot lighting.  Lighting shall not spill over onto adjacent 

properties.  Light poles, light fixtures and flagpoles shall conform to the City’s 

Outdoor Lighting Standards.  Flagpoles shall not exceed 40’ in height. 
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Figure D-1:  Day Road Design Overlay District Area Map 
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GOALS OF THE PATTERN BOOK
The Coffee Creek Industrial Design Overlay District (Coffee Creek DOD) is an overlay district 
within the Planned Development Industrial - Regionally Significant Industrial Area (RSIA) Zone 
Section 4.135.5 of the Wilsonville Code. It is the purpose of the Coffee Creek DOD to implement 
the Coffee Creek Industrial Area Master Plan (2007) by establishing standards and guidelines for 
development. Wilsonville Code Section 4.134 (Form-based Code, or FBC) and the Pattern Book 
together establish regulations and guidelines for street design and connectivity, site design and 
circulation, building form, and building architecture and landscape of all development located 
within the Coffee Creek Industrial Area Master Plan area. Together, or separately, the clear and 
objective standards of the FBC and the Pattern Book (Design Guidelines) are intended to result in:

• A multi-modal transportation network that accommodates pedestrians, bicyclists, transit riders, 
motorists, and freight in the context of a modern light industrial district;

• A complete network of existing and new streets, paths, and trails that will support a sense of 
place and identity within the City of Wilsonville;

• An industrial district featuring cohesive and high-quality site, landscape, and building design 
through a de-emphasis on building design and more appropriate emphasis on the design of the 
public realm; 

• Minimization of the visibility of vehicular parking, circulation, and loading areas; 

• Public realm design that considers the contribution that landscape design has made to the 
design quality of other industrial lands in Wilsonville, where landscaping is effective at breaking 
down the scale of industrial development and providing a human scale to the public realm;

• Preservation of trees and natural features, which supports the creation of a special place with a 
distinctive image and identity;

• Minimization of adverse impacts on adjacent properties from development that detracts from 
the character and appearance of the area; and 

• Connectivity requirements that achieve City policy objectives but are appropriate for industrial 
scale sites and buildings, establish connectivity between parcels, and address challenges of 
shared site access between landlocked parcels. 
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This Regulating Plan illustrates the general location of planned multimodal connections. The 
exact location of these connections will be determined at the time of Development Review.

Introduction

Rendering of the Coffee Creek Master Plan area

Regulating Plan from Section 4.134 Coffee Creek 
Industrial Design Overlay District
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INTRODUCTION

Intro continued

RELATIONSHIP TO THE WILSONVILLE CODE 
The Form-based Code for industrial areas sets the standards for development and defines the 
essential determinants for design that are critical to development. These standards are clear, 
objective, and represent a baseline minimum for the sound development of employment uses 
in industrial areas. Because the community standards for design are high, the expectation for the 
design for all new development is correspondingly high. The design guidelines in this Pattern 
Book encourage and promote the design of buildings and landscapes that exceed the minimum 
functional standards established in the Wilsonville Code. The design guidelines illustrate how the 
provisions of the Form-based Code can be practically applied with examples from specific context 
zones. However, no single guideline or illustration is capable of representing the full, complete, 
and exhaustive range of possible design solutions. Rather than representing an ultimate design, 
the design guidelines and their illustrative examples are intended to promote a creative response 
to the development regulations and foster a collaborative discussion of design that includes City 
staff and members of the Development Review Board. 

The City of Wilsonville expects new development in industrial areas to be successful contributors 
to the quality of life in the city by: 

• Constructing well-designed, high-quality buildings that serve current needs and are adaptable 
to future uses; 

• Integrating industrial land uses with all modes of transportation including active modes of 
transportation of walking, biking, and transit; 

• Preserving existing trees and natural features and enhancing the character and qualities of a 
unique landscape with a distinctive image and identity; 

• Preserving existing jobs and creating new ones; and

• Creating a quality workplace for employees. 
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Overview of the Design Guidelines

Coffee Creek Industrial Design Overlay District Design Guidelines

Pattern Book Chapter Design Guideline Section Design Guidelines

A | Street Design and Connectivity 1. Network 1.1   Connection spacing
1.2   Large parcels

2. Addressing Streets 2.1   Park-like character
2.2   Serving multiple modes
2.3   Prominent address
2.4   Enclosed public realm

3. Supporting Streets 3.1   Role of Supporting Streets. 
3.2   High-quality Supporting Streets
3.3   Extension of the public realm
3.4   Supporting Street as the primary access
3.5   Supporting Street as the secondary access

4. Through Connections 4.1   Balancing extension of the public realm with flexible design
4.2   Serving pedestrians
4.3   Serving bicyclists
4.4   Wayfinding
4.5   Flexible alignment
4.6   Flexible width

OVERVIEW OF THE DESIGN GUIDELINES
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Coffee Creek Industrial Design Overlay District Design Guidelines

Pattern Book Chapter Design Guideline Section Design Guidelines

B | District-Wide Planning  

and Landscaping

1. The Natural Landscape 1.1   Water flow to Coffee Lake Creek
1.2   Natural landscape as visual unifier
1.3   Naturalistic landscape, native planting
1.4   Access to nature
1.5   Ice Age artifacts
1.6   Tree preservation within setbacks
1.7   Informal park-like landscaping

2. Special Landscape Features 2.1   City of Wilsonville themes
2.2   Existing tree groves at points of access
2.3   Water features
2.4   Selective use of non-native plants
2.5   Intentional aesthetic use of industrial materials

3. Strong Gateways 3.1   Coffee Creek gateways
3.2   Buildings as gateway markers
3.3   Monument signs
3.4   Iconic elements
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Coffee Creek Industrial Design Overlay District Design Guidelines

Pattern Book Chapter Design Guideline Section Design Guidelines

B | District-Wide Planning  

and Landscaping

1. The Natural Landscape 1.1   Water flow to Coffee Lake Creek
1.2   Natural landscape as visual unifier
1.3   Naturalistic landscape, native planting
1.4   Access to nature
1.5   Ice Age artifacts
1.6   Tree preservation within setbacks
1.7   Informal park-like landscaping

2. Special Landscape Features 2.1   City of Wilsonville themes
2.2   Existing tree groves at points of access
2.3   Water features
2.4   Selective use of non-native plants
2.5   Intentional aesthetic use of industrial materials

3. Strong Gateways 3.1   Coffee Creek gateways
3.2   Buildings as gateway markers
3.3   Monument signs
3.4   Iconic elements

INTRODUCTION

Coffee Creek Industrial Design Overlay District Design Guidelines

Pattern Book Chapter Design Guideline Section Design Guidelines

C | Site Design 1. Parcel Access 1.1   Distinctive identity of visitor arrival point
1.2   Converging parcel access points
1.3   Formal landscape design that contrasts
1.4   Parcel access from an Addressing Street
1.5   Parcel access from a Supporting Street
1.6   Parcel access from a Through Connection
1.7   Pedestrian and bicycle access network
1.8   Accessible paths
1.9   Adjust paths to incorporate site features
1.10  Front yards that contribute to the public realm
1.11  Signs
1.12  Outdoor rooms

2. Parking Location and Design 2.1   Front yard surface parking on an Addressing Street
2.2   Through Connections that provide parking
2.3   Surface parking
2.4   From the parking spot to the primary entry
2.5   Stormwater run-off
2.6   Planting

3. Location and Screening of Utilities and Services 3.1   Geometry
3.2   Screening materials
3.3   Native plant material

4. Exterior Lighting 4.1   Nighttime safety
4.2   Highlighting
4.3   No flood lighting 
4.4   Sustainable lighting
4.5   Addressing and Supporting streets at night
4.6   Through Connections at night
4.7   Fixture heights
4.8   Night sky
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INTRODUCTION

Coffee Creek Industrial Design Overlay District Design Guidelines

Pattern Book Chapter Design Guideline Section Design Guidelines

D | Building Design 1. Primary Building Orientation and  Entries 1.1   Primary building entry relationship to Addressing Street
1.2   Primary entry as significant building feature
1.3   Primary entry characteristics
1.4   Visual interest and human scale

2. Building Façades 2.1   Façade articulation
2.2   Office building façades
2.3   Multi-story building façades
2.4   Addressing Street façades
2.5   Addressing Street enclosure and street wall

3. Roof Forms 3.1   Fifth elevation
3.2   Natural light
3.3   Roof edge
3.4   Roof forms
3.5   Incorporation of mechanical systems
3.6   Roof stormwater

4. Materials and Colors 4.1   Coffee Creek colors
4.2   Emphasize base, body, and top
4.3   Muted color palette

5. Sustainable Building Design 5.1   Solar advantage and daylight
5.2   Shading
5.3   Non-mechanical light and ventilation
5.4   Minimal site alteration
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Track One: Reduced timeline, approval certainty 

Track Two: Design flexibility

Overview of the Two Track System

Overview of the Two-Track System

OVERVIEW OF THE TWO TRACK SYSTEM

HOW THE DEVELOPMENT STANDARDS AND DESIGN 
GUIDELINES ARE INTENDED TO BE USED
The clear and objective standards in Section 4.134, found within Chapter 4 of 
the Wilsonville Planning and Land Development Code, are written to allow 
streamlined development approval. As long as a proposed development 
meets the numerical standards it will be approved.

The Design Guidelines within this Pattern Book provide the basis for an 
optional “waiver track.” An applicant may elect to apply for the waiver track, 
instead of the clear and objective track. In this case, the Design Guidelines, 
including the Intent Statements and other contents of this Pattern Book, will 
guide approval of the project.

 TRACK ONE: CLEAR AND OBJECTIVE TRACK (SECTION 4.134)
Track One is a ministerial review process, intended to result in automatic 
project approval if all criteria are met.

The development applicant must meet Development Standards (numerical 
standards) for Connectivity, District-wide Planning, Site Design, Building 
Design, Waysides and Signage. Limited adjustments are permitted, as noted 
in Section 4.134.

TRACK TWO: WAIVER TRACK
Track Two is a discretionary review process for projects not meeting all of the 
clear and objective standards of Section 4.134.

When choosing this track, applicants must meet Design Guidelines within 
the Pattern Book for development standards to be waived. Clear and 
objective standards eligible for the waiver track are found in subsections 
2) District-wide Planning and Landscaping, 3) Site Design, and 4) Building 
Design.

The clear and objective standards of subsection 1) Street Design and 
Connectivity, may elect to use the waiver track by providing a Connectivity 
Master Plan that complies with the Design Guidelines and the Pattern Book.

Projects are reviewed and may be approved by the Development Review Board.

The Two Tracks
TRACK ONE
The Planning Director determines 
your project complies with all 
Development Standards, or that 

Your project complies with all 
Development Standards and all 
needed Adjustment Allowances.

Your project will be approved by 
the Planning Director.

TRACK TWO
Your project does not comply with 
all Development Standards. 

Your project must comply with 
some or all Design Guidelines in the 
Pattern Book.

Your project is reviewed and 
may be approved by the 
Development Review Board.
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Section 4.134 Coffee Creek Industrial Design Overlay District

TRACK ONE: CLEAR AND OBJECTIVE 
TRACK

Section 4.134 Development Standards

TRACK TWO: WAIVER TRACK
Design Guidelines (this document)

CC - 1  |  Street Design and Connectivity

• Connection Spacing
• Connection Type
• Connection Hierarchy and Primary Frontage

Waiver Track only permitted using the 
 Connectivity Master Plan (see below)

CC - 1  |  Street Design and Connectivity 

Connectivity Master Plan, per Section 4.134 (.10)D.        
“Required Connectivity Master Plan”.

A | Street Design and Connectivity

• Network
• Addressing Streets
• Supporting Streets
• Through Connections

CC - 2  |  District-wide Planning and Landscaping

• Tree Removal
• Tree Protection

B | District-wide Planning and Landscaping

• The Natural Landscape
• Special Landscape Features
• Strong Gateways

How to use the Pattern Book 

RELATIONSHIP OF THE DESIGN GUIDELINES TO SECTION 4.134 DEVELOPMENT STANDARDS
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This Regulating Plan illustrates the general location of planned multimodal connections. The 
exact location of these connections will be determined at the time of Development Review.

COFFEE CREEK INDUSTRIAL DESIGN OVERLAY DISTRICT 

PATTERN BOOK
DECEMBER 2017

CITY OF WILSONVILLE  |  TRANSPORTATION GROWTH MANAGEMENT (TGM)

 URBSWORKS INC  |  BAINBRIDGE.

1 2

TRACK TWO: WAIVER TRACK
Track Two is a discretionary review process for projects not meeting all of the 
clear and objective standards of Section 4.134. The development applicant 
must meet Design Guidelines for the applicable waiver track section. 
Projects are reviewed and may be approved by the Development 
Review Board.

TRACK ONE: CLEAR AND OBJECTIVE TRACK (SECTION 4.134)
Track One is a ministerial review process, intended to result in automatic 
project approval if all criteria are met. The development applicant must 
meet Development Standards (numerical standards) for Connectivity, 
District-wide Planning, Site Design, and Building Design. Projects will be 
approved by the Planning Director. 
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Section 4.134 Coffee Creek Industrial Design Overlay District

TRACK ONE: CLEAR AND OBJECTIVE 
TRACK

Section 4.134 Development Standards

TRACK TWO: WAIVER TRACK
Design Guidelines (this document)

CC - 3  |  Site Design

• Parcel Access (Adjustable)
• Parcel Pedestrian Access
• Parcel Frontage
• Parking Location and Design (Adjustable)
• Grading and Retaining Walls (Adjustable)
• Planting
• Location and Screening of Utilities

C | Site Design

• Parcel Access
• Parking Location and Design
• Location and Screening of Utilities and 

Services
• Exterior Lighting

CC - 4  |  Building Design

• Building Orientation
• Primary Building Entrance
• Overall Building Massing (Adjustable)

D | Building Design

• Primary Building Orientation and  Entries
• Building Façades
• Roof Forms
• Materials and Colors
• Sustainable Building Design

(.12)  |  Waysides

• Size and Dimensions
• Perimeter Landscaping
• Required and Optional Amenities

Per Section 4.134 (.08)

(.13)  |  Signs

• Applicability
• General

Per Section 4.156.02 (.08)

RELATIONSHIP OF THE DESIGN GUIDELINES TO SECTION 4.134 DEVELOPMENT STANDARDS CONTINUED

How to use the Pattern Book 
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This Regulating Plan illustrates the general location of planned multimodal connections. The 
exact location of these connections will be determined at the time of Development Review.

COFFEE CREEK INDUSTRIAL DESIGN OVERLAY DISTRICT 

PATTERN BOOK
DECEMBER 2017

CITY OF WILSONVILLE  |  TRANSPORTATION GROWTH MANAGEMENT (TGM)

 URBSWORKS INC  |  BAINBRIDGE.
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Section 4.134 Coffee Creek Industrial Design Overlay District

TRACK ONE: CLEAR AND 
OBJECTIVE TRACK

Section 4.134 Development Standards

TRACK TWO: WAIVER TRACK
Design Guidelines (this document)

CC - 1  |  Street Design and Connectivity

• Connection Spacing
• Connection Type
• Connection Hierarchy and Primary Frontage

Waiver Track only permitted using the 
 Connectivity Master Plan (see below)

CC - 1  |  Street Design and Connectivity  

Connectivity Master Plan, per Section 4.134 (.10)D. 

“Required Connectivity Master Plan”.

A | Street Design and Connectivity

• Network
• Addressing Streets
• Supporting Streets
• Through Connections

CC - 2  |  District-wide Planning and Landscaping

• Tree Removal
• Tree Protection

B | District-wide Planning and Landscaping

• The Natural Landscape
• Special Landscape Features
• Strong Gateways

CC - 3  |  Site Design

• Parcel Access (Adjustable)
• Parcel Pedestrian Access
• Parcel Frontage
• Parking Location and Design (Adjustable)
• Grading and Retaining Walls (Adjustable)
• Planting
• Location and Screening of Utilities

C | Site Design

• Parcel Access
• Parking Location and Design
• Location and Screening of Utilities and Services
• Exterior Lighting

CC - 4  |  Building Design

• Building Orientation
• Primary Building Entrance
• Overall Building Massing (Adjustable)

D | Building Design

• Primary Building Orientation and  Entries
• Building Façades
• Roof Forms
• Materials and Colors
• Sustainable Building Design

(.12)  |  Waysides

• Size and Dimensions
• Perimeter Landscaping
• Required and Optional Amenities

Waiver Track Not Permitted

(.13)  |  Signage

• Applicability
• General

Per Section 4.156.02 (.08)

Section 4.134 Coffee Creek Industrial Design Overlay District

TRACK ONE: CLEAR AND 
OBJECTIVE TRACK

Section 4.134 Development Standards

TRACK TWO: WAIVER TRACK
Design Guidelines (this document)

CC - 1  |  Street Design and Connectivity

• Connection Spacing
• Connection Type
• Connection Hierarchy and Primary Frontage

Waiver Track only permitted using the 
 Connectivity Master Plan (see below)

CC - 1  |  Street Design and Connectivity  

Connectivity Master Plan, per Section 4.134 (.10)D. 

“Required Connectivity Master Plan”.

A | Street Design and Connectivity

• Network
• Addressing Streets
• Supporting Streets
• Through Connections

CC - 2  |  District-wide Planning and Landscaping

• Tree Removal
• Tree Protection

B | District-wide Planning and Landscaping

• The Natural Landscape
• Special Landscape Features
• Strong Gateways

CC - 3  |  Site Design

• Parcel Access (Adjustable)
• Parcel Pedestrian Access
• Parcel Frontage
• Parking Location and Design (Adjustable)
• Grading and Retaining Walls (Adjustable)
• Planting
• Location and Screening of Utilities

C | Site Design

• Parcel Access
• Parking Location and Design
• Location and Screening of Utilities and Services
• Exterior Lighting

CC - 4  |  Building Design

• Building Orientation
• Primary Building Entrance
• Overall Building Massing (Adjustable)

D | Building Design

• Primary Building Orientation and  Entries
• Building Façades
• Roof Forms
• Materials and Colors
• Sustainable Building Design

(.12)  |  Waysides

• Size and Dimensions
• Perimeter Landscaping
• Required and Optional Amenities

Waiver Track Not Permitted

(.13)  |  Signage

• Applicability
• General

Per Section 4.156.02 (.08)
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EXAMPLE 1
Approval using Clear and Objective Track only.

EXAMPLE 2
Approval using both Clear and Objective and Waiver Tracks.

*
*
*
*
** **

** *
*
*

Page 188 of 470



Wilsonville Light Industrial Pattern Book page 11How to Use the Pattern Book

HOW TO USE THE PATTERN BOOK

Wilsonville Light Industrial Pattern Book page 15

Connectivity intent statement

SECTION A | CONNECTIVITY AND STREET DESIGN

INTENT STATEMENT
Streets do much more than provide access to 
buildings, blocks, parcels, and sites. Streets are 
the primary generators of urban form and their 
design determines the quality of the public 
realm and the character of our neighborhoods 
and cities. The Form-based Code sets standards 
for streets as well as standards for development 
of sites, parcels, and buildings. In the Form-
based Code the Regulating Plan establishes 
an overall framework for access and mobility 
in the Coffee Creek industrial area by building 
upon those roads that already exist. Existing 
rural roads and new streets will become the 
major streets of Coffee Creek and will set the 
character for its development. The Regulating 
Plan sets forth only a rough framework 
for new development with standards for 
Connection Spacing that are appropriate to 
the large scale of industrial development, and 
to ensure that connectivity to, and through, 
all sites is supported. The Form-based Code 
sets minimum standards for connectivity, and 
establishes a hierarchy of Addressing Streets, 
Supporting Streets, and Through Connections. 
The nature of many of these connections, their 
function, and their typology is flexible so that 

their ultimate design can be a reflection of 
their unique context.  Supporting Streets and 
Through Connections should work together 
to provide a complete network that serves 
people getting around no matter what form 
of transportation they use. It’s not necessary 
for every connection to serve everyone, but 
the network should make it possible to get to, 
through and around parcels and the district.

Addressing Streets 
Addressing Streets are the structural framework 
of the street network in Coffee Creek. They 
link all other Supporting Streets and Through 
Connections to each other and to the larger 
community of Wilsonville. In addition to this 
essential network role, Addressing Streets are 
the front doors for all development in Coffee 
Creek. They define the quality of the public 
realm and create the first impression of Coffee 
Creek for new visitors. Where new development 
includes planning and construction of an 
Addressing Street, the design must reinforce 
the distinctive regional landscape and support 
the intent of high-quality urban design for the 
public realm with a park-like atmosphere. 

Design Guidelines

Wilsonville Light Industrial Pattern Book page 17

DESIGN GUIDELINES

DESIGN GUIDELINES
1.  NETWORK OF STREETS AND PATHS

1.1   Connection spacing 
The intent for all streets and paths in Coffee Creek is to create an integrated district with 
a robust, resilient, and connected network that supports economic and environmental 
sustainability. There is a fixed structural framework of Addressing Streets that provide 
access from within Coffee Creek to the rest of the region. That framework is intended to 
support a well-integrated and fine-grained system of streets and paths where a multi-use 
path might be the connecting link between an Addressing Street and a Supporting Street. 
or Through Connection. The design intent is to maximize connectivity –of all kinds– to the 
extent practicable. 

1.2   Large parcels 
Where the building program for industrial projects requires parcel configurations that 
exceed the minimum connectivity standards of the Form-based Code, the site design, 
landscape design, and architectural design of projects shall provide additional on-site 
employee amenities as mitigation. Elements could include dedicated indoor or outdoor 
recreation facilities, such as a soccer pitch or basketball court; dedicated indoor or outdoor 
food service facilities, such as a landscaped outdoor plaza or indoor canteen, and/or 
landscaped area for passive recreation, such as a fountain or a piece of sculpture. 

2. ADDRESSING STREETS
2.1   Park-like character 

Design Addressing Streets to establish and support a park-like character of the public 
realm. Addressing Streets shall provide continuous sidewalks on both sides of the street 
that protect the pedestrian with a landscaped planting strip. Addressing Streets may also 
include a planted central median.

2.2   Serving multiple modes 
Addressing Streets should support pedestrian, bicycle, automobile, freight, and transit 
access and mobility equally. 

The Pattern Book for Coffee Creek uses design 
guidelines and prototypes to illustrate the 
principles that inform the Coffee Creek Industrial 
Design Overlay District. For those projects where 
the clear and objective standards of the Form-
based Code do not provide sufficient flexibility to 
address specific issues for site design, landscape 
design, or building design the Pattern Book 
provides guidance to the applicant and the 
Development Review Board. 

What is an Intent Statement? Intent 
statements summarize the fundamental 
principles for the four primary patterns and their 
typologies that guide development in Coffee 
Creek. 

What is a Design Guideline? Every design 
guideline is intended to promote a carefully 
articulated and well-crafted design response 
that is consistent with the principles of the Intent 
Statement. 

What is a Precedent Photo? Each image is 
intended to provide a visual reference to the text 
that represents a level of quality and aesthetics 
appropriate to the industrial context of Coffee 
Creek. They are intended to inspire creativity and 
a thoughtful, considered design response to 
addressing the unique conditions of street, site, 
building, and landscape design. 

Intent Statement Design Guideline Precedent photo
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INTRODUCTION

Final Draft      June 2015page 52

A. 2.1   PARK-LIKE CHARACTER
Design Addressing Streets to establish and support a park-like character 
of the public realm. Addressing Streets shall provide continuous sidewalks 
on both sides of the street that protect the pedestrian with a landscaped 
planting strip. Addressing Streets may also include a planted central median.

A. 2.3   PROMINENT ADDRESS
Design Addressing Streets to serve as the “front door” or “address” for new 
buildings and development. New Addressing Streets shall include sidewalks 
on both sides that provide safe, continuous access for pedestrians to all 
abutting sections of the primary street network of Addressing Streets. Unless 
interrupted another Addressing Street or a Supporting Street, the sidewalks 
shall be protected by a continuous planted landscape strip. 

A. 2.4   ENCLOSE THE PUBLIC REALM
Orient building massing, form, architecture, and programmatic function 
along Addressing Streets to help define the public realm, create a distinctive 
frame for the streets, and support the sense of place in Coffee Creek. 

A. 3.3   EXTENSION OF PUBLIC REALM
Design Supporting Streets to establish and support the extension of the 
public realm established by the network of Addressing Streets. 

SECTION C. INTENT STATEMENT
Trees help to define place. Whether individually, or in groves of native 
species, trees enhance the public realm by giving context and scale to the 
Coffee Creek Industrial Area. Landscape planting in front, side, and rear 
yards and as screening for parking lots, service drives, and service enclosures 
gives form and defines the public realm and parcels. The landscape design, 
installation, and maintenance help to define the Coffee Creek industrial 
district and to diminish the large-scale industrial buildings. It also helps 
to define and direct people to building entries. The native plant material 
are climate adaptive, have low water and maintenance requirements, and 
visually blend with adjacent, undisturbed landscapes. Native trees should be 
preserved and employed as the visual anchors of new landscapes. 

D. 1.3   VISUAL INTEREST AND HUMAN SCALE
Locate the office and support spaces for warehouse and industrial buildings 
on the Addressing Street or Supporting Street instead of burying these 
functions in the interior of a large monolithic structure. The smaller-scale 
first floor can help soften the bulk of large buildings and add visual interest 
and a human scale to the public realm. This guideline may be accomplished 
by wrapping the high-bay industrial form with lower-scaled structures on 
the street; extending a discrete element of the building that contains these 
functions and giving this element a distinctive, contrasting architectural 
expression; or providing a visual break in the building mass and structure 
that creates an impression of two separate buildings.

Prototype 2
PATTERNS AND TYPOLOGIES

Wilsonville Light Industrial Pattern Book page 53
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Primary Addressing Street

Addressing Street park-like  character

Front door on the Addressing Street as front door

Enclosure of the public realm

Native trees in the setback

Visual interest and human scale
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PATTERNS AND TYPOLOGIES

Example projects, or Prototypes—representing 
a range of possible building and development 
typologies—are modeled in dimensionally 
accurate illustrations. Each of the prototypes 
illustrates how a development may comply with 
the Design Guidelines and Intent Statements.  

In the Patterns and Prototypes section starting 
on page 33, Prototypes and Design Guidelines 
are arrayed side-by-side to demonstrate different 
ways that a project may comply with the Design 
Guidelines.

What is a Prototype? Prototypes are models 
of possible development, designed to-scale for 
a particular context. Development prototypes 
are used in a wide variety of applications—to 
illustrate design objectives, to test development 
capacity for a specific site, to model a real estate 
development proforma, or to test proposed 
zoning designations and development standards. 
Prototypes provide an easy-to-understand visual 
representation of complex spatial information 
and are often drawn in three dimensions to 
help users visualize results. The Coffee Creek 

Industrial prototypes are aimed at City staff, 
the Development Review Board, developers 
who want clear guidance about the type of 
development that is permitted by the Coffee 
Creek Industrial Design Overlay District, and 
neighborhood representatives trying to visualize 
the effect of the zoning.

Excerpts from Design Guidelines
Prototype illustration demonstrating compliance 
with Design Guidelines
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SECTION A | STREET DESIGN AND CONNECTIVITY

INTENT STATEMENT
Streets do much more than provide access to 
buildings, blocks, parcels, and sites. Streets are 
the primary generators of urban form and their 
design determines the quality of the public 
realm and the character of our neighborhoods 
and cities. The Form-based Code sets standards 
for streets as well as standards for development 
of sites, parcels, and buildings. In the Form-
based Code, the Regulating Plan establishes 
an overall framework for access and mobility 
in the Coffee Creek Industrial Area by building 
upon those roads that already exist. Existing 
rural roads and new streets will become the 
major streets of Coffee Creek and will set the 
character for its development. The Regulating 
Plan sets forth only a rough framework 
for new development with standards for 
Connection Spacing that are appropriate to 
the large scale of industrial development, and 
to ensure that connectivity to, and through, 
all sites is supported. The Form-based Code 
sets minimum standards for connectivity, and 
establishes a hierarchy of Addressing Streets, 
Supporting Streets, and Through Connections. 
The nature of many of these connections, their 
function, and their typology is flexible so that 

their ultimate design can be a reflection of 
their unique context.  Supporting Streets and 
Through Connections should work together 
to provide a complete network that serves 
people getting around no matter what form 
of transportation they use. It is not necessary 
for every connection to serve everyone, but 
the network should make it possible to get to, 
through and around parcels and the district.

Addressing Streets 
Addressing Streets are the structural framework 
of the street network in Coffee Creek. They link 
Supporting Streets and Through Connections 
to each other and to the larger community of 
Wilsonville. In addition to this essential network 
role, Addressing Streets are the front doors for 
all development in Coffee Creek. They define 
the quality of the public realm and create the 
first impression of Coffee Creek for new visitors. 
Where new development includes planning 
and construction of an Addressing Street, the 
design must reinforce the distinctive regional 
landscape and support the intent of high-
quality urban design for the public realm with a 
park-like atmosphere. 

Design Guidelines

Example of a Supporting Street 
On the largest sites in Coffee Creek where multiple 
buildings are developed, Supporting Streets may share 
the same function of defining the public realm as 
Addressing Streets: they may provide the “address” and 
“front door” for a building located on the interior of a 
parcel. 
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DESIGN GUIDELINES

Supporting Streets
Supporting Streets are primarily intended to be 
the flexible links between Addressing Streets 
and destinations. They play a significant role 
in supporting freight and automobile access, 
but they also connect people on foot or bike 
to transit. They have a fundamental role in 
providing fine-grained connectivity within the 
large scale of industrial blocks. On the largest 
sites in Coffee Creek where multiple buildings 
are developed, Supporting Streets may share 
the same function of defining the public 
realm as Addressing Streets: they may provide 
the “address” and “front door” for a building 
located on the interior of a parcel. Where they 
do, Supporting Streets should contribute to 
the overall urban design quality of Coffee 
Creek. Design elements of Supporting Streets 
may share many of the same characteristics 
as Addressing Streets: continuous sidewalks 
on both sides of the street protected by 
landscaped park strips. 

In other contexts Supporting Streets may be 
more utilitarian in service to the nature of their 
program and function. Supporting Streets 
can provide access to services and utilities. 
Their design expression may be simple and 
functional. 

Through Connections 
Through Connections offer a broad range of 
design possibilities that support specific needs 
for access and mobility. Through Connections 
may look like Addressing Streets or Supporting 
Streets and function like any other street; they 
may look like a street and at the same time 
function as access to parking within a surface 
parking lot. They may serve as a multi-use path 
for bicycles and pedestrians; or they may look 
and function like a sidewalk. Regardless of their 
ultimate appearance or configuration, Through 
Connections are intended to link the Coffee 
Creek Industrial Area together as a network of 
streets, routes, and paths that support multi-
modal transportation. Through Connections are 
also intended to link Coffee Creek to other local 
and regional destinations, such as the Ice Age 
Tonquin Trail or Coffee Lake Creek Natural Area. 

 The design of the landscape along Through 
Connections is intended primarily as a 
visual relief from the large-scale industrial 
development. A simple, natural landscape of 
native plant materials will result in an attractive 
contribution to the quality of this limited part of 
the public realm. 

Example of a Through Connection  
Through Connections may serve as a multi-use path for 
bicycles and pedestrians.
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DESIGN GUIDELINES

DESIGN GUIDELINES
1.   NETWORK OF STREETS AND PATHS 

1.1   Connection spacing 
The intent for all streets and paths in Coffee Creek is to create an integrated district with 
a robust, resilient, and connected network that supports economic and environmental 
sustainability. There is a fixed structural framework of Addressing Streets that provide 
access from within Coffee Creek to the rest of the region. That framework is intended to 
support a well-integrated and fine-grained system of streets and paths where a multi-use 
path might be the connecting link between an Addressing Street and a Supporting Street. 
or Through Connection. The design intent is to maximize connectivity of all kinds to the 
extent feasible. 

1.2   Large parcels 
Where the building program for industrial projects requires parcel configurations that 
exceed the minimum connectivity standards of the Form-based Code, the site design, 
landscape design, and architectural design of projects shall provide additional on-site 
employee amenities as mitigation. Elements could include dedicated indoor or outdoor 
recreation facilities, such as a soccer field or basketball court; dedicated indoor or outdoor 
food service facilities, such as a landscaped outdoor plaza or indoor canteen, and/or 
landscaped area for passive recreation, such as a fountain or a piece of sculpture. 

2.    ADDRESSING STREETS
2.1   Park-like character 

Design Addressing Streets to establish and support a park-like character of the public 
realm. Addressing Streets shall provide continuous sidewalks on both sides of the street 
that protect the pedestrian with a planting strip landscaped with shade trees. Addressing 
Streets may also include a planted central median.

2.2   Serving multiple modes 
Addressing Streets should support pedestrian, bicycle, automobile, freight, and transit 
access and mobility equally. Example of a Through Connection  

Through Connections may function as access to parking 
within a surface parking lot. 
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2.3   Prominent address 
Design Addressing Streets to serve as the “front door” or “address” for new buildings 
and development. New Addressing Streets shall include sidewalks on both sides that 
provide safe, continuous access for pedestrians to all abutting sections of the primary 
street network of Addressing Streets. Unless interrupted by another Addressing Street 
or a Supporting Street, the sidewalks shall be protected by a continuous landscape strip 
planted with shade trees.

2.4   Enclosed public realm 
Orient building massing, form, architecture, and programmatic function along Addressing 
Streets to help define the public realm, create a distinctive enclosure of the public realm, 
and support the sense of place in Coffee Creek. 

3. SUPPORTING STREETS
3.1  Role of Supporting Streets 

Supporting Streets are the flexible links between Addressing Streets and destinations 
throughout the Coffee Creek area. Supporting Streets may sometimes function as the 
“front door” or “address for new buildings and development. In other contexts Supporting 
Streets may be more utilitarian in service to the nature of their program and function. 
Supporting Streets can provide access to services and utilities. Their design expression 
may be simple and functional. 

3.2   High-quality Supporting Streets 
Where appropriate to the master plan for large development sites, design Supporting 
Streets to the same standards as Addressing Streets. Match street design standards for 
Addressing Streets, including street profiles, street trees, and sidewalks.

3.3   Extension of the public realm 
Design Supporting Streets to establish and support the extension of the public realm 
established by the network of Addressing Streets. 

3.4   Supporting Street as the primary access 
If the Supporting Street serves as the development’s primary access street, it should be 
developed to the same standards as Addressing Streets and serve as the “front door” or 
“address” for new buildings and development. 

DESIGN GUIDELINES

Extension of public realm 
Design Supporting Streets to establish and support 
the extension of the public realm established by the 
network of Addressing Streets. 

Page 194 of 470



Wilsonville Light Industrial Pattern Book page 17

3.5   Supporting Street as the secondary access 
If the Supporting Streets does not serve as the development’s primary access street, it 
should be developed as a secondary service connection from the designated Addressing 
Streets.

4. THROUGH CONNECTIONS
4.1   Balancing extension of the public realm with flexible design  

Design Through Connections to fully support the extension of the public realm while 
responding to a wide range of functions. 

4.2   Serving pedestrians  
Through Connections must serve pedestrians and function as an extension of the sidewalk 
network in Coffee Creek.

4.3   Serving bicyclists  
Through Connections must serve as multi-use paths and support the effective use of 
bicycles for transportation

4.4   Wayfinding  
Install a system of signage that serves to orient people to their location and assist them in 
wayfinding to their destination. 

4.5   Flexible alignment  
Adjust the alignment of Through Connections to accommodate natural features and 
resources. 

4.6   Flexible width  
Increase the width of a Through Connection designed as a multi-use path to incorporate 
amenities such as benches, lighting, or trash receptacles, and to create visual interest. 

DESIGN GUIDELINES

Serving pedestrians  
Through Connections must serve pedestrians and 
function as an extension of the sidewalk network in 
Coffee Creek.

Connectivity and Street Design
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Connectivity intent statement and guidelines

DESIGN GUIDELINES

Naturalistic landscape, native planting 
Promote a landscape that supports ecological function 
and habitat by using native species in a naturalized 
manner
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INTENT STATEMENT
The impact of the Ice Age floods on the 
Willamette Valley defies the imagination. The 
cataclysmic effects of the Missoula Floods 
created the modern-day landscape that 
includes Coffee Lake Wetlands and Coffee Lake 
Creek. These remnants of the geologic events 
of 12,000 years ago and the landscape that has 
emerged since that time are authentic elements 
that establish our sense of place and contribute 
to creating a distinctive image and identity that 
is unique to the City of Wilsonville. In Coffee 
Creek, the oak savanna is the most distinctive 
and significant landscape feature visible today 
that emerged as a result of the Missoula Floods. 
The effects of settlement have diminished the 
extent of this oak forest and groves of fir trees 
are now a distinctive part of the skyline. There 
may well be elements of the floods still to be 
discovered; the glacial erratics of the Willamette 
Valley were scattered here as the ice rafts that 
they arrived with melted.

The City’s commitment to preserving and 
enhancing the heritage of this distinctive 
landscape is reflected in several of the patterns 
and guidelines. At the scale of the district, the 
City expects development to promote visual 
and physical connections from the industrial 
district to the Coffee Lake Creek Natural Area 
and the future Tonquin Ice Age Trail. 

The themes that express the unique character, 
quality, and culture of Coffee Creek are 
still emerging as the district becomes fully 
integrated with the larger, more established 
city. Existing stands of Douglas Fir acknowledge 
both the city’s status as a Tree City USA and its 
commitment to maintaining its natural beauty. 
The city is also home to three water features 
by the celebrated Pacific Northwest landscape 
architect Bob Murase: water features are 
strongly encouraged as part of the Coffee Creek 
Industrial Master Plan.  

Within the Coffee Creek Industrial Area the 
design of individual buildings should be 
linked by unifying elements. The public realm 
of Addressing Streets provides unity to the 
district by establishing a pastoral character of 
place with the regular planting of street trees, 
sidewalks, and front yard setbacks. Trees help 
to define place, and enhance the public realm 
by giving context and scale to the Coffee Creek 
Industrial Area. 

Improving existing and providing new 
pedestrian and bicycle connections to and 
through natural areas strengthens the sense of 
place by developing the character of place.

Gateways reinforce a sense of arrival or 
departure and mark the transition from one 
precinct of the city to another.

SECTION B | DISTRICT-WIDE SITE PLANNING AND LANDSCAPING

Trees  
Trees help to define place, and enhance the public 
realm by giving context and scale to the Coffee Creek 
Industrial Area. 
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GUIDELINES
1.  THE NATURAL LANDSCAPE

1.1   Water flow to Coffee Lake Creek 
Design landscapes to acknowledge the Ice Age heritage of Coffee Creek by orienting 
patterns of new landscape plantings reflecting the natural flows of water from the 
industrial district to Coffee Lake Creek. 

1.2   Natural landscape as visual unifier 
Use the unifying elements of the natural landscape to visually connect and functionally 
integrate the industrial district. 

1.3   Naturalistic landscape, native planting 
Promote a landscape that supports ecological function and habitat by using native species 
in a naturalized manner. 

1.4   Access to nature 
Pedestrian and bicycle connection is critical and incorporating public connections 
through large-scale industrial sites is encouraged. Access connections to the creek, natural 
areas, and greenway trails should be clearly marked and provide safe and convenient 
passage. 

1.5   Ice Age artifacts 
Identify, preserve, and enhance any Ice Age elements found on site, such as erratics the 
foreign boulders carried to the site on ice rafts as elements that influence site design and 
development.

1.6   Tree preservation within setbacks 
Whether individually or in groves of native species, preserve trees within the setbacks of 
the development, particularly when they occur within the setback of an Addressing Street, 
or a Supporting Street that serves as the development’s primary access street. 

1.7   Informal park-like landscaping 
The park-like character of the design of the Addressing Streets should be complemented 
by landscaping around buildings, parking lots, and open space that reflects the informal, 

DESIGN GUIDELINES

Tree preservation within setbacks 
Whether individually or in groves of native species, 
preserve trees within the setbacks of the development, 
particularly when they occur within the setback of an 
Addressing Street, or a Supporting Street that serves as 
the development’s primary access street. 
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natural, and original landscape that preceded development and persists in places across 
the site. 

2.  SPECIAL LANDSCAPE FEATURES
2.1   City of Wilsonville themes 

Integrate the themes related to the City of Wilsonville as unifying elements in the 
conceptual design for new development, and into the landscape design.

2.2   Existing tree groves at points of access 
Incorporate elements such as existing stands of native trees to emphasize points of site 
access and/ or building access. 

2.3   Water features 
Integrate fountains and water features to emphasize important places, such as parcel 
access, building entries, and employee amenities. 

2.4   Selective use of non-native plants 
Non-native, ornamental plants, shrubs, and trees should be used sparingly and 
strategically as elements that accent special elements of the site or building, such as 
entries.  

2.5   Intentional aesthetic use of industrial materials 
Integrate the materials of industry at an industrial scale. This guideline may be 
accomplished by designing buildings, enclosures, and retaining walls with the simple, 
natural, unembellished materials common to industry. Use unfinished steel, raw 
aluminum, and plain concrete as the finish materials for the construction of site and 
building elements. 

3.  STRENGTHEN GATEWAYS
3.1   Coffee Creek gateways 

Design gateway locations to promote a sense of place and to reinforce the distinct 
identity of Coffee Creek. This guideline may be accomplished by placing new buildings 
strategically at areas that define boundaries and edges to create gateways in conjunction 
with other buildings or with significant landscape features. 

DESIGN GUIDELINES

Informal park-like landscaping 
The park-like character of the design of the Addressing 
Streets should be complemented by landscaping around 
buildings, parking lots, and open space that reflects the 
informal, natural, and original landscape that preceded 
development and persists in places across the site. 

Existing tree groves at points of access 
Incorporate elements such as existing stands of native 
trees to emphasize points of site access and/ or building 
access. 
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3.2   Buildings as gateway markers 
Develop gateway buildings at strategic intersections. 

3.3   Monument signs 
Use freestanding monument signs to mark gateways. 

3.4   Iconic elements 
Install iconic elements within the right-of-way, such as signs, monuments, or art, that help 
identify a specific address as a district-wide or site-specific gateway to Coffee Creek.

DESIGN GUIDELINES

Natural landscape as visual unifier 
Use the unifying elements of the natural landscape to 
visually connect and functionally integrate the industrial 
district. 
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INTENT STATEMENT
Access and mobility
Access and mobility are essential elements of 
successful industrial development. We tend 
to think of tractor-trailer rigs as essential to 
industry, and they are, but equally essential to 
industry is an educated work force that can get 
to their shifts with a full range of transportation 
options: options that offer employees real 
choices that include driving alone, but also 
support and encourage transit, walking, and 
biking. 

Automobile and freight access from Addressing 
Streets and Supporting Streets to a parcel 
should be obvious, clear, simple, and safe. 
Parcel access provides an opportunity to create 
a gateway and reinforce a strong sense of place. 

Bicycle and pedestrian access to a parcel from 
Addressing Streets and Supporting Streets 
can also reinforce the sense of place in Coffee 
Creek. Bicycle and pedestrian access from 
an Addressing Street to a parcel should be 
convenient, direct, and complete. Cyclists and 
walkers should be able to clearly perceive 
their ultimate destination from the Addressing 
Street. 

Access and mobility are for all people. The 
pedestrian system is successful only when 

SECTION C | SITE DESIGN

all people can conveniently reach their 
destinations. Universal and equitable barrier-
free design is most successful when designed 
and developed systematically from initial 
site design through final building design and 
construction. 

Parking Design
Surface parking is permitted in the front yard 
setback for development along Addressing 
Streets with limitations. Surface parking lots are 
limited in scale and designated for short-term 
parking for visitors, people with disabilities, and 
deliveries. The design guidelines are intended 
to establish the character for surface parking 
lots in a manner that supports the City’s goals 
for pedestrian convenience, comfort, and safety. 

Ensure that the parking lot landscape is 
planned, installed, and maintained to promote 
the informal design character associated with 
each landscape frontage type.

Design that Contributes to the Site
Minimize site grading to preserve the natural 
character of the site. Contoured slopes are 
generally preferred to the installation of 
retaining walls. Where retaining walls are 
necessary to support site development, ensure 
that they facilitate surface drainage, limit soil 
erosion, and avoid increasing instability of 

Access from an Addressing Street 
Walkers should be able to clearly perceive their ultimate 
destination from the Addressing Street. 
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native soils. Integrate retaining walls with other 
site design features, such as stairs, ramps, and 
planters wherever possible. 

To the extent possible, site development 
should maintain and enhance natural drainage 
patterns. Incorporate features for the storage, 
cleaning, transport, and re-infiltration of 
stormwater into site design and landscaping. 
Stormwater facilities such as swales should be 
designed to reinforce the natural quality and 
visual continuity of the landscape at the scale of 
the site and the district. 

Trees help to define place. Whether individually, 
or in groves of native species, trees enhance 
the public realm by giving context and scale 
to the Coffee Creek Industrial Area. Landscape 
planting in front, side, and rear yards and as 
screening for parking lots, service drives, and 
service enclosures gives form and defines the 
public realm and parcels. Landscape design, 
installation, and maintenance helps to define 
the Coffee Creek Industrial District and to 
diminish the large scale of industrial buildings. 
Landscaping also helps direct people to 
building entries. The native plant materials 
are climate adaptive, have low water and 
maintenance requirements, and visually blend 
with adjacent, undisturbed landscapes. Native 
trees should be preserved and employed as the 
visual anchors of new landscapes. 

Industrial building types typically need 
extensive, relatively flat surfaces for buildings, 
parking lots, service yards, access lanes, and 
truck maneuvering areas. It may still be possible 
to fit a multistory building into the terrain of 
Coffee Creek. Integrating buildings with their 
sites is strongly encouraged. 

Landscape that Contributes to the Building 
Building designs should acknowledge 
and respect the natural character of their 
sites. The Coffee Creek Industrial Area has a 
strong character that derives from context, 
topography, and native vegetation. New site 
development, landscaping, and building design 
can reinforce this distinctive character. 

Provide a consistent and high-quality 
environment for the Coffee Creek Industrial 
Area by obscuring views of loading areas, work 
yards, above-grade utilities and services, and 
recycling and refuse areas from Addressing 
Streets, Supporting Streets and Through 
Connections. Whenever possible, group utilities 
and services to minimize visual clutter. 

The primary building entry is a significant 
element of building design in Coffee Creek. 
The design guidelines recommend that the 
primary entrance for all buildings front on an 
Addressing Street. This is not a requirement 

of the Form-based Code; an entrance on a 
Supporting Street or Through Connection is 
acceptable provided the entry is clearly visible 
from the Addressing Street and a clear public 
route to the entry is provided. Emphasize the 
importance of the primary building entry with 
glass, canopies, signage, public art, landscaping, 
and lighting.

DESIGN GUIDELINES
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GUIDELINES
1. PARCEL ACCESS

1.1   Distinctive identity of visitor arrival point 
Where parcel access is also the primary automobile access to a building for visitors, use 
landscaping and signage to create a distinctive sense of arrival. 

1.2   Converging parcel access points 
Use routes providing parcel access to build active intersections where pedestrians, 
bicyclists, and motorists have access to site amenities. 

1.3   Formal landscape design that contrasts 
Design guidelines for the landscape of front yards along Addressing Streets encourage 
a natural, irregular pattern of native plant materials. Along parcel access routes consider 
breaking this informal character of the landscape frontage with design and plant materials 
that are more formal, regular, and ornamental. 

1.4   Parcel access from an Addressing Street 
Where parcel access connects the primary building entrance to the Addressing Street 
extend the design, character, scale, and materials of the entry to the public sidewalk. 

1.5   Parcel access from a Supporting Street 
Where parcel access from a Supporting Street is the primary automobile access to a 
building for visitors use landscaping and signage to create a distinctive sense of arrival.

1.6   Parcel access from a Through Connection 
Where parcel access connects only with a pedestrian walkway or multi-use path with the 
Coffee Creek pedestrian and bicycle network, design the walkway or multi-use path for 
safety, comfort, and convenience of pedestrians and cyclists.  

1.7   Pedestrian and bicycle access network 
Develop an integrated system for pedestrians and bicycles that includes good connections 
to other parts of the Coffee Creek Industrial Area and to the larger city beyond. 

1.8   Accessible paths 
Make paths accessible for all.

DESIGN GUIDELINES
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1.9   Adjust paths to incorporate site features 
Add character and interest to the path by adjusting its direction and/ or width to 
incorporate unique natural features of the site, such as streams, pools, or rock outcroppings. 

1.10   Front yards that contribute to the public realm 
Design the landscape in front yards along Addressing Streets to result in an attractive 
contribution to the quality of the public realm. 

1.11   Signs 
Plan the size and location of signs and their structure so that they do not detract from the 
natural quality of the native landscape. 

1.12   Outdoor rooms 
Establish and maintain a sense of the public realm as an outdoor room where building 
elevations serve as walls and the streets, sidewalks, and landscape serve as the floor. Use 
buildings to create and maintain a sense of urban enclosure.

2. PARKING LOCATION AND DESIGN
2.1   Front yard surface parking on an Addressing Street 

Surface parking is permitted in the front yard setback for development along Addressing 
Streets and Supporting Streets with limitations. Design parking lots to result in an attractive 
and functional experience for staff and visitors arriving by car. To enhance the design 
quality of parking lots in front yards along Addressing Streets, consider increasing the 
quality of the materials used and treating the surface of the parking lot and walkway 
system as a plaza that connects to, and integrates with, the primary building entrance.  

2.2   Through Connections that provide parking 
Through Connections can support a wide range of on street parking options including 
parallel, diagonal, or perpendicular parking. Choose the type of parking most appropriate 
to the context: consider natural features and resources as well as programmatic needs 
associated with building use. Adjust the layout of parking lots to accommodate natural 
features and resources. 

2.3   Surface parking 
Vary the scale of parking lots, the pattern of landscape elements and lighting to add visual 

DESIGN GUIDELINES

Screening materials 
Walls used for screening may be constructed from stone, 
self-weathering sheet steel, or smooth-finished cast-in-
place or board-formed concrete. 
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interest and reduce the monotonous effect of large extents of surface parking.

2.4   From the parking spot to the primary entry 
Design parking lots for the comfort and convenience of visitors and the disabled. The 
accessible route from one’s parking spot to the primary building entrances should be clear, 
obvious, and unobstructed.

2.5   Stormwater run-off 
Consider the integration of permeable paving to reduce stormwater run-off.

2.6   Planting 
Design and install new landscapes with plantings grouped in natural, irregular masses 
to establish and support a continuous, integrated, and natural district-wide appearance. 
Landscapes and plant materials shall be maintained throughout the year. 

3. LOCATION AND SCREENING OF UTILITIES AND SERVICES
3.1   Geometry 

Organize above-grade services elements, such as transformers, with the geometry of the 
adjacent streets or nearby site elements and buildings. 

3.2   Screening materials 
Walls used for screening may be constructed from stone, self-weathering sheet steel, or 
smooth-finished cast-in-place or board-formed concrete. Long extents of fencing should 
be modulated with the use of reveals and other techniques. Where required, service 
access gates and doors should be constructed of high-quality, durable materials that 
complement the design of screening walls and receive regular maintenance. 

3.3   Native plant material 
Where appropriate, screening walls should be enhanced with native plant material to 
diminish the visual mass and integrate with the landscape. 

4. EXTERIOR LIGHTING 
4.1   Nighttime safety 

Exterior lighting should support safe access and use of sites in the evening and nighttime. 

DESIGN GUIDELINES

Nighttime safety 
Exterior lighting should support safe access and use of 
sites in the evening and nighttime. 
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4.2   Highlighting 
The selective highlighting of significant architectural elements, such as building entries 
and circulation to those entries from the street and landscape elements such as sculpture 
or other featured elements in the landscape will contribute to the high-quality design of 
the Coffee Creek Industrial Area. 

4.3   Flood lighting 
Surface parking lots, building entries and courtyards, and loading areas and service yards 
should be illuminated, but the use of flood lighting is discouraged. 

4.4   Sustainable lighting 
Exterior lighting should be selected for maximum energy-efficiency, durability, and 
maintainability. 

4.5   Addressing and Supporting Streets at night 
Lighting plays a significant role in supporting the design character of Addressing Streets 
and Supporting Streets in the evening and nighttime by encouraging the selective 
highlighting of significant architectural elements, such as building entries and circulation 
to those entries from the street and landscape elements such as sculpture or other 
featured elements in the landscape frontages required along Addressing Streets.

4.6   Through Connections at night 
Lighting plays a supporting role in the design character of Through Connections in the 
evening and nighttime by promoting safety and security along routes of pedestrian access 
as well as the selective highlighting of significant architectural elements, such as building 
entries and circulation to those entries from the street and landscape elements.

4.7   Fixture heights 
Fixture heights of 15-20’ are preferred for surface parking lots and loading areas and 
service yards. Through Connections, internal walks, courtyards, and paths should be 
illuminated with pedestrian-scaled lighting. 

4.8   Night sky 
Lighting shall protect night skies, and not extend beyond site boundaries. Light fixtures 
shall be cast downward with full cut-off shades. In-ground up-lighting should be avoided.

DESIGN GUIDELINES

Highlighting 
The selective highlighting of significant architectural 
elements, such as building entries and circulation to 
those entries from the street and landscape elements 
such as sculpture or other featured elements in the 
landscape will contribute to the high-quality design of 
the Coffee Creek Industrial Area.
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INTENT STATEMENT
Building massing and the architectural 
expression of building design elements 
define the scale, quality, and character of the 
built environment. The design guidelines for 
buildings focus on the following elements:

• Prominent building entrance visible from an 
Addressing Street

• Overall building mass and bulk

• Composition of building elevations

• Roof forms

• Materials and colors  

• Sustainable building design

The massive size, enormous bulk, and large 
surface areas of many industrial buildings 
represent design challenges and opportunities. 
Not all of the buildings developed in the Coffee 
Creek will be warehouses or factories. Some will 
be office buildings or industrial hybrid buildings 
that incorporate office, research, assembly, 
manufacturing, distribution or warehousing. 
Buildings designed to support industrial or 
warehouse functions should have strong, 
simple forms and use windows and doors to 
create visual interest. Office buildings may have 
more varied forms that emphasize windows 
into, and views from, the office floors. While 
methods for reducing building bulk, mass, 

SECTION D | BUILDING DESIGN

and scale will differ, the design for all buildings 
should consider architectural techniques that 
reduce their perceived scale along streets and 
adjacent to public spaces and help them blend 
into the district-wide landscape context for the 
aesthetic benefit of motorists, bicyclists, and 
pedestrians. 

Interaction between the private enterprise 
inside of a building and the public contributes 
to the vitality of the streets in the Coffee Creek 
Industrial Area. Transparency in front façade 
of buildings adds a subtle message that 
behavior in the public realm is being observed 
which contributes to the overall safety of the 
neighborhood. When passersby can sense 
activity that occurs inside of a building, they 
get a sense of people participating in their 
community. 

Many types of businesses incorporate 
programmatic functions that require and 
benefit from daylighting. These functions 
include dining areas, lobbies, lounges, fitness 
centers, waiting rooms, conference rooms, 
lunch/break rooms, as well as related outdoor 
seating areas. Placing these types of rooms 
within view of Addressing and Supporting 
Streets and Through Connections enhances 
safety of the public realm and creates a sense of 
connection.

Visual connection to the public realm 
Many types of businesses incorporate programmatic 
functions that require and benefit from daylighting. 
These functions include dining areas, lobbies, lounges, 
fitness centers, waiting rooms, conference rooms, lunch/
break rooms, as well as related outdoor seating areas. 
Placing these types of rooms within view of Addressing 
and Supporting Streets and Through Connections 
enhances safety of the public realm and creates a sense 
of connection.
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Every address, business, and destination in 
Coffee Creek deserves a good entrance. Every 
destination is ultimately reached on foot, so 
making every building entrance clearly visible 
and fully accessible is fundamental. The intent 
of the design guidelines is that every primary 
entrance of every building will contribute to 
the quality and vitality of the public realm by 
creating a clear sense of entry. 

DESIGN GUIDELINES

Primary entry as significant building feature 
Make the primary building entry a significant element of building design in Coffee Creek. Emphasize the importance 
of the primary building entry with elements that could include a landscaped forecourt; a wide pedestrian path from 
the sidewalk with special paving; accent and pathway lighting; special plantings and landscape; a prominent roof 
form at the building’s entrance; a generous canopy of metal or glass that offers protection from the elements; a major 
recess in the façade; seating elements such as benches, ledges, and movable chairs; or an open, transparent building 
lobby or vestibule that projects beyond the body of the building. Place these functional elements on an Addressing 
Street or Supporting Street and make their function visible from the streets and sidewalks. 
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Primary entry as significant building feature 
Example of prominent entrance that is visible from Addressing Street, sidewalks and parking areas. Entrance is 
human-scaled with transparent vestibule, weather protection and a generous pedestrian walkway.

DESIGN GUIDELINES

Building Design
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GUIDELINES
1. BUILDING ORIENTATION AND ENTRIES

1.1   Primary building entry relationship to Addressing Street 
The primary building entrance shall be visible to and accessible from an Addressing Street. 

1.2   Primary entry as significant building feature 
Make the primary building entry a significant element of building design in Coffee Creek. 
Emphasize the importance of the primary building entry with elements that could include 
a landscaped forecourt; a wide pedestrian path from the sidewalk with special paving; 
accent and pathway lighting; special plantings and landscape; a prominent roof form at 
the building’s entrance; a generous canopy of metal or glass that offers protection from 
the elements; a major recess in the façade; seating elements such as benches, ledges, and 
movable chairs; or an open, transparent building lobby or vestibule that projects beyond 
the body of the building. Place these functional elements on an Addressing Street or 
Supporting Street and make their function visible from the streets and sidewalks. 

1.3   Visual interest and human scale 
Locate the office and support spaces for warehouse and industrial buildings on the 
Addressing Street or Supporting Street instead of burying these functions in the interior of 
a large monolithic structure. The smaller-scale first floor can help soften the bulk of large 
buildings and add visual interest and a human scale to the public realm. This guideline 
may be accomplished by wrapping the high-bay industrial form with lower-scaled 
structures on the street; extending a discrete element of the building that contains these 
functions and giving this element a distinctive, contrasting architectural expression; or 
providing a visual break in the building mass and structure that creates an impression of 
two separate buildings.

2. BUILDING FAÇADES
2.1   Façade articulation 

Articulate façades with a sense of depth by including design elements that create shadow 
lines, change color or materials, or incorporate other details that together with the 
required landscape breakdown large expanses of flat, unembellished surfaces. 

Building entrance 
Every destination is ultimately reached on foot, so 
making every building entrance clearly visible and fully 
accessible is fundamental. The intent of the design 
guidelines is that every primary entrance of every 
building will contribute to the quality and vitality of the 
public realm by creating a clear sense of entry. 

DESIGN GUIDELINES
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2.2   Office building façades 
Office building windows and doors offer opportunities to decrease apparent building 
mass and promote a sense of the human scale. Express the programmatic elements of 
office buildings including lobbies, conference rooms, lunch rooms, and fitness centers as 
distinct elements on the building exterior, especially the front façade. 

2.3   Multi-story building façades 
Because their building program is more flexible than industrial or warehouse projects, 
multi-story office buildings in Coffee Creek should incorporate elements such as jogs 
or offsets in street-facing building elevations, building step-backs at upper floor levels, 
projections that create shadow lines, deep roof overhangs, major recesses in the building 
elevation to mark entries, or the bold expression of the building’s structural system. 

2.4   Addressing Street façades 
Building elevations fronting Addressing Streets offer an initial impression of design quality 
and deserve special design attention. The design for all elevations for all buildings facing 
an Addressing Street shall clearly delineate a distinctive three-part design of base, body, 
and top. The intent of this guideline is to visually ground all buildings in the Coffee Creek 
landscape and provide a distinctive silhouette of each building against the skyline. 

2.5   Addressing Street enclosure and street wall 
Site and building design shall support a uniform street wall of buildings along Addressing 
Streets that frames the public realm and supports a unified streetscape.

3. ROOF FORMS
3.1   Fifth elevation 

The roof forms of office buildings and industrial buildings in the Coffee Creek Industrial 
Area should be considered as the “fifth elevation” of the building and their design should 
be fully considered as one element in the overall design of any building. 

3.2   Natural light 
For manufacturing or warehousing facilities, the design guidelines strongly encourage the 
historic “saw tooth” roof form with integrated north-facing clerestory windows. 

Roof forms 
The roof forms of buildings should be considered as 
the “fifth elevation” and their design should be fully 
considered as one element in the overall design.  
Collection, storage, and discharge of stormwater should 
be expressed as architectural features. 

DESIGN GUIDELINES

Building Design
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3.3   Roof edge 
At a minimum, the roof edge of all buildings will create a distinctive profile against the sky 
when seen from the public realm. In the case of warehouse or factory buildings with large 
floor plates, the roof may not be visible from grade and other elements of the building 
–the primary building entry, landscape plantings, signage, or elements of the building 
façade will be the prominent design features. 

3.4   Roof forms 
Buildings in the Coffee Creek Industrial Area are encouraged to include prominent roof 
forms. This guideline may be accomplished by accentuating the required building top 
with upturned eaves or projections, using sloped roofs, extending roofs beyond the 
building elevation to create deep overhangs, adding architectural elements like braces or 
brackets, and prominent vertical features such as towers or vertical circulation. 

3.5   Incorporation of mechanical systems 
Design roof forms to incorporate a building’s mechanical systems and fully screen roof-
mounted equipment from view from the public realm. Minimize any visual clutter of 
multiple, isolated roof-top equipment by grouping such elements and screening them 
from view with architectural elements. 

3.6   Roof stormwater 
Collection, storage, and discharge of stormwater from building roofs should be expressed 
as distinct architectural features, integrated into building design using the design of 
sloping roofs, gutters, scuppers, downspouts, and cisterns that collect and store rain water. 
Green roof technologies could be appropriate in new buildings in Coffee Creek as an 
integrated element in stormwater management.

4. MATERIALS AND COLORS
4.1   Coffee Creek colors 

Use of authentic, durable, and sustainable materials that derive their color from the natural 
setting of Coffee Creek support a consistent image and identity of the industrial area as a 
high-quality employment hub of the City of Wilsonville. Simple, basic, industrial materials, 
such as board-formed or cast-in-place concrete, architectural metal panels, corrugated 
steel, brick masonry, and architecturally-finished concrete masonry units are encouraged. 

Roof edge 
At a minimum, the roof edge of all buildings will create 
a distinctive profile against the sky when seen from the 
public realm.  

Natural light 
For manufacturing or warehousing facilities, the design 
guidelines strongly encourage the historic “saw tooth” 
roof form with integrated north-facing clerestory 
windows. 

DESIGN GUIDELINES
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4.2   Emphasize base, body, and top 
Materials should be organized on each building elevation to emphasize the three zones of 
base, body, and top and to highlight important features such as entrances. 

4.3   Muted color palette 
Site features and buildings should incorporate the subtle color palette derived from the 
natural landscape. Larger building forms can be made less prominent by employing a 
muted color palette drawn from the colors prevalent on the site.

5.  SUSTAINABLE BUILDING DESIGN
5.1   Solar advantage and daylight 

Sustainable building practices help to create healthy communities and ecosystems. To 
the extent possible, building orientation should consider solar exposure and capture the 
energy of the sun in a passive manner. Entries and public spaces should be sited where 
they can benefit from daylight. 

5.2   Shading 
Building elevations facing south and west should incorporate deep roof overhangs, 
projections, or sun shading devices. 

5.3   Non-mechanical light and ventilation 
Introduce natural light into buildings using clerestory windows and skylights. In those 
areas, such as offices, operable windows, and natural ventilation is encouraged.

5.4   Minimal site alteration 
Where possible, buildings, surface parking lots, drive aisles, service yards, and loading 
areas should merge with the existing grades, rather than significantly altering them.

Base, body, and top 
Materials should be organized on each building 
elevation to emphasize the three zones of base, body, 
and top and to highlight important features such as 
entrances. 

DESIGN GUIDELINES

Building Design
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Connectivity and Street Design Patterns

Prototypes

Street and Path Typology

Site Design Patterns

Building Design Patterns

Coffee Creek Light Industrial Patterns and Typologies
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PATTERNS AND TYPOLOGIES
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Overview of the Prototypes

HYPOTHETICAL SITE AND BUILDING 
PROGRAM
• 142,000 square feet located on Day Road

• Multi-story office building

• 40,000 square feet for office, research, lab, 
fabrication

• Building footprint of 20,000 square feet

HYPOTHETICAL SITE AND BUILDING 
PROGRAM
• 700,000 square feet located on Garden Acres 

Road

• Industrial / warehouse building with loading 
docks and service bays

• 400,000 square feet for warehouse, office

HYPOTHETICAL SITE AND BUILDING 
PROGRAM
• Existing 525,000 square foot industrial site on 

Grahams Ferry Road

• Combines existing structures with new 
development

• Hypothetical: 261,000 square feet for industrial 
fabrication and office

Prototype 1 Prototype 2 Prototype 3
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Prototype 1

Connectivity and Street Design Patterns
Potential industrial development site

Location of nearest existing or planned Addressing Street

Priority Addressing Street

Location of Through Connections

a

b

c

d

a

b

b

c

d

d

A.1.1 CONNECTION SPACING 
The intent for all streets and paths in Coffee Creek 
is to create an integrated district with a robust, 
resilient, and connected network that supports 
economic and environmental sustainability. There 
is a fixed structural framework of Addressing 
Streets that provides access from within Coffee 
Creek to the rest of the region. That framework 
is intended to support a well-integrated and 
fine-grained system of streets and paths where 
a multi-use path might be the connecting link 
between an Addressing Street and a Supporting 
Street or Through Connection. The design intent 
is to maximize connectivity –of all kinds– to the 
extent feasible. 
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Connectivity and Street Design Patterns

Connectivity and Street Design Patterns

PATTERNS AND TYPOLOGIES

Prototype 2

Prototype 3

a

a

b

b

b

b

c

c

d d

d

d

d
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Site Design Patterns

Prototype 1

Development parcel delineated by Addressing and Supporting Streets

Primary building frontage

Primary entrance

Location of limited front yard surface parking

Surface parking

a

b

c

d

e

SECTION C. INTENT STATEMENT 
The primary building entry is a significant 
element of building design in Coffee Creek. The 
design guidelines recommend that the primary 
entrance for all buildings front on an Addressing 
Street. This is not a requirement of the Form-
based Code; an entrance on a Supporting Street 
or Through Connection is acceptable provided 
the entry is clearly visible from the Addressing 
Street and a clear public route to the entry is 
provided. Emphasize the importance of the 
primary building entry with glass, canopies, 
signage, public art, landscaping, and lighting.

a

b bc c
d d

e e
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Prototype 2

Prototype 3

c

a

a

b

b
c

d

e

PATTERNS AND TYPOLOGIES

e
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Minimal
 R Vehicular access

 R Pedestrian access—in sidewalks

 R  Bicycle access—in shared lane

 R  Street trees—in continuous planted park strip

 £ Planted median

 £ Left turn lane

 £ On-street parking

Supporting Street Typology 

Supporting Street—Possible 
street section and plan
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cont’d Connectivity on three sites

Supporting Street Typology

PATTERNS AND TYPOLOGIES

Park-like character
 R Vehicular access

 R Pedestrian access—sidewalks

 R  Bicycle access—shared lane

 R  Street trees—in continuous planted park strip

 R Planted median

 £ Left turn lane

 £ On-street parking

Monumental
 R Vehicular access

 R Pedestrian access—in sidewalks

 R  Bicycle access—in shared lane

 R  Street trees—in continuous planted park strip

 R Planted median

 R Left turn lane

 R On-street parking

Urban character
 R Vehicular access

 R Pedestrian access—in sidewalks

 R  Bicycle access—in shared lane

 R Street trees—in tree wells

 £ Planted median

 £ Left turn lane

 R On-street parking
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Through Connection Typology 

Park-like
 R Vehicular access

 R Pedestrian access—in sidewalks

 R  Bicycle access—in shared lane

 R  Street trees—in continuous planted park strip

 R Pocket parks—in parklets*

 £ Planted median

 £ On-street parking—head-in 

*A “parklet” is a pocket park within the parking width

Minimal bike-ped
 £ Vehicular access

 R Pedestrian access—in multi-use path

 R  Bicycle access—in multi-use path

 R  Street trees—in continuous planted park strip

 £ Pocket parks 

 £ Planted median

 £ On-street parking

Through Connection—
Possible street section and 
plan
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cont’d Connectivity on three sites

Through Connection Street Typology

CONNECTIVITY AND STREET DESIGN PATTERNS: STREET AND MULTI-USE PATHS

Maximum parking
 R Vehicular access

 R Pedestrian access—in sidewalks

 R  Bicycle access—in buffered bike lane

 R  Street trees—in continuous planted park strip

 R Pocket parks—in parklets*

 £ Planted median

 £ On-street parking—diagonal 

*A “parklet” is a pocket park within the parking width

Bike-ped
 £ Vehicular access

 R Pedestrian access—multi-use path

 R  Bicycle access—multi-use path

 R  Street trees—in continuous planted park strip

 £ Pocket parks—in parklets*

 R Planted median

 £ On-street parking 

Bike priority
 R Vehicular access

 R Pedestrian access—in sidewalk

 R  Bicycle access—in buffered bike lane

 R  Street trees—in continuous planted park strip

 £ Pocket parks 

 £ Planted median

 R On-street parking—parallel
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Addressing Street Typology 

PROPERTY LINE

BUILD-TO LINE

Day Road

Day Road
Type Major Arterial

Role in Network Freight and Bike Route

Design Speed Under 35 mph

Right-of-Way Easement 110 feet

Curb-to-Curb Width 82 feet

Travel Lanes (number) 4

Travel Lane Width 10-12 feet

Center Turn Lane Width 14 feet

Parking Lane Width 0

Bike Facilities Width 10 feet Buffered Bike 
Lane

Sidewalk Width 6 feet each side

Planting Strip Width 8 feet

Cahalin Road

Cahalin Road
Type Local Street

Role in Network Bike Route

Design Speed Under 20 mph

Right-of-Way Easement 72 feet

Curb-to-Curb Width 44 feet

Travel Lanes (number) 2

Travel Lane Width 10-11 feet

Center Turn Lane Width NA

Parking Lane Width 0

Bike Facilities Width 10 feet Buffered Bike 
Lane

Sidewalk Width 6 feet each side

Planting Strip Width 8 feet

Grahams Ferry Road

Grahams Ferry Rd
Type Minor Arterial

Role in Network Freight and Bike Route

Design Speed Under 30 mph

Right-of-Way Easement 110 feet

Curb-to-Curb Width 82 feet

Travel Lanes (number) 4

Travel Lane Width 10-12 feet

Center Turn Lane Width 14 feet

Parking Lane Width 0

Bike Facilities Width 10 feet Buffered Bike 
Lane

Sidewalk Width 6 feet each side

Planting Strip Width 8 feet
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Garden Acres Road

Garden Acres Rd
Type Minor Arterial

Role in Network

Design Speed Under 25 mph

Right-of-Way Easement 52 feet

Curb-to-Curb Width 24 feet

Travel Lanes (number) 2

Travel Lane Width 10-11 feet

Center Turn Lane Width NA

Parking Lane Width 0

Bike Facilities Width Cycle track

Sidewalk Width 6 feet each side

Planting Strip Width 8 feet

PROPERTY LINE

BUILD-TO LINE

Clutter Road

Clutter Road
Type Collector

Role in Network Freight Route

Design Speed Under 25 mph

Right-of-Way Easement 86 feet

Curb-to-Curb Width 58 feet

Travel Lanes (number) 2

Travel Lane Width 10-12 feet

Center Turn Lane Width 14 feet

Parking Lane Width 0

Bike Facilities Width 10 feet Buffered Bike 
Lane

Sidewalk Width 6 feet each side

Planting Strip Width 8 feet

PATTERNS AND TYPOLOGIES

Page 227 of 470



Final     December 2017page 50

Supporting Street types, cont’d

B. 2.2   EXISTING TREE GROVES AT POINTS OF ACCESS
Incorporate elements such as existing stands of native trees to emphasize 
points of site access and building access. 

C. 1.4   PARCEL ACCESS FROM AN ADDRESSING STREET
Where parcel access connects the primary building entrance to the 
Addressing Street extend the design, character, scale, and materials of the 
entry to the public sidewalk. 

C. 1.10   FRONT YARDS THAT CONTRIBUTE TO THE PUBLIC 
REALM
Design the landscape in front yards along Addressing Streets to result in an 
attractive contribution to the quality of the public realm. 

SECTION D. INTENT STATEMENT 
Interaction between the private enterprise inside of a building and the 
public contributes to the vitality of the streets in the Coffee Creek Industrial 
Area. Transparency in front façade of buildings adds a subtle message that 
behavior in the public realm is being observed which contributes to the 
overall safety of the neighborhood. When passersby can sense activity that 
occurs inside of a building, they get a sense of people participating in their 
community. 

D. 1.2   PRIMARY ENTRY AS SIGNIFICANT BUILDING FEATURE
Make the primary building entry a significant element of building design in 
Coffee Creek. Emphasize the importance of the primary building entry with 
elements that could include a landscaped forecourt; a wide pedestrian path 
from the sidewalk with special paving; accent and pathway lighting; special 
plantings and landscape; a prominent roof form at the building’s entrance; a 
generous canopy of metal or glass that offers protection from the elements; 
a major recess in the façade; seating elements such as benches, ledges, and 
movable chairs; or an open, transparent building lobby or vestibule that 
projects beyond the body of the building. Place these functional elements 
on an Addressing Street or Supporting Street and make their function visible 
from the streets and sidewalks. 

D. 2.5   ADDRESSING STREET ENCLOSURE AND STREET WALL
Site and building design shall support a uniform street wall of buildings 
along Addressing Streets that frames the public realm and supports a 
unified streetscape.

Prototype 1
PATTERNS AND TYPOLOGIES
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Primary Addressing Street

Existing tree groves at points of access

Front yards that contribute to the public realm

Enhanced public realm safety through interaction of public and private spaces

Primary building entry relationship to Addressing Street

Primary entrance

a

b

c

d

e

f

a

ab

c

c

df

e

ed
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Path types, cont’d

A. 2.1   PARK-LIKE CHARACTER
Design Addressing Streets to establish and support a park-like character 
of the public realm. Addressing Streets shall provide continuous sidewalks 
on both sides of the street that protect the pedestrian with a planting strip 
landscaped with shade trees. Addressing Streets may also include a planted 
central median.

A. 2.3   PROMINENT ADDRESS
Design Addressing Streets to serve as the “front door” or “address” for new 
buildings and development. New Addressing Streets shall include sidewalks 
on both sides that provide safe, continuous access for pedestrians to all 
abutting sections of the primary street network of Addressing Streets. 
Unless interrupted by another Addressing Street or a Supporting Street, the 
sidewalks shall be protected by a continuous landscape strip planted with 
shade trees.

A. 2.4   ENCLOSED PUBLIC REALM
Orient building massing, form, architecture, and programmatic function 
along Addressing Streets to help define the public realm, create a distinctive 
enclosure of the public realm, and support the sense of place in Coffee 
Creek. 

A. 3.3   EXTENSION OF PUBLIC REALM
Design Supporting Streets to establish and support the extension of the 
public realm established by the network of Addressing Streets. 

SECTION C. INTENT STATEMENT
Trees help to define place. Whether individually, or in groves of native 
species, trees enhance the public realm by giving context and scale to the 
Coffee Creek Industrial Area. Landscape planting in front, side, and rear 
yards and as screening for parking lots, service drives, and service enclosures 
gives form and defines the public realm and parcels. Landscape design, 
installation, and maintenance helps to define the Coffee Creek Industrial 
Area and to diminish the large scale of industrial buildings. Landscaping also 
helps direct people to building entries. The native plant materials are climate 
adaptive, have low water and maintenance requirements, and visually blend 
with adjacent, undisturbed landscapes. Native trees should be preserved 
and employed as the visual anchors of new landscapes. 

D. 1.3   VISUAL INTEREST AND HUMAN SCALE
Locate the office and support spaces for warehouse and industrial buildings 
on the Addressing Street or Supporting Street instead of burying these 
functions in the interior of a large monolithic structure. Expressing the 
smaller-scale of these programmatic functions on the ground floor can 
help soften the bulk of large buildings and add visual interest and a human 
scale to the public realm. This guideline may be accomplished by wrapping 
the high-bay industrial form with lower-scaled structures on the street; 
extending a discrete element of the building that contains these functions 
and giving this element a distinctive, contrasting architectural expression; or 
providing a visual break in the building mass and structure that creates an 
impression of two separate buildings.

Prototype 2
PATTERNS AND TYPOLOGIES
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Connectivity diagrams (path types)

Prototype 2

a

b

c

d

e

f

Primary Addressing Street

Addressing Street park-like  character

Addressing Street as front door

Enclosed public realm

Native trees in the setback

Visual interest and human scale

a

a

b

b

c

c

d

e

f
f

PATTERNS AND TYPOLOGIES
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Prototype 3
B. 1.6   TREE PRESERVATION WITHIN SETBACKS
Whether individually or in groves of native species, preserve trees within 
the setbacks of the development, particularly when they occur within the 
setback of an Addressing Street, or a Supporting Street that serves as the 
development’s primary access street. 

B. 1.7   INFORMAL PARK-LIKE LANDSCAPING
The park-like character of the design of the Addressing Streets should 
be complemented by landscaping around buildings, parking lots, and 
open space that reflects the informal, natural, and original landscape that 
preceded development and persists in places across the site. 

SECTION C. INTENT STATEMENT 
Surface parking is permitted in the front yard setback for development 
along Addressing Streets with limitations. Surface parking lots are limited 
in scale and designated for short-term parking for visitors, people with 
disabilities, and deliveries only. The design guidelines are intended to 
establish the character for surface parking lots in a manner that supports the 
City’s goals for pedestrian convenience, comfort, and safety. 

C. 1.1   DISTINCTIVE IDENTITY OF VISITOR ARRIVAL POINT
Where parcel access is also the primary automobile access to a building for 
visitors, use landscaping and signage to create a distinctive sense of arrival. 

C. 1.3   FORMAL LANDSCAPE DESIGN THAT CONTRASTS
Design guidelines for the landscape of front yards along Addressing Streets 
encourage a natural, irregular pattern of native plant materials. Along parcel 
access routes consider breaking this informal character of the landscape 
frontage with design and plant materials that are more formal, regular, and 
ornamental. 

d

b

c

f e

a

f

PATTERNS AND TYPOLOGIES
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Tree preservation within setbacks

Informal park-like landscaping

Limited surface parking in the front setback

Distinctive identity of visitor arrival point

Formal landscaping that contrasts

Primary entrance

a

b

c

d

e

f

D. 1.1   PRIMARY BUILDING ENTRY RELATIONSHIP TO 
ADDRESSING STREET
The primary building entrance shall be visible to and accessible from an 
Addressing Street. 

a

a

a b

b

c

c
d

e

f

f

f

f
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Administration 

Sections 4.000 – 4.035 

Exhibit C - Additional Development Code Modifications 

1

Page 235 of 470



COFFEE CREEK INDUSTRIAL FORM-BASED CODE 

OTHER DEVELOPMENT CODE CHANGES 

JANUARY 24, 2018 

Section 4.001 Definitions. 

The following definitions, related to the Coffee Creek Industrial Design Overlay District, are 

proposed to be added to this section in alphabetical order. 

Addressing street: A major existing or planned street within the Coffee Creek Industrial Design 

Overlay District as defined in Section 4.134. 

Master Plan: A plan with a series of detailed components covering one or more distinct areas. 

• See Villebois Village Master Plan.

• See Coffee Creek Design Overlay District.

Pattern Book: An illustrative document that depicts the site development, landscaped design, 

and/ or architectural character of a proposed development.  

• See Section 4.125.15, Pattern Book for projects in Villebois.

• See Section 4.134 (.06) F, Pattern Book for projects in the Coffee Creek Design

Overlay District.

Parcel: Within the Coffee Creek Industrial Design Overlay District, areas bounded by addressing 

streets, supporting streets and/or through connections are defined as a parcel. 

Regulating Plan: A plan that organizes the system of existing and future streets and multi-use 

paths within the Coffee Creek Industrial Design Overlay District. 

Supporting streets: New streets within the Coffee Creek Industrial Design Overlay District, 

which may be located within public rights-of-way or public easements. 

Through connections: New streets, multi-use paths, or streets that combine characteristics of 

local streets and multi-use paths. They are located within the Coffee Creek Industrial Design 

Overlay District and may be located within public rights-of-way or public easements. 

Section 4.030. Jurisdiction and Powers of Planning Director and Community 

Development Director.  

(.01) Authority of Planning Director.  The Planning Director shall have authority over the 

daily administration and enforcement of the provisions of this Chapter, including 

dealing with non-discretionary matters, and shall have specific authority as follows: 

A. A Class I application shall be processed as a ministerial action without public 

hearing, shall not require public notice, and shall not be subject to appeal or call-

up, except as noted below.  Pursuant to Class I procedures set forth in Section 

4.035, and upon finding that a proposal is consistent with the provisions of this 

Code and any applicable Conditions of Approval, shall approve the following, 

with or without conditions: 

1. Minor site clearing and grading, prior to the approval of a Site Development

Plan, provided that:

a. no clearing or grading occurs within the Significant Resource Overlay

Zone.  Clearing or grading in the Significant Resource Overlay Zone shall

require, at a minimum, approval of a Class II permit through the

procedures specified below;

2
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OTHER DEVELOPMENT CODE CHANGES 

JANUARY 24, 2018 

b. no clearing or grading occurs within twenty-five (25) feet of an area that

has been identified by the City as a wetland;

c. not more than three (3) trees are proposed to be removed;

d. no fill or removal is proposed;

e. adequate measures are utilized to control erosion and runoff from the site

and that the applicant will submit a final Site Development application

within seven (7) days of submitting the minor site grading application.  All

grading activities require compliance with the requirements of the

applicable building code and City Public Works standards.

2. Class I Sign Permits, and Temporary Sign Permits for thirty (30) days or less.
[Amended by Ord. No. 704, 6/18/12.]

3. Architectural, landscape, tree removal, grading and building plans that

substantially conform to the plans approved by the Development Review

Board and/or City Council.  The Planning Director’s approval of such plans

shall apply only to Development Code requirements and shall not alter the

authority of the Building Official or City Engineer on these matters.

4. Building permits for single family or two-family dwellings, and in the Village

zone, row houses or apartments, meeting zoning requirements and located on

lots that have been legally created.  The Planning Director’s approval of such

plans shall apply only to Development Code requirements and shall not alter

the authority of the Building Official or City Engineer on these matters.

[Amended by Ord 557 adopted 9/5/03].

5. Lot line adjustments, where none of the lots increase in area by fifty percent

(50%) or more, subject to the standards specified in Section 4.233.

6. A temporary use permit for not more than thirty (30) days, subject to the

following standards:

a. the applicant has the written permission of the property owner to use the

site;

b. the proposed use will not create an obstruction within a sight vision

clearance area that would impair the vision of motorists entering onto or

passing by the property;

c. adequate parking is provided;

d. signs shall meet the standards of Section 4.156.09.  A maximum of two

signs, not exceeding a combined total of 24 square feet, are allowed; and

e. the proposed use has the approval of the Fire Marshal.

7. Determination that an existing use or structure is a non-conforming use or

non-conforming structure, as defined in this Code.  Except, however, that the

Planning Director may, in cases where there is any uncertainty as to the

history of the property, choose to process such determinations through the

Class II procedures below.

8. Actions taken subject to Site Development Permits which have been approved

by the appropriate decision-making body of the City.

3
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9. Final plats for condominiums, subdivisions, or partitions that are substantially

the same as tentative plats approved by the City and which are submitted for

review and signature prior to recordation with the appropriate county.

10. Type A tree removal permits as provided in Section 4.600.

11. Determination, based upon consultation with the City Attorney, whether a

given development application is quasi-judicial or legislative.  Except,

however, that the Planning Director may, in cases where there is any

uncertainty as to the nature of the application, choose to process such

determinations through the Class II procedures below.

12. Expedited land divisions.   Applications for expedited land divisions, as

provided for in Section 4.232 of this Code and ORS Chapter 197 shall be

processed without public hearing, and shall be subject to appeal through the

special appeal procedures specified in Section 4.232.

a. Authority of Planning Director.  The Planning Director shall have

authority to review applications for expedited land divisions and to take

action approving, approving with conditions, or denying such applications,

based on findings of fact.

b. Tentative Plat Requirements for Expedited Land Divisions.  Tentative

plats and all other application requirements for expedited land divisions

shall be the same as for other forms of land divisions, except as those

requirements are specifically altered by the Oregon Revised Statutes.

c. Administrative Relief Not Available.  In taking action on an application

for an expedited land division, the Planning Director is not authorized to

grant Variances or waivers from the requirements of the Code.

d. Residential Areas Only.  As specified in ORS 197, expedited land

divisions shall only be approved in areas zoned for residential use.

B. A Class II application shall be processed as an administrative action, with or 

without a public hearing, shall require public notice, and shall be subject to appeal 

or call-up, as noted below.  Pursuant to Class II procedures set forth in Section 

4.035, the Director shall approve, approve with conditions, deny, or refer the 

application to the Development Review Board for a hearing: 

1. Minor alterations to existing buildings or site improvements of less than

twenty-five percent (25%) of the previous floor area of a building, but not to

exceed 1,250 square feet, or including the addition or removal of not more

than ten (10) parking spaces.  Minor modifications to approved Architectural

and Site Development Plans may also be approved, subject to the same

standards.

2. Residential accessory buildings or structures with less than one hundred and

twenty (120) square feet of floor area located within the Willamette River

Greenway Boundary pursuant to Section 4.500 and subject to the flood plain

development standards of Section 4.172.  Approval of such accessory

structures in the Greenway shall be based on all of the following findings of

fact:

4
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a. The building or structure is located so that the maximum amount of

landscape area, open space and/or vegetation is provided between the river

and the building;

b. Public access to the river is preserved or is provided in accordance with an

approved and adopted plan; and

c. That the change of use, intensification of use, or development will be

directed away from the river to the greatest possible degree while allowing

a reasonable use of the property.

3. Written interpretations of the text or maps of this Code, the Comprehensive

Plan or sub-elements of the Comprehensive Plan, subject to appeal as

provided in Section 4.022.  The Planning Director may review and interpret

the provisions and standards of Chapter 4 (Planning) of the Wilsonville Code

upon receiving the required filing fee along with a specific written request.

The Director shall publish and mail notice to affected parties and shall inform

the Planning Commission and City Attorney prior to making a final written

decision.  The Director's letter and notice of decision shall be provided to the

applicant, the Planning Commission, the City Council, and City Attorney and

the notice shall clearly state that the decision may be appealed in accordance

with Section 4.022 (Appeal Procedures).  A log of such interpretations shall

be kept in the office of the Planning Department for public review.

4. A permit to locate an accessory use on a lot adjacent to the site of the principal

use.

5. Subdivisions located within the Coffee Creek Industrial Design Overlay

District and Lland partitions, other than expedited land divisions, pursuant to

Section 4.210.  Approval of land partitions shall be based on all of the

following findings of fact:

a. The applicant has made a complete submittal of materials for the Director

to review, as required in Section 4.210;

b. The proposed plan meets the requirements of the Code regarding

minimum lot size and yard setbacks;

c. The approval will not impede or adversely affect the orderly development

of any adjoining property or access thereto;

d. The public right-of-way bordering the lots or parcels will meet City

standards;

e. Any required public dedications of land have been approved for

acceptance by the City and will be recorded with the County prior to final

plat approval;

f. Adequate easements are proposed where an existing utility line crosses or

encroaches upon any other parcel to be created by the partition;

g. All public utilities and facilities are available or can be provided prior to

the issuance of any development permit for any lot or parcel; and

h. Roads extended or created as a result of the land division will meet City

standards.

6. Decisions on the following:

5
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a. Lot line adjustments, where any of the lots increase by more than fifty

percent (50%) in area, subject to the provisions of Section 4.233.

b. Temporary use permits for periods exceeding thirty (30) days.  Temporary

use permits may allow specific activities associated with the primary use

or business located on the property for up to 120 days provided that:

i. the property owners have given written permission;

ii. no structure, sign or any other object shall exceed 20 feet in height;

iii. adequate parking is provided in designated spaces;

iv. signs are limited to a maximum of two and shall not exceed a total

combined area of 24 square feet;

v. electrical and building permits are obtained as required;

vi. undue traffic congestion will not result and, if traffic congestion is

expected, a traffic control plan is submitted along with the application

that identifies the traffic control procedures that will be used;

vii. the activity and/or use shall not unduly interfere with motorists driving

on adjacent roads and streets, including I-5; and

viii. public notice has been provided and the comments of interested parties

have been considered in the action that has been taken.

7. Solar access permits, as specified in Section 4.137.3.
[Correction of numbering order for Section 4.030(.01)(B.) by Ordinance No. 538, 2/21/02.] 

8. Class II Sign Permits.  [Added by Ord. No. 704, 6/18/12.]

9. Site design review, as authorized in Section 4.400 for properties located

within the Coffee Creek Industrial Design Overlay District, which satisfy all 

applicable standards and adjustment criteria in Section 4.134. 

10. Review of Stage I and Stage II Planned Development applications for

properties located within the Coffee Creek Industrial Design Overlay District, 

which satisfy all applicable standards and adjustment criteria in Section 4.134. 

11. Type C tree removal permits as provided in Section 4.600 for properties

located within the Coffee Creek Industrial Design Overlay District. 

C. Other specific actions or duties delegated by Planning Commission or 

Development Review Board Resolution, or by order of the Council, setting forth 

the review procedure guided by clear and objective standards for administration. 

D. Administrative Relief:  In issuing the permits in subsection “B,” above, the 

Planning Director may grant limited relief in cases of hardship.  The Director 

shall follow the Class II - Administrative Approval procedures to determine 

whether administrative relief shall be granted.  If the Director receives a complete 

application, along with the required filing fee, and the request involves only the 

expansion or reduction by not more than 20 percent of one or more quantifiable 

provisions of yard, area, lot dimension, or parking requirements of the zone, the 

Director may approve the application, based upon findings of fact supported by 

evidence in the record.  The Variance procedures and standards specified in 

Section 4.196 shall be used in determining whether administrative relief shall be 

granted. 
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E. Emergency Situations:  The Planning Director may review and approve any 

reasonable and necessary emergency measure, including the removal of trees and 

vegetation from the Willamette River Greenway, Significant Resource Overlay 

Zone and wetlands, necessary for the safety and/or protection of persons or 

property.  The standard shall be that the least amount of activity or disruption is 

used to provide the necessary protection to the property or to avert damage to the 

property.  The Director may require restoration of landscaping, vegetation or soil 

to repair any damage resulting from enacting emergency protection measures. 

(.02) Authority of Community Development Director.  The Community Development 

Director shall serve as the City's Flood Plain Administrator and shall have specific 

additional authority as follows: 

A. Reviewing proposed site development applications to assure compliance with the 

requirements of Section 4.172 (Flood Plain Regulations); 

B. Reviewing proposed site development applications to determine whether 

sufficient information exists to waive the requirement of a traffic study. 

C. Reviewing and determining the adequacy of security provided in lieu of 

improvements for a development. 

D. Reviewing final plats for compliance with conditions of approval and City 

engineering standards. 
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Section 4.110. Zoning - Zones. 

(.01) The following Base Zones are established by this Code: 

A.  Residential Agricultural H Holding, which shall be designated  "RA-H". 

B.  Residential, which shall be designated "R". 

C.  Planned Development Residential, which shall be designated "PDR," and further 

divided into: 
PDR-1 
PDR-2 
PDR-3 
PDR-4 
PDR-5 
PDR-6 
PDR-7. 

D. Planned Development Commercial, which shall be designated "PDC," including 

PDC-TC (Town Center). 

E. Planned Development Industrial, which shall be designated "PDI." 

F. Public Facility, which shall be designated "PF." 

G. Public Facility - Corrections, which shall be designated "PF-C." 

H. Village, which shall be designated “V”.  (Added by Ord 557, adopted 9/5/03) 

I.  Residential Neighborhood, which shall be designated “RN”. The RN zone is a 

Planned Development Residential zone.  (Added by Ord. 806 adopted 07/17) 

(.02) The following Overlay Zones, to be used in combination with the underlying base 

zones, are established by this Code. 

A. Solar-Friendly (S) overlay zone; 

B. Screening and Buffering (SB) overlay zone; 

C. Old Town (O) overlay zone; and 

D. Coffee Creek Industrial Design Overlay District (CCDOD). 

(.03) The use of any building or premises or the construction of any development shall be 

in conformity with the regulations set forth in this Code for each Zoning District in 

which it is located, except as provided in Sections 4.189 through 4.192. 

(.04) The General Regulations listed in Sections 4.150 through 4.199 shall apply to all 

zones unless the text indicates otherwise. 

Section 4.135.5: Planned Development Industrial – Regionally Significant Industrial Area 

(.01) Purpose.  The purpose of the PDI-RSIA Zone is to provide opportunities for 

regionally significant industrial operations along with a limited and appropriate range 

of related and compatible uses; to provide the flexibility to accommodate the 
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changing nature of industrial employment centers, to protect industrially zoned lands 

for industrial uses, primarily in those areas near significant transportation facilities for 

the movement of freight and to facilitate the redevelopment of under-utilized 

industrial sites. 

(.02) The PDI-RSIA Zone shall be governed by Section 4.140, Planned Development 

Regulations, and as otherwise set forth in this Code. 

(.03) Uses that are typically permitted: 

A. Wholesale houses, storage units, and warehouses. 

B. Laboratories, storage buildings, warehouses, and cold storage plants. 

C. Assembly of electrical equipment, including the manufacture of small parts. 

D. The light manufacturing, simple compounding or processing packaging, 

assembling and/or treatment of products, cosmetics, drugs, and food products, 

unless such use is inconsistent with air pollution, excess noise, or water pollution 

standards. 

E. Office Complexes-Technology (as defined in Section 4.001). 

F. Experimental, film or testing laboratories. 

G. Storage and distribution of grain, livestock feed, provided dust and smell is 

effectively controlled. 

H.  Motor vehicle service facilities complementary or incidental to permitted uses. 

I. Any use allowed in a PDC Zone or any other light industrial uses provided that 

any such use is compatible with industrial use and is planned and developed in a 

manner consistent with the purposes and objectives of Sections 4.130 to 4.140 and 

is subject to the following criteria:  

1. Service Commercial (defined as professional services that cater to daily

customers such as financial, insurance, real estate, legal, medical or dental

offices) shall not exceed 3000 square feet of floor space in a single building or

20,000 square feet of combined floor area within a multiple building

development.

2. Office Use (as defined in Section 4.001) shall not exceed 20% of total floor

area within a project site.

3. Retail uses not to exceed 3000 square feet of indoor and outdoor sales,

service, or inventory storage area for a single building or 20,000 square feet of

indoor and outdoor sales, service or inventory storage area for multiple

buildings.

4. Combined uses under I.1 and 3. above shall not exceed a total of 3000 square

feet of floor area in a single building or 20,000 square feet of combined floor

area within a multi-building development.

J. Residential uses shall not exceed 10% of total floor area. 
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K. Accessory uses, buildings and structures customarily incidental to any of the 

aforesaid principal permitted uses. 

L. Temporary buildings or structures for uses incidental to construction work, which 

buildings or structures shall be removed upon completion or abandonment of the 

construction work. 

M. Expansion of a building, structure or use approved prior to October 25, 2004 of up 

to 20% additional floor area and/or 10% additional land area. 

N.  Other similar uses which in the judgment of the Planning Director are consistent 

with the purpose of the PDI-RSIA Zone. 

(.04) Prohibited uses.  

A. Retail operations exceeding 3,000 square feet of area for sales, service area or 

storage area for retail inventory in a single building, or 20,000 square feet of  

sales, service or storage area for multiple buildings, except training facilities 

whose primary purpose is to provide training to meet industrial needs. 

B. Any use or activity that violates the performance standards specified in 

Subsection 4.135.5(.06), below. 

(.05) Block and Access Standards.  The PDI-RSIA Zone shall be subject to: 

A. The same block and access standards as the PDC Zone [Section 4.131(.02) and 

(.03)] for properties located outside of the Coffee Creek Industrial Design Overlay 

District; or 

B. The access and block size standards in Section 4.134 for those properties located 

within the Coffee Creek Industrial Design Overlay District. the same block and 

access standards as the PDC Zone [Section 4.131(.02) and (.03)]. 

(.06) Performance Standards.  The following performance standards apply to all industrial 

properties and sites within the PDI-RSIA Zone, and are intended to minimize the 

potential adverse impacts of industrial activities on the general public and on other 

land uses or activities.  They are not intended to prevent conflicts between different 

uses or activities that may occur on the same property or site.   

A. All uses and operations except storage, off-street parking, loading and unloading 

shall be confined, contained and conducted wholly within completely enclosed 

buildings, unless outdoor activities have been approved as part of Stage II, Site 

Design or Administrative Review. 

B. Vibration:  Every use shall be so operated that the ground vibration inherently and 

recurrently generated from equipment other than vehicles is not perceptible 

without instruments at any boundary line of the property or site on which the use 

is located. 

C. Emission of odorous gases or other odorous matter in quantities detectable at any 

time and at any point on any boundary line of the property or site on which the 

use is located are prohibited. 
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D. Any open storage shall comply with the provisions of Section 4.176 and this 

Section. 

E. No building customarily used for night operation, such as a bakery, bottling and 

distribution plant or other similar use, shall have any opening, other than 

stationary windows or required fire exits, within one hundred (100) feet of any 

residential district and any space used for loading or unloading commercial 

vehicles in connection with such an operation shall not be within one hundred 

(100) feet of any residential district. 

F. Heat and Glare. 

1. Operations producing heat or glare shall be conducted entirely within an

enclosed building.

2. Exterior lighting on private property shall be screened, baffled, or otherwise

directed away from adjacent residential properties.  This is not intended to

apply to street lighting.

G. Dangerous Substances:  Any use which involves the presence, storage or handling 

of any explosive, nuclear waste product or any other substance in a manner which 

would cause a health or safety hazard on any adjacent land use or site shall be 

prohibited. 

H. Liquid and Solid Wastes:   

1. Any storage of wastes which would attract rodents or insects or otherwise

create a health hazard shall be prohibited.

2. Waste products which are stored outside shall be concealed from view from

any property line by a sight-obscuring fence or planting as required by Section

4.176. 

3. No connection with any public sewer shall be made or maintained in violation

of applicable City or State standards.

4. No wastes conveyed shall be allowed to or permitted, caused to enter, or

allowed to flow into any public sewer in violation of applicable City or State

standards.

5. All drainage permitted to discharge into a street gutter, caused to enter or

allowed to flow into any pond, lake, stream or other natural water course shall

be limited to surface waters or waters having similar characteristics as

determined by the City, County, and State Department of Environmental

Quality.

6. All operations shall be conducted in conformance with the city’s standards

and ordinances applying to sanitary and storm sewer discharges.

I. Noise:  Noise generated by the use, with the exception of traffic uses from 

automobiles, trucks and trains, shall not violate any applicable standards adopted 

by the Oregon Department of Environmental Quality and W.C. 6.204 governing 

noise control in the same or similar locations.  [Amended by Ord. 631, 7/16/07] 

J. Electrical Disturbances.  Except for electrical facilities wherein the City is pre-

empted by other governmental entities, electrical disturbances generated by uses 
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within the PDI-RSIA Zone which interfere with the normal operation of 

equipment or instruments within the PDI-RSIA Zone are prohibited.  Electrical 

disturbances which routinely cause interference with normal activity in abutting 

residential uses are also prohibited.  

K. Discharge Standards:  There shall be no emission of smoke, fallout, fly ash, dust, 

vapors, gases or other forms of air pollution that may cause a nuisance or injury to 

human, plant or animal life or to property.  Plans for construction and operation 

shall be subject to the recommendations and regulations of the State Department 

of Environmental Quality.  All measurements of air pollution shall be by the 

procedures and with equipment approved by the State Department of 

Environmental Quality or equivalent and acceptable methods of measurement 

approved by the City.  Persons responsible for a suspected source of air pollution 

upon request of the City shall provide quantitative and qualitative information 

regarding the discharge that will adequately and accurately describe operation 

conditions. 

L. Open burning is prohibited. 

M. Storage. 

1. Outdoor storage must be maintained in an orderly manner at all times.

2. Outdoor storage areas shall be gravel surfaced or better and shall be sufficient

for the materials being handled and stored.  If a gravel surface is not sufficient

to meet the performance standards for the use, the area shall be suitably

paved.

3. Any open storage that would otherwise be visible at the property line shall be

concealed from view at the abutting property line by a sight obscuring fence

or planting not less than 6’ in height.

N. Landscaping. 

1. Unused property, or property designated for expansion or other future use

shall be landscaped and maintained as approved by the Development Review

Board.  Landscaping for unused property disturbed during construction shall

include such materials as plantings of ornamental shrubs, lawns, native plants,

and mowed, seeded fieldgrass.

2. Contiguous unused areas of undisturbed fieldgrass may be maintained in their

existing state.  Large stands of invasive weeds such as Himalayan blackberry,

English ivy, cherry laurel, reed canary grass or other identified invasive

species shall be removed and/or mowed at least annually to reduce fire hazard.

These unused areas, located with a phased development project or a future

expansion cannot be included in the area calculated to meet the landscape

requirements for the initial phase(s) of the development.

3. Unused property shall not be left with disturbed soils that are subject to

siltation and erosion.  Any disturbed soil shall be seeded for complete erosion

cover germination and shall be subject to applicable erosion control standards.

13

Page 247 of 470



COFFEE CREEK INDUSTRIAL FORM-BASED CODE 

OTHER DEVELOPMENT CODE CHANGES  

JANUARY 24, 2018 

(.07) Other Standards. 

A. Lot Size: 

1. Parcels less than 50 acres in size at the time of adoption of this amended

Section:  Land divisions may occur in conformance with an approved Master

Plan consistent with the requirements of this section. No lot size limit, save

and except as shall be consistent with the other provisions of this code.

2. Parcels 50 acres or greater in size existing on October 25, 2004 may be

divided into any number of parcels or lots pursuant to an approved Master

Plan provided that at least one lot or parcel of at least 50 acres in size remains.

Provided further however, at least forty percent (40%) of the lot or parcel so

created has been developed or planned for industrial uses and associated

accessory uses and no portion has been developed or planned for the uses

listed in Section 4.135.5(03)(I.)(1.) through (3).

3. Uses not subject to the foregoing lot size provisions:

a. Public facilities and services

b. Separation of a lot or parcel in order to protect a natural resource, to

provide a public amenity, or to implement a remediation plan for a site

identified by DEQ pursuant to ORS 465.225.

c. Separation of a lot or parcel containing a nonconforming use from the

remainder of the site in order to improve the utility of the remainder site

for the intended industrial uses

d. Separation for the purposes of financing when the new lot or parcel is

consistent with the approved Master Plan.

e. Division of lots or parcels consistent with a Master Plan approved by the

City prior to July 1, 2004.

B. Maximum Lot Coverage.  No limit save and except as shall be consistent with the 

other provisions of this code. 

C. Front Yard Setback.  Thirty (30) feet.  Except as otherwise provided for properties 

within the Coffee Creek Industrial Design Overlay District, sStructures on corner 

or through lots shall observe the minimum front yard setback on both streets.  

Setbacks shall also be maintained from the planned rights-of-way shown on any 

adopted City street plan. 

D. Rear and Side Yard Setback.  Thirty (30) feet.  Except as otherwise provided for 

properties within the Coffee Creek Industrial Design Overlay District, sStructures 

on corner or through lots shall observe the minimum rear and side yard setback on 

both streets.  Setbacks shall also be maintained from the planned rights-of-way 

shown on any adopted City street plan. 

E. No setback is required when rear or side yards abut a railroad siding. 

F. Corner Vision.  Corner lots shall have no lot obstruction to exceed the vision 

clearance standards of Section 4.177. 

G. Off-street Parking and Loading.  As required in Section 4.155. 
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H. Signs.  As required in Sections 4.156.01 through 4.156.11.  [Amended by Ord. No. 

704, 6/18/12] 

[Section 4.135.5 added by Ordinance No. 574, 11/1/04.] 

Section 4.140. Planned Development Regulations. 

(.01) Purpose . 

A. The provisions of Section 4.140 shall be known as the Planned Development 

Regulations.   The purposes of these regulations are to encourage the development 

of tracts of land sufficiently large to allow for comprehensive master planning, 

and to provide flexibility in the application of certain regulations in a manner 

consistent with the intent of the Comprehensive Plan and general provisions of the 

zoning regulations and to encourage a harmonious variety of uses through mixed 

use design within specific developments thereby promoting the economy of 

shared public services and facilities and a variety of complimentary activities 

consistent with the land use designation on the Comprehensive Plan and the 

creation of an attractive, healthful, efficient and stable environment for living, 

shopping or working. 

B. It is the further purpose of the following Section: 

1. To take advantage of advances in technology, architectural design, and

functional land use design:

2. To recognize the problems of population density, distribution and circulation

and to allow a deviation from rigid established patterns of land uses, but

controlled by defined policies and objectives detailed in the comprehensive

plan;

3. To produce a comprehensive development equal to or better than that

resulting from traditional lot land use development.

4. To permit flexibility of design in the placement and uses of buildings and

open spaces, circulation facilities and off-street parking areas, and to more

efficiently utilize potentials of sites characterized by special features of

geography, topography, size or shape or characterized by problems of flood

hazard, severe soil limitations, or other hazards;

5. To permit flexibility in the height of buildings while maintaining a ratio of site

area to dwelling units that is consistent with the densities established by the

Comprehensive Plan and the intent of the Plan to provide open space, outdoor

living area and buffering of low-density development.

6. To allow development only where necessary and adequate services and

facilities are available or provisions have been made to provide these services

and facilities.

7. To permit mixed uses where it can clearly be demonstrated to be of benefit to

the users and can be shown to be consistent with the intent of the

Comprehensive Plan.
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8. To allow flexibility and innovation in adapting to changes in the economic

and technological climate.

(.02) Lot Qualification. 

A. Planned Development may be established on lots which are suitable for and of a 

size to be planned and developed in a manner consistent with the purposes and 

objectives of Section 4.140. 

B. Any site designated for development in the Comprehensive Plan may be 

developed as a Planned Development, provided that it is zoned “PD” or 

specifically defined as a PD zone by this code. All sites which are greater than 

two (2) acres in size, and designated in the Comprehensive Plan for commercial, 

residential, or industrial use shall be developed as Planned Developments, unless 

approved for other uses permitted by the Development Code.  Smaller sites may 

also be developed through the City’s PD procedures, provided that the location, 

size, lot configuration, topography, open space and natural vegetation of the site 

warrant such development. 

(.03) Ownership. 

A. The tract or tracts of land included in a proposed Planned Development must be in 

one (1) ownership or control or the subject of a joint application by the owners of 

all the property included.   The holder of a written option to purchase, with 

written authorization by the owner to make applications, shall be deemed the 

owner of such land for the purposes of Section 4.140. 

B. Unless otherwise provided as a condition for approval of a Planned Development 

permit, the permittee may divide and transfer units or parcels of any development.  

The transferee shall use and maintain each such unit or parcel in strict 

conformance with the approval permit and development plan. 

(.04) Professional Design. 

A. The applicant for all proposed Planned Developments shall certify that the 

professional services of the appropriate professionals have been utilized in the 

planning process for development. 

B. Appropriate professionals shall include, but not be limited to the following to 

provide the elements of the planning process set out in Section 4.139: 

1. An architect licensed by the State of Oregon;

2. A landscape architect registered by the State of Oregon;

3. An urban planner holding full membership in the American Institute of

Certified Planners, or a professional planner with prior experience

representing clients before the Development Review Board, Planning

Commission, or City Council; or

4. A registered engineer or a land surveyor licensed by the State of Oregon.

C. One of the professional consultants chosen by the applicant from either 1, 2, or 3, 

above, shall be designated to be responsible for conferring with the planning staff 
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D. The selection of the professional coordinator of the design team will not limit the 

owner or the developer in consulting with the planning staff. 

(.05) Planned Development Permit Process. 

A. All parcels of land exceeding two (2) acres in size that are to be used for 

residential, commercial or industrial development, shall, prior to the issuance of 

any building permit: 

1. Be zoned for planned development;

2. Obtain a planned development permit; and

3. Obtain Planning Director, Development Review Board, or, on appeal, City

Council approval.

B. Zone change and amendment to the zoning map are governed by the applicable 

provisions of the Zoning Sections, inclusive of Section 4.197 

C. Development Review Board and Planning Director approval is governed by 

Sections 4.400 to 4.450 

D. All planned developments require a planned development permit.  The planned 

development permit review and approval process consists of the following 

multiple stages, the last two or three of which can be combined at the request of 

the applicant: 

1. Pre-application conference with Planning Department;

2. Preliminary (Stage I) review by the Development Review Board or the

Planning Director for properties within the Coffee Creek Industrial Design

Overlay District.  When a zone change is necessary, application for such

change shall be made simultaneously with an application for preliminary

approval to the Board; and

3. Final (Stage II) review by the Development Review Board or the Planning

Director for properties within the Coffee Creek Industrial Design Overlay

District.

4. In the case of a zone change and zone boundary amendment, City Council

approval is required to authorize a Stage I preliminary plan except for

properties within the Coffee Creek Industrial Design Overlay District, which

may receive separate zone map amendment approvals.

(.06) Staff Report: 

A. The planning staff shall prepare a report of its findings and conclusions as to 

whether the use contemplated is consistent with the land use designated on the 

Comprehensive Plan.  If there is a disagreement as to whether the use 

contemplated is consistent, the applicant, by request, or the staff, may take the 

preliminary information provided to the Development Review Board for a use 

interpretation. 

B. The applicant may proceed to apply for Stage I - Preliminary Approval - upon 

determination by either staff or the Development Review Board that the use 

contemplated is consistent with the Comprehensive Plan. 
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(.07) Preliminary Approval (Stage One): 

A. Applications for preliminary approval for planned developments shall: 

1. Be made by the owner of all affected property or the owner’s authorized

agent; and

2. Be filed on a form prescribed by the City Planning Department and filed with

said Department.

3. Set forth the professional coordinator and professional design team as

provided in subsection (.04), above.

4. State whether the development will include mixed land uses, and if so, what

uses and in what proportions and locations.

B. The application shall include conceptual and quantitatively accurate 

representations of the entire development sufficient to judge the scope, size, and 

impact of the development on the community; and, in addition to the requirements 

set forth in Section 4.035, shall be accompanied by the following information: 

1. A boundary survey or a certified boundary description by a registered

engineer or licensed surveyor.

2. Topographic information as set forth in Section 4.035

3. A tabulation of the land area to be devoted to various uses, and a calculation

of the average residential density per net acre. Developments within the RN

zone shall show how the proposed number of units complies with the

applicable maximum and minimum provisions of the RN zone.

4. A stage development schedule demonstrating that the developer intends

receive Stage II approval within two (2) years of receiving Stage I approval,

and to commence construction within two (2) years after the approval of the

final development plan, and will proceed diligently to completion; unless a

phased development schedule has been approved; in which case adherence to

that schedule shall be considered to constitute diligent pursuit of project

completion.

5. A commitment by the applicant to provide in the Final Approval (Stage II) a

performance bond or other acceptable security for the capital improvements

required by the project.

6. If it is proposed that the final development plan will be executed in stages, a

schedule thereof shall be provided.

7. Statement of anticipated waivers from any of the applicable site development

standards.

C. An application for a Stage I approval shall be considered by the Development 

Review Board as follows: 

1. A public hearing as provided in Section 4.013.

2. After such hearing, the Board shall determine whether the proposal conforms

to the permit criteria set forth in this Code, and may approve or disapprove the

application and the accompanying preliminary development plan or require
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such changes therein or impose such conditions of approval as are in its 

judgment, necessary to ensure conformity to said criteria and regulations.   In 

so doing, the Board may, in its discretion, authorize submission of the final 

development plan in stages, corresponding to different units or elements of the 

development.   It shall do so only upon evidence assuring completion of the 

entire development in accordance with the preliminary development plan and 

stage development schedule. 

3. A final decision on a complete application and preliminary plan shall be

rendered within one hundred and twenty (120) days after the application is

deemed complete unless a continuance is agreed upon by the applicant and the

appropriate City decision-making body.

4. The determination of the Development Review Board shall become final at

the end of the appeal period for the decision, unless appealed to the City

Council in accordance with Section 4.022 of this Code.

D.  As provided in Section 4.134, an application for a Stage I approval within the 

Coffee Creek Industrial Design Overlay District may be considered by the 

Planning Director as follows: 

1. A Class II – Administrative Review as provided in Section 4.035(.03).

2. After considering available information, the Planning Director shall determine

whether the proposal conforms to the permit criteria set forth in this Code and 

may approve or disapprove the application and the accompanying preliminary 

development plan or require such changes therein or impose such conditions 

of approval as are in his or her judgment, necessary to ensure conformity to 

said criteria and regulations. In so doing, the Planning Director may, in his or 

her discretion, authorize submission of the final development plan in stages, 

corresponding to different units or elements of the development. The Planning 

Director shall do so only upon receiving evidence assuring completion of the 

entire development in accordance with the preliminary development plan and 

stage development schedule. 

3. A final decision on a complete application and preliminary plan shall be

rendered within one hundred and twenty (120) days after the application is 

deemed complete unless a continuance is agreed upon by the applicant and the 

Planning Director. 

4. The determination of the Planning Director shall become final at the end of

the appeal period for the decision, unless appealed to the Development 

Review Board in accordance with Section 4.022 of this Code. 

(.09) Final Approval (Stage Two): 
[Note:  Outline Number is incorrect.] 

A. Unless an extension has been granted by the Development Review Board or 

Planning Director, as applicable, within two (2) years after the approval or 

modified approval of a preliminary development plan (Stage I), the applicant shall 

file with the City Planning Department a final plan for the entire development or 

when submission in stages has been authorized pursuant to Section 4.035 for the 

first unit of the development, a public hearing shall be held on each such 
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application as provided in Section 4.013. As provided in Section 4.134, an 

application for a Stage II approval within the Coffee Creek Industrial Design 

Overlay District may be considered by the Planning Director without a public 

hearing as a Class II Administrative Review as provided in Section 4.035(.03). 

B. After such hearing, tThe Development Review Board or Planning Director, as 

applicable, shall determine whether the proposal conforms to the permit criteria 

set forth in this Code, and shall approve, conditionally approve, or disapprove the 

application. 

C. The final plan shall conform in all major respects with the approved preliminary 

development plan, and shall include all information included in the preliminary 

plan plus the following: 

1. The location of water, sewerage and drainage facilities;

2. Preliminary building and landscaping plans and elevations, sufficient to

indicate the general character of the development;

3. The general type and location of signs;

4. Topographic information as set forth in Section 4.035;

5. A map indicating the types and locations of all proposed uses; and

6. A grading plan.

D. The final plan shall be sufficiently detailed to indicate fully the ultimate operation 

and appearance of the development or phase of development.  However, Site 

Design Review is a separate and more detailed review of proposed design 

features, subject to the standards of Section 4.400. 

E. Copies of legal documents required by the Development Review Board or 

Planning Director, as applicable, for dedication or reservation of public facilities, 

or for the creation of a non-profit homeowner’s association, shall also be 

submitted. 

F. Within thirty (30) days after the filing of the final development plan, the Planning 

staff shall forward such development plan and the original application to the 

Tualatin Valley Fire and Rescue District, if applicable, and other agencies 

involved for review of public improvements, including streets, sewers and 

drainage.  The Development Review Board or Planning Director, as applicable, 

shall not act on a final development plan until it has first received a report from 

the agencies or until more than thirty (30) days have elapsed since the plan and 

application were sent to the agencies, whichever is the shorter period. 

G. Upon receipt of the final development plan, the Development Review Board or 

Planning Director, as applicable shall conduct a public hearing and examine such 

plan and determine: 

1. Whether it conforms to all applicable criteria and standards; and

2. Whether it conforms in all substantial respects to the preliminary approval; or
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3. Require such changes in the proposed development or impose such conditions

of approval as are in its judgment necessary to insure conformity to the

applicable criteria and standards.

H. If the Development Review Board or Planning Director, as applicable, permits the 

applicant to revise the plan, it shall be resubmitted as a final development plan 

within sixty (60) days.  If the Board or Planning Director approves, disapproves 

or grants such permission to resubmit, the decision of the Board shall become 

final at the end of the appeal period for the decision, unless appealed to the City 

Council, in accordance with Sections 4.022 of this Code. 

I. All Stage II Site Development plan approvals shall expire two years after their 

approval date, if substantial development has not occurred on the property prior to 

that time. Provided, however, that the Development Review Board or Planning 

Director, as applicable, may extend these expiration times for up to three (3) 

additional periods of not more than one (1) year each.  Applicants seeking time 

extensions shall make their requests in writing at least thirty (30) days in advance 

of the expiration date.  Requests for time extensions shall only be granted upon 

(1) a showing that the applicant has in good faith attempted to develop or market 

the property in the preceding year or that development can be expected to occur 

within the next year, and (2) payment of any and all Supplemental Street SDCs 

applicable to the development. Upon such payment, the development shall have 

vested traffic generation rights under 4.140 (.10), provided however, that if the 

Stage II approval should expire, the vested right to use trips is terminated upon 

City repayment, without interest, of Supplemental Street SDCs.  For purposes of 

this Ordinance, “substantial development” is deemed to have occurred if the 

required building permits or public works permits have been issued for the 

development, and the development has been diligently pursued, including the 

completion of all conditions of approval established for the permit. [Amended by 

Ord 561, adopted 12/15/03.] 

J. A planned development permit may be granted by the Development Review 

Board or Planning Director, as applicable, only if it is found that the development 

conforms to all the following criteria, as well as to the Planned Development 

Regulations in Section 4.140: 

1. The location, design, size and uses, both separately and as a whole, are

consistent with the Comprehensive Plan, and with any other applicable plan,

development map or Ordinance adopted by the City Council.

2. That the location, design, size and uses are such that traffic generated by the

development at the most probable used intersection(s) can be accommodated

safely and without congestion in excess of Level of Service D, as defined in

the Highway Capacity Manual published by the National Highway Research

Board, on existing or immediately planned arterial or collector streets and

will, in the case of commercial or industrial developments, avoid traversing

local streets.  Immediately planned arterial and collector streets are those

listed in the City’s adopted Capital Improvement Program, for which funding

has been approved or committed, and that are scheduled for completion within

two years of occupancy of the development or four year if they are an
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associated crossing, interchange, or approach street  improvement to  

Interstate 5. 

a. In determining levels of Service D, the City shall hire a traffic engineer at

the applicant’s expense who shall prepare a written report containing the

following minimum information for consideration by the Development

Review Board:

i. An estimate of the amount of traffic generated by the proposed

development, the likely routes of travel of the estimated generated

traffic, and the source(s) of information of the estimate of the traffic

generated and the likely routes of travel; [Added by Ord. 561, adopted

12/15/03.]

ii. What impact the estimate generated traffic will have on existing level

of service including traffic generated by (1) the development itself, (2)

all existing developments, (3) Stage II developments approved but not

yet built, and (4) all developments that have vested traffic generation

rights under section 4.140(.10), through the most probable used

intersection(s), including state and county intersections, at the time of

peak level of traffic.  This analysis shall be conducted for each

direction of travel if backup from other intersections will interfere with

intersection operations. [Amended by Ord 561, adopted 12/15/03.]

b. The following are exempt from meeting the Level of Service D criteria

standard:

i. A planned development or expansion thereof which generates three (3)

new p.m. peak hour traffic trips or less;

ii. A planned development or expansion thereof which provides an

essential governmental service.

c. Traffic generated by development exempted under this subsection on or

after Ordinance No. 463 was enacted shall not be counted in determining

levels of service for any future applicant.  [Added by Ord 561, adopted

12/15/03.]

d. Exemptions under ‘b’ of this subsection shall not exempt the development

or expansion from payment of system development charges or other

applicable regulations. [Added by Ord 561, adopted 12/15/03.]

e. In no case will development be permitted that creates an aggregate level of

traffic at LOS “F”. ([Added by Ord 561, adopted 12/15/03.]

3. That the location, design, size and uses are such that the residents or

establishments to be accommodated will be adequately served by existing or

immediately planned facilities and services.

K. Mapping:  Whenever a Planned Development permit has been granted, and so 

long as the permit is in effect, the boundary of the Planned Development shall be 

indicated on the Zoning Map of the City of Wilsonville as the appropriate "PD" 

Zone. 

L. Adherence to Approved Plan and Modification Thereof:  The applicant shall 

agree in writing to be bound, for her/himself and her/his successors in interest, by 
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the conditions prescribed for approval of a development.  The approved final plan 

and stage development schedule shall control the issuance of all building permits 

and shall restrict the nature, location and design of all uses.  Minor changes in an 

approved preliminary or final development plan may be approved by the Director 

of Planning if such changes are consistent with the purposes and general character 

of the development plan.   All other modifications, including extension or revision 

of the stage development schedule, shall be processed in the same manner as the 

original application and shall be subject to the same procedural requirements. 

M. In the event of a failure to comply with the approved plan or any prescribed 

condition of approval, including failure to comply with the stage development 

schedule, the Development Review Board may, after notice and hearing, revoke a 

Planned Development permit.  General economic conditions that affect all in a 

similar manner may be considered as a basis for an extension of a development 

schedule.  The determination of the Board shall become final thirty (30) days after 

the date of decision unless appealed to the City Council. 

(.10) Early Vesting of Traffic Generation.  Applicants with Stage I or Master Plan 

approvals occurring after June 2, 2003 may apply to vest the right to use available 

transportation capacity at the intersections of Wilsonville Road with Boone’s Ferry 

Road and with Town Center Loop West, and/or the I-5 interchange.  Vesting for 

properties with such approvals shall occur upon execution of a vesting agreement 

satisfactory to the city, which agreement shall include a proposed development 

schedule or phasing plan and either provide for the payment of any and all 

Supplemental Street SDCs or provide other means of financing public improvements.  

Vesting for properties pending such approvals shall occur upon such agreement and 

the date the approvals are final.   

The number of trips vested is subject to modification based upon updated traffic analysis 

associated with subsequent development approvals for the property.  A reduction in vested 

trips shall attend repayment of vesting fees by the City.  An increase in available vested 

trips shall occur upon payment of necessary vesting fees.  

Vesting shall remain valid and run with the property, unless an approval that is necessary 

for vesting to occur is terminated or a vesting agreement is terminated.   If the vested right 

to use certain trips is lost or terminated, as determined by the Community Development 

Director with the concurrence of City Council, such trips shall be made available to other 

development upon City repayment, without interest, of associated vesting fees. [Added by 

Ord. 561, adopted 12/15/03.] 
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Section 4.156.02. Sign Review Process and General Requirements. 

(.01) Permit Required.  Unless exempt under Section 4.156.05, no sign, permanent or 

temporary, shall be displayed or installed in the City without first obtaining a sign 

permit. 

(.02) Sign Permits and Master Sign Plans.  Many properties in the City have signs pre-

approved through a Master Sign Plan. For the majority of applications where a Master 

Sign Plan has been approved the applicant need not consult the sign requirements for 

the zone, but rather the Master Sign Plan, copies of which are available from the 

Planning Division. Signs conforming to a Master Sign Plan require only a Class I Sign 

Permit. 

(.03) Classes of Sign Permits, Master Sign Plans, and Review Process.  The City has three 

classes of sign permits for permanent signs: Class I, Class II, and Class III. In addition, 

non-residential developments with three or more tenants require a Master Sign Plan. 

Class I sign permits are reviewed through the Class I Administrative Review Process 

as outlined in Subsection 4.030(.01)(A.). Class II sign permits are reviewed through 

the Class II Administrative Review Process as outlined in Subsection 4.030 (.01)(B.).  

Class III Sign Permits and Master Sign Plans are reviewed by the Development 

Review Board (DRB) as outlined in Section 4.031.  

(.04) Class I Sign Permit.  Sign permit requests shall be processed as a Class I Sign Permit 

when the requested sign or signs conform to a Master Sign Plan or other previous sign 

approval. In addition, a Minor Adjustment to a Master Sign Plan or other previous sign 

approval may be approved in connection with a Class I Sign Permit. 

A. Class I Sign Permit Submission Requirements: Application for a Class I Sign 

Permit shall include two (2) copies of the following along with all required 

application fees: 

1. Completed application form prescribed by the City and signed by the property

owner or the property owner’s representative,

2. Sign drawings showing all materials, the sign area and dimensions used to

calculate sign areas, and other details sufficient to judge the full scale of the

associated sign or signs and related improvements,

3. Information showing how the proposed sign or signs conform with all

applicable code requirements, Master Sign Plans, or other previous sign

approvals for the property, and

4. Information supporting any minor adjustment requests.

B. Class I Sign Permit Review Criteria: The sign or signs conform with the applicable 

master sign plan or other previous sign approvals, and applicable code 

requirements. 

C. Minor Adjustments: Notwithstanding approved Master Sign Plans or other 

previous sign approvals, as part of a Class I Sign Permit Minor Adjustments may 

be approved as described in 1. and 2. below. Minor Adjustments are valid only for 
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the Sign Permit with which they are associated and do not carry over to future sign 

permits or copy changes. 

1. Adjustment to Sign Height or Length: Adjustment of not more than ten (10)

percent from the sign height (not height from ground) and/or length may be

approved for the reasons listed in a. through d. below, unless otherwise

specifically prohibited in the Master Sign Plan. Minor adjustments to sign

height and length shall not cause the sign to cross the edge of any fascia,

architectural element or area of a building facade identified as a sign band. The

area of the sign exceeding the height or length as part of a minor adjustment

shall not count against the sign area indicated in a Master Sign Plan or other

previous sign approval.

a. To accommodate the descender on the lower case letters “q, y, p g, or j”,

not otherwise accommodated by the measurement method used, where the

letter matches the font of other letters in the sign, the descender is no more

than 1/2 the cap height of the font, and the descender is no wider than the

main body of the letter;

b. To accommodate stylized fonts where bowls, shoulders, or serifs of the

stylized letters extend beyond the cap height;

c. To accommodate an arching or other non-straight baseline; or

d. To accommodate a federally registered trademark logo where compliance

with the defined maximum sign height would result in the cap height of the

text in the logo being ninety (90) percent or less of the cap height for letters

otherwise allowed. (i.e. if a Master Sign Plan allowed 24” letters and 24”

total sign height, and a 24” logo would result in the cap height of the text

within the logo being less than 21.6”, the total height of the logo could be

increased to 26.4”)

2. Lateral Adjustment of Building Sign Location: Lateral adjustment of a building

sign location identified in drawings or plans for a Master Sign Plan or other

sign approval when all of the following are met:

a. The lateral distance being moved does not exceed fifty (50) percent of the

sign length or ten (10) feet, whichever is greater;

b. The exact location is not specifically supported or required by written

findings or a condition of approval;

c. The sign remains within the same architectural feature and sign band,

except if the location is on a pillar, column, or similar narrow architectural

support feature, the sign may be moved to a sign band on the architecture

feature which it supports if no other sign is already placed in that sign band

for the tenant space; and

d. The placement maintains any spacing from the edge of an architectural

feature, building, or tenant space specifically identified in the Master Sign

plan or other sign approval or if no spacing is identified, maintains a

definable space between the sign and the edge of architectural features, the

tenant space, and building.
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(.05) Class II Sign Permit. Sign permit requests for meeting one or more of the descriptions 

listed in A. through C. below shall be processed as a Class II Sign Permit when the 

request does not conform with a Master Sign Plan or other previous sign approval but 

meets the requirements of the applicable sign regulations, unless the request would 

modify a condition of approval specifically imposed by the DRB or City Council: 

A. Existing residential development; 

B. Existing non-residential development with less than three (3) tenants unless the 

request involves a freestanding or ground mounted sign greater than eight (8) feet 

in height in a new location; 

C. New development or redevelopment in the Coffee Creek Industrial Design Overlay 

District subject to a Class II administrative review process; 

CD.Major Adjustments to a Master Sign Plan when all of the following criteria are 

met: 

1. The request is compatible with the pattern of signage established in the sign

plan in terms of locations, placement on buildings, proportionality to fascia and

building facade, architectural design, and materials used;

2. The request is due to special conditions or circumstances that make it difficult

to comply with the established Master Sign Plan;

3. The request involves signs for a single tenant, a single multi-tenant

freestanding or ground mounted sign, or a series of similar related multi-tenant

freestanding or ground mounted signs in the same development; and

4. The request does not involve a freestanding or ground mounted sign greater

than eight (8) feet in height at a new location.

DE.Class II Sign Permit Submission Requirements: Application for a Class II Sign 

Permit shall include two (2) paper copies and one (1) electronic copy of the 

following in addition to all required fees: 

1. Completed application form prescribed by the City and signed by the property

owner or their authorized representative;

2. Sign drawings or descriptions of all materials, sign area and dimensions used to

calculate areas, lighting methods, and other details sufficient to judge the full

scale of the signs and related improvements;

3. Documentation of the lengths of building or tenant space facades used in

calculating maximum allowed sign area;

4. Drawings of all building facades on which signs are proposed indicating the

areas of the facades on which signs will be allowed;

5. Narrative describing the scope of the project, including written findings

addressing all applicable review criteria, along with any other information

showing how the proposed signage conforms with requirements for the

applicable zone;
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EF. Class II Sign Permit Review Criteria: Class II Sign Permits shall satisfy the sign 

regulations for the applicable zoning district and the Site Design Review Criteria 

in Sections 4.400 through 4.421, as well as the following criteria: 

1. The proposed signage is compatible with developments or uses permitted in the

zone in terms of design, materials used, color schemes, proportionality, and

location, so that it does not interfere with or detract from the visual appearance

of surrounding development;

2. The proposed signage will not create a nuisance or result in a significant

reduction in the value or usefulness of surrounding development; and

3. Special attention is paid to the interface between signs and other site elements

including building architecture and landscaping, including trees.

(.06) Class III Sign Permit.  Sign permit requests shall be processed as a Class III Sign 

Permit when associated with new development, except as noted in Subsection 

4.156.02 (.05) C., or redevelopment requiring DRB review, and not requiring a Master 

Sign Plan; when a sign permit request is associated with a waiver or non-

administrative variance; or when the sign permit request involves one or more 

freestanding or ground mounted signs greater than eight (8) feet in height in a new 

location.  

A. Class III Sign Permit Submission Requirements: Ten (10) paper and electronic 

copies of the submission requirements for Class II Sign Permits plus information 

on any requested waivers or variances in addition to all required fees. 

B. Class III Sign Permit Review Criteria: The review criteria for Class II Sign Permits 

plus waiver or variance criteria when applicable. 

(.07) Master Sign Plans.  A Master Sign Plan is required for non-residential developments 

with three (3) or more tenants. In creating a Master Sign Plan thought should be given 

to needs of initial tenants as well as the potential needs of future tenants.  

A. Master Sign Plan Submission Requirements: Applications for Master Sign Plans 

shall include ten (10) paper and electronic copies of all the submission 

requirements for Class II and III Sign Permits and the following in addition to all 

required fees: 

1. A written explanation of the flexibility of the Master Sign Plan for different

potential tenant space configurations over time;

2. A written explanation of the extent to which different sign designs, including

those incorporating logos, stylized letters, multiple lines of text, non-straight

baselines, or different materials and illumination will be allowed and if allowed

how the flexibility of the master sign plan will allow these different sign

designs over time;

3. A written explanation of how the sign plan provides for a consistent and

compatible sign design throughout the subject development.

B. Master Sign Plan Review Criteria: In addition to the review criteria for Class II 

and Class III Sign Permits, Master Sign Plans shall meet the following criteria: 
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1. The Master Sign Plan provides for consistent and compatible design of signs

throughout the development; and

2. The Master Sign Plan considers future needs, including potential different

configurations of tenant spaces and different sign designs, if allowed.

C. Modifications of a Master Sign Plan: Modifications of a Master Sign Plan, other 

than Minor and Major Adjustments, shall be reviewed the same as a new Master 

Sign Plan. 

(.08) Waivers and Variances.  Waivers and variances are similar in that they allow deviation 

from requirements such as area, and height from ground. They differ in that waivers 

are granted by the DRB as part of a comprehensive review of the design and function 

of an entire site to bring about an improved design and variances are granted by either 

the Planning Director or DRB to relieve a specific hardship caused by the regulations. 

A. Waivers.  The DRB may grant waivers for sign area, sign height from ground (no 

waiver shall be granted to allow signs to exceed thirty-five (35) feet in height), 

number of signs, or use of electronic changeable copy signs in order to better 

implement the purpose and objectives of the sign regulations as determined by 

making findings that all of the following criteria are met: 

1. The waiver will result in improved sign design, in regards to both aesthetics

and functionality.

2. The waiver will result in a sign or signs more compatible with and

complementary to the overall design and architecture of a site, along with

adjoining properties, surrounding areas, and the zoning district than signs

allowed without the waiver.

3. The waiver will result in a sign or signs that improve, or at least do not

negatively impact, public safety, especially traffic safety.

4. Sign content is not being considered when determining whether or not to grant

a waiver.

B. Variances. 

1. Administrative Variance: In reviewing a Sign Permit the Planning Director

may grant or deny a variance to relieve a hardship through the Class II

Administrative Review process. Such a variance shall only be approved where

the variance does not exceed twenty percent (20%) of area, height, or setback

requirements.  The Planning Director shall approve such a variance only upon

finding that the application complies with all of the required variance criteria

listed in Section 4.196.

2. Other Variances: In addition to the authority of the Planning Director to issue

administrative variances as noted above, the Development Review Board may

authorize variances from sign requirements of the Code, subject to the

standards and criteria listed in Section 4.196.

(.09) Temporary Sign Permits.  Temporary sign permits shall be reviewed as follows: 

A. 30 days and less- Class I Administrative Review 
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B. 31 days up to 120 days- Class II Administrative Review 

C. Submission Requirements: Applications for a temporary sign permit shall include 

the following in addition to the required application fee: 

1. Completed application form prescribed by the City and signed by the property

owner or their authorized representative,

2. Two (2) copies of sign drawings or descriptions showing all materials,  sign

area and dimensions used to calculate areas, number of signs, location and

placement of signs, and other details sufficient to judge the full scale of the

sign or signs,

3. Information showing the proposed sign or signs conform with all applicable

code requirements.

D. Review Criteria: Temporary Sign Regulations in Section 4.156.09 

E. When a temporary sign permit request is submitted as part of the broader 

temporary use permit request of the same duration, the sign request shall not 

require an additional fee. 

(.10) Waiver of Documentation.  The Planning Director may, in his or her discretion, waive 

an application document for Class I, Class II, and temporary sign permits where the 

required information has already been made available to the City, or where the 

Planning Director determines the information contained in an otherwise required 

document is not necessary to review the application. 

Section 4.176. Landscaping, Screening, and Buffering. 
Note:  the reader is encouraged to see Section 4.179, applying to screening and buffering of storage areas for solid 

waste and recyclables. 

(.01) Purpose.  This Section consists of landscaping and screening standards and regulations 

for use throughout the City.  The regulations address materials, placement, layout, and 

timing of installation.  The City recognizes the ecological and economic value of 

landscaping and requires the use of landscaping and other screening or buffering to: 

A. Promote the re-establishment of vegetation for aesthetic, health, erosion control, 

flood control and wildlife habitat reasons; 

B. Restore native plant communities and conserve irrigation water through 

establishment, or re-establishment, of native, drought-tolerant plants; 

C. Mitigate for loss of native vegetation; 

D. Establish and enhance a pleasant visual character which recognizes aesthetics and 

safety issues; 

E. Promote compatibility between land uses by reducing the visual, noise, and 

lighting impacts of specific development on users of the site and abutting sites or 

uses; 

F. Unify development and enhance and define public and private spaces; 
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G. Promote the retention and use of existing topsoil and vegetation.  Amended soils 

benefit stormwater retention and promote infiltration; 

H. Aid in energy conservation by providing shade from the sun and shelter from the 

wind; and 

I. Screen from public view the storage of materials that would otherwise be 

considered unsightly. 

J. Support crime prevention, create proper sight distance clearance, and establish 

other safety factors by effective landscaping and screening. 

K.  Provide landscaping materials that minimize the need for excessive use of 

fertilizers, herbicides and pesticides, irrigation, pruning, and mowing to conserve 

and protect natural resources, wildlife habitats, and watersheds. 

(.02) Landscaping and Screening Standards. 

A. Subsections “C” through “I,” below, state the different landscaping and screening 

standards to be applied throughout the City.  The locations where the landscaping 

and screening are required and the depth of the landscaping and screening is stated 

in various places in the Code.   

B. All landscaping and screening required by this Code must comply with all of the 

provisions of this Section, unless specifically waived or granted a Variance as 

otherwise provided in the Code.  The landscaping standards are minimum 

requirements; higher standards can be substituted as long as fence and vegetation-

height limitations are met.  Where the standards set a minimum based on square 

footage or linear footage, they shall be interpreted as applying to each complete or 

partial increment of area or length (e.g., a landscaped area of between 800 and 

1600 square feet shall have two trees if the standard calls for one tree per 800 

square feet.  

C. General Landscaping Standard. 

1. Intent.  The General Landscaping Standard is a landscape treatment for areas

that are generally open.  It is intended to be applied in situations where distance

is used as the principal means of separating uses or developments and

landscaping is required to enhance the intervening space. Landscaping may

include a mixture of ground cover, evergreen and deciduous shrubs, and

coniferous and deciduous trees.

2. Required materials.  Shrubs and trees, other than street trees, may be grouped.

Ground cover plants must fully cover the remainder of the landscaped area (see

Figure 21:  General Landscaping).  The General Landscaping Standard has two

different requirements for trees and shrubs:

a. Where the landscaped area is less than 30 feet deep, one tree is required for

every 30 linear feet.

b. Where the landscaped area is 30 feet deep or greater, one tree is required

for every 800 square feet and two high shrubs or three low shrubs are

required for every 400 square feet.
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D. Low Screen Landscaping Standard. 

1. Intent.  The Low Screen Landscaping Standard is a landscape treatment that

uses a combination of distance and low screening to separate uses or

developments.  It is intended to be applied in situations where low screening is

adequate to soften the impact of one use or development on another, or where

visibility between areas is more important than a total visual screen.  The Low

Screen Landscaping Standard is usually applied along street lot lines or in the

area separating parking lots from street rights-of-way.

2. Required materials.  The Low Screen Landscaping Standard requires sufficient

low shrubs to form a continuous screen three (3) feet high and 95% opaque,

year-round.  In addition, one tree is required for every 30 linear feet of

landscaped area, or as otherwise required to provide a tree canopy over the

landscaped area.  Ground cover plants must fully cover the remainder of the

landscaped area.  A three (3) foot high masonry wall or a berm may be

substituted for the shrubs, but the trees and ground cover plants are still

required.  When applied along street lot lines, the screen or wall is to be placed

along the interior side of the landscaped area. (See Figure 22:  Low Screen

Landscaping).

E. Low Berm Landscaping Standard. 

1. Intent.  The Low Berm Standard is intended to be applied in situations where

moderate screening to reduce both visual and noise impacts is needed to 

protect  abutting uses or developments from one-another, and where it is 

desirable and practical to provide separation by both distance and sight-

obscuring materials. This screening is most important where either, or both, of 

the abutting uses or developments can be expected to be particularly sensitive 

to noise or visual impacts. 

2. Required materials.  The Low Berm Standard requires a berm at least two feet

six inches (2’ 6”) high along the interior side of the landscaped area (see Figure 

23: Low Berm Landscaping). If the berm is less than three (3) feet high, low 

shrubs meeting the Low Screen Landscaping Standard, above, are to be planted 

along the top of the berm, assuring that the screen is at least three (3) feet in 

height. In addition, one tree is required for every 30 linear feet of berm, or as 

otherwise required to provide a tree canopy over the landscaped area. Ground 

cover plants must fully cover the remainder of the landscaped area. 

EF. High Screen Landscaping Standard. 

1. Intent.  The High Screen Landscaping Standard is a landscape treatment that

relies primarily on screening to separate uses or developments.  It is intended

to be applied in situations where visual separation is required.

2. Required materials.  The High Screen Landscaping Standard requires sufficient

high shrubs to form a continuous screen at least six (6) feet high and 95%

opaque, year-round.  In addition, one tree is required for every 30 linear feet of

landscaped area, or as otherwise required to provide a tree canopy over the

landscaped area.  Ground cover plants must fully cover the remainder of the

landscaped area.  A six (6) foot high masonry wall or a berm may be
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substituted for the shrubs, but the trees and ground cover plants are still 

required.  When applied along street lot lines, the screen or wall is to be placed 

along the interior side of the landscaped area. (See Figure 243: High Screen 

Landscaping).  

FG.High Wall Standard. 

1. Intent.  The High Wall Standard is intended to be applied in situations where

extensive screening to reduce both visual and noise impacts is needed to

protect abutting uses or developments from one-another.  This screening is

most important where either, or both, of the abutting uses or developments can

be expected to be particularly sensitive to noise or visual impacts, or where

there is little space for physical separation.

2. Required materials.  The High Wall Standard requires a masonry wall at least

six (6) feet high along the interior side of the landscaped area (see Figure 254:

High Wall Landscaping).  In addition, one tree is required for every 30 linear

feet of wall, or as otherwise required to provide a tree canopy over the

landscaped area.  Ground cover plants must fully cover the remainder of the

landscaped area.

GH.High Berm Standard. 

1. Intent.  The High Berm Standard is intended to be applied in situations where

extensive screening to reduce both visual and noise impacts is needed to

protect  abutting uses or developments from one-another, and where it is

desirable and practical to provide separation by both distance and sight-

obscuring materials.  This screening is most important where either, or both, of

the abutting uses or developments can be expected to be particularly sensitive

to noise or visual impacts.

2. Required materials.  The High Berm Standard requires a berm at least four (4)

feet high along the interior side of the landscaped area (see Figure 265: High

Berm Landscaping).  If the berm is less than six (6) feet high, low shrubs

meeting the Low Screen Landscaping Standard, above, are to be planted along

the top of the berm, assuring that the screen is at least six (6) feet in height   In

addition, one tree is required for every 30 linear feet of berm, or as otherwise

required to provide a tree canopy over the landscaped area.  Ground cover

plants must fully cover the remainder of the landscaped area.

HI. Partially Sight-Obscuring Fence Standard. 

1. Intent.  The Partially Sight-Obscuring Fence Standard is intended to provide a

tall, but not totally blocked, visual separation.  The standard is applied where a

low level of screening is adequate to soften the impact of one use or

development on another, and where some visibility between abutting areas is

preferred over a total visual screen.  It can be applied in conjunction with

landscape plantings or applied in areas where landscape plantings are not

necessary and where nonresidential uses are involved.

2. Required materials. Partially Sight-Obscuring Fence Standard are to be at least

six (6) feet high and at least 50% sight-obscuring.  Fences may be made of
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wood (other than plywood or particle-board), metal, bricks, masonry or other 

permanent materials (see Figure 276: Partially Sight-Obscuring Fence). 

IJ. Fully Sight-Obscuring Fence Standard. 

1. Intent.  The Fully Sight-Obscuring Fence Standard is intended to provide a

totally blocked visual separation.  The standard is applied where full visual

screening is needed to reduce the impact of one use or development on another.

It can be applied in conjunction with landscape plantings or applied in areas

where landscape plantings are not necessary.

2. Required materials.  Fully sight-obscuring fences are to be at least six (6) feet

high and 100% sight-obscuring.  Fences may be made of wood (other than

plywood or particle-board), metal, bricks, masonry or other permanent

materials (see Figure 287: Totally Sight-Obscuring Fence).

(.03) Landscape Area.  Not less than fifteen percent (15%) of the total lot area, shall be 

landscaped with vegetative plant materials.  The ten percent (10%) parking area 

landscaping required by section 4.155.03(B)(1) is included in the fifteen percent (15%) 

total lot landscaping requirement.  Landscaping shall be located in at least three 

separate and distinct areas of the lot, one of which must be in the contiguous frontage 

area.  Planting areas shall be encouraged adjacent to structures.  Landscaping shall be 

used to define, soften or screen the appearance of buildings and off-street parking 

areas.  Materials to be installed shall achieve a balance between various plant forms, 

textures, and heights. The installation of native plant materials shall be used whenever 

practicable.  (For recommendations refer to the Native Plant List maintained by the 

City of Wilsonville).  [Amended by Ord. # 674 11/16/09] 

(.04) Buffering and Screening.  Additional to the standards of this subsection, the 

requirements of the Section 4.137.5 (Screening and Buffering Overlay Zone) shall also 

be applied, where applicable.   

A. All intensive or higher density developments shall be screened and buffered from 

less intense or lower density developments. 

B. Activity areas on commercial and industrial sites shall be buffered and screened 

from adjacent residential areas.  Multi-family developments shall be screened and 

buffered from single-family areas. 

C. All exterior, roof and ground mounted, mechanical and utility equipment shall be 

screened from ground level off-site view from adjacent streets or properties. 

D. All outdoor storage areas shall be screened from public view, unless visible storage 

has been approved for the site by the Development Review Board or Planning 

Director acting on a development permit. 

E. In all cases other than for industrial uses in industrial zones, landscaping shall be 

designed to screen loading areas and docks, and truck parking. 

F. In any zone any fence over six (6) feet high measured from soil surface at the 

outside of fenceline shall require Development Review Board approval. 
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(.05) Sight-Obscuring Fence or Planting.  The use for which a sight-obscuring fence or 

planting is required shall not begin operation until the fence or planting is erected or in 

place and approved by the City.  A temporary occupancy permit may be issued upon a 

posting of a bond or other security equal to one hundred ten percent (110%) of the cost 

of such fence or planting and its installation.  (See Sections 4.400 to 4.470 for 

additional requirements.) 

(.06) Plant Materials. 

A. Shrubs and Ground Cover. All required ground cover plants and shrubs must be of 

sufficient size and number to meet these standards within three (3) years of 

planting.  Non-horticultural plastic sheeting or other impermeable surface shall not 

be placed under mulch.  Native topsoil shall be preserved and reused to the extent 

feasible.  Surface mulch or bark dust are to be fully raked into soil of appropriate 

depth, sufficient to control erosion, and are confined to areas around plantings.  

Areas exhibiting only surface mulch, compost or barkdust are not to be used as 

substitutes for plant areas. [Amended by Ord. # 674 11/16/09] 

1. Shrubs.  All shrubs shall be well branched and typical of their type as described

in current AAN Standards and shall be equal to or better than 2-gallon

containers and 10” to 12” spread.

2. Ground cover.  Shall be equal to or better than the following depending on the

type of plant materials used:  gallon containers  spaced at 4 feet on center

minimum, 4" pot spaced 2 feet on center minimum, 2-1/4" pots spaced at 18

inch on center minimum.  No bare root planting shall be permitted.  Ground

cover shall be sufficient to cover at least 80% of the bare soil in required

landscape areas within three (3) years of planting.  Where wildflower seeds are

designated for use as a ground cover, the City may require annual re-seeding as

necessary.

3. Turf or lawn in non-residential developments.  Shall not be used to cover more

than ten percent (10%) of the landscaped area, unless specifically approved

based on a finding that, due to site conditions and availability of water, a larger

percentage of turf or lawn area is appropriate. Use of lawn fertilizer shall be

discouraged.  Irrigation drainage runoff from lawns shall be retained within

lawn areas.

4. Plant materials under trees or large shrubs.  Appropriate plant materials shall

be installed beneath the canopies of trees and large shrubs to avoid the

appearance of bare ground in those locations.

5. Integrate compost-amended topsoil in all areas to be landscaped, including

lawns, to help detain runoff, reduce irrigation and fertilizer needs, and create a

sustainable, low-maintenance landscape.  [Added by Ord. # 674 11/16/09]

B. Trees.  All trees shall be well-branched and typical of their type as described in 

current American Association of Nurserymen (AAN) Standards and shall be balled 

and burlapped.  The trees shall be grouped as follows:   

1. Primary trees which define, outline or enclose major spaces, such as Oak,

Maple, Linden, and Seedless Ash, shall be a minimum of 2" caliper.
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2. Secondary trees which define, outline or enclose interior areas, such as

Columnar Red Maple, Flowering Pear, Flame Ash,  and Honeylocust, shall be

a minimum of 1-3/4" to 2" caliper.

3. Accent  trees which, are used to add color, variation and accent to architectural

features, such as Flowering  Pear  and Kousa Dogwood,  shall be 1-3/4”

minimum caliper.

4. Large conifer trees such as Douglas Fir or Deodar Cedar shall be installed at a

minimum height of eight (8) feet.

5. Medium-sized conifers such as Shore Pine, Western Red Cedar or Mountain

Hemlock shall be installed at a minimum height of five to six (5 to 6) feet.

C. Where a proposed development includes buildings larger than twenty-four (24) 

feet in height or greater than 50,000 square feet in footprint area, the Planning 

Director or the Development Review Board, as applicable, may require larger or 

more mature plant materials: 

1. At maturity, proposed trees shall be at least one-half the height of the building

to which they are closest, and building walls longer than 50 feet shall require

tree groups located no more than fifty (50) feet on center, to break up the

length and height of the façade.

2. Either fully branched deciduous or evergreen trees may be specified depending

upon the desired results.  Where solar access is to be preserved, only solar-

friendly deciduous trees are to be used.  Where year-round sight obscuring is

the highest priority, evergreen trees are to be used.

3. The following standards are to be applied:

a. Deciduous trees:

i. Minimum height of  ten (10) feet; and

ii. Minimum trunk diameter (caliper) of 2 inches (measured at four and

one-half [4 1/2] feet above grade).

b. Evergreen trees:  Minimum height of twelve (12) feet.

D. Street Trees.  In order to provide a diversity of species, the Development Review 

Board may require a mix of street trees throughout a development.  Unless the 

Board waives the requirement for reasons supported by a finding in the record, 

different types of street trees shall be required for adjoining blocks in a 

development. 

1. All trees shall be standard base grafted, well branched and typical of their type

as described in current AAN Standards and shall be balled and burlapped

(b&b).  Street trees shall be planted at sizes in accordance with the following

standards:

a. Arterial streets - 3" minimum caliper

b. Collector streets - 2" minimum caliper.

c. Local streets or residential private access drives - 1-3/4" minimum caliper.
[Amended by Ord. 682, 9/9/10]

d. Accent or median tree -1-3/4” minimum caliper.

36

Page 270 of 470



COFFEE CREEK INDUSTRIAL FORM-BASED CODE 

OTHER DEVELOPMENT CODE CHANGES  

JANUARY 24, 2018 

2. The following trees and varieties thereof are considered satisfactory street trees

in most circumstances; however, other varieties and species are encouraged

and will be considered:

a. Trees over 50 feet mature height:  Quercus garryana (Native Oregon White

Oak), Quercus rubra borealis (Red Oak), Acer Macrophylum (Native Big

Leaf Maple), Acer nigrum (Green Column Black Maple), Fraxinus

americanus (White Ash), Fraxinus pennsylvannica  'Marshall' (Marshall

Seedless Green Ash), Quercus coccinea (Scarlet Oak), Quercus pulustris

(Pin Oak), Tilia americana (American Linden).

b. Trees under 50 feet mature height: Acer rubrum (Red Sunset Maple),

Cornus nuttallii (NativePacific Dogwood), Gleditsia triacanthos (Honey

Locust), Pyrus calleryana 'Bradford' (Bradford Pear), Tilia cordata (Little

Leaf Linden), Fraxinus oxycarpa (Flame Ash).

c. Other street tree species.  Other species may be specified for use in certain

situations.  For instance, evergreen species may be specified where year-

round color is desirable and no adverse effect on solar access is anticipated.

Water-loving species may be specified in low locations where wet soil

conditions are anticipated.

[Section 4.176(.06)(D.) amended by Ordinance No. 538, 2/21/02.] 

E. Types of Plant Species. 

1. Existing landscaping or native vegetation may be used to meet these standards,

if protected and maintained during the construction phase of the development

and if the plant species do not include any that have been listed by the City as

prohibited.  The existing native and non-native vegetation to be incorporated

into the landscaping shall be identified.

2. Selection of plant materials.  Landscape materials shall be selected and sited to

produce hardy and drought-tolerant landscaping.  Selection shall be based on

soil characteristics, maintenance requirements, exposure to sun and wind, slope

and contours of the site, and compatibility with other vegetation that will

remain on the site. Suggested species lists for street trees, shrubs and

groundcovers shall be provided by the City of Wilsonville.

3. Prohibited plant materials.  The City may establish a list of plants that are

prohibited in landscaped areas.  Plants may be prohibited because they are

potentially damaging to sidewalks, roads, underground utilities, drainage

improvements, or foundations, or because they are known to be invasive to

native vegetation.

[Section 4.176(.06)(E.) amended by Ordinance No. 538, 2/21/02.] 

F. Tree Credit. 

Existing trees that are in good health as certified by an arborist and are not 

disturbed during construction may count for landscaping tree credit as follows 

(measured at four and one-half feet above grade and rounded to the nearest 

inch):   

Existing trunk diameter Number of Tree Credits 
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18 to 24  inches in diameter 3 tree credits 

25 to 31 inches in diameter 4 tree credits 

32 inches or greater  5 tree credits 

[Amended by Ord. # 674 11/16/09] 

1. It shall be the responsibility of the owner to use reasonable care to maintain

preserved trees. Trees preserved under this section may only be removed if an

application for removal permit under Section 4.610.10(01)(H) has been

approved.  Required mitigation for removal shall be replacement with the

number of trees credited to the preserved and removed tree.

2. Within five years of occupancy and upon notice from the City, the property

owner shall replace any preserved tree that cannot be maintained due to disease

or damage, or hazard or nuisance as defined in Chapter 6 of this code. The

notice shall be based on complete information provided by an arborist

Replacement with the number of trees credited shall occur within one (1)

growing season of notice.

G. Exceeding Standards.  Landscape materials that exceed the minimum standards of 

this Section are encouraged, provided that height and vision clearance 

requirements are met. [Amended by Ordinance No. 538, 2/21/02.] 

H. Compliance with Standards.  The burden of proof is on the applicant to show that 

proposed landscaping materials will comply with the purposes and standards of 

this Section.[Amended by Ordinance No. 538, 2/21/02.] 

(.07) Installation and Maintenance. 

A. Installation.  Plant materials shall be installed to current industry standards and 

shall be properly staked to assure survival.  Support devices (guy wires, etc.) shall 

not be allowed to interfere with normal pedestrian or vehicular movement. 

B. Maintenance.  Maintenance of landscaped areas is the on-going responsibility of 

the property owner.  Any landscaping installed to meet the requirements of this 

Code, or any condition of approval established by a City decision-making body 

acting on an application, shall be continuously maintained in a healthy, vital and 

acceptable manner.  Plants that die are to be replaced in kind, within one growing 

season, unless appropriate substitute species are approved by the City.  Failure to 

maintain landscaping as required in this Section shall constitute a violation of this 

Code for which appropriate legal remedies, including the revocation of any 

applicable land development permits, may result. 

C. Irrigation.  The intent of this standard is to assure that plants will survive the 

critical establishment period when they are most vulnerable due to a lack of 

watering and also to assure that water is not wasted through unnecessary or 

inefficient irrigation.  Approved irrigation system plans shall specify one of the 

following: 

1. A permanent, built-in, irrigation system with an automatic controller.  Either a

spray or drip irrigation system, or a combination of the two, may be specified.
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2. A permanent or temporary system designed by a landscape architect licensed to

practice in the State of Oregon, sufficient to assure that the plants will become

established and drought-tolerant.

3. Other irrigation system specified by a licensed professional in the field of

landscape architecture or irrigation system design.

4. A temporary permit issued for a period of one year, after which an inspection

shall be conducted to assure that the plants have become established.  Any

plants that have died, or that appear to the Planning Director to not be thriving,

shall be appropriately replaced within one growing season.  An inspection fee

and a maintenance bond or other security sufficient to cover all costs of

replacing the plant materials shall be provided, to the satisfaction of the

Community Development Director.  Additionally, the applicant shall provide

the City with a written license or easement to enter the property and cause any

failing plant materials to be replaced.

D. Protection.  All required landscape areas, including all trees and shrubs, shall be 

protected from potential damage by conflicting uses or activities including vehicle 

parking and the storage of materials.   

(.08) Landscaping on Corner Lots.  All landscaping on corner lots shall meet the vision 

clearance standards of Section 4.177.  If high screening would ordinarily be required 

by this Code, low screening shall be substituted within vision clearance areas.  Taller 

screening may be required outside of the vision clearance area to mitigate for the 

reduced height within it. 

(.09) Landscape Plans.  Landscape plans shall be submitted showing all existing and 

proposed landscape areas.  Plans must be drawn to scale and show the type, 

installation size, number and placement of materials.  Plans shall include a plant 

material list. Plants are to be identified by both their scientific and common names.  

The condition of any existing plants and the proposed method of irrigation are also to 

be indicated.  Landscape plans shall divide all landscape areas into the following 

categories based on projected water consumption for irrigation: 

A. High water usage areas (+/- two (2) inches per week):  small convoluted lawns, 

lawns under existing trees, annual and perennial flower beds, and temperamental 

shrubs; 

B. Moderate water usage areas (+/- one (1) inch per week):  large lawn areas, average 

water-using shrubs, and trees; 

C. Low water usage areas (Less than one (1) inch per week, or gallons per hour):  

seeded fieldgrass, swales, native plantings, drought-tolerant shrubs, and 

ornamental grasses or drip irrigated areas. 

D. Interim or unique water usage areas:  areas with temporary seeding, aquatic plants, 

erosion control areas, areas with temporary irrigation systems, and areas with 

special water–saving features or water harvesting irrigation capabilities. 

These categories shall be noted in general on the plan and on the plant material list. 
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(.10) Completion of Landscaping.  The installation of plant materials may be deferred for a 

period of time specified by the Board or Planning Director acting on an application, in 

order to avoid hot summer or cold winter periods, or in response to water shortages.  

In these cases, a temporary permit shall be issued, following the same procedures 

specified in subsection (.07)(C)(3), above, regarding temporary irrigation systems.  No 

final Certificate of Occupancy shall be granted until an adequate bond or other security 

is posted for the completion of the landscaping, and the City is given written 

authorization to enter the property and install the required landscaping, in the event 

that the required landscaping has not been installed.  The form of such written 

authorization shall be submitted to the City Attorney for review. 

(.11) Street Trees Not Typically Part of Site Landscaping.  Street trees are not subject to the 

requirements of this Section and are not counted toward the required standards of this 

Section.  Except, however, that the Development Review Board may, by granting a 

waiver or variance, allow for special landscaping within the right-of-way to 

compensate for a lack of appropriate on-site locations for landscaping.  See subsection 

(.06), above, regarding street trees.   

(.12) Mitigation and Restoration Plantings.  A mitigation plan is to be approved by the 

City’s Development Review Board before the destruction, damage, or removal  of any 

existing native plants.  Plantings intended to mitigate the loss of native vegetation are 

subject to the following standards.  Where these standards conflict with other 

requirements of this Code, the standards of this Section shall take precedence.  The 

desired effect of this section is to preserve existing native vegetation. 

A. Plant Sources.  Plant materials are to be native and are subject to approval by the 

City.  They are to be non-clonal in origin; seed source is to be as local as possible, 

and plants must be nursery propagated or taken from a pre-approved 

transplantation area.  All of these requirements are to be addressed in any proposed 

mitigation plan. 

B. Plant Materials.  The mitigation plan shall specify the types and installation sizes 

of plant materials to be used for restoration.  Practices such as the use of pesticides, 

fungicides, and fertilizers shall not be employed in mitigation areas unless 

specifically authorized and approved.  

C. Installation.  Install native plants in suitable soil conditions. Plant materials are to 

be supported only when necessary because of extreme winds at the site.  Where 

support is necessary, all stakes, guy wires or other measures are to be removed as 

soon as the plants can support themselves.  Protect from animal and fowl predation 

and foraging until establishment. 

D. Irrigation.  Permanent irrigation systems are generally not appropriate in 

restoration situations, and manual or temporary watering of new plantings is often 

necessary.  The mitigation plan shall specify the method and frequency of manual 

watering, including any that may be necessary after the first growing season. 

E. Monitoring and Reporting.  Monitoring of native landscape areas is the on-going 

responsibility of the property owner.  Plants that die are to be replaced in kind and 

quantity within one year.  Written proof of the survival of all plants shall be 
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required to be submitted to the City’s Planning Department one year after the 

planting is completed.    
[Section 4.176 amended by Ordinance No. 536, 1/7/02] 

Add new Figure 23: Low Berm Landscaping - subsequent figures to be 

renumbered 

Section 4.180. Exceptions and Modifications - Projections into Required Yards. 

(.01) Certain non-structural architectural features are permitted to project into required yards 

or courts, without requiring the approval of a Variance or Reduced Setback 

Agreement, as follows: 

A. Into any required yard: 

1. Architectural features may project into the required yard not more than two (2)

inches for each foot of required setback.

2. Architectural features on buildings within the Coffee Creek Industrial Design

Overlay District shall be subject to the applicable requirements in Section 

4.134. 

32. Open, unenclosed fire escapes may project a distance not exceeding forty-eight

(48) inches.

B. Into any required yard, adjoining a street or tract with a private drive:  [Amended by 

Ord. 682, 9/9/10] 

1. Architectural features may project a distance not exceeding forty (40) inches.

2. An uncovered porch, terrace, or patio extending no more than two and one-half

(2 1/2) feet above the finished elevation may extend within three (3) feet of an

interior side lot line, or within ten (10) feet of a front lot line or of an exterior

side lot line.
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Section 4.197. Zone Changes and Amendments To This Code – Procedures. 

(.01) The following procedure shall be followed in applying for an amendment to the text of 

this Chapter: 

A. The Planning Commission shall conduct a public hearing on the proposed 

amendment at its earliest practicable meeting after it is proposed and shall, within 

forty (40) days after concluding the hearing, provide a report and recommendation 

to the City Council regarding the proposed amendment.  The findings and 

recommendations of the Commission shall be adopted by resolution and shall be 

signed by the Chair of the Commission. 

B. In recommending approval of a proposed text amendment, the Planning 

Commission shall, at a minimum, adopt findings relative to the following: 

1. That the application was submitted in compliance with the procedures set forth

in Section 4.008; and

2. The amendment substantially complies with all applicable goals, policies and

objectives set forth in the Comprehensive Plan; and

3. The amendment does not materially conflict with, nor endanger, other

provisions of the   text of the Code; and

4. If applicable, the amendment is in compliance with Statewide Land Use

Planning Goals and related administrative rules; and

5. If applicable, the amendment is necessary to ensure that the City's Land Use

and Development Ordinance complies with mandated requirements of State or

Federal laws and/or statutes.

(.02) In recommending approval or denial of a proposed zone map amendment, the Planning 

Commission or Development Review Board shall at a minimum, adopt findings 

addressing the following criteriaThe following procedures shall be followed for zone 

map amendments. 

A. When a requested quasi-judicial zone map amendment within the Coffee Creek 

Industrial Design Overlay District is consistent with the adopted or concurrently 

proposed Comprehensive Plan Map designation and only one option exists for a 

zone map amendment consistent with the Comprehensive Plan Map the 

amendment shall be reviewed by the City Council without prior review or 

recommendation by the Development Review Board or Planning Commission.  

1. The Zoning Order adopting such zone map amendments shall state the zone

map amendment expires 120 days from Council adoption unless a Stage II 

Final Plan receives final local approval for the area subject to the zone map 

amendment. In the event of a LUBA appeal of the final local approval, the 

120-day expiration period will be tolled pending completion of the appeal 

process.  

2. Notwithstanding the process described above an applicant may elect to have

the zone map amendment reviewed by the Development Review Board for a 

recommendation to City Council concurrently with other land use applications 

for the subject property. 
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3. If the Planning Director anticipates that individuals other than the applicant can

be expected to question the requested zone map amendment’s compliance with 

the Comprehensive Plan the Planning Director may require the zone map 

amendment be first reviewed by the Development Review Board to make a 

recommendation to City Council. 

B. All other quasi-judicial zone map amendments shall be reviewed by the 

Development Review Board to make a recommendation to City Council and all 

legislative zone map amendments shall be reviewed by the Planning Commission 

to make a recommendation to City Council. 

C. In recommending approval or denial of a proposed zone map amendment, the 

Planning Commission or Development Review Board shall at a minimum, adopt 

findings addressing the following criteria: 

1A. That the application before the Commission or Board was submitted in 

accordance with the procedures set forth in Section 4.008, Section 4.125 

(.18)(B)(2) or, in the case of a Planned Development, Section 4.140; and 
[Amended by Ord 557, adopted 9/5/03] 

2B. That the proposed amendment is consistent with the Comprehensive Plan map 

designation and substantially complies with the applicable goals, policies and 

objectives, set forth in the Comprehensive Plan text; and 

3C. In the event that the subject property, or any portion thereof, is designated as 

"Residential" on the City's Comprehensive Plan Map; specific findings shall be 

made addressing substantial compliance with Implementation Measures 

4.1.4.b, d, e, q, and x of Wilsonville's Comprehensive Plan text; and  [Amended 

by Ordinance No. 538, 2/21/02.] 

4D. That the existing primary public facilities, i.e., roads and sidewalks, water, 

sewer and storm sewer are available and are of adequate size to serve the 

proposed development; or, that adequate facilities can be provided in 

conjunction with project development.  The Planning Commission and 

Development Review Board shall utilize any and all means to insure that all 

primary facilities are available and are adequately sized; and 

5E. That the proposed development does not have a significant adverse effect upon 

Significant Resource Overlay Zone areas, an identified natural hazard, or an 

identified geologic hazard.  When Significant Resource Overlay Zone areas or 

natural hazard, and/or geologic hazard are located on or abut the proposed 

development, the Planning Commission or Development Review Board shall 

use appropriate measures to mitigate and significantly reduce conflicts between 

the development and identified hazard or Significant Resource Overlay Zone 

and 

6F. That the applicant is committed to a development schedule demonstrating that 

development of the property is reasonably expected to commence within two 

(2) years of the initial approval of the zone change; and 

7G. That the proposed development and use(s) can be developed in compliance 

with the applicable development standards or appropriate conditions are 
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attached that insure that the project development substantially conforms to the 

applicable development standards. 

8H. Adequate public facilities, services, and transportation networks are in place, 

or are planned to be provided concurrently with the development of the 

property. The applicant shall demonstrate compliance with the Transportation 

Planning Rule, specifically by addressing whether the proposed amendment 

has a significant effect on the transportation system pursuant to OAR 660-012-

0060. A Traffic Impact Analysis (TIA) shall be prepared pursuant to the 

requirements in Section 4.133.05.(01). 

(.03) If affirmative findings cannot be made for all applicable criteria listed above the 

Planning Commission or Development Review Board shall recommend that the 

proposed text or map amendment, as the case may be, shall be denied. 

(.04) City Council action approving a change in zoning shall be in the form of a Zoning 

Order. 

(.05) In cases where a property owner or other applicant has requested a change in zoning 

and the City Council has approved the change subject to conditions, the owner or 

applicant shall sign a statement accepting, and agreeing to complete the conditions of 

approval before the zoning shall be changed. 
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In the Matter of the Application of ) 
) 
) ZONING ORDER NO. 

for a rezoning of land and amendment ) 
of the City of Wilsonville Zoning Map ) 
as incorporated in Section 4.102 ) 
of the Wilsonville Code ) 

The above-entitled matter is before the Council to consider the application of 
for a zone change and an order amending the official Zoning Map as incorporated in Section 4.102 of 
the Wilsonville Code, and 

It appearing to the Council that the property which is the subject of this application is described 
as follows: 

(Legal Description) 

and such property has heretofore appeared on the official Zoning Map zoned as follows: 

and the Council having heard and considered all matters relevant to the application, including the 
Planning Commission and/or Development Review Board resolution and minutes, finds that the 
application should be (approved/denied), and it is therefore, 

(Incorporated Conditions) 

ORDERED that the property above-described is hereby rezoned as follows: 

and such rezoning be and the same is hereby declared an amendment to the Wilsonville Zoning Map 
(Section 4.102 WC) and shall appear as such from and after entry of this Order. 

The property subject to this Zoning Order is also subject to the Order of the City Council in 
respect thereto made. 

DATED:  This  day of     , 19   . 

     Mayor 

Approved as to form: 
ATTEST: 
City Recorder 
City of Wilsonville, Oregon 

by: 
City Recorder 
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Section 4.198. Comprehensive Plan Changes - Adoption by the City Council. 

(.01) Proposals to amend the Comprehensive Plan, or to adopt new elements or sub-

elements of the Plan, shall be subject to the procedures and criteria contained in the 

Comprehensive Plan.  Each such amendment shall include findings in support of the 

following: 

A. That the proposed amendment meets a public need that has been identified; 

B. That the proposed amendment meets the identified public need at least as well as 

any other amendment or change that could reasonably be made; 

C. That the proposed amendment supports applicable Statewide Planning Goals, or a 

Goal exception has been found to be appropriate;  and 

D. That the proposed change will not result in conflicts with any portion of the 

Comprehensive Plan that is not being amended.  

(.02) When a requested quasi-judicial Comprehensive Plan Map amendment within the 

Coffee Creek Industrial Design Overlay District is consistent with an adopted master 

plan that is a sub-element of the Comprehensive Plan and only one option exists for a 

Comprehensive Plan Map amendment consistent with the adopted area plan the 

amendment shall be reviewed by the City Council without prior review or 

recommendation by the Development Review Board or Planning Commission.  

A. The ordinance adopting such Comprehensive Plan Map amendments shall state 

the Comprehensive Plan Map amendment expires 120 days from Council 

adoption unless a Stage II Final Plan receives final local approval for the area 

subject to the Comprehensive Plan Map amendment. In the event of a LUBA 

appeal of the final local approval, the 120-day expiration period will be tolled 

pending completion of the appeal process. 

B. Notwithstanding the process described above an applicant may elect to have the 

Comprehensive Plan Map amendment reviewed by the Development Review 

Board for a recommendation to City Council concurrently with other land use 

applications for the subject property.  

C. If the Planning Director anticipates that individuals other than the applicant can be 

expected to question the requested Comprehensive Plan Map amendment’s 

compliance with the adopted master plan the Planning Director may require the 

Comprehensive Plan Map amendment be first reviewed by the Development 

Review Board to make a recommendation to City Council. 

(.03) All other quasi-judicial Comprehensive Plan Map Amendments shall be reviewed by 

the Development Review Board to make a recommendation to City Council and all 

legislative Comprehensive Plan Map Amendments shall be reviewed by the Planning 

Commission to make a recommendation to City Council. 
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(.042) As applicable Ffollowing the adoption and signature of the   Resolution by the 

Development Review Board or Planning Commission, together with minutes of 

public hearings on the proposed Amendment, the matter shall be shall be scheduled 

for public hearing before the City Council. 

(.053) Notice of the Council's consideration of the matter shall be provided as set forth in 

Section 4.012. 

(.064) Upon conclusion of its public hearing on the matter, the Council shall adopt its 

decision by ordinance, authorizing the Planning Director to amend the official zoning 

map, Comprehensive Plan Map or the text of Chapter 4 as set forth in Section 4.102. 

(.075) In cases where a property owner or other applicant has requested an amendment to 

the Comprehensive Plan map and the City Council has approved the change subject 

to conditions, the owner or applicant shall sign a statement accepting, and agreeing to 

complete the conditions of approval before the Comprehensive Plan map shall be 

changed. 
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Sections 4.400 – 4.450 
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Section 4.420. Jurisdiction and Powers of the Board.  

(.01) Application of Section.  Except for single-family or two-family dwellings in any 

residential zoning district, and in the Village zone , row houses or apartments, and 

Class II applications in the Coffee Creek Industrial Design Overlay District, no 

Building Permit shall be issued for a new building or major exterior remodeling of an 

existing building, and no Sign Permit, except as permitted in Sections 4.156.02 and 

4.156.05, shall be issued for the erection or construction of a sign relating to such new 

building or major remodeling, until the plans, drawings, sketches and other 

documents required for a Sign Permit application have been reviewed and approved 

by the Board. [Amended by Ord. No. 538, 2/21/02.] [Amended by Ord. No. 557, 9/5/03.]  

[Amended by Ord. No. 704, 6/18/12] 

(.02) Development in Accord with Plans.  Construction, site development and landscaping 

shall be carried out in substantial accord with the plans, drawings, sketches and other 

documents approved by the Board, unless altered with Board approval.  Nothing in 

this subsection shall be construed to prevent ordinary repair, maintenance and 

replacement of any part of the building or landscaping which does not involve a 

substantial change from the purpose of Section 4.400.  If the Board objects to such 

proposed changes, they shall be subject to the procedures and requirements of the site 

design review process applicable to new proposals. 

(.03) Variances.  The Board may authorize variances from the site development 

requirements, based upon the procedures, standards and criteria listed in Section 

4.196.  Variances shall be considered in conjunction with the site design review 

process. 
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Sections 4.600 – 4.640.20 
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Section 4.610.00. Application Review Procedure 

(.01) The permit applicant shall provide complete information as required by this 

subchapter in order for the City to review the application. 

(.02) Departmental Review. All applications for Tree Removal Permits must be deemed 

complete by the City Planning Department before being accepted for review.  When 

all required information has been supplied, the Planning Department will verify 

whether   the application is complete.  Upon request of either the applicant or the 

City, the City may conduct a field inspection or review meeting.  City departments 

involved in the review shall submit their report and recommendations to the Planning 

Director who shall forward them to the appropriate reviewing authority. 

(.03) Reviewing Authority.  

A. Type A or B. Where site plan review or plat approval by the Development 

Review Board is not required by City ordinance, the grant or denial of the Tree 

Removal Permit application shall be the responsibility of the Planning Director.  

The Planning Director has the authority to refer a Type B permit application to the 

DRB under the Class II administrative review procedures of this Chapter.  The 

decision to grant or deny a permit shall be governed by the applicable review 

standards enumerated in WC 4.610.10 

B. Type C.  Where the site is proposed for development necessitating site plan 

review or plat approval by the Development Review Board, the Development 

Review Board shall be responsible for granting or denying the application for a 

Tree Removal Permit, and that decision may be subject to affirmance, reversal or 

modification by the City Council, if subsequently reviewed by the Council. For 

site development applications subject to a Class II administrative review process 

in the Coffee Creek Industrial Design Overlay District, the Planning Director shall 

be responsible for the granting or denial of the Tree Removal Permit application. 

C. Type D.  Type D permit applications shall be subject to the standards and 

procedures of Class I administrative review and shall be reviewed for compliance 

with the Oregon Forest Practice Rules and Statutes.  The Planning Director shall 

make the decision to grant or deny an application for a Type D permit.   

D. Review period for complete applications.  Type A permit applications shall be 

reviewed within 10 (ten) working days.  Type B permit applications shall be 

reviewed by the Planning Director within thirty (30) calendar days, except that the 

DRB shall review any referred application within sixty (60) calendar days.  Type 

C permit applications shall be reviewed within the time frame established by this 

Chapter.  Type D permit applications shall be reviewed within 15 calendar days. 

(.04) Notice.  Before the granting of a Type C Tree Removal Permit, notice of the 

application shall be sent by regular mail to all owners within two hundred fifty feet 

(250’) of the property where the trees are located as provided for in WC 4.010.  The 

notice shall indicate where the application may be inspected and when a public 

hearing on the application will be held. 
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(.05) Denial of Tree Removal Permit.  Whenever an application for a Tree Removal Permit 

is denied, the permit applicant shall be notified, in writing, of the reasons for denial. 

(.06) Grant of a Tree Removal Permit.  Whenever an application for a Type B, C or D Tree 

Removal Permit is granted, the reviewing authority shall: 

A. Conditions.  Attach to the granting of the permit any reasonable conditions 

considered necessary by the reviewing authority including, but not limited to, the 

recording of any plan or agreement approved under this subchapter, to ensure that 

the intent of this Chapter will be fulfilled and to minimize damage to, 

encroachment on or interference with natural resources and processes within 

wooded areas; 

B. Completion of Operations.  Fix a reasonable time to complete tree removal 

operations; and 

C. Security.  Require the Type C permit grantee to file with the City a cash or 

corporate surety bond or irrevocable bank letter of credit in an amount determined 

necessary by the City to ensure compliance with Tree Removal Permit conditions 

and this Chapter. 

1. This requirement may be waived by the Planning Director if the tree removal

must be completed before a plat is recorded, and the applicant has complied

with WC 4.264(1) of this Code.

Section 4.610.40. Type C Permit 

(.01) Approval to remove any trees on property as part of a site development application 

may be granted in a Type C permit.  A Type C permit application shall be reviewed 

by the standards of this subchapter and all applicable review criteria of Chapter 4.  

Application of the standards of this section shall not result in a reduction of square 

footage or loss of density, but may require an applicant to modify plans to allow for 

buildings of greater height.  If an applicant proposes to remove trees and submits a 

landscaping plan as part of a site development application, an application for a Tree 

Removal Permit shall be included.  The Tree Removal Permit application will be 

reviewed in the Stage II development review process,. The DRB shall review all Type 

C permits, with the exception of Class II development review applications located 

within the Coffee Creek Industrial Design Overlay District, where the Planning 

Director shall have review authority. and aAny plan changes made that affect trees 

after Stage II review of a development application shall be subject to review by DRB 

the original approval authority.  Where mitigation is required for tree removal, such 

mitigation may be considered as part of the landscaping requirements as set forth in 

this Chapter.  Tree removal shall not commence until approval of the required Stage 

II application and the expiration of the appeal period following that decision.  If a 

decision approving a Type C permit is appealed, no trees shall be removed until the 

appeal has been settled. 

(.02) The applicant must provide ten copies of a Tree Maintenance and Protection Plan 

completed by an arborist that contains the following information: 
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A. A plan, including a topographical survey bearing the stamp and signature of a 

qualified, registered professional containing all the following information: 

1. Property Dimensions.  The shape and dimensions of the property, and the

location of any existing and proposed structure or improvement.

2. Tree survey.  The survey must include:

a. An accurate drawing of the site based on accurate survey techniques at a

minimum scale of one inch (1”) equals one hundred feet (100’)  and which

provides a) the location of all trees having six inches (6”) or greater d.b.h.

likely to be impacted, b) the spread of canopy of those trees, (c) the

common and botanical name of those trees, and d) the approximate

location and name of any other trees on the property.

b. A description of the health and condition of all trees likely to be impacted

on the site property.  In addition, for trees in a present or proposed public

street or road right-of-way that are described as unhealthy, the description

shall include recommended actions to restore

such trees to full health.  Trees proposed to remain, to be transplanted or to be 

removed shall be so designated.  All trees to remain on the site are to be 

designated with metal tags that are to remain in place throughout the 

development.  Those tags shall be numbered, with the numbers keyed to the 

tree survey map that is provided with the application.  

c. Where a stand of twenty (20) or more contiguous trees exist on a site and

the applicant does not propose to remove any of those trees, the required

tree survey may be simplified to accurately show only the perimeter area

of that stand of trees, including its drip line.  Only those trees on the

perimeter of the stand shall be tagged, as provided in "b," above.

d. All Oregon white oaks, native yews, and any species listed by either the

state or federal government as rare or endangered shall be shown in the

tree survey.

3. Tree Protection.  A statement describing how trees intended to remain will be

protected during development, and where protective barriers are necessary,

that they will be erected before work starts.  Barriers shall be sufficiently

substantial to withstand nearby construction activities.  Plastic tape or similar

forms of markers do not constitute "barriers."

4. Easements and Setbacks.  Location and dimension of existing and proposed

easements, as well as all setbacks required by existing zoning requirements.

5. Grade Changes.  Designation of grade changes proposed for the property that

may impact trees.

6. Cost of Replacement.  A cost estimate for the proposed tree replacement

program with a detailed explanation including the number, size and species.

7. Tree Identification.  A statement that all trees being retained will be identified

by numbered metal tags, as specified in subsection "A," above in addition to

clear identification on construction documents.
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ANNEXATIONS AND URBAN GROWTH BOUNDARY AMENDMENTS 

Section 4.700. Procedures Relating To The Processing Of Requests For Annexation And 

Urban Growth Boundary Amendments.  

(.01) The City of Wilsonville is located within the Portland Metropolitan Area, and is 

therefore subject to regional government requirements affecting changes to the city 

limits and changes to the Urban Growth Boundary (UGB) around Wilsonville.  The 

City has the authority to annex properties as prescribed in State law, but the City’s 

role in determining the UGB is primarily advisory to Metro, as provided in Oregon 

Revised Statutes.  The following procedures will be used to aid the City Council in 

formulating recommendations to those regional entities.  [Amended by Ordinance No. 

538, 2/21/02.] 

A.  Proponents of such changes shall provide the Planning Director with all 

necessary maps and written information to allow for review by city decision-

makers.  The Planning Director, after consultation with the City Attorney, will 

determine whether each given request is quasi-judicial or legislative in nature and 

will make the necessary arrangements for review based upon that determination. 

B. Written information submitted with each request shall include an analysis of the 

relationship between the proposal and the City's Comprehensive Plan, applicable 

statutes, as well as the Statewide Planning Goals and any officially adopted 

regional plan that may be applicable. 

C. The Planning Director shall review the information submitted by the proponents 

and will prepare a written report for the review of the City Council and the 

Planning Commission or Development Review Board.  If the Director determines 

that the information submitted by the proponents does not adequately support the 

request, this shall be stated in the Director's staff report. 

D. If the Development Review Board, Planning Commission, or City Council 

determine that the information submitted by the proponents does not adequately 

support the request, the City Council may oppose the request to the regional entity 

having the final decision making authority. 

(.02) Each quasi-judicial request shall be reviewed by the Development Review Board, 

which shall make a recommendation to the City Council after concluding a public 

hearing on the proposal, except in the following circumstance: 

A. When an annexation in the Coffee Creek Industrial Design Overlay District is 

requested concurrent with a quasi-judicial Comprehensive Plan Map amendment 

and/or zone map amendment as specified in Section 4.197 (.02) A. and Section 

4.198 (.02), the annexation shall be reviewed by the City Council without prior 

review or recommendation by the Development Review Board.  

a. The ordinance adopting such annexation request shall state the annexation

expires 120 days from Council adoption unless a Stage II Final Plan receives 

final local approval for the area subject to the annexation. In the event of a 
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LUBA appeal of the final local approval, the 120-day expiration period will 

be tolled pending completion of the appeal process. 

b. Notwithstanding the process described above an applicant may elect to have

the annexation reviewed by the Development Review Board for a 

recommendation to City Council concurrently with other land use applications 

for the subject property.  

c. If the Planning Director anticipates that individuals other than the applicant

can be expected to question the requested annexation’s compliance with the 

applicable criteria the Planning Director may require the annexation be first 

reviewed by the Development Review Board to make a recommendation to 

City Council. 

(.03) Each legislative request shall be reviewed by the Planning Commission, which shall 

make a recommendation to the City Council after concluding a public hearing on the 

proposal.   

(.04) As applicable, Tthe City Council shall consider the information in the record of the 

Development Review Board or Planning Commission and shall, after concluding a 

public hearing on the request, determine the appropriate course of action.  That course 

of action may be: 

A. In the case of a proposed amendment to the Regional Urban Growth Boundary: 

forward its recommendation in the form of a Resolution to the Metro Council. 

B. In the case of a proposed annexation to the City, select from the following as 

allowed by State law (ORS 222): 

1. Take no action;

2. Declare the subject property, or some portion thereof, to be annexed;

3. Set the matter for election of the voters residing within the affected territory;

or

4. Set the matter for election of City voters.

(.05) The City Council may adopt a development agreement with the owners of property 

that is proposed for annexation to the City, and such agreement may include an 

agreement to annex at a future date.  A development agreement with an agreement to 

annex shall be subject to the same procedural requirement as other annexations in 

terms of staff report preparation, public review, and public hearings.  
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Exhibit D – Comprehensive Plan Modification  

To accommodate a parallel review of Comprehensive Plan Map amendments at the same time as 

other applications not requiring City Council approval, the following modification is proposed: 

Introduction Section, Procedures, Plan Amendments (pages 7-8, July 2013 edition): 

3.  The Consideration of Plan Amendments:  

a.  Amendments to the maps or text of the Comprehensive Plan shall only be 

considered by the City Council after receiving findings and recommendations 

from the Planning Commission (legislative) or Development Review Board 

(quasi-judicial) at their regular or special meetings, except as specifically noted in 

Section 4.198 of the Development Code.  

b.  Amendments must be initiated as provided in this section, sufficiently in advance 

of the first evidentiary hearing on the proposal to allow adequate time for 

providing public notice and preparing a staff report on the proposal. The first 

evidentiary hearing is usually the first public hearing held by the Planning 

Commission or Development Review Board on the proposal.  

c.  This Plan, and each of its elements, is always open for amendments that consider 

compliance with the Statewide Planning Goals and Plans of Metro. Amendment 

and revision for compliance with the above regional Goals, Objectives, and Plans 

shall be consistent with any re-opening of local Plans as approved by the Land 

Conservation and Development Commission (LCDC). This provision is not to be 

construed as waiving any legal rights which the City may have to challenge the 

legality of a regional Goal, Objective or Plan provision.  

d.  The Planning Commission or City Council may conduct a public hearing at any 

time to consider an amendment to the Plan text or Plan map when the 

Commission or Council finds that the consideration of such amendments are 

necessary to comply with the rules, regulations, goals, guidelines or other legal 

actions of any governmental agency having jurisdiction over matters contained in 

said text or Plan map. 
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Exhibit E 

Ordinance No. 812  
Compliance Findings 

Coffee Creek Industrial Form-based Code and Pattern Book and  
Related Development Code and Comprehensive Plan Changes 

 

Date of Findings: January 24, 2018 
 
Request: Amend Section 4.134 and related sections of the Wilsonville Code to establish a 
new Coffee Creek Industrial Design Overlay District (repealing and replacing the current Day 
Road Design Overlay District) using clear and objective standards established in Section 4.134 
and related sections of the code along with discretionary criteria in the Coffee Creek Industrial 
Form-based Code and Pattern Book.  
 

Affected Properties: Properties within the Coffee Creek Industrial Design Overlay District area 
as shown in the vicinity map on page 2.  
 

Staff Reviewer: Kimberly Rybold AICP, Associate Planner 
 

Staff Recommendation: Adoption of the requested Development Code text changes and 
design standards to the Wilsonville City Council. 
 

Applicable Review Criteria: 
 

Oregon Revised Statutes:  
197.723 (4) Regionally significant industrial areas 
Statewide Planning Goals:  
Goal 1  Citizen Involvement  
Goal 2  Land Use Planning  
Goal 5  Natural Resources, Scenic and Historic Area, and 

Open Space  
Goal 9 Economic Development 
Goal 11 Public Facilities and Services 
Goal 12  Transportation  
Goal 14 Urbanization  
Wilsonville Comprehensive Plan:  
Goal 1.1 and applicable Policy and 
Implementation Measures 

Encourage public involvement 

Goal 1.2 and applicable Policy and 
Implementation Measures 

Interested, informed, and involved citizenry 

Goal 2.1 and applicable Policy and 
Implementation Measures 

Supporting appropriate development of land  

Page 292 of 470



Ordinance No. 812  Exhibit E 
Compliance Findings  Page 2 of 8 

Goal 3.2 and applicable Policy and 
Implementation Measures 

Plan for increased access for alternative modes of 
transportation, such as bicycling, transit and walking 

Goal 3.3 and applicable Policy and 
Implementation Measures 

Create land use patterns that make walking, cycling, 
and transit use highly convenient 

Goal 3.4 and applicable Policy and 
Implementation Measures 

Facilitate the safe, efficient and economic flow of 
freight and other goods and services 

Goal 4.1 and applicable Policy and 
Implementation Measures 

Develop an attractive and economically sound 
community 

Area of Special Concern H Day Road Area 
Development Code:  
Section 4.197 Amendments to the Development Code 

 

Vicinity Map 
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Compliance Findings 
 
As described in the Findings below, the applicable criteria for this request are met. 
 
Oregon Revised Statutes - Regionally Significant Industrial Areas 
 
Protection from Conflicting Development 
ORS 197.723 (4) 
 
1. The proposed amendments are consistent with this section of the ORS because the same mix 

of industrial and employment uses will continue to be permitted within this industrial area 
of regional significance. The amount of land available for industrial development will not be 
reduced by these amendments. In addition, the new standards and guidelines are expected 
to enhance the overall quality and functionality of the Coffee Creek Industrial Design 
Overlay District and its attractiveness for new businesses to locate here. 

 
Statewide Planning Goals 
 
Citizen Involvement 
Goal 1 
 
2. As discussed in Findings 9 through 14 below, the citizen involvement processes and 

requirements established in Wilsonville’s Comprehensive Plan consistent with Goal 1 are 
being followed. 

 
Land Use Planning 
Goal 2 
 
3. The proposed code changes and design standards support the goal of establishing processes 

and policy as a basis for making decisions on land use consistent with a Comprehensive Plan. 
 
Natural Resources, Scenic and Historic Areas, Open Spaces 
Goal 5 
 
4. No natural resources, scenic areas, or open spaces will be adversely impacted by the 

proposed code changes and design standards. The proposed amendments will leave the 
City’s current environmental protections in place.  

 
Economic Development 
Goal 9 
 
5. The proposed code changes and design standards will continue to allow the City to meet its 

economic development goals in the Comprehensive Plan that pertain to industrial uses and 
employment opportunities. See Findings 22 and 23. 
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Public Facilities and Services 
Goal 11 
 
6. The proposed amendments are consistent with, and supportive of, the Comprehensive Plan 

goals regarding the timely provision of public facilities and services. The amendments will 
not change the City’s goals and policies regarding the planning and provision of public 
facilities and services. The amendments will influence the design and location of streets and 
pathway connections in a manner that is consistent with Comprehensive Plan goals and 
Statewide Planning Goal 12 Transportation. See Findings 19 and 21. 

 
Transportation 
Goal 12 
 
7. The proposed amendments are specifically designed to create a multi-modal transportation 

system for the Coffee Creek Industrial Area. The combination of creating a pedestrian-
oriented transportation network along with complementary urban design elements are 
expected to promote non-motorized modes of travel. See Findings 19 through 21. 

 
Urbanization 
Goal 14 
 
8. The proposed amendments will continue to allow the City to meet its planning obligations 

to provide for orderly and efficient transitions from rural to urban land use. The City’s 
requirements for orderly provision of necessary urban services along with, or in advance of, 
urbanization (industrial and employment uses in this case) will not be altered by the 
proposed amendments. 

 
Wilsonville Comprehensive Plan - Public Involvement 
 
Public Involvement-In General 
Goal 1.1, Policy 1.1.1.  
 
9. By following the applicable implementation measures, as noted in Findings 10 through 14 

below, opportunities were provided for a wide range of public involvement throughout the 
process encouraging, and providing means for, interested parties to be involved.  

 
Early Involvement 
Implementation Measure 1.1.1.a. 
 
10. The public involvement included early interaction with area property owners and industrial 

realtors and developers, along with open houses and work sessions before the Wilsonville 
Development Review Boards, Planning Commission, and City Council. All affected 
properties were mailed notices in advance of these open houses. Input was incorporated, 
where appropriate, into subsequent drafts. Notices have been sent to all impacted parties to 
attend the public hearings before the Planning Commission and City Council.  
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Encourage Participation of Certain Individuals, Including Residents and Property 
Owners 
Implementation Measure 1.1.1.e. 
 
11. Residents and property owners affected by the proposed code changes and design standards 

were encouraged to participate through the mailings and outreach described in Finding 10 
above. 

 
Procedures to Allow Interested Parties to Supply Information 
Implementation Measure 1.1.1.f. 
 
12. Interested parties have been afforded the opportunity to provide oral input at work sessions 

and will be allowed testimony during the public hearings. In addition, they have been 
afforded the opportunity to provide written input and testimony.  

 
Types of Planning Commission Meetings, Gathering Input Prior to Public Hearings 
Implementation Measure 1.1.1.g. 
 
13. Prior to the scheduled public hearing on the proposed amendments, work sessions were held 

with the Development Review Boards, Planning Commission, and City Council during 
which public suggestions related to the matter were considered and incorporated as 
appropriate into the current draft. 

 
Public Notices for Planning Commission Meetings 
Implementation Measure 1.1.1.h. 
 
14. All notices regarding the work sessions and the public hearing clearly indicated the type of 

meeting. 
 
Wilsonville Comprehensive Plan - Interested, Informed, and Involved 
Citizenry 
 
User Friendly Information for Public 
Goal 1.2, Policy 1.2.1, Implementation Measures 1.2.1.a., b., and c. 
 
15. The published notecard mailings and notices provided user-friendly information about the 

purpose, location, and nature of the meetings. Different ways for affected parties to 
participate have been widely publicized. The information given to impacted parties gave 
access to the information upon which the Planning Commission recommendation and City 
Council decision will be based. 
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Coordinate Planning Activities with Affected Agencies 
Policy 1.3, Implementation Measure 1.3.1.b. 
 
16. The City has worked extensively with DLCD, the state agency which oversees City 

compliance with state land use regulations. This state involvement included a 
Transportation and Growth Management (TGM) grant and direct involvement of a DLCD 
grant manager in the early stages of this code amendment project. Because this is a 
Development Code amendment, notice of the proposed amendments was provided to DLCD 
prior to the Planning Commission hearing. 

 
Wilsonville Comprehensive Plan - Supporting Appropriate Development of 
Land 
 
Allowing Development Where Zoning and Comprehensive Plan Requirements Are 
Met 
Goal 2.1, Policy 2.1.1, Implementation Measure 2.1.1.a. 
 
17. The proposed code changes and development standards support allowing industrial 

development and other employment uses as they are allowed by Comprehensive Plan and 
Zoning designations by modifying the approval process approval criteria and guidelines for 
allowed development within the proposed Coffee Creek Industrial Design District. 

 
Planning for eventual urbanization of land within the local planning areas and the 
UGB 
Policy 2.2.1, Implementation Measure 2.2.1.e. 
 
18. The proposed amendments will continue to promote the orderly provision of public facilities 

and services, including a transportation network that encourages active transportation 
modes. 

 
Transportation – Encourage a Variety of Transportation Choices 
 
Plan for increased access for alternative modes of transportation, such as bicycling, 
transit and walking 
Goal 3.2, Policies 3.2.1, 3.2.2, Implementation Measure 3.2.1.a. 
 
19. The proposed amendments are designed to provide a pedestrian-scaled transportation 

system within the Coffee Creek Industrial Area by providing street and pathway connections 
to make walking, bicycling, and taking transit more pleasant and practical. 

 
Create land use patterns that make walking, cycling, and transit use highly 
convenient 
Goal 3.3, Policies 3.3.1, 3.3.2, Implementation Measures 3.3.1.c. and d. 
 
20. The mix of allowable land uses will not be changed by these amendments. They are intended 

to create greater accessibility for pedestrians, cyclists, and transit riders by providing more 
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guidance regarding the location and design of pedestrian- and bicycling-friendly streets and 
local connections. 

 
Facilitate the safe, efficient and economic flow of freight and other goods and 
services 
Goal 3.4, Policy 3.4.1, Implementation Measure 3.4.1.a. 
 
21. The proposed amendments continue to support current street designations in the 

Transportation System Plan, and therefore, the City’s overall goal of facilitating efficient 
freight movement will be maintained. 

 
Industrial Development 
 
Develop an attractive and economically sound community 
Goal 4.1, Implementation Measures 4.1.3.a, b, and d.  
 
22. The proposed amendments are crafted to improve the aesthetic and functional character of 

industrial and employment development, provide a high-quality environment, and to 
strengthen the local economy by providing a district that will foster future business 
development and economic activity. 

 
Wilsonville Comprehensive Plan - Areas of Special Concern 
 
Day Road Area 
Area H 
 
23. The proposed amendments are consistent with the expressed need to have a master plan for 

this area. The proposed code amendments and pattern book provide much improved 
guidance regarding the form and function of future development in this area following 
annexation. 

 
Wilsonville Development Code - Amendments to the Code 
 
Planning Commission Public Hearing, Recommendation to City Council 
Subsection 4.197 (.01) A. 
 
24. The Planning Commission will conduct a public hearing and then by resolution forward 

findings and a recommendation to the Wilsonville City Council within the allowed 40-day 
timeframe.  

 
Findings Required: Compliance with Procedures of 4.008 
Subsection 4.197 (.01) B. 1., Section 4.008, Sections 4.009 through 4.024 as applicable 
 
25. The proposed changes and design standards are a response to the direction of City Council 

to improve development outcomes in the current Day Road Design Overlay District; 
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however, this direction does not predetermine City Council approval of the proposed code 
changes and design standards. Notices have been mailed to affected properties consistent 
with established procedures for legislative actions. Written findings of fact regarding the 
application have been produced in this document for adoption by the Planning Commission. 

 
Findings Required: Compliance with Goals, Policies, and Objectives of 
Comprehensive Plan 
Subsection 4.197 (.01) B. 2. 
 
26. Findings 9 through 23 above indicate how the applicable goals, policies, objectives, and 

implementation measures of Wilsonville’s Comprehensive Plan are satisfied. 
 
Findings Required: No Conflict with Over Code Provisions 
Subsection 4.197 (.01) B. 3. 
 
27. Care has been taken to ensure the proposed code changes and design standards do not 

conflict with or endanger other provisions of the Development Code. In addition to the 
replacement of the Day Road Design Overlay District and the creation of the Coffee Creek 
Industrial Design Overlay District Pattern Book, minor amendments are proposed in various 
sections of the Development Code to ensure consistency and clarity throughout.  

 
Findings Required: Compliance with Statewide Land Use Planning Goals, State 
Rules and Statutes, Federal Statutes 
Subsection 4.197 (.01) B. 4.-5. 
 
28. Findings 1 through 8 above provide findings related to compliance with the applicable 

Statewide Land Use Planning Goals as well as applicable state statues regarding regionally 
significant industrial areas. 

 
Affirmative Findings Required 
Subsection 4.197 (.03) 
 
29. Findings 1 through 28 provide the required affirmative findings on which a recommendation 

can be made to City Council for adoption of the requested development code text changes 
and design standards. 
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Coffee Creek Industrial Form-based Code 

Exhibit F – Planning Commission Resolution and Record 

http://www.ci.wilsonville.or.us/665/Coffee-Creek-Industrial-Area-Form-Based 
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Exhibit G – Errata Sheet 

In reviewing Section 4.134 (Exhibit A), staff has noted the following corrections and 

clarifications from the Planning Commission recommendation. The following modifications 

have been included within Exhibit A dated January 24, 2018. New proposed language is in bold 

italics, deleted language has been struck through.   

Page 2: Delete Section 4.134 (.03) C. “Essential Public Services” and reletter subsequent items. 

This term is ambiguous, and is not defined within the Development Code. 

Page 4: Correct typo by adding comma after the word “alignment” in Section 4.134 (.10) A. 

Page 9: Correct typo by deleting hyphen in “600-feet” in Table CC-1, Connection Spacing 

Page 11: Correct typos by deleting hyphens in “150-feet” in Table CC-3, Parcel Driveway 

Spacing 

Page 11: Correct typos by deleting “24-foot” in Table CC-3, Parcel Driveway Width, and 

replacing with “24 feet”  

Page 12: Clarify language by replacing “ROW” with “right-of-way” in table CC-3, Parcel 

Pedestrian Access to Transit 

Page 13: Correct section references in Table CC-3, Parking Perimeter Screening and 

Landscaping, for the High Screen Landscaping Standard (Section 4.176 (.02) H. F.) and reorder 

accordingly 

Page 13: Delete redundant numerical references in Table CC-3, Off-Street Loading Berth “The 

maximum dimensions for a loading are sixteen (16) feet wide and eighteen (18) feet tall. A clear 

space thirty-five (35) feet, minimum is required in front of the loading berth.” 

Page 14: Correct typo by deleting hyphens in “48-inches” and “30-inches” in Table CC-3, 

Maximum Height 

Page 15: Correct section references in Table CC-3, Landscaping Standards Permitted, for the 

High Screen Landscaping Standard (Section 4.176 (.02) E. F.) and the High Wall Standard 

(Section 4.176 (.02) F. G.) and reorder accordingly 

Page 16: Correct typos by deleting hyphens in “150-feet” in Table CC-4, Location 

Page 18: Correct typos by deleting hyphens in “15-feet” and “8-feet” in Table CC-4, Required 

Canopy 

Page 18: Correct typo by deleting hyphen in “30-feet” in Table CC-4, Front Setback 

Page 18: Correct typos by deleting hyphens in “15-feet”, “24-feet”, and “100-feet” in Table CC-

4, Allowance of Primary Building Entrance 

Page 19: Correct typo by deleting hyphen in “30-feet” in Table CC-4, Required Minimum 

Height 
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Page 19: Correct typos by deleting hyphens in “15-feet” and “17.5-feet” in Table CC-4, Ground 

Floor Height 

Page 19: Correct typos by deleting hyphens in “30-inches”, “18-inches”, “5-stories”, “2-stories”, 

“6-stories”, “1-story”, and “3-stories” in Table CC-4, Base, Body, and Top Dimensions 

Page 19: Correct typo by deleting second hyphen in “1 -1/2 -inches” in Table CC-4, Base Design 

Page 19: Correct typo by deleting second hyphen in “1 -1/2 -inches” in Table CC-4, Top Design 

Page 20: Correct section references in Section 4.134 (.12) D. 1. for the High Screen Landscaping 

Standard (Section 4.176 (.02) E. F.) and the Low Berm Standard (Section 4.176 (.02) G. E.) and 

reorder accordingly 

Page 24: Correct section reference in Section 4.134 (.13) B. 1. – Section 4.156.01 to Section 

4.156.08 
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CITY COUNCIL MEETING 
STAFF REPORT 
 
Meeting Date:  February 22, 2018 
 
 

Subject: Ordinance No. 813 – 2nd  Reading  
Willamette Intake Facilities Intergovernmental 
Agreement 
 
Staff Member:  Barbara Jacobson, City Attorney 
 
Department:  Legal 
 

Action Required Advisory Board/Commission 
Recommendation  

☒ Motion ☐ Approval 
☒ Public Hearing Date: 

February 5, 2018 
☐ Denial 

☒ Ordinance 1st Reading Date: 
February 5, 2018 

☐ None Forwarded 

☐ Ordinance 2nd Reading Date: 
February 22, 2018 

☒ Not Applicable 

☐ Resolution Comments:   
 ☐ Information or Direction 

☐ Information Only 
☐ Council Direction 
☐ Consent Agenda 
Staff Recommendation: Staff recommends that Council adopt Ordinance No. 813 on 
second reading. 
 
Recommended Language for Motion:  I move to approve Ordinance No. 813 on second 
reading authorizing the Mayor to enter into the Willamette Intake Facilities Intergovernmental 
Agreement in substantially the form as attached to the Ordinance. 
 
Project / Issue Relates To: [Identify which goal(s), master plans(s) your issue relates to.] 
☒Council Goals/Priorities 
 

☐Adopted Master Plan(s) 
 

☐Not Applicable 
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ISSUE BEFORE COUNCIL: 
Whether to enter into the Willamette Intake Facilities Intergovernmental Agreement (“IGA”) that 
provides for the expansion and improvement of the existing raw water intake facility (referred to 
in the IGA as the “WIF”) currently located at the Willamette River Water Treatment Plant 
(“WRWTP”); for joint ownership of the expanded and improved intake facilities (referred to in 
the IGA as the Intake Facilities) with the cities of Hillsboro, Tigard, Sherwood, and Beaverton, 
and the Tualatin Valley Water District (TVWD), through the formation of the Willamette Intake 
Facilities Commission (“WIF Commission”).  The IGA, along with all exhibits thereto, is attached 
hereto as Exhibit A.  A summary of some key provisions of the same, for ease of reference, is 
attached as Exhibit B. 
 
EXECUTIVE SUMMARY:  
In approximately July of 2000, Wilsonville and TVWD entered into an Agreement Regarding 
Water Treatment Plant Design, Construction, Operation, and Property Ownership for the current 
water treatment plant located in Wilsonville that currently serves Wilsonville and Sherwood.  
Since that time, only Wilsonville, and later Sherwood (TVWD having sold 5 million gallons per 
day (“MGD”) of its capacity rights to Sherwood), have utilized that water treatment facility.  
Subsequently TVWD has determined, for seismic reasons, size, and other considerations, that it 
will build a new water treatment facility of its own, to be located outside of Wilsonville, in 
conjunction with Hillsboro, TVWD will retain ownership in the current water treatment plant and 
will use the current WIF to serve its new plant, but with the WIF to be expanded to an upgraded 
Intake Facility from its current capacity of 120 MGD to 150 MGD to accommodate more use and 
users. 
 
The new plant will be built jointly by TVWD and Hillsboro. In order to access the Intake Facilities, 
TVWD and Hillsboro wish to enter into a Ground Lease with the City of Wilsonville to run a raw 
water pipe from the Intake Facility, located in Wilsonville, along or under Wilsonville right-of-
way and the WRWTP site to its new plant, to be located in Washington County. To that end, staff 
has spent many months, working closely with City Council, to negotiate a Ground Lease For Raw 
Water Pipeline (TVWD and Hillsboro, Lessees), along with a First Amendment to Agreement 
Regarding Water Treatment Plant Design, Construction, Operation, and Property Ownership, and 
a Willamette Water Supply System Intake Facility Agreement, both of the foregoing with TVWD. 
 
 The City Council approved these three agreements, pursuant to Resolution 2628, on May 1, 2017, 
with the caveat that the Resolution would only become effective and was contingent upon later 
approval by the City Council of the IGA that is before you today, which was still in the process of 
being negotiated at the time Resolution 2628 was approved.  A copy of Resolution 2628 is attached 
hereto as Exhibit C for reference. 
 
EXPECTED RESULTS: 
Approval of the IGA will create a newly formed WIF Commission, consisting of all of the parties 
listed above, who will then own, operate, utilize, and pay for the Intake Facilities. The existing 
WIF will be replaced with the Intake Facilities owned and operated by the WIF Commission, of 
which Wilsonville would be a member.   
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While Wilsonville and Sherwood are currently the only parties responsible for paying for any 
needed repairs or capital improvements to the current intake facilities, going forward all capital 
improvement and facilities maintenance costs shall be allocated, based on ownership percentages, 
as more particularly described in the IGA. Only those costs for maintenance required solely due 
to water coming through the Intake Facilities would be allocated among the parties actually using 
the Intake Facilities.  The ownership of each party is a percentage share of the Intake Facility that 
is equal to that party’s capacity in MGD compared to the total capacity of the Intake Facility.  
Wilsonville’s new capacity is anticipated to be 25 MGD out of the anticipated capacity of 
150 MGD. Cost allocations, excluding Intake Facilities Improvement and permitting, except as 
otherwise provided in the IGA, will be based on percentage capacity. Wilsonville’s percentage 
capacity is anticipated to be 16.67%. More detail on percentage capacity and ongoing cost 
allocation is set forth in Exhibit 3 of the IGA and is summarized on Exhibit B, attached hereto for 
easier reference. 
 
It is important to note that based on negotiations, Wilsonville’s Intake Facilities improvements 
costs and permitting allocation is capped at $125,000 and is significantly less than all other parties, 
including those with lower MGD capacity, accounting for Wilsonville’s initial investment in these 
facilities over a decade ago.  All of the parties’ respective shares of the anticipated design capacity 
of the Intake Facilities is attached to the IGA as Exhibit 11, but also attached hereto as Exhibit D 
for easier reference. Signing of this IGA will then cause City Council to also execute the three 
documents listed above, including the Ground Lease, which will allow construction to begin and 
will trigger payment of the first two rental payments, in the total amount of approximately 
$347,154, which will be due and payable within 30 days following execution of all documents 
(total rent for the Ground Lease is $17,184,127). 
 
The start of construction is also anticipated to involve significant staff time among many City 
departments as well as potential road and traffic disruption in the City. Wilsonville will also receive 
a benefit of increased capacity (an anticipated 5 MGD), improved Intake Facilities, cost allocation 
for capital improvements, facilities maintenance and administration of the Intake Facilities, as well 
as Ground Lease rent and other valuable consideration, as set forth in the Ground Lease. That other 
consideration includes, but is not limited to, seismic improvements at no cost to Wilsonville, 
contribution to several road improvement projects, cost sharing on other joint road projects, and 
dedication of right-of-way for an extension of Kinsman Road.  Although TVWD will continue to 
retain co-ownership in the WRWTP, Wilsonville will be designated as the Managing Owner in 
perpetuity, regardless of capacity, unless Wilsonville elects to resign from that position. 
 
It should also be noted that water is an essential resource for all citizens of the region, and this 
IGA and the other three Agreements will benefit the region in providing an alternative or increased 
water supply to Hillsboro, Beaverton, Sherwood, Tigard, TVWD, and potentially other 
communities. 
 
TIMELINE:   
2016-2026 for construction.  IGA will remain in place as long as the Intake Facilities remain in 
operation.  The IGA, however, does not extend the term of the Ground Lease, which expires on 
June 30, 2115. 
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CURRENT YEAR BUDGET IMPACTS:  
Retroactive rent of $347,154 will be received within thirty (30) days of execution of the Lease.  
Additionally, Wilsonville will be required to pay its share of the first year (FY 2018-19) 
administrative costs for the WIF Commission, which is estimated to be approximately $18,000. 
 
FINANCIAL REVIEW / COMMENTS: 
Reviewed by: SCole Date:  1/29/2018 
 
LEGAL REVIEW / COMMENT: 
Reviewed by: BAJ Date:  1/25/2018 
 
Author of report. 
 
COMMUNITY INVOLVEMENT PROCESS:  
N/A 
 
POTENTIAL IMPACTS or BENEFIT TO THE COMMUNITY:   
As outlined above. 
 
ALTERNATIVES:   
Not approve the IGA, which would then negate approval of the three documents approved by 
Resolution No. 2628, including the Ground Lease. Disapproval would result in the termination of 
the entire project or, alternatively, City Council could direct staff to renegotiate any provision of 
the IGA that is unacceptable, which could cause significant delay to the construction of the project 
or cancellation of the project. 
 
CITY MANAGER COMMENT: 
 
ATTACHMENTS:  
Ordinance No. 813  
Exhibit A - Willamette Intake Facilities Intergovernmental Agreement 
Exhibit B - Key Policy Points for Willamette Intake Facilities IGA 
Exhibit C - Resolution No. 2628 
Exhibit D - Willamette Intake Facilities Intake Improvements Cost Allocation Summary 
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ORDINANCE NO. 813 
 
 

AN ORDINANCE APPROVING THE WILLAMETTE INTAKE FACILITIES 
INTERGOVERNMENTAL AGREEMENT TO FORM THE WILLAMETTE INTAKE 
FACILITIES COMMISSION, AN INTERGOVERNMENTAL ENTITY FORMED 
UNDER ORS CHAPTER 190 BETWEEN THE CITIES OF WILSONVILLE, 
HILLSBORO, SHERWOOD, BEAVERTON, AND TIGARD AND TUALATIN VALLEY 
WATER DISTRICT 

 
 
WHEREAS, in 2000 the City of Wilsonville (Wilsonville) and Tualatin Valley Water 

District (TVWD) entered into an Agreement Regarding the Water Treatment Plant Design, 

Construction, Operation and Property Ownership for the Willamette River Water Treatment Plant 

(WRWTP) located in Wilsonville; and 

WHEREAS, the WRWTP was constructed by Wilsonville and TVWD, and those parties 

owned the real property and assets in varying percentages until TVWD sold part of its capacity in 

the WRWTP facility, but not the plant assets or land, to the City of Sherwood (Sherwood) so that 

these three entities now own various interests in the WRWTP; and 

WHEREAS, TVWD and the City of Hillsboro (Hillsboro) have entered into an agreement 

to design, construct, own, operate, maintain, repair, and replace a new water treatment plant to be 

known as the Willamette Water Supply System (WWSS), which will consist of raw water 

transmission, pumps, water treatment plant, finished water pipelines and terminal storage to deliver 

water to their respective service boundaries, and it is anticipated that the City of Beaverton 

(Beaverton) will join TVWD and Hillsboro in the WWSS; and 

WHEREAS, TVWD, Wilsonville, Sherwood, Hillsboro, Beaverton, and Tigard have 

agreed that the existing Willamette Intake Facilities (WIF), located at the WRWTP property, 

should be upgraded and expanded from current capacity of 120 million gallons per day to 

150 million gallons per day to accommodate the additional users and potential additional users and 

that the upgraded and expanded WIF should be owned, operated, and managed for the use and 

benefit of the WRWTP and the planned WWSS Water Treatment Plant (WWSS WTP) by an 

intergovernmental entity formed under ORS 190.003 to 190.265; and 

WHEREAS, Wilsonville, TVWD, Sherwood, Hillsboro, Beaverton, and Tigard have 

agreed to execute the Willamette Intake Facilities Intergovernmental Agreement (WIF IGA) to 

form the Willamette Intake Facilities Commission (WIF Commission), an intergovernmental 
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entity under the authorities cited above, vested with the powers and authorities as set forth in the 

WIF IGA, which is attached hereto as Exhibit A and incorporated by reference herein; and 

WHEREAS, the Wilsonville City Council finds that it is in the best interest of the City of 

Wilsonville and in support of the other municipalities to enter into the WIF IGA and to become a 

member of the WIF Commission; and 

WHEREAS, ORS 190.085 requires the City of Wilsonville and the other parties to enact 

an ordinance approving the WIF IGA and creation of the WIF Commission, and being advised; 

NOW, THEREFORE, THE CITY OF WILSONVILLE ORDAINS AS FOLLOWS: 

1. Pursuant to ORS 190.085, the Wilsonville City Council approves the Willamette 

Intake Facilities Intergovernmental Agreement and joins the Willamette Intake 

Facilities Commission with the following parties:  the cities of Hillsboro, 

Beaverton, Sherwood, and Tigard, and with TVWD.  The Willamette Intake 

Facilities Intergovernmental Agreement is attached hereto as Exhibit A and 

incorporated by reference herein. 

2. The Effective Date of the WIF IGA will be at the time all parties have passed their 

required ordinance and signed the IGA. 

3. To carry out its public purposes, the WIF Commission shall have the powers, 

duties, and functions set forth therein. 

4. This Ordinance has been included in the published notice of the meeting where it 

was adopted.  The published notice did state the time, date, and place of the meeting 

and gave a brief description of the Ordinance to be considered at the meeting and 

that copies of the Ordinance are available at the office of the City Recorder. 

5. The Mayor is authorized to execute the WIF IGA on behalf of the City of 

Wilsonville. 

6. This Ordinance shall be effective from and after 30 days following its passage or 

second reading and signature by the Mayor. 

7. The City will, by resolution, appoint one City Council Member and an alternate to 

serve as a member of the WIF Commission. 

 
SUBMITTED to the Wilsonville City Council and read for the first time at a regular 

meeting thereof on the 5th day of February 2018, and a second reading at a regular meeting of the 
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City Council on February 22, 2018, commencing at the hour of 7 p.m. at the Wilsonville City Hall, 

29799 SW Town Center Loop East, Wilsonville, Oregon. 

 
 
       __________________________________ 
       Kimberly Veliz, City Recorder 
 
 
 ENACTED by the City Council on the _____ day of _______________, 2018, by the 

following votes:  Yes: _____  No: _____ 

 
 
       __________________________________ 
       Kimberly Veliz, City Recorder 
 
 
 DATED and signed by the Mayor the _____ day of ____________, 2018. 
 
 
       __________________________________ 
       TIM KNAPP, MAYOR 
 
 
SUMMARY OF VOTES: 

Mayor Knapp    

Council President Starr  

Councilor Stevens   

Councilor Lehan   

Councilor Akervall   

 

Attachments: 

Exhibit A - Willamette Intake Facilities Intergovernmental Agreement 
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Willamette Intake Facilities  

Intergovernmental Agreement 
 
 
 

EFFECTIVE DATE 

APRIL 6, 2018 

 

 
 
 
 
 
 
 
 
 
 

BY AND AMONG 
 

TUALATIN VALLEY WATER DISTRICT 
 

CITY OF WILSONVILLE 
 

CITY OF SHERWOOD 
 

CITY OF HILLSBORO 
 

CITY OF TIGARD AND 
 

CITY OF BEAVERTON 
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Willamette Intake Facilities Intergovernmental Agreement 

 
This Willamette Intake Facilities Intergovernmental Agreement (“Agreement”) for the ownership, 

management and operation of the Willamette Intake Facilities (“Intake Facilities”) is entered into 

between Tualatin Valley Water District (“TVWD”), a domestic water supply district organized 

under ORS Chapter 264; the City of Wilsonville (“Wilsonville”), a municipal corporation; the City 

of Sherwood (“Sherwood”), a municipal corporation; the City of Hillsboro (“Hillsboro”) a 

municipal corporation; the City of Tigard (“Tigard”),  a municipal corporation; and the City of 

Beaverton (“Beaverton”), a municipal corporation; all of which are local governments authorized 

to own, operate and maintain municipal water supply systems.  The cities and TVWD may be 

referred to herein individually as a “Party” or jointly as “Parties.”   

 
RECITALS 

 WHEREAS, TVWD is a domestic water supply district under ORS 264, which distributes 

potable water to its respective water system Users; 

WHEREAS, Wilsonville operates a municipal water supply utility under ORS 225, which 

distributes potable water to its respective water system Users; 

WHEREAS, Sherwood operates a municipal water supply utility under ORS 225, which 

distributes potable water to its respective water system Users; 

WHEREAS, Hillsboro operates a municipal water supply utility under ORS 225, which 

distributes potable water to its respective water system Users; 

 WHEREAS, Tigard operates a municipal water supply utility under ORS 225, which 

distributes potable water to its respective water system Users; 

 WHEREAS, Beaverton operates a municipal water supply utility under ORS 225, which 

distributes potable water to its respective water system Users; 
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 WHEREAS, TVWD and Wilsonville entered into the Agreement Regarding Water 

Treatment Plant Design, Construction, Operation and Property Ownership, dated July 6, 2000 

(“2000 Master Agreement”), and the Accord Agreement dated June 19, 2001 (“Accord”), to 

construct and operate intake facilities, pumps, a water treatment plant, and certain transmission 

facilities upon jointly owned real property (“Willamette River Water Treatment Plant”) for the 

purpose of supplying potable water to Wilsonville and providing a future water supply for TVWD; 

 WHEREAS, TVWD and Wilsonville entered into the First Amendment to Agreement 

Regarding Water Treatment Plant Design, Construction, Operation, and Property Ownership, 

dated ________, 2018, which modified the above agreement to reflect a change in direction and 

the rights and obligations between TVWD and Wilsonville; 

 WHEREAS, TVWD and Wilsonville have also entered into an Operation and Maintenance 

Contract with Veolia Water North America-West LLC, dated July 1, 2012, as amended, which 

pertains to the Willamette River Water Treatment Plant and the Intake Facilities; 

WHEREAS, in April 2002, Wilsonville and TVWD completed construction of the intake 

and the Willamette River Water Treatment Plant facilities, including the fish screens, intake 

pipeline, a raw water pump station, raw water transmission line, the treatment plant and related 

appurtenances including electrical facilities; 

WHEREAS, TVWD and Sherwood entered into an Agreement on December 27, 2006 

(“Sherwood TVWD WRWTP Agreement”) for the purchase and sale of five million gallons per 

day (“MGD”) of capacity in the Intake Facilities, pump station, treatment plant, and certain 

transmission facilities for the purpose of supplying potable water to Sherwood; 

 WHEREAS, on October 15, 2008, TVWD Sherwood, Tigard, and Tualatin entered into the 

First Restated Intergovernmental Cooperative Agreement Continuing the Willamette River Water 
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Coalition” (“WRWC Agreement”) to jointly hold a water right permit for future use of Willamette 

River water and to plan for regional water supply facilities that would meet future needs; 

 WHEREAS, Hillsboro and TVWD entered into the Agreement for Design and 

Construction of the Willamette Water Supply Program (“WWSP Agreement”) on June 16, 2015 

to permit, design, and construct a water supply system including intake and transmission facilities, 

a water treatment plant, and reservoir facilities (“Willamette Water Supply System”) to provide 

additional potable water to Hillsboro and TVWD and provide for system redundancy and 

reliability; 

WHEREAS, TVWD, Hillsboro, and Wilsonville entered into a Ground Lease for the Raw 

Water Pipeline, dated _________, 2018, and an Easement for Raw Water Pipe, dated ________, 

2018, that will allow the Intake Facilities to connect to a raw water pipeline located in and along 

Wilsonville right-of-way and lands owned or to be acquired by Wilsonville and TVWD; 

 WHEREAS, the Parties  hold or may hold certain storage, release and surface water rights 

on the Willamette River and its tributaries (“Water Rights”) for the purpose of providing water to 

the Treatment Plant Facilities for ultimate delivery to their respective water system Users; 

 WHEREAS, the Intake Facilities provide a regional benefit and are the foundation of the 

other water system assets of the Parties.   

  WHEREAS, the Parties except Wilsonville are in the process of acquiring a portion of 

TVWD’s excess capacity ownership interest in the Intake Facilities from TVWD and, with respect 

to those transfers, Wilsonville has agreed to waive its First Right of Offer pursuant to the 

Agreement Regarding Water Treatment Plant Design, Construction, Operation, and Property 

Ownership, dated July 6, 2000 (“2000 Master Agreement”) the Accord Agreement, dated June 19, 
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2001 (“Accord”), and the First Amendment to Agreement Regarding Water Treatment Plant 

Design, Construction, Operation, and Property Ownership, dated __________, 2018;  

WHEREAS, Wilsonville already owns the Intake Facilities with TVWD, but is 

participating in expanding the screen to allow for additional 5 MGD capacity, among other rights, 

pursuant to the City of Wilsonville and Tualatin Valley Water District Willamette Water Supply 

System Intake Facility Agreement; 

 WHEREAS, the transfer, purchase and sale of a portion of TVWD’s excess capacity in the 

Intake Facilities to the Parties, except Wilsonville, are governed by the  Agreement(s) for Transfer, 

Purchase and Sale of Intake Facilities, dated ___________, 2018. TVWD’s transfer to Wilsonville 

is governed by the City of Wilsonville and Tualatin Valley Water District Willamette Water Supply 

System Intake Facility Agreement. A condition of any transfer by TVWD of existing Intake Facility 

capacity is the expansion of the Intake Facilities to an anticipated capacity of 150 MGD;  

 WHEREAS, the Parties each own and operate municipal water supply systems that provide 

essential service to their communities, including protection of public health, emergency fire 

suppression, and potable water supply to support viable community and economic activities, and 

the Intake Facilities are the foundation of those other water systems; 

WHEREAS, the purpose of this Agreement is to set forth the terms for the joint ownership, 

operation and management of the Intake Facilities in a prudent, economic and efficient manner to 

provide water to the existing Willamette River Water Treatment Plant (“WRWTP”) and the 

anticipated Willamette Water Supply System Water Treatment Plant (“WWSS WTP”), to preserve 

and protect the Parties’ Water Rights, to support the functioning of the Intake Facilities as the 

foundation of their water systems, and to support their commitment to watershed planning and 

management; and  
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 WHEREAS, the Parties are authorized under ORS 190 to enter into an agreement for the 

performance of any or all functions and activities that the Parties, their officers, employees or 

agents have authority to perform, and to create this intergovernmental entity.   
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 NOW, THEREFORE, in consideration of the mutual covenants and agreements contained 

herein, the Parties agree as follows: 

AGREEMENT 

Based on the foregoing Recitals and the mutual promises and obligations as set forth herein, and 

other good and fair consideration, the sufficiency of which is hereby acknowledged, the Parties 

agree to the following. 

1. Effective Date 

This Agreement is effective as of the 6th day of April, 2018.   

 
2. Definitions 

As used in this Agreement, the following terms when capitalized shall have the following 

meanings: 

2.1. Agreement means this Willamette Intake Facilities Intergovernmental Agreement.  

2.2. Board means the Board of Commissioners of the Willamette Intake Facilities 

Commission created by this Agreement, consisting of one elected or appointed 

official from each Party.  Each Party will appoint one Board member and each 

Board member will have one equal vote. 

2.3. Capacity means the instantaneous ability of various components of the Intake 

Facilities to deliver available water that does not exceed a Party’s allocation, 

measured in  million gallons per day, gallons per minute, cubic feet per second or 

other comparable measurement as set forth in the Operations Plan and consistent 

with generally accepted engineering and prudent utility operating practices.  

2.4. Capacity Expansion means the expansion of the Intake Facilities through a capital 

improvement project. 
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2.5. Commission means the Willamette River Intake Facilities Commission, an ORS 

190 entity formed under this Agreement whose Parties are TVWD, Wilsonville, 

Sherwood, Hillsboro, Tigard, and Beaverton. 

2.6. Curtailment Plan means a plan developed and approved by the Board for 

curtailment of water service in accordance with OAR Chapter 690 Division 86 

rules. 

2.7. Demand means the amount of water used or projected to be used by a Party and 

imposed on the Intake Facilities to deliver water to be treated at a Water Treatment 

Plant where the Party owns capacity. The instantaneous measurement of Demand 

shall be defined in the Operations Plan as million gallons per day, gallons per 

minute, cubic feet per second, or other agreed measurement for the Intake Facilities.   

2.8. Easement means the Intake Facilities Easement, attached as Exhibit 1.  

2.9. Emergency Response Plan means a plan that outlines emergency procedures that 

are recommended for implementation by the Federal Emergency Management 

Agency and are consistent with the National Incident Management System in order 

to respond quickly and appropriately to an emergency event. 

2.10. Effective Date means the date specified in Section 1. 

2.11. Facilities Modification means a capital improvement to meet operational changes 

or upgrades in response to requirements of regulatory agencies, but that does not 

result in a Capacity Expansion.  

2.12. Finance Committee means the committee with a representative appointed by each 

Party to act as provided in Section 6.3.  

2.13. Fiscal Year means the time period July 1 through June 30. 
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2.14. Intake Facilities means existing, expanded, or upgraded Intake Facilities - used to 

withdraw and transmit water to the Parties at the agreed System Separation Point 

between the Willamette River Water Treatment Plant System and the Willamette 

Water Supply System Water Treatment Plant.  The Intake Facilities include the fish 

screens, intake pipe, caisson, pump station building, and other jointly owned 

equipment leading up to the System Separation Point described in Exhibit 2, and 

the Intake Facilities Easement described in Exhibit 1. 

2.15. Lease means the lease of Capacity in the Intake Facilities according to the terms 

and conditions of Section 14. 

2.16. Management Committee means the committee with a representative appointed by 

each Party to act as provided in Section 6.1.  

2.17. Managing Agency means the Party designated under Section 5 to manage the 

business affairs of the Commission and act in accordance with Section 5 and other 

provisions of this Agreement.  

2.18. Master Plan means a plan that analyzes the performance, documents 

recommended upgrades, estimates water demand projections from the Parties, and 

updates the capital improvement plan of the Intake Facilities. 

2.19. Member means a person appointed by a Party to serve on the Board.  

2.20. MGD is an acronym for million gallons per day. 

2.21. Municipal Water Provider means a city or special district, as defined by ORS 

174.116, that supplies drinking water to the public. 

2.22. Non-Peak Season means the period from November 1st through April 30th of any 

given year.  
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2.23. Operations Committee means the committee with a representative appointed by 

each Party to act as provided in Section 6.2.   

2.24. Operations Plan means the plan that describes the operational protocols, 

communications, and coordination for the Intake Facilities with the Water 

Treatment Plants. 

2.25. Ownership means the Capacity interest of a Party in the Intake Facilities, 

established following a financial investment in the Intake Facilities. The anticipated 

Capacity of each Party is set forth in Exhibit 3. 

2.26. Party or Parties means the Municipal Water Providers that have Capacity 

ownership interest in the Intake Facilities and that comprise the Commission.   

2.27. Peak Season means the period from May 1st through October 31st of any given 

year. 

2.28. Point of Diversion means the geographic location from which water is diverted 

from the Willamette River using the Intake Facilities and put to beneficial use 

through the Water Treatment Plants and associated water systems. 

2.29. Real Property means the real property upon which the Intake Facilities are located. 

The Real Property is described in Exhibit 4 and is owned by TVWD and 

Wilsonville. 

2.30. Supermajority means an affirmative vote from all except one of the Members of 

the Board eligible to vote. 

2.31. System Separation Point means that point designated on Exhibit 2 where the 

Intake Facilities terminate and the water from the caisson of the Intake Facilities is 

separated by the pumps into untreated water pipes conveying water to either the 
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WRWTP or WWSS WTP. 

2.32. Users means any water system users or customers of a Party’s water system 

including but not limited to residential, commercial and industrial uses as well as 

other units of local government with whom the Party has agreed to sell water.  

2.33. Water Rights means those surface water registrations, permits (including storage 

and secondary), or certificates held by a Party, the WRWC, or the Commission as 

registered with the State of Oregon Water Resources Department, which allow for 

diversion of water from the Willamette River at the existing Intake Facilities Point 

of Diversion to deliver water to the Party’s respective Water Treatment Plant. The 

Water Rights are more fully described in Exhibit 5. 

2.34. Water Treatment Plant refers to either the WRWTP or the WWSS WTP.   

2.35. Willamette River Water Coalition (“WRWC”) means the ORS 190 entity 

currently consisting of TVWD and Sherwood, Tigard, and Tualatin.  

2.36. Willamette River Water Treatment Plant (“WRWTP”) means the Water 

Treatment Plant located near the Intake Facilities currently serving potable water 

to Wilsonville, Sherwood, and other potential Parties.  

2.37. Willamette Water Supply System (“WWSS”) means the water supply system 

infrastructure facilities including the raw water pipeline, water treatment plant, 

finished water pipeline(s), finished water storage, and related facilities that serve 

potable water to TVWD, Hillsboro, and other potential Parties.  

2.38. Willamette Water Supply System Water Treatment Plant (“WWSS WTP”) 

means the Water Treatment Plant to be located in Washington County outside of 

Wilsonville to be designed, constructed, and serve potable water to TVWD, 
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Hillsboro, and other potential Parties.  

3. Commission 

There is hereby created, pursuant to ORS 190, the Willamette Intake Facilities Commission 

(“Commission”) governed by the Board of Commissioners according to this Agreement and 

the laws of Oregon.  The Commission is created under this Agreement to own and manage the 

Intake Facilities in order to enable the Parties to this Agreement to draw water through the 

Intake Facilities to the System Separation Point and convey water to each Water Treatment 

Plant.  The Board is served by appointed Management and Operations Committees and the 

affairs of the Board are administered by an appointed Managing Agency with an organization 

structure illustrated in Exhibit 6. 

4. Board of Commissioners 

4.1. Appointment  

The Commission shall be governed by a six-Member Board consisting of one 

person and one alternate person appointed by each Party pursuant to the laws and 

regulations of the Party’s governing body.  A Member serves at the pleasure of the 

Member’s governing body. The name of the Board is the Willamette Intake 

Facilities Board (“Board”).  

4.2. General Powers and Duties   

The Board shall manage the business and affairs of the Commission for the mutual 

benefit of all of the Parties. The Board shall adopt such bylaws, rules, regulations 

and policies as it deems necessary in furtherance of the purposes of this Agreement.  

Subject to the approval of expenditures by the Parties, as set forth in Section 7, the 

Board shall have the power to hire employees as it deems necessary and to contract 

for the purchase of property and services.  The Board shall perform such further 

duties as may be required by this Agreement and shall have all powers necessary 

and incidental to the execution of its specific duties.  Except for the provision of 
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liability of debt obligations as provided for under ORS 190.080, the Board may 

perform its activities in any manner permitted under ORS 190.030 to 190.150.   

4.3. Duration 

Subject to the dissolution provisions in Section 26, this Agreement is perpetual. 

4.4. Meetings; Manner of Acting 

Board meetings shall be conducted in accordance with the provisions of the Oregon 

Public Meeting Law, ORS 192.610 to 192.710. The Board shall hold meetings as 

needed, generally on a quarterly basis, but in no event less than twice a year. Special 

meetings may be called by the Chair or by any two Members.  The Board shall 

adopt rules governing the conduct of its proceedings. 

4.5. Quorum and Voting 

4.5.1. If a unanimous vote of all Members is required, then all Members must be 

present to constitute a quorum. In all other cases, five of six Members of the 

Board shall constitute a quorum for the conduct of business. 

4.5.2. Except where a unanimous or Supermajority vote is required, an affirmative 

vote of five Members is required to decide any issue before the Board.  

4.5.3. If the Member and the alternate attend the same meeting, the Member shall 

be the voting representative for the Party.  The Member shall inform the 

Chair in advance of any meeting if he or she cannot attend and whether the 

alternate member will attend and will be authorized to vote. 

4.6. Officers 

The Board shall annually elect from its Members a chair and a vice chair, who shall 

be officers of the Board.  The elections shall occur at the first meeting of the Board 

in each calendar year, unless otherwise agreed. The chair shall serve as the 

presiding officer.  In the absence of the chair, the vice chair shall serve as presiding 

officer.  Officers shall serve at the pleasure of the Board or until a successor is 
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appointed.  

4.7. Powers and Duties  

The Board shall, among other things:  

4.7.1. Appoint a Managing Agency, as provided in Section 5, including approval 

and entry into any agreement(s) with the Managing Agency as described in 

Section 5.2. 

4.7.2. Approve an operations and management contract(s) as needed. 

4.7.3. Annually adopt a budget, as described in Section 7.4.  

4.7.4. Annually adopt a work plan in association with the budget. 

4.7.5. Annually approve a five year capital improvement plan that includes the 

current fiscal year. 

4.7.6. Adopt contracting rules and serve as the local contract review board under 

ORS 279A.  

4.7.7. Approve and periodically update a Master Plan and Operations Plan for the 

Intake Facilities. 

4.7.8. Approve the addition of a new Party, as provided in Section 20, subject to 

unanimous approval of the Board. 

4.7.9. Approve modifications or amendments to the Exhibits to this Agreement. 

4.7.10. Approve and periodically update an emergency response and management 

plan, and related policies and practices, to govern the operation of the Assets 

in an emergency. 

4.7.11. Approve and periodically update a Curtailment Plan based on a 

recommendation from the Management Committee. 

4.7.12. Consider for approval any Lease that has a term less than one year or longer 

than five years, as provided in Section 14.  

4.7.13. Approve and periodically update overuse plans developed under Section 15.  
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4.7.14. Cause an annual audit to be conducted. 

4.7.15. Obtain appropriate insurance and fidelity coverages.  

4.7.16. Oversee the management and operation of the Managing Agency.   

4.7.17. Approve contracts; acquire real property by negotiation, sale or 

condemnation; and dispose of surplus personal property.   

4.7.18. Take other actions necessary and proper to manage, operate and maintain 

the Intake Facilities.  

5.  Managing Agency 

5.1. Initial Appointment of Managing Agency  

TVWD is appointed the Managing Agency for an initial term beginning on the 

Effective Date through June 30, 2032 (“Initial Term”) with formal performance 

review in 2029 by the Board.  

5.2. Subsequent Terms   

Once the Initial Term expires or is terminated, the Board may continue with the 

initial Managing Agency or appoint a successor Managing Agency to manage the 

business affairs of the Commission.  The Board may elect to enter into a written 

Managing Agency agreement between the designated Managing Agency and the 

Board.   The designated Managing Agency’s subsequent term will be a six year 

term, effective on July 1, 2032, or other date as agreed to by the Parties.  At the end 

of the fourth year of the term, the full Board shall either re-appoint the Managing 

Agency for an additional six year term to commence at the end of the current term 

or direct the Management Committee to obtain proposals for the selection of a 

Managing Agency.  If the Board elects to obtain proposals rather than reappoint the 

Managing Agency, the Managing Agency may submit a proposal to continue on as 

Managing Agency.  A proposal process will be required for selection of a Managing 

Agency at a minimum every twelve years.  If the Board initiates a proposal process 
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for the selection of the Managing Agency, at the end of the fifth year of the term, 

the Management Committee shall submit to the Board a recommendation for a 

Managing Agency.  A Party who submits a proposal to be Managing Agency cannot 

participate in the selection process. Upon designation of a new Managing Agency, 

the current and new Managing Agency will be required to create a one year 

transition plan unless a different period is approved by the Board.  The components 

of the transition plan shall be reviewed and approved by the Management 

Committee prior to implementation.  

5.3. Contracted Services  

The Board may elect to contract the management of the business affairs of the 

Commission to a non-Party.  In such case, the Board will direct the Management 

Committee to obtain proposals and provide a recommendation for the award of a 

contract by the Board. The Board will designate a Party to manage the contract and 

will adopt an annual work plan.  Upon Board approval of the contract, the current 

Managing Agency will be required to create a one year transition plan unless a 

different period is approved by the Board.  The components of the transition plan 

shall be reviewed and approved by the Management Committee prior to 

implementation. The Board may terminate the contract at its sole discretion and 

appoint a new Managing Agency. 

5.4. Annual Review  

The Management Committee will conduct an annual performance review of the 

Managing Agency and submit a report to the Board.  

5.5. Termination or Resignation  

The Managing Agency may be terminated at any time at the Board’s discretion, or 

may withdraw at its own discretion.  The Board will provide a reasonable notice to 
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the Managing Agency and Parties if the termination is for convenience and not due 

to a default.  The Managing Agency will provide a notice to the Board if withdrawal 

is desired.  A notice to terminate may specify an effective date for termination or 

withdrawal.  A transition plan with a reasonable period for transfer of duties to the 

new Managing Agency will be developed by the Board.  Termination related to 

default is covered in Section 24. 

5.6. Powers and Duties of Managing Agency  

TVWD’s initial management of the Intake Facilities and Capacity Expansion 

projects are described in Exhibit 7 and those terms are only applicable during 

TVWD’s Initial Term. With respect to all other roles and responsibilities of the 

Managing Agency, the Board may delegate powers to the Managing Agency to 

provide the management functions required to administer the Commission. The 

Managing Agency is responsible for administering the business affairs of the 

Commission. This Section does not prevent the Board, upon a finding that it is in 

the best interest of the Commission, from modifying the duties of the Managing 

Agency. The Managing Agency shall act for the mutual benefit of all Parties at all 

times in the performance of all Managing Agency duties. The Managing Agency 

duties shall include but are not necessarily limited to the following: 

5.6.1. Prepare an annual work plan in conjunction with the annual budget. 

5.6.2. Perform such duties as established in an annual work plan and any other 

duties as directed by the Board. 

5.6.3. Provide administration of the Board meetings and required public meeting 

notices and duties. 
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5.6.4. Maintain records consistent with public records laws. 

5.6.5. Provide administration of the infrastructure operations and maintenance of 

the Intake Facilities and associated contract approvals.  

5.6.6. Perform financial planning and management including payment of invoices, 

accounting, reporting, and budgeting in accordance with Oregon law. 

5.6.7. Develop and coordinate capital improvements plans, including the timing 

of any improvements or expansions as relate to the Intake Facilities.  Each 

Party will participate in planning projects, such as a Master Plan or facilities 

plan, and will provide good-faith estimates for future Demand. 

5.6.8. Provide capital project management, unless otherwise directed by the 

Board. 

5.6.9. Provide administration and staffing for the Board and committees such as 

the Management Committee, Operations Committee, and Finance 

Committee. 

5.6.10. Prepare an Operations Plan in coordination with the Parties. The Operations 

Plan must be approved by the Operations Committee prior to submitting it 

to the Board for adoption.  

5.6.11. Coordinate with WRWTP and WWSS to support and facilitate the orderly 

and effective operations, maintenance and construction activities of the 

Intake Facilities, WRWTP and WWSS. 

5.6.12. Take prompt action, as necessary, in response to a Curtailment Plan or an 

Emergency Response Plan and report to the Parties and the Board as soon 

as reasonably possible.  In the case of an emergency, an after-action report 
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including the nature of the emergency, the effect(s) on the Intake Facilities, 

and the steps taken by the Managing Agency in response will be provided 

to the Board.  

5.6.13. Procure and manage appropriate insurance coverages and fidelity 

coverages, in accordance with the insurance requirements set forth in 

Section 27.3, or as the Board may otherwise direct.  

5.6.14. Approve and execute contracts, subject to the contracting rules and 

direction of the Board.  

5.6.15. Other duties as may be assigned by the Board. 

6. Management, Operations, Finance, and Other Committees 

6.1. Management Committee  

Each Party shall appoint its Chief Executive Officer, City Manager, or its designee 

to serve on the Management Committee.  The Managing Agency shall meet with 

the Management Committee to receive recommendations on policies, planning, 

operations, capital projects, contract awards, etc., to be forwarded to the Board. The 

Management Committee members will also serve as the liaison to each of their 

respective governing bodies and shall be charged with authority to act on behalf of 

the Party’s governing body, except as otherwise provided herein. 

6.2. Operations Committee  

Each Party shall appoint one person technically knowledgeable in water system 

operations or engineering to the Operations Committee.  A Party may allow other 

attendees, but in no event will a Party have more than one vote in making a 

recommendation to the Management Committee.  The Managing Agency will 

advise and consult with the Operations Committee on matters including but not 
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limited to Intake Facilities operations, capital improvements and planning, and 

contract management. The Operations Committee shall, as required by this 

Agreement or requested by the Management Committee, report on or provide 

recommendations to the Management Committee on any such matter. 

6.3. Finance Committee 

Each Party shall appoint one person, knowledgeable in municipal finance laws and 

practices, to the Finance Committee.  A Party may allow other attendees, but in no 

event will a Party have more than one vote in making a recommendation to the 

Management Committee.  The Finance Committee shall provide recommendations 

to the Management Committee on the proposed annual budget, capital 

improvement plan including resource availability and timing, and other financial 

policies. The Finance Committee will also provide comment and recommendations 

on the financial procedures to be developed and implemented by the Managing 

Agency. 

6.4. Other Committees  

Other Committees may be formed as needed to support and provide guidance to the 

Commission.  

7. Financial Management 

7.1. Budget Process and Calendar 

The Board shall adopt a budget for its operations and capital improvements for each 

Fiscal Year.  The Managing Agency shall annually prepare a budget for 

administration, operations, and capital improvements in coordination with the 

appropriate committees representing the Parties as described in this Section. The 

budget review process shall follow the schedule described in Exhibit 8 unless a 
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modified schedule is approved by the Board. 

7.2. Operations and Finance Committees Budget Review 

An initial draft budget shall be prepared and distributed by the Managing Agency 

to the Operations and Finance Committees. The initial draft budget shall include 

estimates for full-time equivalents, associated benefits, materials and services, a 

listing of contracts in effect and contemplated for future periods, capital outlay, and 

any other necessary expenditures.  The initial draft budget shall also include 

supporting detail and assumptions for the Committee’s consideration. Joint 

meeting(s) of the Operations and Finance Committees will be held as needed to 

refine the initial draft budget.  The Operations and Finance Committees will review 

the initial draft budget, and will provide its recommendation, after any requested 

revisions are incorporated by the Managing Agency, to the Management 

Committee. The Managing Agency will incorporate such revisions and prepare a 

revised draft budget for consideration by the Management Committee. 

7.3. Management Committee Budget Review 

The revised draft budget shall be distributed to the Management Committee as 

described in Exhibit 8, but not later than March 15th of each year.  The Management 

Committee will review the revised draft budget, and will either provide a 

recommendation to the Board for adoption or provide requested revision(s) to the 

Managing Agency. Following Management Committee review and revisions, the 

Managing Agency shall prepare a proposed budget and distribute it to the Board. 

7.4. Budget Adoption 

The Board will consider the proposed budget consistent with the schedule presented 

in Exhibit 8. Furthermore, the Board will strive to adopt the budget by resolution 

in April of each year to enable the Parties to adequately reflect necessary 

commitments in their own respective budgets, but in no case will the Board adopt 
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the annual budget later than June 1st of each year.  The adopted budget shall include 

estimated subtotals for the categories of personnel services, materials and services, 

capital outlay, and all other appropriation categories used in the adopted budget. 

The adopted budget shall also include a narrative describing the supporting detail 

and assumptions summarized for the Board’s consideration, including personnel 

counts stated as full-time equivalents.  Each Party’s proportionate share of expenses 

of operations and maintenance of the Intake Facilities, including reserves and 

replacements, debt services, payments to the Managing Agency, and all other 

expenses as may be incurred by the Commission, shall be estimated by the 

Managing Agency and set forth in the Commission’s adopted budget.   

7.5. Capital Improvement Plan Budget 

The Managing Agency shall maintain capital improvement plan budget projections 

for at least the subsequent four Fiscal Years following the fiscal year budgeted, 

which shall be updated annually and submitted with the initial draft budget and the 

proposed budget. The Operations and Finance Committees will review the 

proposed capital improvement plan, and will provide a recommendation to the 

Management Committee for review or provide requested revision(s) to the 

Managing Agency for incorporation. The Management Committee will review the 

proposed capital improvement plan, as may have been revised by the two 

committees, and will provide a recommendation to the Board for adoption or 

provide requested revision(s) to the Managing Agency for incorporation. The 

Managing Agency will include the capital improvement plan budget, as reviewed 

and revised by the Management Committee, in the proposed budget and submit it 

to the Board.  The Board will consider the capital improvement plan for adoption 

on an annual basis on the same timeline as the annual budget. The capital outlay 

category includes routine purchases as well as major improvements or expansions 
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as may be outlined under the provisions of Section 17. 

7.6. Accounting   

The Managing Agency shall comply with government accounting standards, 

maintain independent budget and accounting control procedures, and provide 

budget financial status reports at least quarterly to the Board and to each of the 

Parties not later than 30 days after the end of each quarter.  The report shall show 

expenditures and receipts consistent with the requirements of the financial 

procedures described in Section 7.9.  The Managing Agency shall maintain all 

fiscal records relating to the Intake Facilities and associated capital improvement 

projects in accordance with generally accepted accounting principles. In addition, 

the Managing Agency shall maintain any other records pertinent to the Intake 

Facilities and associated capital improvement projects in such a manner as to 

clearly document the Managing Agency's performance hereunder. All such fiscal 

records, books, documents, papers, plans, and writings shall be retained by the 

Managing Agency and kept accessible as required by law. The Managing Agency 

agrees that the other Parties and their authorized representatives shall have access 

to all books, documents, papers and records of the Managing Agency which are 

directly related to the Intake Facilities and associated capital improvement projects 

for the purpose of making any audit, examination, copies, excerpts and transcripts. 

7.7. Audit   

The Board shall cause an independent audit of the financial affairs of the 

Commission to be performed by a certified public accountant licensed and certified 

to do municipal auditing in the State of Oregon.  The audit shall be performed in 

accordance with the provisions of the Oregon Municipal Audit Law, ORS Section 

297.405 – 297.555.  The audit shall be completed annually within six months 

following the end of each Fiscal Year. The Board shall review, accept the annual 
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audit, and direct the Managing Agency to complete correction actions as needed. A 

copy of the annual audit shall be provided to each Party upon acceptance by the 

Board. 

7.8. Issuance of Debt  

When authorized by a unanimous vote of the Board and an affirmative vote by the 

governing body of each Party, the Board may issue debt under ORS 287A, as 

allowed under ORS 190.080, as the Board deems necessary to finance capital 

improvements. Upon receipt of an affirmative vote of each of the governing bodies, 

the Board shall approve the order or resolution authorizing the issuance of debt, 

which shall specify the joint and severable liabilities and obligations of the Parties 

as set forth in ORS 190.080 (3).  

7.9. Financial Procedures  

Interim financial procedures are included as Exhibit 9, and will be used until the 

long-term financial procedures are developed and approved by the Board.  The 

Managing Agency shall propose financial procedures consistent with the 

requirements of this Section. The Finance Committee will review the proposed 

financial procedures, and will provide a recommendation to the Management 

Committee for review or provide requested revision(s) to the Managing Agency to 

incorporate and forward to the Management Committee. The Management 

Committee will review the proposed financial procedures, and will provide a 

recommendation to the Board for adoption or provide requested revision(s) to the 

Managing Agency to incorporate and forward to the Board.  The Board will 

consider the recommended financial procedures for adoption or send back to the 

Management Committee for modification. The financial procedures will be 

reviewed and updated on at least a ten-year basis or as requested by the Finance 

Committee, Managing Agency, or the Board.  The Board approved long-term 
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financial procedures will be included as an amended Exhibit 9 to this Agreement 

subsequent to the effective date of this Agreement. 

8. Intake Facilities Ownership and Easement 

8.1. Capacity Ownership 

The Parties each own various shares of Capacity in the Intake Facilities.  The 

ownership of each Party is a percentage share of the Intake Facilities that is equal 

to the Party’s Capacity in MGD compared to the total Capacity of the Intake 

Facilities.  The Parties’ respective shares of the anticipated design Capacity of the 

Intake Facilities are set forth in Exhibit 3.   Upon completion of construction, the 

Board shall determine ownership of Capacity based on actual Capacity achieved of 

the Intake Facilities to the System Separation Point.  If the actual Capacity achieved 

is more or less than the design Capacity anticipated in Exhibit 3, the Exhibit will 

be revised to reflect the ownership based on the actual Capacity achieved.  The 

Capacity shares shall be proportionately increased or reduced.  If the actual 

Capacity achieved is less than the design Capacity anticipated, in no event will the 

Capacities of TVWD, Wilsonville and Sherwood be less than 56.5 MGD, 20 MGD 

and 5 MGD, respectively.   

8.2. Easement 

The Intake Facilities have been granted an Easement described in Exhibit 1 and are 

located on the Real Property described in Exhibit 4. 

9. Water Rights 

9.1. Existing Water Rights 

A Party shall continue to hold its Water Rights in its individual name, except that 

TVWD, Sherwood, Tigard and Tualatin jointly hold their Water Right through the 

WRWC.  Exhibit 5 identifies the Water Rights held by each Party and the WRWC 

for use at the Intake Facilities Point of Diversion and as described in this Section. 
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9.2. Restriction on Use   

If surface water withdrawal rights are partially or fully restricted and unavailable, 

then each Party will be subjected to the restrictions and conditions applicable to its 

own Water Rights.  The available Water Rights will be used for the benefit of the 

Party(ies) that own(s) the Water Rights.  To the extent that the non-restricted or 

partially restricted Water Rights are greater than that required by the Party owning 

the Water Rights, then the unused portion of the Water Rights may be leased to the 

other Parties, as set forth in the leasing provisions. In times of emergency or 

curtailment, the Board may allow Parties to use the Water Rights of other Parties 

without a leasing requirement, subject to the agreement of those Parties.  Those 

Water Rights held jointly through WRWC shall be allocated for use by the WRWC 

Parties as described in the WRWC agreement.  

9.3. Supplemental Water Rights 

A Party or the Commission may obtain additional Water Rights from the Oregon 

Water Resources Department or a federal agency that initiates a municipal 

contracting program in the United States Army Corps of Engineers storage facilities 

in the Willamette Basin (“Willamette Basin Project”) as the Demand and need is 

identified. The Board will establish Capacity ownerships of any jointly held Water 

Right by the Commission at the time of application. Exhibit 5 identifies the Water 

Rights authorized for use at the Intake Facilities Point of Diversion held by 

individual Parties and those jointly held by the WRWC or by the Commission.  

Exhibit 5 will be updated by the Board as additional Water Right transactions 

occur. 

9.4. Obligations of Each Party   

Each Party is responsible for obtaining its own Water Rights with a point of 

diversion at the Intake Facilities sufficient to meet its Capacity.  
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9.5. Perfection and Certification   

A Party’s certification or perfection of its individual Water Right through the Intake 

Facilities cannot exceed the Party’s owned Intake Facilities Capacity unless the 

Board approves otherwise and such approval is not to the detriment to the other 

Parties’ Water Rights. 

10. Use of the Intake Facilities by the Parties 

Each Party shall use the Intake Facilities in a manner consistent with prudent water utility 

operating practices and in a manner that minimizes the impact of use on the other Parties. The 

Managing Agency shall manage the Intake Facilities for the mutual benefit of all Parties.  Each 

Party shall obtain sufficient Capacity in the Intake Facilities to serve the Demand imposed on 

the Intake Facilities by the Party.  

11. Operations Plan 

Prior to the date the Willamette Water Supply System commences delivery of potable water to 

its respective Users, an Operations Plan shall be developed by the Operations Committee with 

support from the Managing Agency, and submitted to the Management Committee. The 

Management Committee will review the proposed Operations Plan, will work with the 

Managing Agency on modifications, and will provide a recommendation to the Board for 

adoption or will send back to the Operations Committee for modification. The Operations Plan 

for the Intake Facilities will include, but is not limited to, agreed protocols and a methodology 

to provide for the equitable, effective and efficient operation of the Intake Facilities in 

accordance with generally accepted utility practices regarding the operation, management, 

capital improvements, and expansion of all aspects of the Intake Facilities.  The Operations 

Plan will provide that the Parties will use best efforts and good faith in the operation of the 

Intake Facilities for the mutual benefit of all Parties.  The Operations Plan will be updated as 

needed. The agency responsible for operating the Intake Facilities shall follow the Board-
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adopted Operations Plan. 

12. Curtailment Plan and Emergency Response and Management Plan 

12.1. Curtailment Plan 

The Board shall adopt a Curtailment Plan that establishes policies and procedures 

for when and how reductions in Demand shall be made. The Managing Agency 

shall develop a proposed Curtailment Plan for review by the Operations Committee. 

The Operations Committee will review the proposed Curtailment Plan, and will 

provide any requested revision(s) to the Managing Agency before presentation to 

the Management Committee. The Management Committee will review the 

proposed Curtailment Plan, and will either provide a recommendation to the Board 

for adoption or will send back to the Operations Committee for further review and 

modification.  The Management Committee will provide a recommendation to the 

Board for its consideration and adoption.  When reductions in Demand become 

necessary, the reduction shall be in accordance with the Curtailment Plan. Any 

Curtailment Plan must treat all Parties fairly and equitably. 

12.2. Emergency Response Plan 

The Managing Agency shall prepare an Emergency Response Plan to be reviewed 

by the Operations Committee and the Management Committee. Procedures and 

protocols will be included in the proposed Emergency Response Plan. The 

Operations Committee and Management Committee will review the proposed 

Emergency Response Plan, and will either provide a recommendation to the Board 

for adoption or will provide requested revision(s) to the Managing Agency.   

13. Right of First Offer  

Wilsonville and TVWD entered into the 2000 Master Agreement, Accord, First Amendment 

and the Willamette Intake Facilities Agreement  regarding the construction, joint ownership, 

and continuing operations of the WRWTP, which all remain and will remain in full force and 
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effect, except as otherwise amended, in writing, by TVWD and Wilsonville.  The Accord 

Agreement, dated June 19, 2001, expressly provides a Right of First Offer be made between 

Wilsonville and TVWD with respect to any sale, transfer, exchange, grant of option to 

purchase, lease, or other disposal of their respective interests in the Property, or any part of, or 

interest in, or ownership interest in the Supply Facilities (which include the Intake Facilities). 

Wilsonville has been offered and declined the first right to purchase the Intake Facility capacity 

held by TVWD and consented to sale, purchase and transfer of 62.3 MGD of existing and 

expanded capacity between TVWD and the other Parties to this Agreement and waived further 

application of the Accord Agreement thereto.   In accordance with the Accord Agreement, the 

reciprocal Right of First Offer with respect to Intake Facilities remains in full force and effect 

with respect to 56.5 MGD of TVWD’s retained interest in the Intake Facilities and 

Wilsonville’s 25.0 MGD retained interest in the Intake Facilities, notwithstanding anything to 

be construed to the contrary in this Agreement.  Additional terms with respect to the Right of 

First Offer continue to apply and are detailed in the Accord Agreement. If TVWD or 

Wilsonville declines to lease or purchase all or a portion of the amount offered, then the 

declined amount may be offered to the Parties for lease or for purchase, as provided in Sections 

14 and 19.  Notwithstanding the terms of the Right of First Offer, Wilsonville and TVWD do 

hereby agree to waive their Right of First Offer for leases of five years or shorter duration 

offered by Wilsonville or TVWD to the other Parties (“Short Term Waiver”).  A lease to which 

this Short Term Waiver applies may be renewed for one additional term and the Short Term 

Waiver is applicable for that one time renewal.  

14. Leasing 

14.1. Leasing 

The Parties recognize that options for leasing Capacity in the Intake Facilities or 

Water Rights are important to maintain the cost effective and efficient use of the 

Intake Facilities and associated infrastructure.  Only Parties to this Agreement are 
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eligible to engage in leasing.  Leasing options will include firm, interruptible, and 

surplus water pool.  A Party will not be forced to lease its Capacity in the Intake 

Facilities or Water Rights to other Parties.  Each Party retains sole discretion as to 

how much, if any, Capacity of the Intake Facilities or Water Rights to make 

available for leasing.  Prior to expanding or adding new infrastructure to the Intake 

Facilities above 150 MGD, the Parties will determine if leasing options are a 

reasonable approach as a method to defer capital expansion. The following 

provisions regarding Leasing are subject to the Right of First Offer, including the 

Short Term Waiver between TVWD and Wilsonville, as set forth in Section 13. 

14.2. Leasing Procedures 

The Managing Agency will coordinate and manage the annual leasing process, 

including associated agreements and approval requirements, on a schedule that 

accommodates the Commission and the Parties’ budget processes.  The Managing 

Agency will request available Capacity or Water Rights for leasing options from 

all Parties who are interested in leasing on an annual Fiscal Year basis prior to the 

Peak Season.  Each interested Party will estimate the amount of Capacity, duration, 

and type of Lease (interruptible or firm) or Water Rights it wishes to make available 

to lease to, or the amount of Capacity, duration, and type of Lease (interruptible or 

firm) it seeks to lease from, the other Parties.  The Managing Agency will develop 

forms and protocols for managing the leasing process including the leasing requests 

and annual surplus Capacity designated by each Party.  A rate methodology for 

each of the leasing options will be developed by the Managing Agency, reviewed 

and recommended by the Management Committee and the Finance Committee, and 

adopted by the Board.  A sample Lease form and methodology are attached in 

Exhibit 10, which may be modified and/or updated by the Board. In those years 

when Water Rights are limited and if requested by the Parties, the Board may adopt 
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an equitable methodology for leasing of the Water Rights. 

14.3. Firm and Interruptible Lease Terms 

The length of time for firm and interruptible leases will be a minimum of one year 

and a maximum of five years, unless otherwise approved by the Board and subject 

to the Right of First Offer provisions.  The Capacity acquired from a firm Lease 

will be considered transferred Capacity from the lessor to the lessee for the quantity 

and the duration of the Lease agreement for use and overuse purposes.  The 

Capacity acquired from an interruptible Lease will be considered the lessee’s 

Capacity for use and overuse purposes until the lessor calls back the Capacity from 

the lessee pursuant to the terms of the Lease.  The Managing Agency will develop 

recommended protocols and the terms to be approved by the Board for firm and 

interruptible Leases, the latter of which will include the terms under which a lessor 

may call back the “interruptible” leased Capacity, such as when curtailment or loss 

of Capacity occurs. 

14.4. Surplus Capacity Pool Terms 

When excess Capacity is made available for leasing that is not dedicated to a firm 

or interruptible Lease, that excess Capacity shall be included in the Surplus 

Capacity Pool to be made available for a period not to exceed one year from the 

date of placement in the Surplus for lease for less than one year by the Parties in 

coordination with the Managing Agency.  The premium short term lease rate is 

included in Exhibit 10, and may be amended by the Board.  The Managing Agency 

will develop for approval by the Board the terms, costs, and protocols for the 

management and use of the Surplus Capacity Pool, taking into account the best 

interests of the Parties while maintaining the integrity of the system.  

14.5. Lease Approval 

A Lease that is within the terms of this Section will be reviewed and approved by 
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the Management Committee and administered by the Managing Agency.  Status 

reports regarding the Lease agreements will be provided to the Board by the 

Managing Agency.  A Lease that is not consistent with the terms of this Section 

must be approved by the Board. 

14.6. Lease Distribution and Payments 

Lease requests and associated Lease revenues will be divided among the lessors 

based on the percent of Capacity or Water Rights leased, if more than one lessor 

and one lessee are involved unless otherwise approved by the Board. A Lease 

approved between two Parties may provide for payment made directly from the 

lessee to the lessor. When Lease requests exceed the amount of Capacity or Water 

Rights made available, available Lease Capacity or Water Rights will be divided 

amongst the lessees based on the percent of Capacity or Water Rights requested 

unless otherwise approved by the Board.  

15. Overuse 

15.1. Notification 

A Party will manage its Demand on the Intake Facilities within the Party’s 

respective ownership and Capacity share of the Intake Facilities as may be 

augmented by firm, interruptible or surplus Capacity pool Lease sources.  Overuse 

terms are included in the Agreement in order to discourage use that may result in 

adverse impacts to the operational integrity of the Intake Facilities and to promote 

prudent planning of needed expansions. The Managing Agency shall notify a Party 

when the Party’s instantaneous Demand has exceeded its Capacity ownership as 

augmented by any leased Capacity, including any short term lease from the 

Surplus Capacity Pool of the Intake Facilities.  A Party should notify the Managing 

Agency if the Party exceeds or anticipates exceeding its Capacity share as 

augmented by any leased Capacity and short term lease from the Surplus Capacity 
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Pool. A Party will be required to take appropriate corrective action to decrease the 

Party’s Demand on the Intake Facilities to be within its Capacity ownership as 

augmented by any leased Capacity and the surplus Capacity pool.  A Party shall 

be deemed to have overused the Intake Facilities if the Party’s Demand on the 

Intake Facilities exceeds the Party’s Capacity as described in Sections 8 and 10. 

Overuse is subject to remedies described in Section 16. 

15.2. Overuse Terms 

If a Party has been notified by the Managing Agency that their instantaneous 

Demand on the Intake Facilities has exceeded their ownership Capacity as 

augmented by any leased Capacity and the surplus Capacity pool, and corrective 

action was not taken to decrease the Demand within their ownership Capacity as 

augmented by any leased Capacity and the surplus Capacity pool, then the 

following Overuse Terms shall apply.  A Party shall be deemed to have overused 

the Intake Facilities if the Party’s Demand on the Intake Facilities exceeds the 

Party’s Capacity as augmented by any leased Capacity and the surplus Capacity 

pool by 5% continuously over a 12 hour period for: i) three consecutive days in two 

consecutive years or ii) three consecutive days in any three years out of a five year 

period.  Overuse also includes a Party’s use exceeding its Water Right ownership 

regardless of the extent of overuse during times of regulation or curtailment per 

Section 12, unless otherwise approved by the Board.  If overuse occurs, then the 

Party shall be subject to the remedies for overuse terms set forth in Section 16.   

16. Remedies for Overuse 

16.1. Remedies Considered by the Board 

To the extent that a Party overuses the Capacity or Water Rights of the Intake 

Facilities as defined in Section 15 of this Agreement, the Party shall compensate 

the other Parties as set forth in Section 16.2.  When overuse occurs, the Board may 
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require the Party to lease Capacity or Water Rights in the Intake Facilities, reduce 

Demand on the Intake Facilities, or purchase Capacity in the Intake Facilities, if 

made available by another Party such that the overuse will cease to occur.  

Compensation for overuse is described in Section 16.2.  The Party that overused 

the Intake Facilities shall deliver to the Management Committee and the Board a 

plan to avoid overuse in the future. The plan must include a proposal for a Lease 

agreement, a Capacity purchase agreement, and/or other measures to eliminate 

overuse of the Intake Facilities. Nothing herein shall compel a Party to lease or sell 

Capacity or Water Rights to an overusing Party.  The Board shall approve a plan to 

eliminate overuse by the Party, and the Managing Agency shall monitor the 

implementation of the plan and report back to the Board.  Penalties for overuse may 

only be waived by the Board.  A request for a waiver may be given to the Managing 

Agency, along with justification for the waiver, to be presented to the Board. 

16.2. Compensation 

To the extent that a Party overuses the Capacity or Water Rights of the Intake 

Facilities as defined in Section 15 of this Agreement, the Party shall compensate 

the other Parties.  Unless modified by the Board, compensation for overuse shall be 

five times the firm Lease rate for Capacity, which would have been in effect in the 

last period described above in which the overuse occurred for the entire period of 

the overuse (i.e. two consecutive or three out of five years). The amount of Capacity 

overused for the determination of retroactive compensation shall be equal to the 

difference between the Party’s Capacity as augmented by any leased Capacity or 

surplus Capacity pool and the Demand imposed by the Party during the overuse 

period.  The compensation for overuse shall be distributed to the other Parties by 

their ownership Capacity percentage. 

17. Expansion and Capital Improvements 
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17.1. Current Expansion 

As described in the Recitals, the Parties have or will enter into separate agreements 

to design and construct upgrades for a Capacity Expansion of the Intake Facilities 

to achieve a design Capacity of 150 MGD. The preliminary concept and layout for 

the Intake Facilities improvements are shown in Exhibit 2. The preliminary cost 

allocations for the Intake Facilities improvements are described in Exhibit 11. The 

process set forth in Sections 17.2 and 17.3 shall not apply to this current Capacity 

Expansion. 

17.2. Future Expansion or Improvement 

Capacity Expansion of the Intake Facilities refers to any capital improvement 

project not part of Section 17.1 that results in increased Intake Facilities Capacity.  

Capacity Expansion or Facilities Modification of the Intake Facilities, to the extent 

possible, shall be planned for through a Master Plan to be updated not less than 

every five years.  The Managing Agency will lead and facilitate the development 

of the Master Plan, which will be reviewed and recommended for adoption by the 

Operations and Finance Committees to the Board.  The Managing Agency will 

conduct the planning and implementation of the Intake Facilities Capacity 

Expansion, including provision for minimum operational impacts and cost impacts, 

to the other Parties using the Intake Facilities.  A Party will notify the Managing 

Agency of any proposed Capacity Expansion outside the planned Capacity 

Expansions including the proposed Capacity and schedule. 

17.3. Determination of Future Expansion 

The Managing Agency will provide notice to the Parties of any proposed Capacity 

Expansions to determine participation. Parties shall have 120 days from the date 

they receive notice, with an option for an additional 60 days if requested, in which 

to respond to the Managing Agency whether they wish to participate in the 
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proposed Capacity Expansion and any proposed conditions for participation.  Once 

participation in the proposed Capacity Expansion is fixed and the scope, budget, 

and schedule are established, then the non-participating Parties shall have no further 

opportunity to participate unless all participating Parties approve. Participating 

Parties will include their proportionate share of the estimated costs in their 

respective annual budgets. In the case of any proposed Capacity Expansion, a 

Supermajority of the Board must agree to the proposed Capacity Expansion.  If the 

Board agrees to allow the Capacity Expansion, each Party will have the option to 

participate in the Capacity Expansion.  If not all Parties agree to participate in the 

Capacity Expansion, then only those Parties electing to participate in the Capacity 

Expansion will be responsible for all costs related to the Capacity Expansion.  The 

Managing Agency will strive to resolve objections to proposed Expansion prior to 

a final decision being made with respect to the Capacity Expansion.  

18. Sale of Water to Non-Party 

The Parties agree that sale of water to a non-party shall occur only through the associated Water 

Treatment Plant agreements.  Parties that require Capacity for such sales shall lease Capacity 

from other Parties to this Agreement pursuant to Section 14 or purchase Capacity from other 

Parties pursuant to Section 19.  

19. Withdrawal and Sale of Interest 

19.1. Notification 

Subject to the notification requirements of the Right of First Offer described in 

Section 13, one or more Parties (“Selling Parties”)  may sell all or a portion of their 

ownership Capacity in the Intake Facilities by providing written notice to the 

Managing Agency and the other Parties. Within 60 days of receipt of the notice, 

each Party with an interest in acquiring additional Capacity in the Intake Facilities 

shall respond in writing to the Managing Agency and the Selling Party indicating 
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whether it wishes to purchase all or a portion of the interest in the Intake Facilities, 

the offer price, and the proposed terms and conditions of the purchase and sale 

(“Purchase Nomination”).  

19.2. Purchase Nomination Recommendation 

The Managing Agency will review each Purchase Nomination and make a 

preliminary determination as to whether all Parties submitting a Purchase 

Nomination (“Purchasing Parties”) and Selling Parties can be accommodated in 

full.  If the Managing Agency is a purchaser or seller, then the Management 

Committee will perform the tasks outlined in this Section.  If all Purchasing and 

Selling Parties can be accommodated in full, the Managing Agency shall notify the 

Selling Parties and Purchasing Parties of how the reallocation of ownership will be 

calculated.  If all Purchasing and Selling Parties cannot be satisfied in full, then the 

Managing Agency will confer with the Purchasing and Selling Parties individually 

or collectively and make a recommendation as to how the total interest designated 

for sale should be allocated among the Purchasing and Selling Parties.  The 

Managing Agency shall allocate proportionately in order to achieve an equitable 

and fair solution for the Purchasing and Selling Parties. The Managing Agency will 

make the recommendation to the Management Committee with respect to the 

proposed allocation within 30 days after receipt of Purchase Nominations. 

19.3. Purchase Negotiations 

Within 30 days after the Managing Agency makes the recommendation and 

provides written notice of the proposed allocation (as approved by the Management 

Committee), the Managing Agency will convene a meeting of the Selling Party and 

the Purchasing Party to reach final agreement on the allocation of Capacity, the 

purchase price to be paid and other terms of sale.  The Purchasing Party and Selling 

Party will each designate a representative for negotiations.  As a result of the 
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negotiations, one price will be set that will apply to all Selling and Purchasing 

Parties. 

19.4. Purchase Term Sheet 

All Purchasing Parties and Selling Parties, with the Managing Agency as the 

facilitator, will have 60 days to negotiate a fair and equitable transaction through a 

process so that all Purchasing and Selling Parties are privy to all discussions of 

price and terms resulting in a mutually agreed final reallocation of Intake Facilities 

ownership and the terms of purchase and sale.  The final terms will be reduced to a 

term sheet for tentative approval by the designated representatives of the 

Purchasing and Selling Parties.  If the Managing Agency is a Purchasing Party or a 

Selling Party, the Management Committee will assume the facilitator role 

throughout the purchase and sale process. 

19.5. Acceptance or Rejection 

Within 45 days of approval of a term sheet, each Purchasing and Selling Party will 

conduct such internal review as it deems necessary and provide written notice of 

intent to proceed with or decline the transaction to the other Parties and the 

Managing Agency.  If any Purchasing or Selling Party declines, then the Managing 

Agency will convene the remaining Purchasing and Selling Parties who will then 

determine how to reallocate the Capacity and adjust their respective purchase price 

or terms. If there is excess Capacity available, the Managing Agency may also offer 

the excess Capacity to those Parties who had earlier declined to be a Purchasing 

Party.  Those declining Parties shall have 15 days from notice by the Managing 

Agency to accept or decline the term sheet as is and without opportunity to vary its 

terms unless the Purchasing Party and Selling Party mutually agree. 

19.6. Purchase and Sale Agreement 

Once the terms of purchase and sale are determined, the Managing Agency shall 
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notify all Parties of the pending transaction.  Purchasing and Selling Parties will 

prepare the necessary documents for final approval by the governing bodies of the 

Selling and Purchasing Parties and the transaction will close within 30 days after 

approval, unless a longer period is agreed to by the Selling and Purchasing Parties.  

Upon closing of the transaction the Managing Agency will undertake to gather or 

prepare amended Exhibits and other documents necessary to memorialize the 

transaction and will enter the revised Capacity allocation and resulting equity 

interest on the books and records of the Commission.  Board approval of the 

transaction is not required, but the Board will approve the amended Exhibits that 

reflect the revised Capacity allocations.  

19.7.  Commission’s Purchase Rights 

If all or a portion of the offered Capacity remains unsold after the exhaustion of the 

procedure in Sections 19.1 through 19.6 above, the Board will have the right to 

consider whether to purchase a Selling Party’s interest on terms and conditions 

agreed upon by the Board and the Selling Party.  If so acquired, the Commission 

will hold the Capacity in trust for the benefit of all of the Parties. 

19.8. Sale to Municipal Non-Party 

If all or a portion of the offered Capacity  remains unsold after the exhaustion of 

the procedure in Sections 19.1 through 19.7, then the Selling Parties may seek and 

obtain offer(s) from a non-Party so long as the non-Party is a Municipal Water 

Provider and becomes a Party to the Commission and this Agreement.  Such offers 

will be reviewed in accordance with Section 20. 

19.9. Party Status 

If the interests of the Selling Party remain unsold, then the Selling Party will 

continue as a Party. Upon sale of all ownership interests, the Selling Party will cease 
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to be a Party. 

19.10. Water Rights 

The process described in this Section does not govern the sale or purchase of Water 

Rights.  

19.11. Schedule 

Participating Parties in any proposed transaction may adjust the schedule provided 

in this Section as mutually agreed. 

20. Admission of New Municipal Parties 

20.1. Eligibility 

Only a Municipal Water Provider is eligible to apply to become a Party and must 

make a written request to become a Party (“Applicant”).   

20.2. Applicant Request  

The Applicant’s written request shall state the proposed date of joinder, Demand 

and Capacity sought to be purchased, identify the quantity and status of Water 

Rights the Applicant would provide, identify the existing Capacity necessary to 

serve the Applicant, identify any improvement(s) that would need to be built or 

expanded to accommodate the Applicant, and other supply sources available to 

Applicant. 

20.3. Consideration by Managing Agency and Board 

The Applicant shall deliver its request to the Managing Agency who shall then 

distribute it to the Board and the Management Committee.  Each Party’s 

representative of the Management Committee will be responsible for presenting the 

application to their respective governing bodies for a recommendation to approve 

or deny.  Once the Management Committee reports back the results from each of 

the Party’s respective governing bodies, at the next regularly scheduled Board 

EXHIBIT APage 351 of 470



 

Willamette Intake Facilities Intergovernmental Agreement 01-08-2018 Page 42 of 58 
 

meeting, the Board will consider the request.  A decision to consider an application 

for admission will require a unanimous affirmative vote of the Board. If the Board 

determines that the application will not be considered, the Managing Agency will 

inform the Applicant the request is denied and the matter will be deemed 

concluded.   

20.4. Provision of Additional Information 

If the Board unanimously votes to consider the admission, the Board, through the 

Managing Agency, shall request that Applicant provide all information as the Board 

deems necessary, in its sole discretion, to adequately consider the matter.  This may 

include a request for oral presentation by Applicant’s staff and/or elected officials.  

20.5. Term Sheet 

Based on the information submitted, the Board shall determine if there is 

unanimous interest to continue to consider the request.  If so, then the Managing 

Agency shall deliver a term sheet to the Applicant defining the terms and conditions 

for joinder, including but not limited to the date of joinder, the method of payment 

for existing Capacity and Applicant’s obligations for construction of new Intake 

Facilities or expansion of existing Intake Facilities.  

20.6. Applicant Review of Term Sheet and Negotiation 

The Applicant shall have 30 days from the receipt of the term sheet to accept or 

decline the term sheet, or propose modified terms.  If the term sheet is acceptable 

to the Applicant and the Board, or if the Applicant and the Board negotiate and 

reach agreement within 30 days on the proposed modified terms, the Managing 

Agency shall cause a joinder agreement to be prepared for approval by the 

Applicant and the Board. If declined, the matter will be deemed terminated without 

any further action.   

20.7. Sale or Transfer to Applicant 
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In accordance with Section 19, if an existing Party wishes to sell or transfer 

Capacity ownership to an Applicant, the Party seeking to sell shall give notice to 

the Managing Agency as provided in Section 19, Sale of Interest.  The Party shall 

also include a written statement of its intent to sell.  Thereafter, the evaluation of 

the Applicant and terms and conditions of joinder shall follow the process of 

Applicant request under this Section concurrent with the Sale of Interest provisions 

of Section 19 for the Selling Party and remaining Parties.  

21. Indemnity 

21.1. Indemnification of Board, Officers and Employees 

Except as may otherwise be provided by contractual agreement between the 

Commission or Board and any agent of the Commission, including but not limited 

to the Managing Agency, the Commission shall defend and indemnify any Board 

member, officer, committee member, employee or agent of the Commission who 

was or is a party, or is threatened to be a party, to any threatened or actual action, 

suit or proceeding, whether civil, criminal, administrative or investigative (other 

than an action by the collective Parties under this Agreement), by reason of the fact 

that such person is or was a Board member, officer, committee member, employee, 

or agent of the Commission, against all reasonable expenses, attorney fees, 

judgments, fines and amounts paid in settlement actually and reasonably incurred 

by said person in connection with such suit, action or proceeding if such person 

acted in good faith and such person reasonably believed his or her conduct to be 

lawful.  The termination of any action, suit, or proceeding by judgment, order, 

settlement, or conviction, or with a plea of nolo contendere or its equivalent shall 

not in and of itself create a presumption that the person did not act in good faith or 

did not reasonably believe his or her conduct to be lawful.  Payment under this 

clause may be made during the pendency of such claim, action suit or proceeding 

EXHIBIT APage 353 of 470



 

Willamette Intake Facilities Intergovernmental Agreement 01-08-2018 Page 44 of 58 
 

as and when incurred, subject to the right of the Commission to recover such 

payment from such person, should it be proven at a later time that such person had 

no right to such payments.  Any person who is ultimately held liable for his/her 

good faith and reasonably believed to be lawful actions on behalf of the 

Commission as a Board Member, officer, committee member, employee, or agent 

of the Commission shall be fully covered by this indemnity.  Any person who is 

ultimately held liable but is determined by the Board to have acted in bad faith or 

without reasonably believing his or her conduct to be lawful shall not be 

indemnified by the Commission but may have a right of contribution over and 

against any other Board Members, officers, committee member, employees, agent 

of the Commission, or Parties who, in bad faith or without reasonably believing his 

or her conduct to be lawful, participated in the action that created said liability.   As 

used herein, “person” refers to an individual or an entity. 

22. Default 

22.1. Generally 

A Party is deemed in Default of this Agreement if the Party violates any provision 

of this Agreement or fails to perform an obligation required to be performed or 

otherwise breaches this Agreement.  An Event of Default shall be deemed to have 

occurred if the Defaulting Party fails to cure the Default within the cure period 

designated in this Section. 

22.2. Notice of Default and Cure 

A written notice of Default (“Notice of Default”) shall be delivered to the Party in 

Default (“Defaulting Party”) by the Managing Agency, acting at the direction of 

the Board.  The Notice must specify the nature of the Default and provide a 

specified period to cure the Default or otherwise reasonably commence to cure the 

Default in a diligent manner.  A reasonable cure period (“Cure Period”) shall be 
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deemed to be 30 days unless another time for cure is set by the Board and contained 

in the Notice of Default. The Notice of Default may also include a requirement to 

engage in the Dispute Resolution process.  A copy of the Notice of Default shall be 

delivered to all other Parties.  Specific provisions relating to Default by the 

Managing Agency are found in Section 24.  

22.3. Response by Defaulting Party  

22.3.1. Nonpayment Default  

The alleged Defaulting Party shall either: (1) make payment in full by the 

date set in the Default notice; (2) submit a plan for repayment that the Board 

must approve; or (3) request Dispute Resolution.  The Cure Period for non-

payment is a 30 day period, but the Board may, in its sole discretion, 

approve a payment plan in extraordinary circumstances.  

22.3.2. Other Defaults  

The Defaulting Party must: (1) cure the Default by the Cure Period set forth 

in the Notice of Default; (2) state why the Default cannot be cured within 

the Cure Period, what efforts the Defaulting Party has made to Cure the 

Default and provide a reasonable plan to cure the Default; or (3) request 

Dispute Resolution.  The Board must approve the plan for cure and if not 

approved, an Event of Default will be declared.  If Dispute Resolution is 

requested by the Defaulting Party of the Board, then that process will be 

followed.  

22.3.3. Failure to Cure   

Failure to cure the Default within the allowed Cure Period will result in the 

Declaration of an Event of Default, and a Final Notice to Cure will be 

delivered to the Defaulting Party by the Managing Agency. The Final 

Notice to Cure will contain one final allowed Cure Period. Failure to cure 
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the Event of Default within Final Notice of Default Cure Period will result 

in a Declaration of Default and the Remedies for Default will apply.  

23. Remedies 

23.1. Determination of Remedy   

Upon Declaration of an Event of Default, the Board will determine an appropriate 

remedy.  The Defaulting Party will not have voting privileges regarding the 

appropriate remedy and a Supermajority vote of the remaining Board Members 

shall be required to determine the remedy.  The imposition and scope of remedies 

by the Board is subject to Dispute Resolution.  In making a determination of remedy 

for the Default, the remaining Board Members shall consider:  

23.1.1. The nature of and severity of the Event of  Default and resulting impact on 

the other Parties; 

23.1.2. Whether the factors leading to the Event of Default were beyond the 

reasonable control of the Defaulting Party; 

23.1.3. The Defaulting Party’s history of performance and satisfaction of 

obligations and duties under this Agreement; 

23.1.4. The Defaulting Party’s responsiveness and cooperation to cure the Event of 

Default, including consideration of how proactive the Defaulting Party was 

in revealing the Default.   

23.1.5. Other factors that the Board deems relevant.  

23.2. Potential Remedies for Consideration by the Board 

The Board may consider all remedies available at law, or in equity, for breach of 

this Agreement as provided in this Section and Section 24.  The purpose of the 

remedy is to make all non-Defaulting Parties whole and to bring the Defaulting 
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Party into compliance, if possible.  The remedies, until the Event of Default is 

cured, may include, but not be limited to, the following:        

23.2.1. Loss of Voting Privileges  

The loss of voting privileges such that a Supermajority of the remaining 

Members of the Board may conduct business without the Defaulting Party 

until the Defaulting Party fully cures the Event of Default.  

23.2.2. Money Damages 

The Board may recover money damages for additional costs of service, 

costs of capital and other actual costs incurred by the other Parties resulting 

from the Default, plus interest at the statutory judgement rate of interest 

from the date of Default.   

23.2.3. Termination of Service  

The Board may elect: (1) to terminate water deliveries to the Defaulting 

Party until the Event of Default is cured, if the Defaulting Party has other 

sources of water sufficient to meet Non-peak Season average daily 

demands, or (2) reduce water deliveries so that the Intake Facilities provides 

only enough water to meet Non-peak Season average daily demands when 

combined with the Defaulting Party’s other sources. 

23.2.4. Expulsion  

In cases of repeated Defaults by the Defaulting Party, the Board may expel 

the Defaulting Party from the Commission and require the Defaulting Party 

to sell their Capacity ownership in the Intake Facilities.  The removed 

Defaulting Party may ask to be a wholesale finished water supply purchaser 

from either Water Treatment Plant.    

23.2.5. Litigation  

Subject to Section 22 and 23, if the Event of Default is not cured or the 
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Board imposed Remedies are not complied with and the Dispute Resolution 

process has been waived or unsuccessful, any Party may file a lawsuit and 

seek available remedies under Oregon law. 

23.3. Suspension of Legal Remedies Imposed by the Board 

A Default may be addressed using the Dispute Resolution process described in 

Section 25.  If Dispute Resolution has been requested, then the Remedy provisions 

of Section 23 will be suspended until the Dispute Resolution process is exhausted.  

Notwithstanding the foregoing, if the Default is of a nature that it poses a health 

risk to any user of the Intake Facilities or could cause damage to the Intake 

Facilities. Water Treatment Plants, or the Real Property, then the Board or any 

aggrieved Party may seek immediate equitable relief without waiting for initiation 

or completion of any Dispute Resolution. 

24. Default by the Managing Agency 

24.1. Generally 

This Agreement obligates the Managing Agency to manage the business affairs of 

the Commission for the mutual benefit of all Parties to consistently deliver water 

from the Intake Facilities to their respective Water Treatment Plants.  If the 

Managing Agency is also a Party and is alleged to be a Defaulting Party, a 

Supermajority of the remaining Board Members shall designate another Party to 

act as the facilitator for the Default. Based on the nature of the Default, the Board 

may also remove the Managing Agency from some or all Managing Agency duties 

pending Dispute Resolution, mediation, arbitration, or litigation, as the case may 

be.  The following provisions shall apply to a Default by the Managing Agency, 

unless other Default provisions are contained in a separate Managing Agency 

contract, with the Managing Agency and are stated to control and supersede over 

these provisions. 
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24.2. Notice of Default and Cure 

A written Notice of Default shall be delivered to the Managing Agency by the 

Board following a Supermajority vote of the remaining Members of the Board.  The 

Managing Agency serves at the will of the Board.  Therefore, the Notice may 

include a Notice of Termination of the Managing Agency, which termination may 

be immediate for acts or omissions such as gross negligence, malfeasance or 

dishonesty in financial practices, or at the end of a specified period of time set by 

the Board in the Notice.  The Board must consider and provide a plan of transition 

if the Notice includes termination. If a Notice of Default with an opportunity to cure 

the Default is given, the Notice must specify the nature of the Default and provide 

a specified period in which to cure the Default or otherwise reasonably commence 

to cure the Default in a diligent manner.  A reasonable cure period (“Cure Period”) 

shall be deemed to be 30 days unless another time for cure is set by the Board and 

contained in the Notice of Default.  The Notice of Default may also include a 

requirement by the Board for the Managing Agency to engage in the Dispute 

Resolution process.  A copy of the Notice of Default shall be delivered to all Parties.  

If the Managing Agency is a Party and the Board does not elect to terminate the 

Managing Agency, the Board may vote to temporarily remove the Managing 

Agency from some or all of its duties pending a cure of the Default. 

24.3. Event of Default 

The Managing Agency shall be deemed in Default of this Agreement if it fails to 

perform any obligation required to be performed by the Managing Agency under 

this Agreement or through a separate Managing Agency contract.  An Event of 

Default shall be deemed to have occurred if the Managing Agency fails to cure the 

Default within the Cure Period designated in this Section 24.2, if any Cure Period 
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is allowed.  If no Cure Period is given, then the Default shall be deemed to be an 

immediate Event of Default. 

24.4. Remedies 

If the Managing Agency commits an Event of Default, the Commission may seek 

any remedy available to it, at law or in equity.  Such remedies include but are not 

limited to money damages, including restitution; specific performance; injunctive 

relief; and termination of the Managing Agency’s contract.  The Board, at its sole 

discretion, may enter into the Dispute Resolution process described in Section 25 

if requested by the Managing Agency. 

25. Dispute Resolution 

This Agreement obligates the Parties to cooperate in the ownership and operation of the Intake 

Facilities for the mutual benefit of all Parties to consistently deliver water to their respective 

Water Treatment Plants.  The Intake Facilities are the foundation of the other water system 

assets and Water Treatment Plants of the Parties.  To that end, the Parties agree that each Party 

should bring forward issues regarding past performance or anticipated performance of 

obligations and duties at the earliest reasonable opportunity so that all Parties can proactively 

work toward solutions in an attempt to avoid a formal declaration of default. This Dispute 

Resolution process is provided to encourage informal resolution through negotiation among 

the Parties’ staff, executives or elected officials before resorting to a formal process using 

mediation, arbitration, or litigation. 

25.1. Notice of Dispute 

Except in the case of a Default, any dispute shall be submitted in writing to the 

Management Committee. The Management Committee has 30 days from the date 

of notice to meet with the affected Parties to resolve the dispute.  If the Management 

Committee does not resolve the dispute within the 30 day period, it shall be referred 

to mediation. In the case of a Default, either the Defaulting Party or the Board may 
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demand Dispute Resolution at any time during the Default process or within 10 

days following imposition of any of the Remedies by the Board or the court, as set 

forth above. If Dispute Resolution is not requested during that time period, it shall 

be deemed waived and any aggrieved Party may proceed to litigation. 

25.2. Mediation 

A Party desiring mediation shall provide the other Parties with a written notice 

(“Request to Mediate”), which shall set forth the nature of the dispute.  The Parties 

will thereafter cooperate in good faith to select the mediator within 14 days of either 

Party requesting mediation, and may adopt any procedural format that seems 

appropriate for the particular dispute.  Mediation should be scheduled within 14 

days of selection of the mediator, or as soon as possible, based on availability.  In 

the event the Parties cannot agree on a mediator, the Parties will ask the Presiding 

Judge of Clackamas County Circuit Court to appoint a mediator.  The mediator will 

then set the ground rules for the mediation.  The Parties will share the mediation 

costs as agreed upon with the mediator. If a written settlement agreement is not 

reached by the Parties within 60 days from the date of the Request to Mediate, or 

such longer time frame as may be agreed upon, in writing, by the Parties, then the 

Parties may commence litigation.  If the mediation fails the Parties may agree to 

binding arbitration. If all Parties do not agree to arbitrate, then any Party may seek 

legal relief through the Circuit Court of Clackamas County, or U.S. District Court 

if jurisdiction is available.  

25.3. Arbitration 

If the Parties agree to enter into binding arbitration, selection of the arbitrator, time 

frame for arbitration, and ground rules for arbitration will be agreed upon at that 

time.  Any arbitrator or arbitrators selected must have a minimum of 10 years’ of 

municipal law experience, unless the Parties mutually agree, in writing, otherwise.  
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25.4. Injunctive Relief and Specific Performance 

A Party may seek and obtain immediate equitable relief before or during the 

Dispute Resolution process and as described in Section 23.3.  

25.5. Attorney Fees 

Each Party shall bear its own legal fees and expert witness fees and all other costs 

in any Dispute Resolution process, including litigation. 

26. Dissolution 

The Parties may desire to dissolve the Commission.  Dissolution of the Commission shall 

require an affirmative vote of each Party’s governing body.  Dissolution shall occur no later 

than five years from the date of the last affirmative vote to dissolve and no sooner than two 

years, unless the governing body of each Party agrees to a different deadline.  If the 

Commission is not dissolved then any Party(ies) seeking dissolution may elect to terminate 

and withdraw as described in Section 19.  If the Commission is dissolved, the Easement for 

the Intake Facilities in Exhibit 1 will be automatically terminated. 

26.1. Plan of Dissolution 

The Managing Agency will develop a dissolution plan to wind up business affairs, 

to be reviewed and approved by the Management Committee before it is presented 

to each Party’s respective governing body.  The dissolution plan must provide for 

among other things: (1) the continued operation of the Intake Facilities while the 

dissolution plan is implemented; (2) an accounting of assets and liabilities; (3) 

provisions for the payment of debts and obligations, including assumption of future 

payment for ongoing debts and obligations along with appropriate indemnity 

provisions as the Parties mutually agree; (4) the creation of a reserve account for 

known, unforeseen, and contingent liabilities; (5) a plan for liquidation of the 

assets; and (6) a mechanism for distribution of asset proceeds and excess funds 

among the Parties in accordance with their ownership interest, following payment 
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of all liabilities and obligations related to the Intake Facilities.   

26.2. Transfer of Capacity Ownership 

The dissolution plan may provide for transfers of Capacity ownership, for cash or 

other consideration, from a Party that seeks complete divestiture of ownership to a 

Party who plans to remain and withdraw water from the Willamette River at the 

Intake Facilities.  The dissolution plan must provide for appropriate documents to 

vest proportionate ownership as tenants in common for owners that remain in joint 

ownership of the Intake Facilities. 

26.3. Disputes 

Any dispute regarding dissolution, the dissolution plan, division of Capacity or 

transfer of Capacity shall be first subject to the Dispute Resolution process of 

Section 25 and, if not resolved in Dispute Resolution or mediation, then as 

determined by the Circuit Court of Clackamas County under ORS 190.020 (2). 

27. General Provisions 

27.1. Warranties and Representations  

Each Party hereto warrants and represents that it has the legal authority to enter into 

this Agreement. 

27.2. Ordinance of the Governing Body 

Each Party to this Agreement hereby represents that it has undertaken or will 

undertake the necessary public procedures to approve an ordinance in accordance 

with ORS 190.085. The ordinance shall authorize the Party’s representatives to the 

Board of the Commission to modify the Exhibits to this Agreement as provided in 

Section 27.6.  The Parties further agree that they shall file with the Secretary of 

State, within 30 days after the Effective Date, the filings described in ORS 

190.085(2).   
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27.3. Insurance Requirements 

The insurance requirements and limits necessary for the operations of the Intake 

Facilities are described in Exhibit 12 and shall be purchased and maintained at all 

times. The requirements will be reviewed by the Board annually, and modified 

when necessary per recommendations from the Managing Agency. 

27.4. Other Agreements 

Each Party warrants that entry into this Agreement will not constitute a default 

under any other agreement or covenant the Party may be bound to. 

27.5. Interpretation 

Unless a clear contrary intention appears: (a) reference to any person includes such 

person’s successors and assigns but, if applicable, only if such successors and 

assigns are permitted by this Agreement, and reference to a person in a particular 

capacity excludes such person in any other capacity; (b) reference to any gender 

includes each other gender; (c) reference to any agreement (including this 

Agreement), document or instrument means such agreement, document or 

instrument as amended or modified and in effect from time to time in accordance 

with the terms thereof and, if applicable, the terms hereof; (d) reference to any  

Section, Schedule or Exhibit means such  Section, Schedule or Exhibit to this 

Agreement, and references in any  Section, Schedule, Exhibit or definition to any 

clause means such clause of such  Section, Schedule, Exhibit or definition; (e) 

“hereunder,” “hereof,” “hereto,” “herein,” and words of similar import are 

references to this Agreement as a whole and not to any particular Section or other 

provision hereof; (f) relative to the determination of any period of time, “from” 

means “from and including”, “to” means “to but excluding,” and “through” means 

“through and including”; (g)”including” (and with correlative meaning “include”) 
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means including without limiting the generality of any description preceding such 

term; (h) reference to any law (including statutes and ordinances) means such law 

as amended, modified, codified or reenacted, in whole or in part, and in effect from 

time to time, including rules and regulations promulgated thereunder; and reference 

to a singular number or person may include the plural number or person, and the 

plural number or person the singular. 

27.6. Exhibits 

The Parties agree that the Exhibits to this Agreement may be modified or amended 

by the Commission without other modification or amendment to this Agreement 

and without approval by the governing body of each Party. Upon execution of this 

Agreement, the Parties have agreed to include Exhibits 1 through 13, attached 

hereto and incorporated by reference.  The purpose and intent of specific exhibits 

are set forth in other parts of this Agreement. Exhibits consisting of other 

agreements or contracts among other Parties to this Agreement, or with outside 

parties, may only be modified by consent of all of those named Parties/parties to 

those other agreements or contracts and not by the Commission without the consent 

of those other Parties/parties. 

27.7. Existing Agreements 

Existing Agreements between some or all of the Parties that affect or are affected 

by the Intake Facilities that are the subject of this Agreement are identified in 

Exhibit 13. These related agreements are not superseded or modified by this 

Agreement.  Nothing in this Agreement shall be construed to require any alteration 

or modification of any other Existing Agreement.  Specifically, the duration of this 

Agreement does not alter or extend the term of the Ground Lease. 
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27.8. Periodic Review 

Exhibits shall be reviewed at least annually by the Board.  Exhibits must be updated 

by resolution of the Board when ownership percentages change, new or expanded 

Capacity is placed in service, a new Party joins, an existing Party withdraws, or one 

or more Party(ies) purchases or sells an interest in the Intake Facilities.   

27.9. Severability 

Should any provision of this Agreement be rendered invalid by a court of competent 

jurisdiction or arbitrator with authority to render a provision invalid, it is agreed 

that every other part of the Agreement shall remain in full force and effect. 

27.10. No Joint and Several Liability 

Each Party to this Agreement assumes its own rights and obligations and does not 

assume the rights and obligations of any other Party. 

27.11. Counterparts 

This Agreement may be signed in one or more counterparts, and each counterpart 

shall be deemed to be an original instrument. 

27.12. Amendments and Modifications 

Except as provided in Section 27.6 for Exhibits, any modification or amendment to 

this Agreement requires unanimous approval of the Board and an affirmative vote 

of the governing bodies of all Parties. The amended Agreement must be signed by 

all Parties upon approval.  

27.13. Judicial Review and Attorney Fees 

This Agreement and its construction shall be governed by and construed in 

accordance with the laws of the State of Oregon without regard to principles of 

conflicts of law.  Any claim, action, suit or proceeding between the Parties that 

arises from or relates to this Agreement shall be brought and conducted solely and 
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exclusively within the Circuit Court of Clackamas County for the State of Oregon. 

In any such claim, action, suit, or proceeding, the Parties shall bear their own fees 

and costs including attorney fees. 

27.14. Third Parties 

Except as expressly provided otherwise in this Agreement, the provisions of this 

Agreement are for the exclusive benefit of the Parties hereto and not for the benefit 

of any other persons, as third-party beneficiaries or otherwise, and this Agreement 

shall not be deemed to have conferred any rights, express or implied, upon any 

person not a Party to this Agreement. 

27.15. Non-Waiver 

Failure of any Party at any time to require performance of any provision of this 

Agreement shall not limit the Party’s right to enforce the provision, nor shall any 

waiver of any breach of any provision be a waiver of any succeeding breach of the 

provision or a waiver of the provision itself or any other provisions. 

27.16. Time of the Essence 

Time is of the essence of each and every term, covenant, and condition set forth in 

this Agreement. 

27.17. Further Assurances 

Each Party agrees that it will reasonably consider cooperation in the execution of 

other documents and/or performance of other action as may be reasonably 

requested by another Party to more effectively consummate or achieve the purposes 

or subject matter of this Agreement. 

27.18. Signing Authority 

Each person signing this Agreement on behalf of a Party hereby warrants actual 

authority to bind their respective Party. 
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TUALATIN VALLEY WATER 

DISTRICT 

 

 

By: 

__________________________________ 

       Richard Burke, President 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

       Clark Balfour, District Counsel 

 

 

CITY OF WILSONVILLE 
 
 

By: 

__________________________________ 

       Tim Knapp, Mayor 

 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

        Barbara Jacobson, City Attorney 

 

CITY OF SHERWOOD 
 
 

By: 

__________________________________ 

       Lee Weislogel, Mayor 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

        Josh Soper, City Attorney 

 

 

CITY OF HILLSBORO 
 
 

By: 

__________________________________ 

       Michael Brown, City Manager 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

        Christopher Crean, City Attorney 

 

CITY OF TIGARD 
 
 

By: 

__________________________________ 

       John Cook, Mayor 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

        Shelby Rihala, City Attorney 

CITY OF BEAVERTON 
 
 

By: 

__________________________________ 

       Dennis Doyle, Mayor 

 

 

APPROVED AS TO FORM 

 

By: 

__________________________________ 

        Peter Livingston, City Attorney 
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After recording, return to: 
City of Wilsonville 
Attn:  Legal Department 
29799 SW Town Center Loop East 
Wilsonville OR  97070 
 
 
 
 
 

INTAKE FACILITIES EASEMENT 
 
 
KNOW ALL BY THESE PRESENTS, that the City of Wilsonville, a duly chartered home rule 
municipal government of the State of Oregon (“Grantor Wilsonville”), and Tualatin Valley Water 
District, a duly organized water supply district under Oregon Revised Statutes (ORS) Chapter 264 
(“Grantor TVWD”) (hereinafter collectively referred to as “Grantor”), as the legal owners of that 
certain real property described below (“Property”), for the consideration hereinafter stated, do 
hereby grant and convey unto the Willamette River Intake Facilities Commission, an ORS 
Chapter 190 entity of the State of Oregon (hereinafter referred to as “Grantee”), a permanent Intake 
Facilities Easement (“Easement”), effective the _____ day of _______________ 2018 (“Effective 
Date”), in, under, across, and along the full width and length of that certain land owned by Grantor 
(“Easement Area”) and legally described and depicted as follows: 
 

See Exhibit A, Easement legal description, and Exhibit B, drawing 
of Easement Area showing Intake Facilities, attached hereto and 
incorporated by reference as if fully set forth herein. 

 
The true and actual consideration paid for this Easement, stated in terms of dollars, is Zero Dollars, 
but consists of value given or promised, which is agreed by Grantor and Grantee to be whole and 
adequate consideration. 
 
TO HAVE AND TO HOLD the above-described Easement unto said Grantee for the benefit of the 
Grantee, in accordance with the conditions and covenants as follows: 
 

1. Scope of Easement.  Pursuant to the terms of the Willamette Intake Facilities 
Intergovernmental Agreement, dated __________________, 2018 (the “IGA”), this Easement 
grants to Grantee the right, privilege, and authority to access, construct, inspect, operate, maintain, 
repair, replace, and remove the Intake Facilities.  Grantor, upon request of Grantee, will authorize 
reasonable temporary work areas outside of the permanent easement area for a reasonable time 
period required for Grantee to perform construction, maintenance, repair, or replacement of the 
Intake Facilities.  As used herein, Intake Facilities means the existing or upgraded Intake Facilities 
used to withdraw and transmit water from the authorized diversion point in the Willamette River to 
the agreed System Separation Point between the Willamette River Water Treatment Plant and the 
Willamette Water Supply System Water Treatment Plant.  The System Separation Point means that 
point shown where the Intake Facilities terminate and water from the caisson of the Intake Facilities 
is separated by pumps into untreated water pipes conveying water to the two above-referenced 
Plants.  There will be items beyond the System Separation Point that are separately owned and are 
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not assets of Grantee but rather are some assets owned by Grantor and some assets owned by only 
certain of the Grantees, as depicted on Exhibit B.  The Intake Facilities and the System Separation 
Point, as noted on Exhibit B are all Permanent Assets and can remain with the Easement Area.  All 
of those assets are permitted and will remain within the Easement Area.  Except those buildings or 
structures depicted on Exhibit B, and for existing structures or improvements already located 
within the Easement Area, including but not limited to the pedestrian bridge, no buildings or 
structures shall be constructed within the Easement Area that would materially impede access to 
Grantee’s Intake Facilities.  Grantor shall, however, continue to have full access to the Easement 
Area and use of the same as long as the use does not unreasonably interfere with the uses granted to 
Grantee herein.  Any expansion of the Intake Facilities beyond those shown on Exhibit B will 
require written approval of Grantor and an amendment to this Easement.  Attached hereto as 
Exhibit C is a copy of Pipeline Easement No. 22670-EA from the Division of State Lands (DSL) to 
Grantor City of Wilsonville for that area at or below the ordinary low water mark which allows for 
the current in-water facilities.  As part of this Easement, Grantor Wilsonville allows Grantee to 
exercise Wilsonville’s rights under this DSL Easement, provided Grantee complies with all 
provisions.  Grantor and Grantee understand the DSL Easement may need to be amended, with such 
amendment subject to DSL approval, in order to accommodate the new Intake Facilities.  Grantor 
Wilsonville will use good faith efforts to work with DSL to obtain any such amendment, if needed. 
 

2. Definitions.  Capitalized terms not defined herein are as defined in the IGA. 
 

3. Security.  Grantee acknowledges and agrees that the Easement Area is currently and 
must remain a secure area and that access to the Easement Area must be closely monitored by 
Grantor Wilsonville.  Therefore, except in the case of an emergency, Grantee shall give Grantor 
Wilsonville at least a 24-hour notice (may be by email or telephone) that Grantee will be coming to 
the Easement Area.  In all cases, Grantee must sign in at the Willamette River Water Treatment 
Plant administration building before entering the Easement Area.  While on site, Grantee must 
follow the Willamette River Water Treatment Plant security protocol.  The administration building 
is staffed 24 hours a day, seven days a week.  If this staffing protocol should ever change, Grantee 
will be given another means of immediate access (after required notice) before any change is made.  
Grantee shall give as much notice as reasonably possible in the case of an emergency.  If Grantee 
wishes to come on to the Easement Area for routine operations, maintenance, or inspection and has 
not given at least 24 hours’ advance notice, Grantee may contact Grantor Wilsonville and ask 
permission to come onto the Easement Area with shorter notice.  Grantor Wilsonville may deny any 
shorter request that would interfere or conflict with already planned operations of the Willamette 
River Water Treatment Plant. 
 

4. AS IS CONDITION.  Except for warranty of title, Grantor makes no other 
representations or warranties with regard to the condition or suitability of the Easement Area for 
Grantee’s intended use.  This disclaimer of any and all warranties, excepting warranty of title, 
includes, but is not limited to, the environmental condition of the Easement Area and adjacent 
lands.  It is Grantee’s sole responsibility to conduct environmental due diligence and remediation 
for the Easement Area and any required archeological studies, if applicable, prior to construction.  
If any environmental hazards are discovered within the Easement Area, Grantee will be solely 
responsible for clean-up and remediation unless Grantee can prove that a Hazardous Substance 
release was caused by Grantor after the Effective Date of this Easement.  Grantor will not be 
responsible to Grantee for the clean-up or remediation of any pre-existing environmental hazards, 
releases, or contamination.  Grantee shall also be responsible for any exacerbation by Grantee of 
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any Hazardous Substance release that was caused by either Grantor after the Effective Date, but 
only to the extent of the exacerbation as long as Grantee had not been made aware of the condition 
caused by Grantor after the Effective Date and prior to the action that caused the exacerbation.  
Grantor’s limited post-Effective Date responsibility for any Hazardous Substance condition within 
the Easement Area will apply only to the Grantor who actually caused the Hazardous Substance 
release after the Effective Date, and not to the other member of the collective Grantor(s).  As used 
herein, “Hazardous Substances” include, but are not necessarily limited to, any substance, material, 
or product defined or designated as hazardous, toxic, radioactive, or dangerous, regulated wastes or 
substances, or any other similar term in or under any Environmental Laws as now apply or may 
apply in the future. 
 

5. Damage and Restoration.  Grantee, upon the initial expansion and construction of 
the Intake Facilities, and upon each and every occasion that the same be occupied for inspection, 
repair, replacement, addition to, or removal, shall restore the Easement Area and any improvements 
disturbed by Grantee, including but not limited to the pedestrian ramp, if any, to the same or better 
condition and repair, unless Grantor mutually agrees to some other proposed condition.  Grantee 
shall be responsible to follow all City of Wilsonville public works and permitting standards during 
construction and shall be liable for all repair and restoration of any damage caused by Grantee’s use 
of or operations within the Easement Area.  Grantee shall also be liable to reimburse Grantor for 
any damage to Grantor’s adjoining property caused by Grantee’s construction or operations.  
Grantee shall have no obligation, however, to restore any building or structure placed within the 
Easement Area in violation of Paragraph 1. 
 

6. Relocation.  Grantor, or any one of them, may request relocation of the Easement 
Area and Intake Facilities impacted thereby, provided that such request for relocation is subject to 
written approval by Grantee, which approval shall not be unreasonably withheld or delayed.  If 
requested by one Grantor, the other Grantor must also approve the requested relocation, in writing.  
If approved, the cost of relocation shall be at the requesting Grantor’s sole expense. 
 

7. Duration of Easement.  This Easement begins on the Effective Date and will 
remain in place for as long as the Intake Facilities are used to transmit water to Grantee’s water 
treatment plants for public consumption.  Nothing contained herein, however, including duration, 
shall be construed in any way to alter or extend the term of the Ground Lease (wherein Grantor 
Wilsonville is the lessor) for the water pipeline currently used to convey water from the Intake 
Facilities to the Willamette Water Supply System Water Treatment Plant.  If the Ground Lease is 
terminated, it will be incumbent upon Grantee to find another route to move the water from the 
Intake Facilities to its destination. 
 

8. Abandonment.  If the Intake Facilities are not used for a period of two years by 
Grantee, this Easement shall be deemed abandoned unless such lack of use is due to damage, 
destruction, reconstruction, or another event that temporarily prevents use by Grantee, and Grantee 
has made Grantor aware of the interruption in use and is exercising good faith to restore use.  
Notwithstanding the foregoing, if the Easement is not used for a period of seven years or longer, it 
will be deemed abandoned and this Easement will terminate.  A delay in completion of construction 
of the Willamette Water Supply System Water Treatment Plant will not be considered an 
abandonment if longer than two years, as long as the construction is ongoing. 
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9. Insurance.  Grantee will maintain and abide by the insurance requirements set forth 
in the IGA and will name Grantor as additional insureds with respect to this Easement.  In addition, 
during construction activities and any time Hazardous Substances are being used within the 
Easement Area, other than in small quantities as generally needed for landscaping or as cleaning 
supplies, Grantee or Grantee’s contractor shall carry full environmental coverage, including sudden 
and accidental and gradual release pollution liability coverage that will cover, among other things, 
environmental damage, any spillage of chemicals, fuels, oils, lubricants, de-icing, anti-freeze, or 
other hazardous materials, or disturbance of any Hazardous Substances during the performance of 
any work on the pipeline and/or other activities in the Easement Area or as a result of any pipe 
rupture, leakage, or other failure, written on an “occurrence” form policy.  Grantee will be fully 
responsible for the cost of any clean-up of any released materials or disturbance, in accordance with 
Oregon Department of Environmental Quality (“DEQ”) and Federal Environmental Protection 
Agency (“EPA”) clean-up requirements.  The amount of coverage will be agreed by Grantor and 
Grantee to be reasonable given the type of construction activity.  Whatever the coverage might be, 
however, will not limit Grantee’s liability or responsibility for any environmental damage claim or 
Hazardous Substances release.  If said insurance is carried by Grantee’s contractor, in lieu of 
Grantee, then Grantee must ensure that Grantor is named as an additional insured on the pollution 
policy in accordance with all requirements for naming Grantor as an additional insured.  Nothing 
contained herein, however, shall be construed as a limitation on liability.  Grantor shall maintain a 
direct right of action against Grantee and shall not be required to first seek relief through the 
insurance carrier or general contractor. 
 

10. Grantee’s General Indemnity.  Grantee agrees to defend (using legal counsel 
reasonably acceptable to Grantor, taking into account insurance defense requirements), indemnify, 
reimburse, and hold harmless Grantor from and against any and all claims, demands, damages to 
person or property, including Grantor’s own property, causes of action for injury or death, fines, 
penalties, expenses, costs, fees (including, but not limited to, attorney, accountant, paralegal, expert, 
and escrow fees), liabilities, losses, proceedings, and/or suits that may be imposed on or claimed 
against Grantor, in whole or in part, directly or indirectly, arising from or in any way connected 
with: (a) any act, omission, or negligence by Grantee or its partners, officers, directors, members, 
managers, agents, employees, invitees, contractors, subcontractors, and suppliers; (b) any use, 
occupation, management, or control of the Easement Area by Grantee, including, but not limited to, 
the sudden or accidental release of raw water that causes damage to person or property; (c) any 
condition created in or about the Easement Area by Grantee, including any accident, injury, or 
damage occurring on or about the Easement Area during the term of this Easement, unless caused 
by Grantor or a third party unrelated to Grantee; (d) any breach, violation, or nonperformance of 
any of Grantee’s obligations under this Easement; or (e) any damage caused on or to the Easement 
Area during Grantee’s use or occupancy thereof, unless caused by Grantor or a third party unrelated 
to Grantee.  As used throughout this Easement, “Grantee” includes all of Grantee’s partners, 
officers, directors, members, managers, agents, employees, invitees, contractors, consultants, and 
suppliers.  This indemnity shall apply to any claim, however caused, or regardless of the legal 
grounds and basis, in which Grantor is named. 
 

11. Grantee’s Environmental Indemnity.  Grantee will be solely responsible for and 
agrees to defend (using legal counsel reasonably acceptable to Grantor, taking into account 
insurance defense requirements), indemnify, and hold harmless Grantor from and against all 
environmental costs claimed against or assessed against Grantor arising, in whole or in part, from 
acts or omissions of Grantee (including Grantee’s own employees, agents, contractors, or suppliers) 
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on or about the Easement Area.  Grantee will be responsible to promptly and fully address and 
remediate any claims for natural resources damages, as directed by the agency assessing such 
damage claim.  Notwithstanding the foregoing, Grantee will not be responsible for, and does not 
indemnify Grantor for, any actions of Grantor, including Grantor’s own employees, agents, 
contractors, suppliers, or any other tenant of Grantor, that cause environmental damage or a 
violation of any environmental law within the Easement Area occurring after the Effective Date of 
this Easement. 
 

12. Condemnation.  If the Easement Area or any interest therein is taken as a result of 
the exercise of the right of eminent domain or under threat thereof (a “Taking”), this Easement will 
terminate with regard to the portion that is taken by condemnation authority.  If Grantee determines 
that the portion of the Easement Area taken does not feasibly permit the continuation of the 
operation of the Intake Facilities, this Easement will terminate.  The termination will be effective as 
of the date of the Taking.  Any condemnation award relating to the land will be the property of 
Grantor.  Grantee will not be entitled to any proceeds of any such real property award, except 
Grantee will be entitled to any compensation attributed by the condemning authority to Grantee’s 
ownership interest in the Intake Facilities and relocation expense and loss or interruption of 
business. 
 

13. Legal Effect and Assignment.  This Easement runs with the land and shall be 
binding upon and inure to the benefit of the parties hereto and their respective successors and 
assigns. 
 

14. Defaults and Disputes.  Any legal action based on an alleged violation of this 
Easement will be brought in Clackamas County Circuit Court in the State of Oregon, and all 
remedies available at law or in equity will be available to the aggrieved Grantor(s) or Grantee.  
Except in those cases where either Grantor(s) or Grantee determines that equitable relief, including 
injunctive relief or specific performance, is needed, Grantor and Grantee agree to follow the 
mediation provision set forth in the IGA.  In the case of equitable relief, either Grantor or Grantee 
may apply for immediate relief from the Court. 
 

15. Legal Action/Attorney Fees.  If a suit, action, or other proceeding of any nature 
whatsoever (including any proceeding under the U.S. Bankruptcy Code) is instituted in connection 
with any controversy arising out of this Easement or to interpret or enforce any rights or obligations 
hereunder, the prevailing party shall be entitled to recover attorney, paralegal, accountant, and other 
expert fees and all other fees, costs, and expenses actually incurred and reasonably necessary in 
connection therewith, as determined by the court or body at trial or on any appeal or review, in 
addition to all other amounts provided by law.  Payment of all such fees shall also apply to any 
administrative proceeding, trial, and/or any appeal or petition for review.  This attorney fee 
provision will not apply to mediation proceedings conducted pursuant to the IGA. 
 

16. Governing Law.  This Easement will be governed in accordance with the laws of 
the State of Oregon. 
 

17. Nonwaiver.  Any failure to enforce any provision of this Easement will not be 
deemed a waiver of the right to enforce that provision or any other provision of this Easement. 
 

Exhibit 1 - Intake Facilities Easement EXHIBIT APage 373 of 470



 
Intake Facilities Easement  Page 6 
  - 

18. Severability.  If any provision of this Easement is found to be void or unenforceable, 
it is the intent of the parties that the rest of the Easement shall remain in full force and effect, to the 
greatest extent allowed by law. 
 

19. Modification.  This Easement may not be modified unless signed by Grantor and 
Grantee and the modification is recorded. 
 

20. Time of the Essence.  Time is of the essence in performance of this Easement. 
 

21. Recording.  The fully executed original of this Easement shall be duly recorded in 
the Deed Records of Clackamas County, Oregon. 

 
22. Notices.  Any notice required or permitted under this Easement shall be in writing 

and shall be given when actually delivered in person or 48 hours after having been deposited in the 
United States mail as certified or registered mail, addressed to the addresses set forth below, or to 
such other address as one party may indicate by written notice to the other party. 
 

To Grantor Wilsonville: City of Wilsonville 
     Attn:  Finance Director 
     29799 SW Town Center Loop East 
     Wilsonville, OR  97070 

 
   with copy to:  Wilsonville City Attorney 
      29799 SW Town Center Loop East 
      Wilsonville, OR  97070 
 

To Grantor TVWD:  Tualatin Valley Water District 
      Attn:  Chief Executive Officer 

     1850 SW 170th Avenue 
     Beaverton, OR  97003 

 
with copy to:  District Counsel 

     1850 SW 170th Avenue 
     Beaverton, OR  97003 

 
  To Grantee:   Willamette River Intake Facilities Commission 
      Attn:  Managing Agency 
      1850 SW 170th Avenue 
      Beaverton, OR  97003 
 
 
 

[Signatures on following pages] 
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23. Authority.  The individuals executing this Easement on behalf of Grantor and 

Grantee each represent and warrant that he/she has the full power and authority to do so on behalf 
of the respective party and to bind said party to the terms of this Easement. 
 
IN WITNESS WHEREOF, the undersigned have executed this Easement effective as of the date 
first above written. 
 
 
GRANTOR WILSONVILLE: 
 
CITY OF WILSONVILLE    APPROVED AS TO LEGAL FORM: 
 
 
By:              
 Bryan Cosgrove    Barbara A. Jacobson, City Attorney 
As Its: City Manager 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Clackamas  ) 
 
 This instrument was acknowledged before me on ______________________, 2018, 
by Bryan Cosgrove, who personally appeared before me, was identified by satisfactory evidence, 
and acknowledged that he executed the instrument in his authorized capacity as the City Manager of 
the City of Wilsonville, a municipal corporation of the State of Oregon, to be the free and voluntary 
act of such party for the uses and purposes mentioned in the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
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GRANTOR TVWD: 
 
TUALATIN VALLEY WATER DISTRICT  APPROVED AS TO LEGAL FORM: 
 
 
By:              
 Mark Knudson, P.E.    Clark Balfour, Counsel 
As Its: Chief Executive Officer 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, by 
Mark Knudson, P.E., who personally appeared before me, was identified by satisfactory evidence, 
and acknowledged that he executed the instrument in his authorized capacity as the Chief Executive 
Officer of Tualatin Valley Water District, a water supply district organized under ORS Chapter 264, 
to be the free and voluntary act of such party for the uses and purposes mentioned in the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
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ACCEPTED BY: 
 
GRANTEE: 
 
TUALATIN VALLEY WATER DISTRICT 
 
 
By:       
 Richard Schmidt 
As Its: Board President 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, 
by Richard Schmidt, who personally appeared before me, was identified by satisfactory evidence, 
and acknowledged that he executed the instrument in his authorized capacity as the Board President 
of the Tualatin Valley Water District, a water supply district organized under ORS Chapter 264, to 
be the free and voluntary act of such party for the uses and purposes mentioned in the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Clark Balfour, Counsel 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
 
 

Exhibit 1 - Intake Facilities Easement EXHIBIT APage 377 of 470



 
Intake Facilities Easement  Page 10 
  - 

ACCEPTED BY: 
 
GRANTEE: 
 
CITY OF BEAVERTON 
 
 
By:       
 Dennis Doyle 
As Its: Mayor 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, 
by Dennis Doyle, who personally appeared before me, was identified by satisfactory evidence, and 
acknowledged that he executed the instrument in his authorized capacity as the Mayor of the City of 
Beaverton, to be the free and voluntary act of such party for the uses and purposes mentioned in the 
instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Peter Livingston, City Attorney 
 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
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ACCEPTED BY: 
 
GRANTEE: 
 
CITY OF HILLSBORO 
 
 
By:       
 Michael Brown 
As Its: City Manager 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, 
by Michael Bropwn, who personally appeared before me, was identified by satisfactory evidence, 
and acknowledged that he executed the instrument in his authorized capacity as the City Manager of 
the City of Hillsboro, to be the free and voluntary act of such party for the uses and purposes 
mentioned in the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Christopher Crean, City Attorney 
 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
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ACCEPTED BY: 
 
GRANTEE: 
 
CITY OF SHERWOOD 
 
 
By:       
 Krisanna Clark 
As Its: Mayor 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, 
by Krisanna Clark, who personally appeared before me, was identified by satisfactory evidence, and 
acknowledged that she executed the instrument in her authorized capacity as the Mayor of the City 
of Sherwood, to be the free and voluntary act of such party for the uses and purposes mentioned in 
the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Josh Soper, City Attorney 
 
 
 
 
 
 
 
 

[Signatures continued on following pages] 
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ACCEPTED BY: 
 
GRANTEE: 
 
CITY OF TIGARD 
 
 
By:       
 John Cook 
As Its: Mayor 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Washington ) 
 
 This instrument was acknowledged before me on ______________________, 2018, by John 
Cook, who personally appeared before me, was identified by satisfactory evidence, and 
acknowledged that he executed the instrument in his authorized capacity as the Mayor of the City of 
Tigard, to be the free and voluntary act of such party for the uses and purposes mentioned in the 
instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Shelby Rihala, City Attorney 
 
 
 
 
 
 
 
 
 

[Signatures continued on following page] 
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ACCEPTED BY: 
 
GRANTEE: 
 
CITY OF WILSONVILLE 
 
 
By:       
 Tim Knapp 
As Its: Mayor 
 
 
 
STATE OF OREGON ) 
    ) ss. 
County of Clackamas  ) 
 
 This instrument was acknowledged before me on ______________________, 2018, by Tim 
Knapp, who personally appeared before me, was identified by satisfactory evidence, and 
acknowledged that he executed the instrument in his authorized capacity as the Mayor of the City of 
Wilsonville, to be the free and voluntary act of such party for the uses and purposes mentioned in 
the instrument. 
 
 
              
       Notary Public – State of Oregon 
 
 
APPROVED AS TO FORM: 
 
 
 
       
Barbara A. Jacobson, City Attorney 
 
 
APPROVED AS TO LEGAL DESCRIPTION: 
 
 
       
Nancy J.T. Kraushaar, P.E., City Engineer 
City of Wilsonville, Oregon 
 
 
 

l:\dir\wr wtp\wgg wwsp\doc\esmt water pipeline~wlsv-tvwd (bj^) 11.0.doc 
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EXHIBIT A 

 
PLACEHOLDER FOR LEGAL DESCRIPTION 

 
To be completed at a later date 
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STATE OF OREGON
Division of State Lands

PIPEliNE EASEMENT NO. 22670-EA

The STATE OF OREGON, by and through its Division of State Lands, GRANTOR, for
and in consideration of Two Hundred and Fifty Dollars and no cent ($250.00), hereby
grants to City of Wilsonville, GRANTEE, an easement and right to construct, maintain,
operate and replace a water intake structure and pipeline in, over, upon, and across the
State-owned submerged and submersible land of the Willamette River, in Clackamas
County, Oregon, described as follows:

That portion of the following described land being below the Ordinary Low Water
line as defined by elevation 55.0 feet above mean sea level, NGVD 1929, and being
described as follows:

A strip of land, variable in width located within the Southwest one-quarter of
Section 23, Township 3 South, Range I West, Willamette Meridian, City of
Wilsonvillie, Clackamas County, Oregon. The centerline of said strip being
described as commencing at the Northwest corner of said Section 23, Township
3 South, Range 1 West, Willamette Meridian, from which the North one-quarter
corner of said Section 23 bears South 88°24’47” East, a distance of 2631.38
feet;

thence South 07°32’58” East, a distance of 3081.79 feet to the TRUE POINT OF
BEGINNING;

thence South 03°04’44” East, a distance of 230 feet more or less to the said
Ordinary Low Water line;

thence continuing South 03°04’44” East, a distance of 104.20 feet to the
terminus of said centerline.

The width of said strip East of said centerline being 12 feet measured at right
angles to said centerline from the point of beginning to its terminus. The width of
said strip West of said centerline being 12 feet measured at right angles to said
centerline from the point of beginning to a point 28 feet from its terminus; varying
in width by straight line from 12 feet at 28 feet from the terminus to 17 feet at 14
feet from its terminus; varying in width by straight line from 17 feet at 14 feet
from its terminus to 12 feet at the terminus. Said strip of land encompassing
2,571 square feet or 0.06 acres, more or less, and as shown on the attached
Exhibit “A”.

STATE TO CITY OF WILSONVILLE
Willamette River
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TO HAVE AND TO HOLD the same unto GRANTEE for 40 years, subject to the
following conditions:

1. Construction in navigable waters shall conform to standards and
specifications set by the U.S. Army Corps of Engineers or the U.S. Coast Guard for this
Project.

2. The bed and banks of the waterway shall be restored to a condition
acceptable to the GRANTOR as soon as construction or maintenance is completed.

3. Any blasting which may be necessary in the construction of the pipeline shall
be performed according to the laws of the State.

4. GRANTOR reserves the right to lease or otherwise utilize the State-owned
lands within the granted area hereinabove described in a manner and for uses that will
not be incompatible with the primary use for which this easement is granted.

5. GRANTOR shall have the right to stop operation of the pipeline for
noncompliance with the conditions of this easement or any lawful requirement by a
regulatory agency of this State.

6. GRANTEE agrees to defend and hold GRANTOR harmless from any and all
claims suffered or alleged to be suffered on the promises. Further, GRANTEE shall be
responsible for the payment of any fines or penalties charged against the premises as a
result of GRANTEE’s action in not complying with laws or regulations affecting the
premises.

7. If the facility for which this easement is granted is not used for a period of five
(5) consecutive years, this easement may be terminated by written notice from
GRANTOR to GRANTEE at its last known address. Upon termination, GRANTEE will
have 90 days to remove the pipeline and appurtenances from the State-owned lands.

8. Nothing in this document may be construed as permission, except during
construction or maintenance periods, to GRANTEE to interfere with navigation or
reduce the public’s rights to the free and unimpeded use of the navigable waters of the
State of Oregon within the boundaries of this easement; provided, however, that to the
extent necessary to facilitate construction and maintenance of these facilities,
GRANTEE mat so interfere, but shall keep such interference to an absolute minimum.

9. GRANTEE shall pay all assessments that may be legally charged on public
lands which are levied against the property subject to this easement, whether or not
such assessments have been levied against the leasehold or STATE by the assessing
agency.

10. GRANTEE shall use the property subject to this easement only in a manner,
or for such purposes, that assure fair and nondiscriminatory treatment or all persons

STATE TO CITY OF WILSONVILLE
WIIamette River
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without respect to race, creed, color, religion, handicap, disability, age, gender or
national origin.

This easement does not convey an estate in fee simple of the lands used for a right-
of-way. This grant is for an easement only, and title remains in the State of Oregon.

WITNESS the seal of the Division of State Lands affixed this i.? day of

____________,20Oô

STATE OF OREGON, aettng by and through its Division of State Lands.

\
Stephe J. Purd

STATE OF Oregon )
ss

County of Marion )

The foregoing instrument was acknowledged before me this )7 day of

__________

2000, by Stephen J. Purchase, the Assistant Director (title) of the Division
of Ske Lands.

Signature /My Commission Expires 4?, J , 20(93

J:AllacmenAwestLASEA asement2267O-Adoc

OFFICIAL SEAL
BETh SMITh

NOTAFW PVRUC-OREGON
GOMM1SFQN NO. 7C2Ø

MY COMMJS$Io 2XPIHE$ SEPT. 1

STATE TO CITY OF WILSONVILLE
Wiflamette River
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EXHIBIT TO_ACCOMPANY DESCRIPTION

Water hztke Easement
SW P Section 3, Towzzsh(p 9 Sout4 Raage 1 West,

WJlJameite Henthw, Chj’ of Wilsonwile, Clackalna5 Counzv Oregon

AREA ABOVE
ELFVA 270N 55 FEET —

X= 7614722.66
Y= 601467.73

LA.

Prepared by

DEHAAS &
ASSOCIATES, LVC.
SLUTE 300 - A.G.C. CEER
9450 5. W COMr*fERCE CIRCLE
WILSOPIVILLE, OREGON 97070
PHOJVE. (503) 682-2450

(503) 682-4015

of WilSONVILLE

SECTION
07

S 86 “24’17” 14 I’ 7616930.19

1= 7614299.82 263L38’ 23
804777.65

22 3 Y— 604550.52
ONE-QUARTER

CORNER

‘...-

Prepared for

fl?( POINT The CITY

OF BEGLVNTJVG-

1= 7624704.71
Y= 601795.45

ORDiNARY LOW WA TEi LZTIE
AT ELEVATION 55 FEET ABOVE
MEAN SEA LEVEL, NGVD 1929

1= 7674fl7. /
Y 601565.18 3 /

AREA COVERED
BY EASEMENT

CENTERL1?VE
TERMINUS

ii’ Øxr

Scale: 1”—SO’

BEARiNGS ARE BASED ON OREGON
COORDINATE SYSTEM, NORTH ZONE
PRWA 7E SURVEY NZIBE& 25005
CLACKAM4S C0t1147’Y SURVEY RECORDS

WILL4ME77
RIVER
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Exhibit 3 

Willamette Intake Facilities 

Capacity Ownership Allocations 
 

Description: 

 

 

Willamette Intake Facilities 

Capacity Ownership 

Entity Capacity (mgd) (1) Percent 

Wilsonville 25.0 16.67% 

Tualatin Valley Water District 59.1 39.40% 

Sherwood (2) 9.7 6.47% 

Tigard (3) 15.0 10.00% 

Hillsboro (3) 36.2 24.13% 

Beaverton (3) 5.0 3.33% 

Total 150.00 100.00% 

 

(1) Estimated capacity which will be evaluated through additional physical hydraulic 

modeling. 

(2) Includes existing ownership interest with allocation of increased intake capacity to 

150 mgd and estimated capacity to be purchased from TVWD. 

(3) Estimated capacity to be purchased by each entity from TVWD. 

 

 

Willamette Intake Facilities – Asset Values at Original (2002) Cost of Construction* 

   

 
*Notes:  

(1) Original cost shares based on 2002 original construction costs and do not include 

allocation of program management costs. 

(2) Pumps, Electrical Wire & Conduit, Electrical Equipment and the Raw Water Pipeline 

from the caisson to the Willamette River Water Treatment Plant were included as part of 

the original cost of construction in 2002, but are not included here since those assets are 

not included in the Willamette Intake Facilities. 

 

 

 

 

Methodology used to establish buy-in costs for each Party: 

Project Element Wilsonville TVWD Sherwood Total

Screening 207,147$          466,082$          51,787$         725,016$          

Intake Pipe 228,029$          1,083,139$       57,007$         1,368,175$       

Wetwell 364,847$          1,733,021$       91,212$         2,189,079$       

Pump Station Building 233,834$          1,110,709$       58,458$         1,403,001$       

Total 1,033,857$       4,392,950$       258,464$       5,685,271$       
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1. TVWD & Wilsonville identified TVWD’s share of Original Direct Cost (2002) 

for each asset included in the purchase and sale 

2. For each asset, added TVWD’s share of Program Costs from original 

Wilsonville-TVWD construction (2002) to Original Direct Cost to establish 

TVWD Original Cost 
3. Subtracted depreciation from TVWD Original Cost to establish TVWD Book 

Value 
4. Added TVWD Cost of Capital (from 2002 to 2016 at 4% per year) to TVWD 

Book Value to establish TVWD Asset Offer Price 

5. Added one-time Administrative Cost (3% of Asset Offer Price) to TVWD Asset 

Offer Price to establish Buy-in Offer Price 

6. Calculated cost per MGD of Buy-in Offer Price based on TVWD available 

capacity of 59.7 MGD to establish Buy-in Offer Unit Price 

7. For each asset being purchased by each Party, multiplied the Buy-in Unit Price 

times the capacity being purchased by the party to establish Buy-in Offer Price 

by Party by asset 

8. For each party, totaled the Party’s Buy-in Offer Price for all assets being 

purchased 

 

 

Resulting Capacity and Cost of Purchase for WIF Assets Acquired from TVWD* 

 

 
 

*Notes:  

1. Raw water Pumps, Electrical Wire & Conduit, Electrical Equipment, and Raw 

Water Pipeline are not WIF assets and transfers of Raw Water Pipeline capacity are 

covered under separate agreements.  

2. Wilsonville acquired 5 MGD of capacity in existing Raw Water Pipeline to the 

WRWTP from TVWD under separate agreement. 

3. Sherwood acquired 4.7 MGD of capacity in existing Raw Water Pipeline to the 

WRWTP from TVWD under a separate agreement. 

4. Tigard will not acquire capacity in the existing Raw Water Pipeline to the WRWTP 

or the future WWSS at this time. Tigard will conduct planning in the future to 

determine if Tigard will use capacity from the WWSS system or from the WRWTP 

Acquired Capacity (MGD) from TVWD by Party by Asset

Project Element Wilsonville TVWD Sherwood Tigard Tualatin Hillsboro Beaverton Total

Screening 0 0 0 0 0 0 0 0

Intake Pipe 0 0 3.45 15 0 36.2 5 59.65

Wetwell 0 0 3.45 15 0 36.2 5 59.65

Pump Station Building 0 0 3.45 15 0 36.2 5 59.65

Cost of Purchase ($) from TVWD by Party by Asset

Project Element Wilsonville TVWD Sherwood Tigard Tualatin Hillsboro Beaverton Total

Screening -$                 -$                 -$                 -$                 -$                 -$                 -$                 -$                 

Intake Pipe -$                 -$                 50,462$          219,399$        -$                 529,482$        73,133$          872,476$        

Wetwell -$                 -$                 80,739$          351,038$        -$                 847,171$        117,013$        1,395,961$    

Pump Station Building -$                 -$                 41,355$          179,802$        -$                 433,923$        59,934$          715,014$        

Total -$                 -$                 172,555$        750,239$        -$                 1,810,577$    250,080$        2,983,451$    
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system, in which case Tigard will need to obtain Raw Water Pipeline capacity from 

TVWD and/or capacity in the WWSS. 

 

 

 

 

Willamette Intake Facilities 

Seismic and Facilities Improvements (1) 

Location Year Cost 

Wilsonville   

Tualatin Valley Water District   

Sherwood    

Tigard    

Hillsboro    

Beaverton    

Total:    

 

(1) To be updated after project completion with actual design and construction costs. 
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Exhibit 4 

Real Property 
 

 

Description: 

 

The Real Property currently owned by Wilsonville and TVWD upon which the Willamette 

Intake Facilities and appurtenances are located are described in Attachment 1, Real 

Property Legal Description and Map, and Attachment 2, Special Warranty Deed.  
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Exhibit 6 

Organizational Structure 
 

 

Description: 
This Exhibit sets forth the Organizational Structure for the Willamette Intake Facilities 

Commission.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Notes: 
1. Appointed by governing bodies of each Party 

2. Provides its and Management Committee’s recommendations to 
Board 

3. Provides support to and consults with all committees 

4. Provides recommendations to Managing Agency to be forwarded to 
the Board 

5. Serve as liaisons to Parties’ governing bodies 

6. Provides recommendations to Management Committee 
 

Board of Commissioners1 

Managing Agency2, 3 WIF 

Operator 

Management 
Committee4, 5 

Operations 
Committee6 

Finance 
Committee6 

Other 
Committees6 
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Exhibit 7 

Willamette Intake Facilities 

Managing Agency  

Initial Management Plan 
 

Description: 

This Exhibit sets forth the Managing Agency Interim Term Plan under Section 5 of the Willamette Intake 

Facilities Intergovernmental Agreement (Agreement). 

1. Designation of Interim Managing Agency 

1.1. TVWD is designated as the Interim Managing Agency under Section 5 until June 30, 2032.  In 

2029, the Commission will complete a performance review of the Managing Agency and will 

decide whether to initiate the selection process under Section 6.1, Subsequent Appointment of 

Managing Agency, or continue with TVWD without engaging in the described process.  TVWD 

will designate General Manager that will have primary responsibility for reporting to the 

Commission. 

 

2. Duties of Interim Managing Agency 

2.1. TVWD shall have all duties and powers of the Managing Agency under Section 6, except as 

provided in Paragraphs 3.0 and 4.0 of this Exhibit. 

 

3. Interim Operations Management Until 2022 

3.1. Wilsonville and TVWD have approved an operations contract extension with Veolia through 

June 30, 2022 for the Willamette River Water Treatment Plant.  The scope of work for this 

contract includes operation of the Willamette Intake Facilities.  Upon execution of this 

Agreement by the parties, the Commission delegates authority to Wilsonville, through its own 

forces or through the operations contract, to manage daily operations and operational 

coordination of the Intake Facilities to:  

3.1.1. Assure delivery of water to the WRWTP for the benefit of Wilsonville and Sherwood; and 

3.1.2. Assure effective coordination with the design and construction of improvements, 

modifications, and expansion of the Intake Facilities and connection to a new WWSS 

transmission pipeline. 

3.2. Prior to expiration of this contract extension, the Parties will cooperate in conducting an 

evaluation of performance under the contract and will coordinate to identify planned activities of 

all Parties relating to the Intake Facilities during the period July 1, 2022 to June 30, 2026.  Based 

on that coordination, the Management Committee will recommend to Wilsonville terms and 

activities that should be addressed in a contract extension or operations protocols for the period 

July 1, 2022 through June 30, 2026. 

 

4. Interim Operations Management from 2022 to 2026 

4.1. For the period of July 1, 2022 to June 30, 2026, the Commission delegates authority to 

Wilsonville, through its own forces or through an operations contract, to manage daily 

operations and operational coordination of the Intake Facilities.  Thereafter, the Commission 

shall determine who will manage the operations of the Intake Facilities and may either delegate 

this responsibility to the Managing Agency or to a Party or contractor. 
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5. Wilsonville covenants that it will do the following during the Interim Operations Management 

periods:  

5.1. Daily operations and operational coordination to supply water to the existing WRWTP; 

5.2. Timely and cooperative coordination with TVWD (or its designee, Willamette Water Supply 

Program staff) in the construction of the expansion of the  Intake Facilities  and the WWSS 

transmission pipeline; 

5.3. Timely and cooperative coordination with TVWD (or its designee, Willamette Water Supply 

Program staff) of Wilsonville/Sherwood operations and the startup and commissioning of the 

expansion of the Intake Facilities during calendar year 2025; 

5.4. Best efforts to effect transition of all intake operations to the Commission and facilitate 

assumption of operational duties to the Party designated by the Board on or before June 30, 

2026. 

 

6. Repairs to Existing Intake Facility Assets Prior to June 30, 2026 

6.1. Wilsonville has identified that there may be potential repairs required to the intake pipe, caisson, 

sparge system, and grout pipe joints in order to repair maintain and preserve the Intake Facilities. 

Any such repair costs (less any cost for sediment removal which shall only be paid by those 

actually drawing water through the Intake Facilities, currently Wilsonville and Sherwood), shall 

be shared by Wilsonville, TVWD, Sherwood, Hillsboro, Tigard and Beaverton in proportion to 

Intake Facilities Capacity ownership.    Wilsonville will evaluate the condition of the Intake 

Facility when the sediment clean-out occurs, scheduled for Fiscal Year 2017-18.  If the need for 

any repairs is identified, Wilsonville will work with the Willamette Water Supply Program to 

incorporate those repairs into the expansion of the Intake Facilities, managed by TVWD, to 

achieve construction coordination and cost savings.  If Wilsonville discovers any repairs that it 

deems must be made before the expansion of the Intake Facilities is ready for construction, 

including any emergency repairs, Wilsonville will notify the Managing Agency about the repairs 

and may proceed independent of the expansion of the Intake Facilities. Wilsonville will follow 

all public contracting rules in making any such repairs and will invoice the Managing Agency 

the actual costs of any such required repairs.  Wilsonville and TVWD will coordinate the Intake 

Facility expansion and any other Intake Facility repairs so that the making of the repairs and 

expansion of the Intake Facility will not interfere with or adversely impact the expansion of the 

Intake Facilities or the WRWTP.    

 

7. Interim Fee 

7.1. TVWD, as the initial Managing Agency, will prepare a work plan and associated cost estimate 

for the Fiscal Year 2017-18 budget for Commission administration responsibilities.  Budgets for 

subsequent years will be proposed by TVWD and will be subject to review by the Parties and 

will require approval by the Board, as provided in this Agreement. 

7.2. Wilsonville elects not to charge an Interim Operations Fee to the Commission. 
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Exhibit 8 

Willamette Intake Facilities 

Budget Calendar 
 

Description: Annual Proposed Budget Submission and Calendar 

The Board shall adopt a budget for its operations and capital improvements for each Fiscal Year.  The 

Managing Agency shall annually prepare a budget for administration, operations, and capital improvements 

in coordination with the appropriate committees representing the Parties as described in Section 7 of this 

Agreement. The budget review process shall follow the following schedule listed below.  

 

Budget 

Deliverable 

Annual Submission 

Date 

Party Receiving 

Budget 

Preliminary capital 

improvement 

project list 

December 15 Operations 

Committee 

Preliminary budget January 5 Operations and 

Finance Committees 

Draft budget February 15 Management 

Committee 

Proposed budget March 31 Board 

 

The proposed budget for review shall be submitted with the proposed annual work plan, associated budget 

narratives, project descriptions, and budget summary spreadsheets for each level of Committee and Board 

review. 
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Exhibit 9 

Willamette Intake Facilities 

Interim Financial Procedures 
 

Description: 

 

The Willamette Intake Facilities Commission (Commission) is a joint venture of the cities 

of Beaverton, Hillsboro, Tigard, Sherwood, and Wilsonville and the Tualatin Valley Water 

District.  The Commission owns and operates water intake facilities for the benefit of the 

Parties to the Willamette Intake Facilities (WIF) Agreement.  This Exhibit establishes the 

interim financial procedures to be followed by the Commission as it undertakes its 

activities as described in Exhibit 7 to the WIF Agreement.  The City of Wilsonville operates 

the current WIF facilities and those operations are not included within the interim financial 

procedures.  

 

These interim financial procedures consist of three sections.  Each is described below. 

 

1. Elements of Financial Procedures: 

 

a) Establishing Rates and Charges 

 This section outlines the methodology the Commission will use to set rates and 

 charges to recover the cost of operating the Commission. 

 

b) Accounting and Financial Reporting 

This section outlines the accounting and financial procedures that the Commission 

 and its managing agency will follow. 

  

2. Establishing Rates and Charges: 

 

a) Rate Setting Process 

Each Party’s proportionate share of the expenditures of the Commission, shall be 

estimated by the Commission, and set forth in the Commission’s annual budget.  

 

b) Quarterly Payments 

Each Party shall make quarterly payments to the Commission for operations in 

accordance with the IGA. 

 

i. Commission Expenditures 

Each Party shall pay for its share of the Commission’s expenditure quarterly 

based on the formulas described below.  

 

ii. Allocation of Expenditures for Administration 

Expenditures related to administration of the Commission will be allocated 

among the Parties using the following formula: Twenty-five percent of the 

expenditures of the Commission will be divided evenly among the Parties; and 
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the remaining 75 percent will be divided among the Parties according to each 

Party’s percentage share of the Capacity Ownership in the WIF facilities. 

 

iii. Allocation of Expenditures for Operations, Maintenance, and Repair 

Expenditures by the WIF for Operations, Maintenance, and Repair of the 

facilities shall be identified by the Operations and Finance Committees along 

with an allocation methodology. Operations, Maintenance, and Repair 

expenditures that are the result of use of the facilities will be allocated based on 

each Party’s proportionate use of the WIF facilities.  Operations, Maintenance, 

and Repair expenditures that are unrelated to use will be allocated based on 

each Party’s proportionate ownership of the WIF facilities. If an expenditure 

serves multiple purposes, jointly, the Operations and Finance Committees shall 

divide expenditures into both use-based allocations and ownership-based 

allocations in a fair and equitable manner. If the matter cannot be resolved by 

the joint Operations and Finance Committees, the matter shall be referred to the 

Management Committee for resolution. 

 

iv. Invoicing 

The Commission shall invoice the Parties for the prior quarter’s expenditures 

within thirty days of the end of the preceding quarter. Payment is due to the 

Commission thirty days after receipt of the invoice.  

 

 

3. Accounting and Financial Reporting: 
 

a) Periodic Financial Reports 

The Commission shall maintain an independent budget control procedure and 

provide budget reports at least quarterly to each of the Parties not later than 30 days 

after the end of each quarter.  This report shall show expenditures and receipts by 

budget item for each transaction through the last working day of the preceding 

quarter.  

 

b) Accounting Policies 

 

i. Fiscal Year 

The Commission shall operate on a fiscal year basis from July 1 through June 

30 of the subsequent year. 

 

ii. Accounting Standards 

The Managing Agency shall use generally accepted accounting principles to 

account for the transactions of the Commission.  The Commission shall be 

treated as an enterprise fund for accounting purposes and report its finances on 

an accrual basis. 
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iii. Indirect Cost Allocations 

The Managing Agency shall maintain an indirect cost allocation plan that 

conforms to industry standards for allocating the indirect overhead costs of the 

entity. The Managing Agency shall submit the indirect cost allocation plan 

annually with the budget. 

 

iv. Working Capital 

The Managing Agency will provide working capital for the Commission by 

paying the Commission’s bills when due and receiving payments from the 

Partners within 30 days after invoicing. The Managing Agency shall adopt 

accounting procedures to determine the cost of providing the Commission 

working capital and shall be entitled to charge the Parties a proportionate share 

of the cost of providing the working capital. The cost of providing the 

Commission’s working capital shall be based on the forgone interest earnings 

the Managing Agency could have earned at its then-current rate of earnings on 

its portfolio of investments. Working capital, and the rate, will be listed 

separately on the invoices. 
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Firm Lease Formula:

Interruptible Lease Formula:

Surplus Capacity Pool Formula:

Exhibit 10

Willamette Intake Facilities

Lease Payment Formulas

The lease payment for Willamette Intake Facilities capacity shall be determined by utilizing the

depreciated replacement cost value of the asset amorized over the remaining book depreciation

life of the asset at an interest rate equal to the Municipal Bond Index rate at the year of the lease

payment, Engineering News Record (ENR) index rate, or a comparible index. The Commission

may modify the method used to calculate lease payments by resolution of the Board. A firm

lease rate example is shown in the Attachment 1 to this Exhibit.

The interruptible lease payment for the Willamette Intake Facilities shall be 80 percent of the

firm lease rate formula minus the daily rate amount that the capacity was withdrawn from the

Lessee back to the Lessor. The interruptible lease shall have a minimum term of 12 months.

The lease payment shall be calculated at the start of the lease term using 80 percent of the firm

lease as determined by the firm lease formula. The interruptible lease cost shall be recalculated

at the end of the lease term. If the Lessor notified the Commission that its interruptible

capacity was not available for any portion of that lease year, the interruptible lease cost would

be reduced by 1/365 of the cost for each day that it withdrew the interruptible capacity. If the

Lessor agency did not exercise the right to withdraw capacity during the lease year, then full

interruptible lease cost would apply.

The protocols for Surplus Capacity Pool payment for the Willamette Intake Facilities shall be

determined using the firm lease rate formula calculated with a daily rate and multiplied by a

factor of two. For each day that the Surplus Capacity Pool capacity was used, the Lessee of the

pool will be required to pay that daily rate. The Surplus Capacity Pool capacity requests and

payment procedures will be developed and determined by the Managing Agency.  

Surplus Pool Daily Rate = (1/365) * Firm Lease Rate for 1 year * 2 

Interruptible Lease Rate = 80% * (Firm Lease Rate for 1 year) – [(Number of Days 

Withdrawn/365 * (80% * Firm Lease Rate for 1 Year)] 

Willamette Intake Facilities IGA 01-08-2018

Exhibit 10 Page 1
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Assumptions:

Year of Construction 2000

Cost of Constuction 19,683,536$             

Capacity 150                           MGD

Useful Life 50 Years

First Year of Lease 2026

Municipal Bond Index (Year of Lease) 4.93%

7,368.25                   

7,368.25                   

Lease Calculation:

19,683,536$             

10,235,439               

Depreciated Replacement Cost 9,448,097$               

Lease Payment 680,057$                  

Annual Cost 4,534$                      Per MGD

Replacement Cost (Capacity*ENR CCI-Seattle Construction 

Complete/ENR CCI-Seattle-Dec prior to lease)

Accumulated Depreciation (Replacement cost/Useful Life*(First 

Year of Lease-Year of Construction)

ENR Cost Construction Index-Seattle (Month/Year Construction 

was Complete)

ENR Cost Construction Index-Seattle-December Prior to Mo/Year 

of Lease-Update for all assets

Exhibit 10 - Attachment 1

Willamette Intake Facilities Commission

Firm Lease Payment Example

Willamette Intake Facilities IGA 01-08-2018

Exhibit 10 Attachment 1 Page 1
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EXHIBIT 10 

ATTACHMENT 2 

SAMPLE LEASE 
 

This Willamette Intake Facilities Lease (Agreement) is entered into this    day of 

 , 20  between    , located in Washington County, Oregon (hereinafter 

“   “), and       , a      

located in Washington County, Oregon. 

Recital: 

 

WHEREAS, the parties to this Agreement are members of the Willamette Intake Facilities 

Commission (Commission), an intergovernmental entity formed pursuant to ORS Chapter 190 by 

agreement dated ____________, and amended at various and sundry times since, including the 

addition of new members; 

WHEREAS, the parties of the Commission have into a Willamette Intake Facilities 

Agreement dated   , 20 ; 

WHEREAS, the Willamette Intake Facilities Agreement, among other things, provides for 

a party to lease all or a portion of its interest in a component(s) of the Intake Facilities as defined 

therein, including water rights and supplemental water rights, to another party, upon such terms 

and conditions as approved by the Commission; 

WHEREAS, the parties hereto have agreed that      will lease  

  to      upon the terms and conditions set forth herein and 

that the Commission has approved the terms and conditions as evidenced by signature below and 

being fully advised 

 NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

 

1. Intake Facilities Capacity.      agrees to provide   

 , and     agrees to purchase,    million gallons per day in Willamette 

Intake Facilities capacity each fiscal year during the life of this Agreement, unless modified by 

other provisions of this Agreement, for an initial  -year period beginning   , 

through   , subject to renewal, extension or termination on the terms and conditions 

as set forth in this Agreement.  If a change in lease is anticipated because     

(Lessor’s) demands have increased, the parties will negotiate the terms of such change.  

2. Connections, Measurement and Meters.  The Commission or the leasing Party 

as appropriate and necessary will provide and maintain meters, valves and controls, and 

measurement devices, in proper order for measurement of Intake Facilities capacity used and 

connections at the following locations: 
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Meters or measurement devices shall be tested and calibrated biennially by the Commission or an 

independent tester qualified to do such work.  A copy of the test report shall be forwarded to the 

parties hereto.  

 

3. Rates.      shall be billed monthly for the total leased Intake 

Facilities capacity under this Agreement, and payment shall be made within 30 days of billing. A 

late fee of 1.5 percent per month shall be assessed for any unpaid balance. 

    will pay monthly to      for all leased asset capacity , 

at rates as described in Exhibit X of the Willamette Intake Facilities Agreement. 

Inasmuch as     has contracted to lease an amount of capacity each year,  

     agrees to pay      the greater of:  the amount 

calculated based on the actual volume of water passing through the meter(s) described above; or 

the amount calculated based on the minimum lease amount.  This calculation will be done annually 

after the end of the year. 

4. Term. This Agreement shall be for   -years, commencing with execution 

of this Agreement and ending   years thereafter. 

[ALTERNATIVE A] 

     agrees to notify     in writing as soon as 

practicable if      wishes to extend the term of this Agreement, but not later 

than one year prior to the termination of this Agreement.  The parties shall meet to determine if 

extension or renewal and the terms thereof is mutually agreeable. 

 

 [ALTERNATIVE B] 
 

    shall have the right to renew this Agreement for     

successive periods of    years, each by giving written notice thereof not less than one year 

prior to the expiration of this Agreement, whichever shall first occur.  The terms and conditions of 

this Lease shall continue in any renewal term. 

5. Notices.  Notices shall be deemed sufficient if deposited in the United States mail, 

postage prepaid, to the following addresses: 

   

   

   

 

6. Severability.  In the event any provisions of this Agreement shall be held to be 

impossible, invalid or unenforceable, the remaining provisions shall be valid and binding upon the 

parties hereto. One or more waivers by either party of any provision, term, condition or covenant, 

shall not be construed by the other party as a waiver of subsequent breach of the same by the other 

party. Both parties have fully participated in negotiating and writing this Agreement; therefore, it 
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shall not be construed against the party preparing it, but shall be construed as if both parties have 

prepared it. 

7. Acts of God, Emergency, Etc.  Performance or delay in performance of the 

obligations stated in this Agreement shall be reasonably excused when performance or timely 

performance is impossible or impracticable because of the occurrence of unforeseeable events such 

as emergency, catastrophe, disaster, labor disputes, or acts of God. 

8. Disputes: Attorney’s Fees.  If a dispute arises between the parties regarding breach 

of this Lease, the dispute resolution process in Section __ of the Agreement shall be utilized. 

9. Full Agreement.  This document is the entire, final and complete agreement of the 

parties pertaining to     lease of Intake Facilities to    , and 

supersedes and replaces all prior or existing written and oral agreements between the parties or 

their representatives. 

10. Service Reduction in Case of Emergency.  If a general emergency or water 

shortage requires restrictions on the delivery of raw water, general restrictions placed upon 

deliveries to      shall be determined by the Curtailment Plan. 

 

  

 

 

By:  

 

 

 

 

APPROVED AS TO FORM AND 

CONTENT 

 

WILLAMETTE INTAKE FACILITIES 

COMMISSION 

 

 

 

 

By:  

 

 

  

 

 

By:  
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Exhibit 11 

Willamette Intake Facilities 

Intake Improvements Cost Allocation Summary 

Preliminary Estimate - June 2017 
 

Description: 

The following is a summary of the cost estimate for the Intake Facilities improvements required to 

achieve a Capacity of 150 MGD. The cost estimates are based on preliminary design and will be refined 

as design progresses. Attachment 1 includes the preliminary design drawings and layout of the Intake 

Facilities. 

Assumptions 

1. Costs based on WWSP cost estimates presented to WGG on 5/25/17 

2. Assumes total expanded capacity of intake is 150 MGD, including: 

Feature Capacity (MGD) 

Existing Screen Capacity 70 

Additional Screen Capacity resulting from expansion 80 

Existing Hydraulic Capacity of intake pipe & caisson 120 

Additional Hydraulic Capacity of intake pipe & caisson from 

expansion  

30 

 

3. Assumes permitting and mitigation costs = $1.257 million (WWSP, 6/9/17) 

4. Assumes screen cost for 150 MGD = $4.65 million – includes intake screen replacement to 150 

MGD, intake screen protection, and upgrades to air burst system (WWSP, 5/24/17) 

5. Assumes seismic upgrade for the Intake Facilities = $9.36 million – includes piles and jet grout 

for seismic stability of existing caisson structure (only); does not include seismic improvements 

for WWSS improvements (WWSP, 5/24/17) 

6. Value of remaining useful life of existing screen = $7,876 per MGD (Wilsonville, March 2017) 

 

Anticipated Cost Allocations 

Note: Costs and cost allocations are based on capacity shares and preliminary cost estimates as of 

current date and are subject to change. Final cost shares will be updated based on final capacity 

shares and actual costs for proposed improvements using cost allocation methodology as detailed 

below. 

 

Partner 

Capacity 

(MGD) 

Capacity 

Share 

(%) 

Cost Allocations ($) 

Permitting 

(1) 

Screen & Air 

Burst 

WIF Seismic 

Upgrades (9) 
Total 

Wilsonville 25.0 16.7%  $      75,000   $       50,000 (2)  $                    -    
 $      125,000 

(3) 

TVWD (4,8) 59.1 39.4%  $    393,786   $     955,000 (5)  $    4,487,458   $   5,836,244  

Sherwood (6) 9.7 6.5%  $      77,567   $     160,000 (7)  $        605,280   $      842,847  

Tigard (8) 15.0 10.0%  $    189,674   $     930,160   $     1,138,949   $   2,258,783  
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Hillsboro (8) 36.2 24.1%  $    457,748   $  2,244,786   $     2,748,663   $   5,451,197  

Beaverton (8) 5.0 3.3%  $      63,225   $      310,053   $         379,650   $       752,928  

Total 150.0 100.0%  $ 1,257,000   $   4,650,000   $      9,360,000   $  15,267,000  

 

Footnotes for Cost Allocation Methodology 

Cost allocations are generally based on proportionate ownership shares subject to additional terms and 

conditions as noted below. 

1. Permitting cost allocation assumes 50% of costs applied to new capacity (80 MGD) and 50% of 

costs applied to total capacity (150 MGD).  

2. Wilsonville receives full credit equal to remaining undepreciated asset value of 20 MGD share of 

existing screen.  

3. Wilsonville total cost cap for permitting, screen, air burst & seismic = $125,000. 

4. TVWD capacity share includes 56.5 MGD for demand and 2.6 MGD of capacity not allocated to 

other partners. 

5. TVWD receives partial credit for remaining undepreciated asset value of 45 MGD share of 

existing screen. 

6. Sherwood does not contribute toward Wilsonville’s cost shares in excess of Wilsonville cost caps 

for permitting, screen, and seismic improvements. 

7. Sherwood receives partial credit for remaining undepreciated asset value of 5 MGD share of 

existing screen. 

8. TVWD, Tigard, Hillsboro and Beaverton costs include allocation, proportionate to capacity share, 

for Wilsonville’s cost shares for permitting, screen, and seismic improvements in excess of 

Wilsonville cost caps. 

9. Improvements for seismic stability of existing caisson structure and intake pipe only; does not 

include seismic improvements for WWSS improvements. Wilsonville cost share for seismic 

improvements = $0. TVWD, Tigard, Hillsboro and Beaverton - but not Sherwood - pay 

Wilsonville’s cost share for seismic improvements. 
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Exhibit 12 

Willamette Intake Facilities 

Insurance Requirements and Limits 
 

Description: 

 

The following insurance requirements and limits are necessary for the operations of the 

Willamette Intake Facilities (Intake Facilities) and shall be purchased and maintained at all 

times. The requirements will be reviewed and approved by the Board annually, and 

modified when necessary. 

 

1. Insurance Requirements  

(a) The Managing Agency shall obtain and maintain at all times appropriate 

insurance coverage for the Intake Facilities on behalf of the Commission based 

on exposure. Where applicable, the insurance limit shall meet or exceed the 

corresponding monetary limit of the Oregon Tort Claims Act.  For all other 

insurance, the insurance limits shall meet or exceed the corresponding limit or 

obligation established for a special government body under Oregon law.  

(b) The Managing Agency shall recommend the purchase of all necessary insurance 

to protect the interests of the Intake Facilities and the Commission. 

 

(c)  The Board shall review and approve insurance coverage, limits and deductibles 

proposed by the Managing Agency. 

 

(d) The Commission, its members, officers, boards, agents and employees will be 

listed as additional insureds on all policies purchased by the Managing Agency 

for the Intake Facilities, and be listed on insurance policies required of the 

Commission of their contractors and consultants.  

 

2. Summary Insurance Requirements and Limits: 

 

a) Property  

To include loss or damage to all types of property owned by the Commission due 

to perils such as fire, wind, theft, vandalism, malicious mischief, earthquake and 

flood, for the full insurable replacement-cost basis. (For earthquake and flood, a 

sublimit typical of the industry standard). Property coverage shall also include 

machinery breakdown coverage. 
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b) Commercial General Liability 

To include all major coverage including bodily injury, personal injury, property 

damage and wrongful acts. Coverage shall be provided for all XCU (explosion, 

collapse and all underground) hazards and shall be in the amount not less than 

$2,000,000 per occurrence and $4,000,000 general aggregate. 

 

c) Automobile Liability 

To include all owned, hired and non-owned vehicles of a combined single limit 

per occurrence shall not be less than $2,000,000. 

 

d) Workers’ Compensation and Employers’ Liability 

Workers' compensation coverage sufficient to meet statutory liability limits and 

Employers’ Liability of $1,000,000 for each accident, $1,000,000 for each bodily 

injury/disease and $1,000,000 for aggregate bodily injury/disease.  

 

e) Fidelity bond or Crime 

A fidelity bond or equivalent crime coverage in the amount not less than 

$500,000. 

 

f) Directors and Officers 

For the protection of all directors and officers of the Commission in the amount of 

not less than $1,000,000. 

 

g) Pollution Liability 

The Board may require the purchase of pollution liability coverage for any 

significant construction projects on the Intake Facilities or may require 

contractors to obtain pollution liability coverage for the Intake Facilities 

construction projects. Contractors’ policy shall name the Commission as an 

additional insured. 
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Exhibit 13 

Existing Agreements 
 

Description: 

 

The following is a list of existing agreements between some or all of the Parties that affect 

or are affected by the Intake Facilities that are the subject of this Agreement.  These related 

agreements are not superseded by this Agreement unless agreed to by the parties to those 

agreements. 

 

1) Agreement Regarding Water Treatment Plant Design, Construction, Operation and 

Property Ownership (“2000 Master Agreement”), dated July 6, 2000 and entered 

into by Wilsonville and TVWD 

 

2) The Accord Agreement (“Accord”), dated June 19, 2001 and entered into by 

Wilsonville and TVWD 

 

3) First Amendment to Agreement Regarding Water Treatment Plant Design, 

Construction, Operation, and Property Ownership, dated ________, 2018, entered 

into by TVWD and Wilsonville; 

 

4) Operation and Maintenance Contract with Veolia Water North America-West LLC, 

dated July 1, 2017, as amended, entered into by TVWD and Wilsonville; 

 

5) First Restated Intergovernmental Cooperative Agreement Continuing the 

Willamette River Water Coalition” (“WRWC Agreement”), dated October 15, 

2008 and entered into by TVWD, Sherwood, Tigard, and Tualatin 

 

6) Sherwood and Tualatin Valley Water District Willamette River Water Treatment 

Plant Agreement  (“Sherwood TVWD WRWTP Agreement”), dated December 27, 

2006 and entered into by TVWD and Sherwood 

 

7) Agreement for Design and Construction of the Willamette Water Supply Program 

(“WWSP Agreement”), dated June 16, 2015 and entered into by TVWD and 

Hillsboro 

 

8) Agreement(s) for Transfer, Purchase and Sale of Intake Facilities, dated 

___________, 2018 and separate agreements entered into by TVWD and 

Beaverton, TVWD and Hillsboro, TVWD and Sherwood, TVWD and Tigard 

 

9) City of Wilsonville and Tualatin Valley Water District Willamette Water Supply 

System Intake Facility Agreement, dated ___________, 2018 and entered into by 

Wilsonville and TVWD 
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10) Ground Lease for the Raw Water Pipeline, dated ________, 2018, entered into by 

TVWD, Wilsonville, and Hillsboro.  

 

11) Easement for Raw Water Pipe, dated ________, 2018, entered into by TVWD, 

Wilsonville, and Hillsboro. 

 

12) Intake and Pipeline Easement No. 22670-EA, dated July 13, 2000 and granted by 

the State of Oregon Division of State Lands to the City of Wilsonville. 
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Key Policy Points – Willamette Intake Facilities Agreement 
 

Purpose 
 

Ownership, governance, and operation of the expanded and upgraded Intake Facilities.  (Raw 
water pumps and pipelines, water treatment plants and transmission pipelines are not included.) 
 

 
 
 
Parties and 
Ownership 
Interests 
 

Only municipal water providers may become parties. 
 
Party Capacity 

(million gallons per day) 
 

Capacity % 

Tualatin Valley Water District (TVWD) 
 

  59.1 39.40% 

City of Wilsonville 
 

  25.0 16.67% 

City of Sherwood 
 

    9.7   6.47% 

City of Hillsboro 
 

  36.2 24.13% 

City of Tigard 
 

  15.0 10.00% 

City of Beaverton 
 

    5.0   3.33% 

    Total 150.0 MGD 100% 
 

Assets 
 

Intake Infrastructure Facilities:  intake screens, intake pipeline, caisson/raw water holding tank, 
seismic reinforcement structures.  See IGA Exhibit A. 
 

Governing 
Body 
 

A six-member Board, consisting of one member and one alternate appointed by each party’s 
governing body, will meet quarterly and have full governing authority. 

Voting 
 

Action requires affirmative vote of supermajority (5 of 6); except a unanimous vote (6 of 6) is 
required for three actions:  approval of a new party to join the IGA; issuance of debt by the 
Commission; and amendment of the IGA. 
 

Managing 
Agency 
 

A Managing Agency will perform day-to-day management and will provide support for the 
Commission’s committee and Board functions.  TVWD is designated as the initial Managing 
Agency through 6/30/2032 (covers the period during design and construction of the new 
Willamette Water Supply System improvements, plus one 6-year term).  After completion of 
initial Managing Agency term, the term of Managing Agency appointment is 6 years.  Wilsonville 
will continue to maintain responsibility for operation and maintenance of the existing intake 
facilities through 6/30/2026.  Thereafter, the Commission will determine who will manage the 
Intake Facilities.  Options include Wilsonville, another member, the Managing Agency, or a third-
party contractor. 
 

Committees 
 

Parties provide technical, budget, and policy input to the Managing Agency and Board through 
Operations, Finance, and Management Committees.  See IGA Exhibit 6. 
 

Cost 
Allocations 
 

Ongoing Capital Improvements and Facilities Maintenance:  costs allocated based on ownership 
percentages.  Other costs (such as administration):  allocated 75% based on ownership 
percentages, 25% in equal shares.  Cost allocation for Intake Improvements is based on a different 
formula and is detailed in Exhibit 11 of the IGA, and is attached to the Staff Report as Exhibit D. 
 

Utilizing 
Intake 
Capacity 
 

A party’s draw of water through the intake facility cannot exceed its ownership capacity.  If other 
parties own intake capacity greater than their need, those parties may choose to make that excess 
capacity available to be leased by other parties who are seeking access to additional capacity.  A 
party is subject to penalties if it utilizes more than its share of owned and leased intake capacity. 
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Exhibit 11 

Willamette Intake Facilities 

Intake Improvements Cost Allocation Summary 

Preliminary Estimate - June 2017 
 

Description: 

The following is a summary of the cost estimate for the Intake Facilities improvements required to 

achieve a Capacity of 150 MGD. The cost estimates are based on preliminary design and will be refined 

as design progresses. Attachment 1 includes the preliminary design drawings and layout of the Intake 

Facilities. 

Assumptions 

1. Costs based on WWSP cost estimates presented to WGG on 5/25/17 

2. Assumes total expanded capacity of intake is 150 MGD, including: 

Feature Capacity (MGD) 

Existing Screen Capacity 70 

Additional Screen Capacity resulting from expansion 80 

Existing Hydraulic Capacity of intake pipe & caisson 120 

Additional Hydraulic Capacity of intake pipe & caisson from 

expansion  

30 

 

3. Assumes permitting and mitigation costs = $1.257 million (WWSP, 6/9/17) 

4. Assumes screen cost for 150 MGD = $4.65 million – includes intake screen replacement to 150 

MGD, intake screen protection, and upgrades to air burst system (WWSP, 5/24/17) 

5. Assumes seismic upgrade for the Intake Facilities = $9.36 million – includes piles and jet grout 

for seismic stability of existing caisson structure (only); does not include seismic improvements 

for WWSS improvements (WWSP, 5/24/17) 

6. Value of remaining useful life of existing screen = $7,876 per MGD (Wilsonville, March 2017) 

 

Anticipated Cost Allocations 

Note: Costs and cost allocations are based on capacity shares and preliminary cost estimates as of 

current date and are subject to change. Final cost shares will be updated based on final capacity 

shares and actual costs for proposed improvements using cost allocation methodology as detailed 

below. 

 

Partner 

Capacity 

(MGD) 

Capacity 

Share 

(%) 

Cost Allocations ($) 

Permitting 

(1) 

Screen & Air 

Burst 

WIF Seismic 

Upgrades (9) 
Total 

Wilsonville 25.0 16.7%  $      75,000   $       50,000 (2)  $                    -    
 $      125,000 

(3) 

TVWD (4,8) 59.1 39.4%  $    393,786   $     955,000 (5)  $    4,487,458   $   5,836,244  

Sherwood (6) 9.7 6.5%  $      77,567   $     160,000 (7)  $        605,280   $      842,847  

Tigard (8) 15.0 10.0%  $    189,674   $     930,160   $     1,138,949   $   2,258,783  
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Hillsboro (8) 36.2 24.1%  $    457,748   $  2,244,786   $     2,748,663   $   5,451,197  

Beaverton (8) 5.0 3.3%  $      63,225   $      310,053   $         379,650   $       752,928  

Total 150.0 100.0%  $ 1,257,000   $   4,650,000   $      9,360,000   $  15,267,000  

 

Footnotes for Cost Allocation Methodology 

Cost allocations are generally based on proportionate ownership shares subject to additional terms and 

conditions as noted below. 

1. Permitting cost allocation assumes 50% of costs applied to new capacity (80 MGD) and 50% of 

costs applied to total capacity (150 MGD).  

2. Wilsonville receives full credit equal to remaining undepreciated asset value of 20 MGD share of 

existing screen.  

3. Wilsonville total cost cap for permitting, screen, air burst & seismic = $125,000. 

4. TVWD capacity share includes 56.5 MGD for demand and 2.6 MGD of capacity not allocated to 

other partners. 

5. TVWD receives partial credit for remaining undepreciated asset value of 45 MGD share of 

existing screen. 

6. Sherwood does not contribute toward Wilsonville’s cost shares in excess of Wilsonville cost caps 

for permitting, screen, and seismic improvements. 

7. Sherwood receives partial credit for remaining undepreciated asset value of 5 MGD share of 

existing screen. 

8. TVWD, Tigard, Hillsboro and Beaverton costs include allocation, proportionate to capacity share, 

for Wilsonville’s cost shares for permitting, screen, and seismic improvements in excess of 

Wilsonville cost caps. 

9. Improvements for seismic stability of existing caisson structure and intake pipe only; does not 

include seismic improvements for WWSS improvements. Wilsonville cost share for seismic 

improvements = $0. TVWD, Tigard, Hillsboro and Beaverton - but not Sherwood - pay 

Wilsonville’s cost share for seismic improvements. 
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From The Director’s Office 

Greetings! The most significant event in January 

for Community Development (and I would say for 

the City) was opening the new Kinsman Road 

connection between Barber and Boeckman Roads. 

It is so exciting to complete this important new 

link in Wilsonville’s transportation network—a 

project that has been in the works for over a 

decade! Not only does the new connection 

complete our west-side arterial route for freight, 

cars, and bikes, but the route offers a wonderful 

walk along the Coffee Creek wetland complex and 

under-crossings for wildlife to access their 

adjoining habitat. While we did not have a public 

ribbon-cutting, CD staff had some fun celebrating the new road just before it opened! 

Miranda Bateschell and Zach Weigel worked with Eye Health NW to coordinate their new business 

location in Town Center with the future bike/pedestrian bridge over I-5. Their proposed site is a 

preferred location for the bridge landing. We hoped they would prefer the vacant site to the south. 

Unfortunately, they have ultimately decided to keep their proposed site. 

The Southbound I-5 Boone Bridge Congestion Study progressed on schedule. The project team 

finalized the Existing Conditions Memo, developed the Draft Future Conditions and Improvements 

Options Memo, and scheduled the open house (March 14) and meetings with the Chamber of 

Commerce, Charbonneau Homeowners Association, French Prairie Forum, and Rotary Club. 

We hosted the open house for the Year 2000 Urban Renewal Plan 11
th

 Amendment that proposes 

increasing the maximum indebtedness to fund the Boeckman Dip Bridge. We had a good turnout 

with engaged participants. We heard support for the bridge as well as enhancing Boeckman Creek 

as a natural resource by removing the existing culvert. 

I met with the Park at Maryfield HOA and discussed traffic and transportation projects—

particularly ones that might affect them. They expressed concern about how long they have to 

wait on Brown Road for a green light to turn onto Wilsonville Road. Immediately after, Mike Ward 

worked with Clackamas County (who operates and maintains our traffic signals) to reduce what 

had been a minimum 60-second green time for Wilsonville Road to 30 seconds during non-peak 

hours. We have also just added Flir (yes, Wilsonville’s Flir) cameras at the intersection that detect 

bikes on Brown Road using infra-red technology. We hope to add more of these cameras 

throughout the city as funding allows. 

We bid Eric Mende good-bye and wished him well in his new position at the Eugene Water and 

Electric Board. Since he started, Eric managed many significant projects, including the 2012 Water 

Distribution System Master Plan, the Wastewater Treatment Plant Expansion, the Water Treatment 

Plan Master Plan update, the Barber Bridge, and the siting and land acquisition for the future West 

Side Reservoir. 

Loving these longer days! –Nancy Kraushaar, PE, Director 

January 2018 

Monthly  

Report 
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Building Division 

2017—A Year in Review… 

It’s been a very positive and productive year for the Building Division. The following are some 

highlights: 

Staffing & Certifications 

 Completed a reorganization—We now have a 4-tier career ladder for certified Building 

Inspector/Plans Examiners (BIPE) starting with a BIPE 1 and toping-out as a BIPE 4 lead worker. 

 As of October, all eight of our Building Division staff are International Code Council (ICC) 

certified.  

 In 2017 staff added six ICC certifications to our collective resume bringing the total number 

to 77. 

 We hired three amazing new staff members with Mike Ditty, Susi Korinek, and Laura Ruggles.  

Services & Projects 

 As noted in the chart below, we completed the highest annual number of inspections of the 

last 10 years in 2017. We anticipate the curve will dip slightly in 2018 but will ramp up again 

due to several large projects in the pre-development queue. 

 

 By comparison the overall plan review volume has dropped a bit mostly due to number of 

single family reviews slowing (including remodels and additions). However, the number of 

commercial tenant permits has risen. 
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Building Division (Cont.) 

 ePermits—The number of online permits reached an all-time high of 251. This service allows 

trades contractors to obtain permits anytime 24/7 and results in significant time savings. 

 

 New home permit numbers (permits issued) trailed the record breaking pace of 2015 and 

2016, but overall remains extremely high. It is anticipated that 2018 will slow a bit more as 

Villabois draws to a close. However, we anticipate a brisk pace continuing with several 

developments coming online such as Frog Pond and Charbonneau.  

 

Outreach 

 One of our favorite events of the year was the Block Party where building safety staff were 

able to build birdfeeders with kids. Staff looks forward to doing this again in 2018. 

 

 

 

Page 430 of 470



 

 

 

January 2018             Page 4 

Economic Development 

 Urban Renewal  

 Year 2000 URA Maximum Indebtedness:  

 Staff has been meeting with the Year 2000 URA overlapping taxing jurisdictions 

(Clackamas County, School District, City of Wilsonville) to obtain formal concurrence 

that will allow the agency to increase maximum indebtedness of the Year 2000 URA 

to help finance the Boeckman Dip Bridge project.   

  School District: Passed resolution supporting amendment on January 8.  

  Clackamas County: Board vote scheduled for February 15 

  City of Wilsonville: Council vote scheduled for March 5 

 Public Hearing for adoption of Year 2000 URA Amendment has been moved 

to March 5, 2018.   

 Business Retention/Expansion 

 Met with Wilsonville manufacturer of “fizzy bath bombs and body treats” called Fizz 

and Bubble to talk about the Business Oregon export assistance program and how it 

can help them get their product to South Korea and other international markets.  

 Business is experiencing rapid growth. They have 175 employees in 

Wilsonville and their product is available at many large retailers including 

Macy’s, Bed Bath and Beyond, and Target. They see a big opportunity with 

“bath bombs” in international markets, including Asia and Europe.  

 Business is currently looking for new space in Wilsonville to accommodate 

future growth.  

 Town Center Business Outreach: Miranda Bateschell and Economic Development 

Manager Jordan Vance partnered with the Chamber to deliver a Town Center 

Project update webinar to the business community. We discussed the 

“Community Concept” and answered questions from a group of over 25 business 

owners on how the plan might impact their business.  

 Recruitment 

 A Portland-based brewery is interested in potentially relocating to Coffee Creek 

Industrial Area to manufacture and bottle their beer. 

 Dealer Spike, a leading web services provider for powersports dealerships, will 

be relocating to Wilsonville from Tualatin to accommodate their fast-paced 

growth.  They plan to move into Wilsonville’s Parkway Woods Business Park in 

April 2018 and will be bringing 230 employees, with plans to hire as many as 

170 more people in the next five years. 
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Engineering Division, Capital Projects 

5
th

 Street / Kinsman Road Extension (4196) 

The design engineer is working towards the 90% design level plans, which is expected to be 

reached and submitted for review on March 6. Recently much of our work has been focused on 

the redesign of Boones Ferry Road and how best to meet National Marine Fisheries Service 

requirements for stormwater quality. 

2017 Water Treatment Plant Master Plan Update (1122) 

A work session with Planning Commission was held on December 13. The formal hearing is 

scheduled for February 14, with Council action for adoption in March.  

Charbonneau High Priority Utility Repair Phase II (2500/7500)   

This project continues the replacement and repair of the most deficient sewer and storm pipes 

within Charbonneau. This project represents the second of three planned phases to construction 

over three years. Construction is complete with the exception of a conflicting PGE conduit, which 

will be completed in the Spring 2018. 

Charbonneau High Priority Utility Repair Phase III (7500)   

This project continues the replacement and repair of the most deficient storm pipes within 

Charbonneau. This project represents the last of three planned phases to construction over three 

years. Council consideration for construction contract award is schedule for the February 22 City 

Council regular session. Construction is anticipated to begin March 2018. 

Exit 283 Congestion Improvements (4199)   

Construction contract awards were approved by City Council on December 18 for the Exit 283 

Southbound Ramp project that was awarded to Kerr Contractors for $562,000. Kerr has begun 

submitting material for approval as part of the on-ramp improvements. Because of the long lead 

time on the signal poles for the ramp meter, the third lane is not expected to be operational until 

mid-summer. 

Fred Meyer/Old Town Intersection (4199)   

Construction contract awards were approved by City Council on December 18 for the Fred Meyer/

Old Town Square Intersection project that was awarded to Brown Contracting for $191,000.  

Construction began in January.  
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Engineering Division, Capital Projects (Cont.) 

French Prairie Bridge (9137) 

This project will determine the final location, alignment, and design type and includes 

preparation of preliminary construction and environmental documents for a new pedestrian, bike, 

and emergency vehicle bridge over the Willamette River in the vicinity of Boones Ferry Road.  

Direction from Federal Highway Administration is that the project needs to perform an 

Environmental Assessment, a more intensive environmental review process than was previously 

envisioned for the project. While the scope of work for the EA is being drafted, final selection of 

the bridge alignment will continue, which is anticipated to occur in early Spring 2018.  The 

project schedule will be adjusted to account for the added EA work. 

Garden Acres Road (4201)   

The project is progressing toward 60% design. An annexation hearing before DRB Panel A was 

held on December 11 (recommendation for approval). Council will hear this on January 18. A 

Condemnation Resolution for acquisitions (Right of Way and Utility Easements) was brought to 

Council on January 18.  

I-5 Pedestrian Bridge (4202) 

This project involves the design and preparation of construction documents for a pedestrian and 

bicycle bridge over Interstate 5 from Town Center Loop West to Boones Ferry/Barber Street.  

Currently checking with Metro on options for use of grant funds. Design of the bridge will begin 

after completion of the Town Center Plan. 
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Engineering Division, Capital Projects (Cont.) 

Kinsman Road Extension (4004)  

This project involves construction of a new section of Kinsman Road between Barber Street and 

Boeckman Road and includes upsizing and relocation of 30” sanitary sewer pipe (Coffee Creek 

Interceptor Upsizing (CIP 2079) and installation of 66” water line for the Willamette Water Supply 

Program (CIP 1127)). The roadway extension opened to traffic on January 15, 2018. Contractor is 

performing project corrections. Landscaping of mitigation sites will occur over the next month. 

 

Library Improvement (8098)  

Contract award to 2KG Inc. was approved by City Council on December 18. Building Permit 

applications were submitted by the City Project Manager on December 19. Construction began in 

January.  

Signal Improvements (4118) 

A new FLIR detection camera has been installed at Wilsonville Road and Brown Road for vehicles 

and bicycles traveling northbound which has increased bicycles due to its proximity to the 

pathway to the Water Treatment Plant. The camera can distinguish bicycles from vehicles and can 

give additional time to bicycles for them to clear the light.   

Street Maintenance (4014) 

A grind and overlay of the northbound lane of Boones Ferry Road, from Barber to Boeckman is on 

schedule to be completed by the end of June.  

Wastewater Treatment Plant Outfall (2095) 

Permits are in hand and the project is expected to be awarded this spring, with construction 

taking place during the summer in water work window.  Staff is negating a scope of work with 

CH2M regarding construction management for the work.  

Water Telemetry (1117) 

Brown & Caldwell have created telemetry standards which will ensure that in the future, water 

sites will be able to be observed and controlled by Public Works without having to go to the site. 

Staff is now negotiating a scope with Brown & Caldwell to look at our existing system and create 

a master plan with a project list to upgrade our current hardware and controls to our 

standards. The master plan is expected to be completed by the end of June.  
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Engineering Division, Capital Projects (Cont.) 

Willamette River Stormwater Outfalls (7053) 

The design engineer has engineer has submitted the 70% design level plans for City review.  

Permitting questions have been received from Oregon DEQ and we are working on responding to 

them. 

WWSP Coordination  (1127) 

Ongoing coordination efforts are occurring for the Garden Acres Road project (4201), the 5
th

/

Kinsman project (4196), the Kinsman/Wilsonville Road truck turning improvements, the 2017 WTP 

Master Plan effort (1122) and WWSPs Raw Water Facility projects.  

 

 

 

 

Aspen Meadows Subdivision 

While the Public Works permit for this 14-lot subdivision was completed several months ago, our 

Building Division has just recently begun issuing new single-family building permits to the 

developer.  

Charbonneau Range Subdivision 

Construction of this 40-lot subdivision is mostly complete and our Building Division has begun 

issuing new single-family building permits to Pahlisch Homes. 

Frog Pond Development 

We have been working with two developers on two different proposed subdivisions in the Frog 

Pond West Neighborhood.  We anticipate these projects going to DRB in late February or March. 

Marion’s Carpets 

Construction is ongoing on the Marion’s Carpets building on Boones Ferry Road just north of 

Barber Street. 

Villebois Calais East 

Construction is ongoing on the Villebois Calais East subdivision—68 lots adjacent to Tooze Road. 
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Natural Resources 

Bee Stewards Program—March Workshop 

The City and partner organizations of the “Bee Stewards” pollinator-improvement program are 

sponsoring a workshop on how urban residents can attract and sustain pollinators in a yard or 

home garden. The event is scheduled for Saturday, March 10, 9:00 a.m.—1:00 p.m., at the school 

district’s Center for Research in Environmental Sciences and Technologies (CREST).  

In the workshop, residents will learn the basics about creating a pollinator garden, how to identify 

common native pollinators, what the link is between bee health and pesticides and how to start a 

native mason-bee colony. Participants also receive a copy of the City of Wilsonville’s new Pollinator 

Toolkit and a tour of CREST’s pollinator habitat. In addition to the workshop, the public is 

encouraged to attend to learn about pollinators, purchase student-grown pollinator plants and 

explore CREST. For more information and to register: www.pesticide.org/attract_pollinators.  

Funded in part by a grant from the Wilsonville—Metro Community Enhancement Program to the 

Northwest Coalition for Alternatives to Pesticides, the “Bee Stewards” pollinator-improvement 

program has engaged Friends of Trees, the Xerces Society and school district to create pollinator 

habitat on city and school district properties, develop a City Integrated Pest Management (IPM) plan 

for parks and public spaces, and provide education and tools for local residents to create 

pollinator habitat in their own yards. The City Council adopted a resolution last summer 

committing Wilsonville to the principles of being a “Bee City USA,” which involves actively 

improving pollinator habitat and educating the public. 
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Planning Division, Current 

Projects Being Prepared for DRB Hearings 

 New Master Sign Plan for Wilsonville Business Center along 95
th

 Avenue 

 South Wilsonville 76—Covert existing fuel price sign on Parkway Avenue to Digital  

 Digital freestanding sign for Marion’s Carpet 

 5-year Temporary Use Permit for Model Homes Complex—Calais East  

 

Administrative Land Use Decisions Issued 

 Change of Use for to allow a commercial dog day care business at 9373 SW Barber St. 

 1 Year Time Extension for Universal Health Land Use Approvals 

 Changes to Parking, Garages, and Mixed Waste/Recycling Storage for Siena Condos-Villebois 

 2 Class I Administrative Review 

 3 Type A Tree Permits 

 2 Type B Tree Permits 

 4 Class I Sign Permits 

 New Single-family permits 

 

 

 

Development Review Board (DRB)  

DRB—Panel A met on January 8, 2018. The board elected Fred Ruby as chair for 2018 and Jennifer 

Willard as Vice Chair. Following a public hearing, the board approved, by a vote of 4-1, a proposed 

parking area with approximately 33 vehicle spaces adjacent to the community garden in the 

eastern portion of Memorial Park. The parking area will also serve a future off-leash dog area.   

DRB—Panel B did not meet in January. 

Planning Commission 

On January 10, 2018, a hearing was held on the Coffee Creek Industrial Form-based Code (FBC) 

project. Staff members Kim Rybold and Jordan Vance presented the materials with input from 

Marcy McInelly, an Urbsworks, Inc. consultant. Resolution LP18-0001 “A” was unanimously 

approved with one text revision noted. The first reading of the FBC project before City Council 

will be on February 5, 2018.   

Following the hearing, Nancy Kraushaar and a guest speaker Judith Gray from ODOT presented 

information about transportation Value Pricing. 

The next regular Planning Commission meeting, a hearing on the Water Treatment Plant Master 

Plan project, is scheduled for Wednesday, February 14, 2018. 

 

 

Board and Commission Updates 
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Planning Division, Long Range 

 

 

 

Basalt Creek Concept Plan 

 

In January, Metro signed and executed the intergovernmental agreement between Metro, 

Washington County, Wilsonville, and Tualatin, which will result in a binding non-appealable 

decision from Metro concerning the Central Subarea of the Basalt Creek Planning Area. The parties 

are currently awaiting more information from Metro regarding the process and schedule for the 

hearing and associated briefings. 

 

General project information is available on the project website http://www.basaltcreek.com/. 

 

Coffee Creek Industrial Form-Based Code 

 

On January 10, 2018, the Planning Commission conducted a public hearing on the Coffee Creek 

Industrial Form-Based Code, forwarding a recommendation for approval to the City Council. A 

City Council public hearing is scheduled for February 5, 2018. The project will adopt clear and 

objective development standards and a Pattern Book to guide industrial development in Coffee 

Creek. Applications meeting all of the clear and objective Code standards would be approved 

administratively by staff, providing applicants with greater outcome certainty. Applications 

requesting waivers to one or more of the clear and objective standards would continue to be 

reviewed by the Development Review Board. 

 

More information on the Coffee Creek Industrial FBC is available on the project website at http://

www.ci.wilsonville.or.us/FormCode.   
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Planning Division, Long Range 

 

 

 

 

The project team continues to prepare for outreach opportunities and host meetings in early 2018 

in order to gain input from the community and key stakeholders on the Draft Community Design 

Concept for Town Center. As part of the public outreach, we: 

 Invited the public to participate in an online survey 

 Invited the public to attend the Town Center Open House at City Hall, scheduled for February 8, 

2018 

 Scheduled meetings with key property owners, including Regal Cinemas, ROIC, Fry’s, Kaiser, 

and Clackamas Community College representatives 

 Started a semester-long program with Meridian Creek Middle School 7
th

 grade classes, which will 

get students’ input on the Town Center Plan through multiple class projects 

 Partnered with the Wilsonville Chamber of Commerce on a live webinar to update local business 

partners on the concept and respond to their questions 

 Held two Focus Group Meetings for Wilsonville residents living in or nearby Town Center;  

 Attended the Boeckman Creek primary Latino Advisory Committee to provide an update and 

share information on upcoming events 

 Partnered with staff at Wood Middle School to schedule a Town Center Latino Family Night 

(open house) on March 1 for Wilsonville’s Spanish-speaking population. 

 

The new survey focuses on the draft Community Design Concept.  Please share it with your 

neighbors, family and friends:  http://bit.ly/towncenterconcept 

The feedback we collect will be used to modify the draft Town Center Design Concept. The final 

concept will then form the basis of the draft Town Center Plan, which will be presented in late 

spring.  For additional information about the Town Center Plan project, visit the project website 

www.wilsonvilletowncenter.com. 
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WILSONVILLE PUBLIC LIBRARY 
 Phone 503-682-2744 8200 SW Wilsonville Road www.wilsonvillelibrary.org 
 Fax 503-682-8685 Wilsonville, OR 97070 info@wilsonvillelibrary.org 

 
Wilsonville Public Library 
Monthly Report to Council 
February 2018 

Library Renovation Begins 
Construction has begun in the Library. On February 5th, walls were erected in front of the 
entrance to the Walt Morey Children’s Room, and workers began removing the roof structure 
that has marked the entrance to children’s for the last 15 years.  This initial phase of the work 
will focus on children’s and will include: a new entrance to the space; carpet and paint, tack 
board for posters and displays on all walls, and a door from the children’s office into what is 
currently the fiction area but will soon be the new Young Adult reading area. Later, there will 
also be a new children’s service desk that features a sit to stand workstation and a raised area 
for parents to write on.  

Once Children’s is finished at the end of February, work will move to the Fiction area. Work in 
the Fiction area will feature the creation of a new Young Adult area, a new space for the 
library’s public computers, and a shifted fiction collection. Stay tuned. 

To anticipate these phased area closures, the non-fiction collection has been removed from its 
shelves, boxed and stored in the Library’s Oak Room (it’s quite a sight.) The children’s collection 
was then moved to the northern end of the now empty non-fiction shelves, along with the play 
tables that kids and parents love. The Fiction are collections (Fiction, audiobooks, large print, 
etc.) are also being moved to the now empty non-fiction shelves in anticipation of work to 
begin in that area in early March.  Once the Children’s area work is complete, the collection and 
play tables will be moved back and that area will be complete. 

Construction will touch just about every square inch of the library and should be complete by 
the end of May or early June. Notable elements of the renovation include new carpet and paint 
throughout the Library, replacing the heating units in the ‘old’ part of the library (these units 
were originally installed in 1988 when the original building was constructed), remodeling 
bathrooms by the non-fiction collection to make them ADA accessible, and replacing the 
Library’s Adult and Children’s Reference desks as well as the Circulation desk to reduce their 
overall footprint and open the central core of the Library.  
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Wilsonville Public Library Page 2 
Monthly Report to Council Date February 7, 2018 

 
 

Wilsonville-Boones Ferry Historical Society update 
The Historical Society will be receiving a $750 grant from the Clackamas County Cultural 
Coalition in order to contract with an archivist to survey the historical collections that are 
stored in the Library and make recommendations.  

Holds are getting a new look 
As part of the continued rollout of RFID in the Library, items being held for patrons will start to  
look a bit different from now on. New stickers will wrap each item on the hold shelf, and will 
contain necessary information for patrons to pick up their holds. The stickers are the last part of 
improvements to the LINCC courier services that will result in reducing the amount of time 
spent on checking in the daily courier.  Each morning, up to 20 crates of books and other items 
are delivered to the library. These items are books, cds, and videos requested from other 
libraries by local library users, or Wilsonville Library’s items that are being returned to our 
shelves. Historically, it took 3 hours or more for library staff to check in each of these items one 
by one. Using RFID, these items can be checked in by batch, and the time is being reduced to 
one hour or less. Outside of the new look, there should be no other obvious changes to the 
holds process for library patrons. 

  

The next Library Board meeting will be February 28th at 6:30pm at the Library. 
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2017 Annual Municipal Court Report – Page 1 of 2 

 

2017 
MUNICIPAL COURT ANNUAL REPORT 
 
HIGHLIGHTS: 
 

1. In  calendar  year  2017,  the  Court  adjudicated  2,620  violations.    Most  violations  were  parking, 
speeding, and insurance.   See below chart (page 2) for breakdown detail.   
 

2. City code parking violations totaled 494 up 26% over prior year.  City Code parking citations are $25.00 
each.  The City collected a total of $9,894 for parking violations in 2017. 
 

 Parking cite procedure:  A citation is left on vehicle and a letter is sent to the registered owner.  
After 30 days from date of issue with nonpayment the citation double and a second letter is 
sent  to  the  registered owner.    Two weeks  to  four weeks after  that  the  citation  is  sent  to 
collection agency and an additional 25% is added ($12.50) to the fine amount due.   There 
were 86 parking accounts turned over to collections, with a 22% collection rate. 

 
3. Cell phone violations were up substantially over prior year up 335% to 209 violations.  Under the new 

state  law  effective  10/01/17  related  fines  and  options  available  for  defendants  have  changed  as 
follows: 

 First  violation  ‐  the  fine  is  $260  (Class  B).    There  are  state  approved  diversion  programs 
available for the first violation; however (according to state law), the violation still appears on 
the defendant’s record.   

 Second violation ‐ the fine is $440 (Class A).  
 Third violation ‐ becomes a misdemeanor, which is something that would not be heard in our 

municipal court but would be sent to circuit court at Clackamas County.   
 

4. Traffic Diversion – The City implemented new program for violations received after July 1, 2017.  This 
program has been well received by defendants who are wanting to keep the violations off their driving 
record, and we have received positive feedback regarding the programs available.  This is in addition 
to a first time offender program which is for defendants who are ages 16‐18 and still in high school.    

 Total violations (adult) dismissed as a result of diversion for 2017 was 103. 
 Total violations (youth) dismissed as a result of diversion for 2017 was 42. 

 
5. Paperless – The Court has fully implemented Laserfiche document management software.  This allows 

for much less file storage (paper files) and easier access in finding older files electronically rather than 
using paper files.  While the Court is not quite paperless it is working to be less paper dependent. 
   

6. New collections policy established as follows: 
 

a. For moving violations reportable to the DMV, licenses are suspended after 14 days of non‐
payment.  If a defendant received a reduction and failed to comply with a payment plan, the 
fine reverts to the full amount of the bail.  If a defendant completely failed to appear fines 
are increased between $50‐$200 depending on the classification of the violation.  
Additionally, to reinstitute a suspended license a $75.00 fee is applied by the State. 
 

b. Citations are turned over to third party collections after 24 months of non‐payment. 
 

7. Effective January 1, 2018 the City began experimenting holding the City Municipal Court 
proceedings in Council Chambers. 
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2017 Annual Municipal Court Report – Page 2 of 2 

 
 
 
2017 Staff Development: 
 
Judge Weinhouse attended the ODOT Judicial Education Conference in the spring as well as the Oregon 
Municipal Judge’s Conference in the fall.  Court Clerk Pam Munsterman attended the fall Oregon Association 
for Court Administration conference.   
 
 
Three‐year history of violations processed: 
 
OR Statute (ORS) 
/City Code 

Description  2015 2016 2017  % Change
over 2016 

ORS 803  Title and Registration violations 194 189 243  29%
ORS 806  Insurance violations  266 237 186  ‐22%
ORS 807  License violations  200 185 150  ‐19%
ORS 811  Rules of the Road:   

     Speed  425 357 527  48%
     Driving while Suspended 192 232 165  ‐29%
     Traffic Device  84 129 246  91%
     Cell Phone  122 48 209  335%
     Other Rules of Road 141 157 254  62%

ORS  813  DUII Related (violations only) 1 4 6 4  ‐33%
ORS 814  Pedestrians/ Motorcycles/ Bicycles/ 

Scooters 
4 4 4  0%

ORS 815‐6  Equipment  16 33 46  39%
ORS 818  Vehicle Limits (weight) 1 20 20  0%
ORS 822  Reg. of vehicle related businesses ‐ ‐ 8  ‐
ORS ‐ Other  Miscellaneous/Misdemeanors 2 7 8 5  ‐38%
Motor Carrier  Federal/State truck regulations ‐ 10 53  430%
 
 
 
 
 

City Code 

Parking  133 393 494  26%
Camping  ‐ 1 1  ‐
Skateboarding in park  10 ‐ ‐  ‐
Noise (6204)  2 ‐ ‐  ‐
Dog at large  1 ‐ ‐  ‐
Soliciting without a permit 1 ‐ ‐  ‐
Stormwater/pollution  ‐ ‐ 5  ‐
Other  ‐ ‐ ‐  ‐

TOTAL VIOLATIONS PROCESSED  1,803 2,009 2,620  30%

 
1 DUII violations include refusal of breath test, failure to install interlock device. 
 
2 ORS‐Other violations have included:   Possession of  inhalants, purchase/possession of  liquor by minor, unlawful 
possession of marijuana, throwing burning material. 
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Parks and Recreation
January 2018 Report

Department News

* Parks and Recreation Advisory Board
The Board appointed Steve Benson as Chair and Ken Rice as Vice Chair for the next year. Updated  
board operating guidelines were reviewed and approved. 

* Wilsonville Community Seniors, Inc.
 WCSI strives to get the senior community out and engaged- in January they took a trip the Coca- 
 Cola factory. 

Board Updates

• The Winter Session of Active Adult (55+) Classes began with a total of 154          
participants and Adult Fitness Classes began with a total of 120 participants

• A total of 1,425 senior meals were delivered in January- a 24% increase from        
January 2017

• Indoor Walk and Fit (a free program designed to give seniors a warm, dry space to 
walk during the winter months) began with 24 individuals registered

• The department submitted park metrics data to the National Parks and Recreation 
Association (NRPA) for the annual Angency Performance Review. An official report 
comparing our department data to the national average, as well as similar cities, 
will be available in the Spring.
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Parks and Recreation

Parks Maintenance Update

Upcoming Events

Pruned all trees at River Fox 
Park

Worked with Eagle Scouts 
to install a flag drop box at 

Town Center Park

Planted pollinator plants at 
Day Dream Trail in Memorial 

Park

Spread wood chips and 
filled holes at dog park

Began repair of vandalism at 
Memorial Park soccer fields

Began mowing blackberry 
with Ventrac

* Daddy Daughter Dance:  Friday, March 2nd, 7 - 9 pm   
 This event is now full! This years theme is Under the Sea.

* Community Egg Hunt:  Saturday, March 31st, 10am
 Memorial Park, FREE
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Wilsonville 
November 2017 

City of Wilsonville Police Department 
30000 SW Town Center Loop E 

Wilsonville, OR  97070 

In Partnership with 
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During November 2017, the Clackamas County Sheriff's Office provided law enforcement service
to the City of Wilsonville on a 24 hour a day basis.  During this time deputies assigned to Wilsonville
responded to 568 calls for service, which was an average of 18.9 calls a day.

Below is a chart showing the number of calls for service in the City during the last 5 years.

2012 ####

2013 ####

2014 ####

2015 ####

2016 ####

An overall look at the shift activity shows the following percentages of calls taken, traffic stops
made and reports written for November.

Graveyard
Day Shift

Swing Shift

Grav### Grav### Grav###
Day ### Day ### Day ###
Swin### Swin### Swin###

2016

5,709
6,230
6,558
6,689
7,369 614.1

557.4
546.5
519.2

20.2
18.3
18.0
17.1

Calls Taken
Percentage of
Traffic Stops

Percentage of
Reports Written

18.0%
51.1%
31.0% 30.1%

47.5%
22.4%

Percentage of

Monthly Summary

2012
2013
2014
2015

Year
Number
of Calls

Monthly
Average

Daily
Average

475.8 15.6

16.3%
49.5%
34.2%

2012 2013 2014 2015 2016

+3.1%   +9.1%    +5.3%  +2.0%  +10.2%

Grave
yard
18%

Day 
Shift
51%

Swing 
Shift
31%

Calls Taken

Grave
yard…

Day 
Shift
48%

Swing 
Shift
30%

Traffic Stops

Grave
yard
16%

Day 
Shift
50%

Swing 
Shift
34%

Reports Written

2
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Calls for Service

Average
2016

Number of Calls
Per Shift

Monthly
November

2017
November

2016

Daily Average 20.2

130.4

278.1

205.6

Monthly Total 614.1

(1100-0300)

Graveyard
(2100-0700)

Day Shift
(0700-1700)

Swing Shift

102

290

176
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18.9 19.3
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     This chart shows the types of calls for service during the month.  These calls do not reflect actual criminal
activity.  In some cases the call was dispatched as a particular type of incident, but it was later determined to
be of a different nature.

614.1

Types of Calls

 Promiscuous Shooting

 Unknown / Incomplete

 Shooting

 Property Investigation

 Provide Information

 Traffic Crash

 Other

 Minor in Possession

 Missing Person

 Fire Services

 Prowler
 Recovered Stolen Vehicle

 Robbery

 Runaway

 Sex Crimes

 Assault

 Death Investigation

Type of Call Monthly

 Abandoned Vehicle

 Alarm

 Fraud

 Hazard

 Juvenile Problem

 Mental
 Animal Complaint

 Assist Agency

 Assist Public

 Burglary

 Criminal Mischief

 Disturbance

 Extra Patrol Request

 Suspicious Circumstances

 Traffic Complaint

 Threat / Harassment

 Stolen Vehicle
 Suicide Attempt / Threat

3

23

68
43
41

 Suspicious Person

 Theft

 Suspicious Vehicle

40

6

1
1

12

3

10

26

32

1

5

4

24

28

6

 Parking Complaint

 Noise Complaint

 Open Door / Window

6
6

11
12

40

20

13

7

1

7

8

1

2

16

19

2

12

1

38

1

11

20

13

2.9

1.1

1.2

20

7

23

11

3

10

3

2

1

11

24

13

5

2

8

5

3

5

2

27

Total Calls:  

 Welfare Check

 Viol. Restraining Order

 Vice Complaint

 Unwanted / Trespass
13

16

6

578

6
6

29

3

5

1

11

2016

Avg.

8
15.5

23.3

3.8

12.5

5.2

14.9

568

1

38

46

6

5

17

40

November 
2017

November 
2016

17.3

4.6

2.1

13.6

37.8

21.3

18.9

13.8

5.0
9.6

28.0

0.1

28.8

1.0
1.8

0.6

11.4

1.5

2.2

9.4
15.8

4.9

0.8

3.2

10.3

3.4

59.5

33.5

35.6

20.8

9.6

2

13.6

4.7

13.3

30 48.8

27.128

4
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November 
2017All Dispatched Calls

3:19 Minutes 3:07 Minutes

Minutes Minutes6:14 5:17

Warrant Service 13 8 9.6

Month Average

(Time it took the deputy to 
arrive after being dispatched)

Dispatch to Arrival

(Time call was on hold)
Input to Dispatch

Input to Dispatch 2:31 Minutes 2:30 Minutes(Time call was on hold)

Priority 1 & 2 Calls November Previous 12
2017 Month Average

Median Response Times to Dispatched Calls

Previous 12

23 26 36.5

Dispatch to Arrival 5:40 Minutes 4:43 Minutes
(Time it took the deputy to 

arrive after being dispatched)

November 
2017

November 
2016

2016
Monthly

Avg.

Detail 29

Follow-Up Contact 98 78
Traffic Stop 322 276 290.7

86.0

22 30.4

Total Calls:  574 488 572.2

8 9.2
Court 6 3 4.0

Foot Patrol 1 2 7.8

Other / Self-Initiated Activity

Type of Call

Suspect Contact 5 4 4.2

Suspicious Veh. Stop 47 58 63.8

Premise Check 6 9 13.2

Subject Stop
Training 16 2 16.8

Meeting

5
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During November, 190 reports were written.  16.3% were written by the graveyard shift, 49.5% by
the dayshift units and 34.2% were written by the swing shift units.

 Other Reports 123 117 116.9

5 2 3.8

3

 Assault

9 18
35 28 25.3

8 10 9.8 Criminal Mischief

 Theft

4 3.8

12.3 Traffic Crash

 Burglary

 Stolen Vehicle

Total Calls:  

3.8

4 10 4.4 Drug Crimes

 Identity Theft

190 193 182.7

Shift Totals

Graveyard 35

94

65

Day Shift

Swing Shift

November 
2017

November 
2016

92

66 62.5

86.2

33.9

2016
Monthly

Avg.

31

3 4 2.6

Reports Written

November 
2017

November 
2016

2016
Monthly

Avg.
Type of Report
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During November 2017, 322 traffic stops were made in the City and 205 traffic citations were 
issued.  Included in these totals are 133 traffic stops (41.3%) and 159 (77.6%) citations issued by
the traffic deputies.

There were 8 arrests for Driving Under the Influence of Intoxicants (DUII).

Total:

Gravey 72 Gravey 9

Day Sh 153 Day Sh 135

Swing 97 Swing 61

Traffic

Shift Traffic Stops Citations 
Issued

Graveyard 72 9

322 205

Day Shift 153 135

Swing Shift 97 61

Graveyard
4.4%

Day Shift
65.9%

Swing 
Shift

29.8%

Citations Issued

Graveyard
22.4%

Day Shift
47.5%

Swing 
Shift

30.1%

Traffic Stops

125

34
24

11
7 4

Moving
Violations

License /
Insurance

Other Equipment Alcohol Related PUC / Trucks

Types of Traffic Citations Issued
November 2017
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During December 2017, the Clackamas County Sheriff's Office provided law enforcement service
to the City of Wilsonville on a 24 hour a day basis.  During this time deputies assigned to Wilsonville
responded to 581 calls for service, which was an average of 18.7 calls a day.

Below is a chart showing the number of calls for service in the City during the last 5 years.

2012 ####

2013 ####

2014 ####

2015 ####

2016 ####

An overall look at the shift activity shows the following percentages of calls taken, traffic stops
made and reports written for December.

Graveyard
Day Shift

Swing Shift

Grav### Grav### Grav###
Day ### Day ### Day ###
Swin  ### Swin  ### Swin  ###

20.8%
44.8%
34.4% 36.7%

38.9%
24.4%

Percentage of

Monthly Summary

2012
2013
2014
2015

Year
Number
of Calls

Monthly
Average

Daily
Average

475.8 15.6

9.5%
50.6%
39.9%

20.2
18.3
18.0
17.1

Calls Taken
Percentage of
Traffic Stops

Percentage of
Reports Written

2016

5,709
6,230
6,558
6,689
7,369 614.1

557.4
546.5
519.2

2012 2013 2014 2015 2016

+3.1%             +9.1%             +5.3%            +2.0%            +10.2%

Grave
yard
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Day 
Shift
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Daily Average 20.2

130.4

278.1

205.6

Monthly Total 614.1
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     This chart shows the types of calls for service during the month.  These calls do not reflect actual criminal
activity.  In some cases the call was dispatched as a particular type of incident, but it was later determined to
be of a different nature.
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Foot Patrol 4 7.8

Other / Self-Initiated Activity

Type of Call

Meeting 1 2 9.2

Traffic Stop 311 267 290.7
86.0

Suspect Contact 4 6 4.2

Suspicious Veh. Stop 40 57 63.8

Premise Check 8 5 13.2

Subject Stop

Training 20 1 16.8

Total Calls:  512 475 572.2

Court 5 2 4.0

December 
2017

December 
2016

2016
Monthly

Avg.

Detail 18

Follow-Up Contact 76 104

7 30.4
17 16 36.5

Dispatch to Arrival 5:13 Minutes 4:45 Minutes
(Time it took the deputy to 

arrive after being dispatched)

Median Response Times to Dispatched Calls

Previous 12

Warrant Service 12 4 9.6

Month Average

(Time it took the deputy to 
arrive after being dispatched)

Dispatch to Arrival

(Time call was on hold)
Input to Dispatch

Input to Dispatch 2:13 Minutes 2:30 Minutes(Time call was on hold)

Priority 1 & 2 Calls December Previous 12
2017 Month Average

December 
2017All Dispatched Calls

2:52 Minutes 3:09 Minutes

Minutes Minutes5:38 5:23

5
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During December, 168 reports were written.  9.5% were written by the graveyard shift, 50.6% by
the dayshift units and 39.9% were written by the swing shift units.
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3.8
1 3 4.4 Drug Crimes
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4 2 2.6
 Burglary
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Type of Report

2 5 3.8
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2

 Assault
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During December 2017, 311 traffic stops were made in the City and 197 traffic citations were 
issued.  Included in these totals are 119 traffic stops (38.2%) and 149 (75.6%) citations issued by
the traffic deputies.

There were 7 arrests for Driving Under the Influence of Intoxicants (DUII).

Total:

Gravey 76 Gravey 14

Day Sh 121 Day Sh 127

Swing 114 Swing 56

311 197

Day Shift 121 127

Swing Shift 114 56

Traffic

Shift Traffic Stops Citations 
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64.5%
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39

18 7 6 1

Moving
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February 5, 2018 

PUBLIC WORKS IN JANUARY 

Roads 
Pressure Washing, Punch Lists and Pruning 

January was a busy month for the Roads Division as they took advantage of the mild weather to 
get a jump on some early Spring cleaning. Roads Maintenance Specialist Manny Ghiselline at-
tacked some much needed pressure washing of the bridges and sidewalks on Wilsonville Road and 
Parkway Avenue.  

 

 

 

 

 

 

 

 

 

  

 

With the recent retirement of the Roads Supervisor, Roads Maintenance Specialist Sean Byrne 
worked with the punch lists for the Tonquin Meadows 4 and Kinsman Road projects.    

In addition, Roads Maintenance Specialist Ralph Thorp took the lead on pruning the landscape is-
lands on Wilsonville Road.  This project required special care when it came to setting up a safe 
work zone while using the Clackamas County Corrections Crew for clean-up. 
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Facilities 
 
The Facilities Department recently completed a series of safety im-
provements by installing new fall restraint anchors on several of the 
City’s roofs. This will allow for safe and efficient roof and gutter 
cleaning. It also allows staff to apply moss control to the roofs for a 
more effective result. 

 

 

 

 

 

 

 

Facilities and Roads Teamwork 

Facilities and Road Maintenance crews recently worked together to remove a leaning tree that threat-
ened to take a section of fence out at the Elligsen Reservoir site. 
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Facilities 
Electrical Hazard 

Facilities Technician Ivan Crumrine discovered a potentially dangerous 
electrical hazard while performing maintenance on the flag lights at City 
Hall.  The ballast that transforms power to the light fixture had a hole 
burned through it, causing a potentially hazardous scenario.  A new re-
placement ballast is on its way. 

 

 

 

 

 

Roads & Police Collaboration 
Wilsonville Police frequently will request Public Works assistance in flagging intersections for various 
reasons.  This time it happened to be on Parkway Avenue by Mentor Graphics where a semi jack-knifed 
into the ditch.  The crews are specifically trained for the liabilities of a public safety and government 
liability. 
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Utilities 
Meter Installations and Repairs 

This month the Water Crew installed 28 new water meters and performed 44 investigative and/or leak 
repair work orders. Water Distribution Intern Rick Mapes (below) installs a water meter on Lakeside Loop 
along with Water Distribution Technician Steve Gering. A large tree had been removed because it was 
damaging buried utilities and a nearby driveway. The customer’s water service downstream of the meter 
had to be repaired. The crew coordinated directly with the homeowner to allow for the stump grinding, 
private plumbing repairs and water meter replacement to be completed all at the same time, minimizing 
the break in service.   

 

Utilities 
Water Valve Repair 
Utilities Maintenance Specialist Sam Kinnaman, Water Distribution Technician Ian Eglitis and Vactor Op-
erator Paul Havens recently teamed up to repair a water valve on French Prairie Drive.  This valve was 
buried and heavy roots were beginning to enter the valve can. The crew used the VacCon truck to hydro-
excavate the location and then they set a new sleeve, can and lid in place. 
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Februrary 2018

A New Year of Promise
 January is off and running! With this as the cornerstone, the SMART/Fleet 
team is focused on two salient tasks. 

  First, we are actively working on our 2018/2019 budget. The first deadline for 
draft budget submission was January 23. 

  The second task on the agenda is the development of a Statewide 
Transportation Improvement Plan (STIF). HB 2017 requires that qualified public 
transit agencies have an approved STIF plan in place. The goal for SMART/Fleet is 
to create a plan that is ultimately adopted by Council and serves as an amendment 
to our current Transit Master Plan (TMP). Conducting comprehensive public 
outreach is paramount to the success of our STIF plan. The formal rules making 
process continues.

  Although there are numerous challenges ahead, the team is all-in and is 
excited about the possibility of making SMART/Fleet even better than it is. 

Yes, 2018 is already shaping up to be a new year of promise.   

Directors’s Report
Dwight Brashear, Transit Director
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Fleet Report
Scott Simonton, Fleet Manager

As we have introduced alternative fueled vehicles into our fleet, pro-
cesses and procedures must evolve accordingly.  Our hybrid buses 

are no longer under warranty, and are soon to require maintenance of the 
roof mounted batteries. 
This has required the acquisition of a fall arrest system to protect the 
employees working on these roof mounted components. We selected a 
mobile system which uses the weight of the vehicle itself as the anchor point.  
Included in the purchase was on-site training for our staff, which occurred recently. Employees 
were shown the maintenance and inspection requirements of the equipment itself, as well as 
the correct method of adjusting and using a harness. 

Operations Report
Eric Loomis, Operations Manager

Moving Forward

With guidance from 
our Transit Master 

Plan, SMART is planning 
the implementation 
of route 5 changes in 
March. SMART will 
continue to serve the 
needs of current riders 
while expanding the 
route to serve the needs 
of more Wilsonville 
businesses. It will utilize 
the newly open section 
of Ridder Rd to better 
serve businesses along 
Boeckman Rd. 

Revised 
Route 5  

Improved Service Area 

SMART Route 5 
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in January

Page 469 of 470



 
 Outreach-Data-Grants-Training
  Michelle Marston
  Transit Outreach Program Coordinator

  

Walk Smart has secured 18 business partners and is 
working out a calendar of walk locations for the summer 
to begin on Wednesday April 25, 2018.

RideWise Travel Training and Charbonneau Shuttle flyer-style door 
hangers, postcards and other ads are being created to invite members 
of the community of Charbonneau to attend a SMART 101 training at the 
Charbonneau Golf Club in the months of June and July. A Charbonneau community 
survey began January 26 to find out potential stop locations of interest 
to community residents.

SMART Website is undergoing an update. The SMART site will have a fresh transit look and be 
more in line with websites providing transit information. Upfront and easy to find information 
about our routes, stop times and any rider alerts will be the focus of the site. 

ECO survey for DEQ is in the works for Hartung Glass. Under the DEQ ECO program,  
employers with more than 100 employees must provide commute options to employees 
designed to reduce the number of cars driven to work in Portland and the surrounding areas. 
SMART provides survey processing at no cost to employers affected by the ECO rules who are 
working to develop and/or maintain transportation plans. This is funded through the annual Metro 
Regional Travel Options Grant.

Grant(s) Awarded: 5339 Funds from FY15-17 for one replacement, ADA accessible,  
26’ Cutaway CNG bus for $112,371 (80%) in federal funds with a local match of $28,093 
(20%) for a total project cost of $140,464. 

Grants Pending
FTA
1. FY17 STP to 5307 & FY16 5307 for one electric bus (Super Grant) for $810,000 (85%) in federal 
funds with a local match of $ 142,941 (15%) for a total project cost of $952,941.
2. TDM/RTO funding for SMART’s Options Program in federal funds for $218,020 (89.73%) with a 
local match of $24,953 (10.27%) for a total project cost of $242,411. These funds are for marketing 
and outreach and primarily pay staff costs for the Options Program.
3. FY17 5307 for preventitive maintenance, technology, bus stop improvements, vehicles and 
training materials for $408,515. Federal (80%) with a local match of $102,129, for a total project 
cost of $510,644.

ODOT
Bus and Bus Facilities 5339(b) grant pending for five vehicles (two vans, two cutaways, and one 
trolley) for $361,600 (80%) in federal funds and a local match of $90,400 (20%) for a total of 
$452,000. Award notification set for February.

Think Smart. Ride Smart.
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